Core R

Step-by-Step Guide

Vendor Contracts Query

CT_CORE_FIN_VENDOR_CONTRACTS

Introduction

Description and Purpose
Use this query to list contract and vendor information such as Vendor Name, Contract
Begin Date, Contract Expire Date, Method for Selecting the Contractor, etc. The user is
prompted for Set ID, State Identified Contract Type, Contract Begin Date, Contract Expire
Date and Contract Status.

Type of Report
EPM Query — Operational Output to HTML or Excel

Core-CT Records Used:

CT_Vendor_Info
CT_VCNTRCT

Role(s) Needed to Access the Query
EPM User + click below link for additional role(s) needed based on above table(s).

http://lwww.core-ct.state.ct.us/epm/xlIs/rptng tbl to rl mppng.xIs

Navigation Path to the Report
EPM Reporting Tools > Query > Query Viewer.
Suggested Run Times

As required. Scheduling this query is preferred. Click on this link to learn how to schedule
a query in EPM: http://www.core-ct.state.ct.us/epm/docs/schding_epm_qgrs.doc



http://www.core-ct.state.ct.us/epm/xls/rptng_tbl_to_rl_mppng.xls
http://www.core-ct.state.ct.us/epm/docs/schdlng_epm_qrs.doc
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Running the Query

1. Navigate to EPM Query Manager or Viewer: EPM Reporting Tools > Query > Query
Viewer.

2. Enter the query name (or part of the name) in the “begins with” field and click 23"

Query Viewer
Enter any information wou have and click Search. Leave fields blank for a list of all values.

“Search By: | Query Name ~ | hegins with CT_CORE_FIN_VEMNDOR_

Search | Advanced Search

3. You will see the query displayed in the Search Results list. Click the HTML or Excel link
to run the query.

Search Results

‘Folder View: -- All Folders -- w

Custornize | Find | Yiew All | #

. Runto Runto Add to
Query Hame Description Owner Folider HTML  Excel Schedule Favorites

CT_CORE_FIN_VENDOR_COMMITMENTS Wendor Commitment Fublic PO LISERS HTML Excel Schedule Favorite
CT_CORE_FIN_VENDOR_CONTRACTS  Wendaor Contracts Quuery FPublic PUBLIC QS HTML Excel Schedule

CT_CORE_FIN_VEMDOR_PYMMNT_HSTRY Vendor Payment History Guery Fublic AP USERS HTML Excel Schedule

Eavarite
Favorite
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4. On the next screen, you will be prompted to enter information:

Query Prompts See Screenshots Below

In This Field Enter Notes

Use drop-down arrow to

Contract Type: select the Contract Type.

Click Contract Type.

The first date in range for the Purchase Orders

Contract Begin Date: Type date. you wish to view results for.

The last date in range for the Purchase Orders you

Contract Expiration Date: | Type date. wish to view results for.

Use drop-down navigation

Contract Status: to click on Contract Status.

Click on Contract Status.

View Results Click View Results. The query results are displayed.

CT_CORE_FIN_VENDOR_CONTRACTS - Vendor Contracts Query

Contract Type: Statewide Award Rs

Contract Begin Date: 05/07/2004 |[5
Contract Expiration Date: | 09302008 |[5

Contract Status: A

View Results
[T ShortNams | Sallp | Contract | Vendor | Vendor Name 1| —Conir o Doscr | Vandor Rer | BoginDt| ExpireDl | Max.Amt_| D | Torms | _ Stato Con Type

Example of Results Page in Excel:

endor Contre| 1563

State

Contrac
ShortName SetlD |Contract Vendor Vendor Name 1 Contr Hdr Descr Vendor Ref Begin Dt Expire Dt |[Max. Amt ID [Terms |t Type
O615886%0F  STATE OOPRSSMO1ZJE 0000010268  MURPHY SECURITY SER Security Services Morthem Reg 71172005 9/302006 200000.000 ALL
141626307F | STATE 00PRSSMO12JF  Hoon010283 COMMAND SECURITY CCSecurity Services Northerm Reg 712005 9/30/2006 45669.250 ALL
710912217F  STATE 00OPR3SMD12JG 000053645 SECURITAS SECURITY S Security Services Northern Reg 712005 9/30/2006 14000.000 ALL
141626307F | STATE OOPRSSS012JF  DO00010293 COMMAND SECURITY CCSecurity Services Southern Reg 7H/2008 9/30/2008 103000.000 ALL
710912217F  STATE DOPRSSS012JG 0000053645 SECURITAS SECURITY S Security Services Southern Reg TH 2008 9/30/2008 151000.000 ALL
141626307F  STATE DOPRSSWO12JF TOOO010283  COMMAMD SECURITY CC Security Senices Western Rey 742008 9/30/2008 211000.000 ALL
710912217F  STATE DOPRSSWO12)G DOD0053645  SECURITAS SECURITY S Security Senices Westem Reg 74172005 9/30/2006 51000.000 ALL
DRO756A76F  STATE 01PSHI0Z2A~  DO000010263 CALL PETER INC 12/1/2004 11430/2005 21000000 oo ALL
DOC INVTRY | STATE D1PSHI103AB 9999910002 DOCST INVENTORY CEC PRODUCED GOODS B/8/2008 12412008 G000000.000) oo ALL
B00095181%  STATE D2PRCSMO12J) 000072059 CHASM INDUSTRIES INC 02PSX0254 122272006 | 1243172007 75000.000 ALL
51231 10F LATE (DT, Doono11=99 NUTATION SV STERS I L2005 12012008 1os20 000 Do Ll
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