Consultant’s Procedure Manual

1.2 CONTRACT REQUIREMENTS

1.2.1 Consultant Seal Data

To be provided by the contracts unit or at the initial scope meeting of every project.

1.2.2 Certificate of Authority

To be provided by the contracts unit or at the initial scope meeting of every project.

1.2.3 Certificate of Insurance

The need and types of coverage for all aspects of services being provided to DPW are
covered within this manual.

Construction: Specifics for the construction contract can be found in Section 00700
“General Conditions of the Contract for Construction” in Article 35 “Contractor's
Insurance”.

Consultant: Our Architect or Engineer contracts cover the specifics needed for the
Design Professionals and the information can be found in the “Terms and Conditions of
Contract Between State and Architect” in Article Ill “Insurance”. A copy of the standard
contract shall be given to the Consultant at the initial scope meeting of every project.
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