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CT_CORE_PO_CONTRACT EXPIRE

Introduction

Description and Purpose
This query provides the expiration dates that are associated with a purchase order header.
The query prompts for Business Unit, Contract expire date (not less than) and Contract
expire date (not greater than). The result is a listing of purchase orders with contracts that
expire during the period named in the prompt used for agencies to verify the data entry of
all contracts to ensure that all data elements are accurate and complete before the contract
is copied to a purchase order.

Type of Report
EPM Query — Operational Output to HTML or Excel

Core-CT Records Used:
CTW_VCNTRCT and CTW_PO_TRANS

Role(s) Needed to Access the Query

EPM User + click below link for additional role(s) needed based on above table(s).

http://www.core-ct.state.ct.us/epm/xIs/rptng tbl to rl mppng.xIs

Navigation Path to the Report

EPM Reporting Tools > Query > Query Viewer.

Suggested Run Times

As required. Scheduling this query is preferred. Click on this link to learn how to schedule
a query in EPM: http://www.core-ct.state.ct.us/epm/docs/schding_epm_grs.doc



http://www.core-ct.state.ct.us/epm/xls/rptng_tbl_to_rl_mppng.xls
http://www.core-ct.state.ct.us/epm/docs/schdlng_epm_qrs.doc
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Running the Query

1. Navigate to EPM Query Manager or Viewer: EPM Reporting Tools > Query > Query
Viewer.

2. Enter the query name (or part of the name) in the “begins with” field and click __&3"h

Query Manager
Enter any information you have and click Search. Leave fields hlank for a list of all values.

Find an Existing Query | Create Mew Query

“Search By: | Query Name ~ | hegins with CT_CORE_PO
Search | Advanced Search

3. You will see the query displayed in the Search Results list. Click the HTML or Excel link to
run the query.

Search Results
‘Folder View: | -- All Folders - “

Check All Uncheck All

*Action: |-- Choose -- v G0

Customize | Find | View All | #

. Runto Bunto
Select Ouery Name Descr Owiner Folder Edit HTML  Excel Schedule
F CT_CORE_PO_COMTRACT_EXPIRE FO Contract Expire Dates Public POUSERS  Edit HTML Excel Schedule
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4.
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On the next screen, you will be prompted to enter information:

See Screenshots Below

Query Prompts

In This Field

Enter

Notes

Business Unit:

Type DOTM1 or use the

lookup to select.

Enter appropriate business unit.

Expire Not Less Than:

Type the date.

Expire Not Greater Than:

Type the date.

Ok |

Click OK.

The query results are displayed.

CT_CORE_PO_CONTRACT_EXPIRE

— PO Contract Expire Dates

Business Unit =;

Expire Not Less Than:

Expire Not Greater Than: |09r22/08  |[=

Ok

| Cancel |

DOTMT |2
o7ratmog #

Example of Results Page in Excel:

Contract  |Gontract

| Unit PO Hstatus Contract Expire Dt ||Begin Dt ||PO Date  |Vendor Wendor Mame 1 Buyer HSMus Type  (|Receipt [PO Ref
DOTH1 0000026995 Dispatched OBDOTOIGIAL | TE1/2008  7/24/2006 842002007 0000028020 |PLYMOUTH STATE COLLEGE Conroy G Pattially higtched | General P BGREE MO §.21-03(06)
DOTM1 0000031706 Pend Dppr OFPSHO013000 9472008 9/52007 1042007 000011800 SAFETY MERKINGS ING foztlan Pattially hiatched | General R
DOTMY 000034707 Dizpatched 07PSXI13040 9472008 9/52007 1042007 000011800 SAFETY MERKINGS ING foztlan Pattially hiatched | General P
DOTMY 1000032013 Dizpatched 0BDOTOSE2AR | 7A1/2008 872006 1041042007 000017718 | UNIVERSITY OF MEU HAMPSHIFE KilpatrickDaw Pattially hiatched | General P LGREEMENT MO 9.24-01(06)
DOTMY 1000033835 Dizpatched 0SDOTHMT1AL 8972008 8102007 11/5/2007 0000010458 TECTONIC ENGINEERING & SURVET! HanisenReoh Pattially hiatched | SC5 P EWERGEMCY DECLARATION
DOTMY 1000035740 Dizpatched 0SDOTOO43AR | &51/2008  TA/2006 12/43/2007 T000011333 | UNIVERSITY OF MASSAGHUSETTS | MannzE Pattially hiatched | General P BGREE MO 12.01-0405)
DOTh 'DDDI]DSS?BB Dizpatched OBDOTOO0GAL | 822/2008 8/23/2005 124372007 UOCK1 UMIMERSITY OF CONNECTICUT hannaE Patfially Matched | General P 06 08-01-05 RESEARCH STLIDY
DOTh '0000038488 Dizpatched 03DOTO0SSA0  8M2/2008 82/2007 124022007 'DDDDI]1DESD UMIMERSITY OF CONNECTICUT Ryanhl Patfially Matched | General P hAOL ENDARNGERED SPECIES ST
DOTh 'DDDI]DSSSBB Dizpatched OBPSX02120C  8/41/2008  84/2006 1452008 'DDDDI]11EDD SAFETY MARKINGS NG LaneBet To hatch General M
DOTh 'DDDI]MS?DD Dizpatched 07PSX013048 SA2005 852007 5202008 'DDDDI]11EDD SAFETY MARKINGS NG TeszierThe To hatch General P
DOTh 'DDDI]DMSDD Dizpatched OBPSX02120C  8/41/2008  84/2006 52002008 'DDDDI]11EDD SAFETY MARKINGS NG TeszierThe Patfially Matched | General P
DOTh 'DDDI]MSDBB Dizpatched 04DOTO0TEAL BAA2005 84202004 BA42008 'DDDDI]DDDSS TOWM OF DO RIEN Woayed-aminitah | Parially Matched COM P 35-185 9.02.01(04)
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