CHECK LIST OF MATERIALS TO BE SUBMITTED

WITH A CONTRACT TO THE 

STATE PROPERTIES REVIEW BOARD

Project Number:  __________________________

Contract Number:  _________________________
	
	No. of Copies
	Item

	___
	    1
	Memo to State Properties Review Board – should include (1) current budget information and (2) complete project title on first page

	
	
	Also insert Bond Act or special act number for statutory authority for funding into PRB memo

	
	    1
	Consultant's Contract, including exhibits or attachments

	
	    1
	RFQ Transmittal to Commissioner

	
	    1
	RFQ Legal Notice

	
	    1
	Advertisement (the full ad)

	___
	    1
	Alpha Long List and the Submission Information Forms from all Consultants who requested consideration

	
	    1
	Memo selecting Consultant

	
	    6
	Form CT-330 (CT-330 is mandatory for any selections after 9/1/04)

	
	    1
	Report of initial meeting (scope minutes)

	
	    1
	DPW B-100 Supplement

	
	    1
	Selection Committee Results (Ballot)

	
	    1
	Consultant's Proposal

	
	
	

	
	
	

	
	
	

	
	
	Prepared by:  
	
	
	

	
	
	 
	Team/Project Manager
	
	Date
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