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CONNECTICUT EMERGENCY MEDICAL SERVICES 

ADVISORY BOARD 
 

BY-LAWS 
 

ARTICLE I 
Name 

 
Shall be known as the Connecticut Emergency Medical Services Advisory Board. (CEMSAB) 
 

ARTICLE II 
Purpose and Authorization 

 
The duties and purpose of the CEMSAB are set forth in Section 19a-178a of the Connecticut General 
Statutes as may be amended from time to time by the General Assembly. 
 

ARTICLE III 
Members 

 
Section 1. In accordance with Section 19a-178a of the Connecticut General Statutes, the term for 

each appointed member of the Advisory Board shall be coterminous with the appointing authority. 
 

Section 2. Appointees shall serve without compensation. 
 

ARTICLE IV 
Officers 

 
Section 1. Chairperson: Shall be appointed by the Commissioner of the Department of Public 

Health from among the members of the Advisory Board. The Chairperson shall serve a one year term. 
Shall preside over all meetings of the Board. Shall have the duties normally conferred by the 
parliamentary usage of such office and these by-laws. 
 

Section 2. Vice Chairperson: Shall be elected by a vote of the Advisory Board members at a 
regular business meeting. Shall work in close cooperation with the Chairperson and perform the duties 
assigned by the Chairperson. Shall exercise the duties and powers of the Chairperson and Secretary in 
their absence. In the event of removal of the Chairperson by the Commissioner of the Department of 
Public Health or the resignation of the Chairperson will assume the post until a successor is appointed by 
the Commissioner of the Department of Public Health. 

 
Section 3. Secretary: Shall be elected by a vote of the Board members at a regular business 

meeting. Shall work in close cooperation with the Chairperson and perform the duties assigned by the 
Chairperson. If, for any reason, both the Chairperson and the Vice Chairpersons are both absent or 
incapacitated, shall assume the duties of the Chairperson. 
 

 
 
Section 4: Elections will be held at the November meeting of the Board. Current Vice Chairperson 

and Secretary will be up for reelection at that time. Candidates may be nominated from the floor. The 
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Vice Chairperson and Secretary will assume office on January 1 of the following year. Any midterm 
vacancies will be filled at the next regular meeting. 
 

ARTICLE V 
Committees 

 
Section 1.  Standing Committees: There will be four standing committees: the Trauma Committee, 

the Connecticut Emergency Medical Services Medical Advisory Committee (CEMSMAC), the Steering 
Committee and the Nominating Committee. The Trauma Committee and CEMSMAC shall fulfill the 
duties as prescribed by the Connecticut General Statues or the regulations of Connecticut State Agencies. 

 
The Steering Committee membership shall be the three EMS Advisory Board officers, the OEMS 
Director or designee, and the Standing Committee Chairpersons or their designee.  Other Committee 
Chairpersons may be appointed as deemed necessary by the Chairperson. 

 
There shall be a nominating Committee consisting of a Chairperson appointed by the Board Chairman and 
two Board members appointed from the membership.  The committee shall develop a slate of officers to 
be presented to the membership for consideration at the October meeting and will be voted upon by the 
membership at the November meeting.    

 
Section 2.  Other Committees: The Advisory Board may establish committees, at any time to meet 

the needs of the Board. The Advisory Board Chairperson shall annually appoint the Chairperson of 
committees with input from the committee.  The Advisory Board Chairperson shall appoint members of 
the Advisory Board to said committees. Committee members may elect other interested persons to 
membership.The Advisory Board may establish task forces, work groups, or other ad hoc committees, at 
any time to meet the needs of the Board.  The Advisory Board may from time to time, appoint non-
members to serve on such a hoc committees as it deems necessary to assist with its functions.  

 
 
The committee chairs shall submit a written report which reflects the results of the committee's 

deliberations two weeks prior to the Board meeting and shall attend the Advisory Board meetings to 
respond to questions. 
 

Section 3: A list of duties and goals of the committees should be reviewed and approved by the 
Board at the first meeting of the year. They will be changed as deemed necessary by the Advisory Board. 
The Advisory Board shall establish committee rules. 

 
ARTICLE VI 

Meetings 
 

Section 1: The Board should meet a minimum of five times during the calendar year. At the last 
regularly scheduled meeting the Chairperson shall submit a meeting schedule for the coming year for 
approval. At any time extra meetings can be scheduled. 
 

Section 2: The Chairperson may, or upon request of ten Board members the Chairperson shall, call 
a special meeting. A written notice must be sent at least ten working days prior or verbal notice two days 
prior, stating time and purpose. 

 
Section 3: The Chairperson shall set the agenda for the meetings. Special meetings will be held for 
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the purpose stated and adjourned. 
 

Section 4: Nine of the currently appointed members shall constitute a quorum for a legal business 
meeting. Formal action of the board will be on a majority vote of those present.  
 

Section 5: Any member missing for three consecutive regularly scheduled meetings shall receive a 
certified letter from the Chair.  If the member accumulates two more absences, or misses 50% of the 
regularly scheduled meetings in a calendar year, the Chair shall contact the appointing authority and, as 
indicated, a recognized representative from the constituent group, to recommend the member  
appointment be reviewed and reconfirmed.           

 
UNTIL SUCH MEMBER IS RECONFIRMED, THE INDIVIDUAL SHALL NOT BE 

COUNTED AS AN APPOINTED MEMBER FOR THE PURPOSE OF DETERMINING A QUORUM 
UNDER SECTION 4 ABOVE. 

 
Section 6: A summary of all Advisory Board and Committee meetings, shall be maintained. 

 
ARTICLE VII 
Amendments 

 
Section 1. These by-laws may be amended by 1; Upon the written request of three Advisory Board 

members, a proposed deletion, change or addition to these by-laws may be placed on the agenda as an 
action item at the next meeting. A majority vote of the existing members of the Advisory Board will pass 
the change. This change will take at the next meeting. 2; to make an immediate change, it will take a 
unanimous vote of the members present at a regular business meeting. The change must be listed in the 
minutes for the next meeting. 

 
Section 2. All newly appointed members shall receive the currently approved by-laws, which shall 

be accompanied by the section(s) of the Connecticut General Statutes that pertain to the Board. 
 

ARTICLE VIII 
Reports 

 
Section 1. The Advisory Board shall make an annual report to the Commissioner of the 

Department of Public Health by April 31, of each calendar year. Said report shall include: 
 A description of the Advisory board and Committee activity during the previous year. 
 Recommendations for the development of the emergency medical service system where needed. 
 Any other information deemed appropriate by the Advisory Board. 

 
 

Adopted 2/10/99 
Amended 2/5/03 
Draft revision 
11/2/05 
Adopted 12/05 


