Converting a URS Data Extract into a Microsoft ACCESS Database
(XP Operating System Screen Shots)

1) Open the URS
2) Go to Extracts Menu
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4) Click on Proceed
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5) Highlighted URS Data Extract Listing and Click on Print, to get a client listing
6) Highlighted URS Data Extract Structure and Click on Print to get a printout of a
URS Data Extract Structure report.

8) Click on Close to close the URS Data Extract window

9) Click on Close to close the URS Data Extracts window

10) Click on File and Click on Exit to exit out of URS

12) This URS Data Extract procedure has created new *.DBF files in your URS
directory, usually C:\URS. They will have new modification date that can be viewed in
Explore

New *.DBF files:

URSDATA.DBF

URSEVENT.DBF

URSLABS.DBF

URSMEDS.DBF

URSPROG.DBF

URSRISK.DBF

URSSERV.DBF

URSTOPIC.DBF

URSPLACE.DBF



13) Open ACCESS application.
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14) Go to File
15) Click on New
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16) Click on Blank Database




17) In the File New Database window specify a File Name (such as URS Data Extracts)
and note the location where the files will be saved, click on Create
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18) Go to File, and click on Get External Data, Import
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19) Specify the URS Directory name in Look in: box.

20) Specify file name URSDATA (from step 12) in the File name box, change Eiles of
type: to dBASE 5 (select it from the drop down list)

21) Click on Import (repeat steps 20-21 for each database file shown in step 12)

22) You should now have 9 tables in the database name created in step 17.
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23) Click on Tools, Relationships
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24) Click on Relationship, Show Table
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25) Highlight each table name by clicking on it (except URSEVENT), then click on Add



You should end up with a screen that looks like this:
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26) Click on Close to close the Show Table window

27) Click, Hold and Drag field name TC_ID on the URSDATA table to the TC_ID field
on the URSLABS table, then click on Create in the Edit Relationships window
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28) Repeat step 27 for each of the remaining tables: URSMEDS, URSPLACE,
URSPROG, URSRISK, URSSERYV and URSTOPIC (not URSEVENT).



Your screen should look like this after all relationships have been defined:
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29) Close Relationships screen, save changes. You are now ready to create Queries and
Reports.

All field names and descriptions (by table name) are on the URS Data Extract
Structure report printed out in step 7.



