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	State of Connecticut
	
	Department of Public Works



	Selection Type:
	 FORMCHECKBOX 
 Formal 
	 FORMCHECKBOX 
 On-call

	Date:
	     

	To:
	  Rose Mitchell – QBS Unit Secretary

	From:
	     

	Contract Number
	     

	Project Title:
	     

	Name of Selection:
	     


1. Standard Rating Points:  The Screening and/or Selection Interview Criteria Categories have standard rating points as indicated in the tables below.
2. Approved Adjusted Rating Points:  
2.1 Standard Rating Points:  The Screening and/or Interview Criteria Categories have standard rating points (as indicated in the tables below).

2.2 Approved Adjusted Rating Points:  The Standard Rating Points are allowed to be adjusted only for if the Contract meets the following conditions:
2.2.1 Contract is for Consultant services of an unusual nature;
2.2.2 Written permission from all of the following: DPW Deputy Commissioner, Chief Architect, Chief Engineer, and Director of Project Management:
2.2.3 The Approved Adjusted Rating Points within the Allowable Point Range (as indicated in the tables below).  
	Criteria Number
	Screening Criteria Categories
	Standard Rating Points
	Allowable

Point Range 
	Approved Adjusted Rating Points

	1
	Experience with Work of Similar Size and Scope as Required by this Contract
	35
	35–45
	

	2
	Organizational / Team Structure 
	30
	25-35
	

	3
	Past Performance Record
	20
	20

(Not Adjustable)
	20

(Not Adjustable)

	4
	Partnering Experience
	15
	10-20
	

	
	Maximum Points Per

Screening Panel Member
	100
	100
	100


	Criteria Number
	Selection Interview Criteria Categories
	Standard Rating

Points
	Allowable

Point Range 
	Approved Adjusted Rating Points

	1
	Problem Solving Capabilities
	30
	25-35
	

	2
	Organizational / Team Structure for this Contract
	25
	20-30
	

	3
	Past Performance Record
	20
	20

(Not Adjustable)
	20

(Not Adjustable)

	4
	Approach to the Work Required for this Contract
	15
	10-20
	

	5
	Contract Oversight Capabilities
	10
	5-15
	

	
	Maximum Points Per 

Selection Interview Panel Member
	100
	100
	100


Formal Selection Agency Representative Designation: For Formal Selections the User Agency has designated the following Screening and Interview Panel Members and a maximum of two (2) Agency Observers as indicated in the tables below:
	Panel Type
	Formal Selection User Agency Representative Information

	
	

	
	Voting Panel Member

	Screening Panel Name:
	     

	Email Address:
	     

	Screening Panel Name:


	     


	(If CSU 2nd CHEFA Person)
	     

	Email Address:
	     

	
	Selection Interview Panel Member

	Interview Panel Name:
	     

	Email Address:
	     

	Interview Panel Name: 
	     

	(If CSU 2nd. CHEFA  Person)
	     

	Email Address:
	     

	
	Selection Non Voting Observer Panel Member

	Interview Panel Name:
	     

	Email Address:
	     

	Interview Panel Name:
	     

	Email Address:
	     


3. Formal Selections Site Visit Conference: 
	YES
	 FORMCHECKBOX 

	Note:  If a Site Visit Conference is required for this project then the PM must notify the QBS

	
	
	Unit of the Site Visit date and location prior to notification of the Shortlisted Firms.

	NO
	 FORMCHECKBOX 

	


4. Formal Selection Contract Reference Documents (studies, master plans, etc): The following Contract Reference Documents will be available for Shortlisted Firms for inspection by appointment with the DPW Project Manager. (or noted documents will be distributed at the site visit).
	Formal Selection Contract Referenced Document(s):

	     


For Formal Selection Approvals:

	     
	
	
	
	

	(PM Print Name)
	
	(PM Signature)
	
	(Date)

	
	
	
	
	

	     
	
	
	
	

	(Print SPM Name)
	
	(SPM Signature)
	
	(Date)


For On Call Selection Approvals:

	
	
	
	
	

	(Chief Architect or Chief Engineer)
	
	(Signature)
	
	(Date)

	
	
	
	
	

	     
	
	
	
	

	(Print Chief Architect or Chief Engineer Name)
	
	(Signature)
	
	(Date)


Attachments: 
RFQ Legal Notice and  RFQ Web Advertisement

	1. The PM shall submit approve and completed hard copies the signed hard copy of this form, the RFQ Legal Notice, and the Web Advertisement to the QBS Unit.
2.  The PM shall electronically submit this form, and the Web Advertisement to the QBS Unit randy.daigle@ct.gov .

	
	

	cc:
	B. T. Bockstael, FAIA   -   K. Thompson, DPM   –   (Name),Agency Contact   –   File project number, G-2
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