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    PO with Asset Distrib 

             DOTPO_012_ASSET_DISTRIB 

Introduction 

Description and Purpose  

This query lists purchase order distributions for a selected date range coded to Asset 
Accounts (55%) and amounts greater than $1000. This query will produce results for 
projects, non projects or both depending on selected criteria.  Results include purchase 
order number, buyer, fund and SID.    

Type of Report 

EPM Query – Operational    Output to HTML or Excel 

Core-CT Records Used: 

CTW_PO_TRANS  

Role(s) Needed to Access the Query 

EPM User + click below link for additional role(s) needed based on above table(s). 

http://www.core-ct.state.ct.us/epm/xls/rptng_tbl_to_rl_mppng.xls 

 

Navigation Path to the Report 

EPM Reporting Tools > Query > Query Viewer. 
 

Suggested Run Times 

As required.  Scheduling this query is preferred. Click on this link to learn how to schedule 
a query in EPM: http://www.core-ct.state.ct.us/epm/docs/schdlng_epm_qrs.doc  

http://www.core-ct.state.ct.us/epm/xls/rptng_tbl_to_rl_mppng.xls
http://www.core-ct.state.ct.us/epm/docs/schdlng_epm_qrs.doc


PO with Asset Distrib 

Page 2 of 4 

 

 

Running the Query 

 

1.  Navigate to EPM Query Manager or Viewer: EPM Reporting Tools > Query > Query 
Viewer. 

2.  Enter the query name (or part of the name) in the “begins with” field and click . 

 

 

 

 

 

3. You will see the query displayed in the Search Results list.  Click the  or  link to 
run the query.  
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4.  On the next screen, you will be prompted to enter information:  

 

Query Prompts                                                                                     See Screenshots Below  

In This Field Enter Notes 

Unit: Type DOTM1 or use the 
lookup to select. Enter appropriate business unit. 

 From PO Date: Type date. The first date in range you wish to view results for. 

 To PO Date: Type date. The last date in range you wish to view results for. 

PC Bus Unit Like (%)  Type the Business Unit. Enter “%” for all; “DOTM1” for Projects and 
“NONPC” for Non-Project commitments 

   

 

Click OK to view results 
OR 

Click Cancel. 

The query results are displayed 
OR 

You are returned to the query window. 
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Example of Results Page in Excel: 

 

 


