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Introduction

Description and Purpose

Use this query to quickly identify Project expenses that do not have an expired Contract.
Report output includes coding information. Since this is a watchdog query, the desired
result when running in HTML is: “No matching values were found”. If results are
displayed, refer to the following pages for corrective actions.
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EST Rows in Error — Corrective Actions

Project Status Error

Errors are created during the Interface with Project Costing when the project is at an
invalid status for EST Uploads. Before performing the following steps, determine if the
project has subsequently been moved to a valid status or move the project to a valid
status.

1. Navigate to Project Costing>Third Party Integration>Review Transaction
Details and click  S#arch

Feview Transaction Details
Enter arny information you have and click Search. Leawve fields blankforalist o

Find an Existing Value

Interface ID: = W | &)
Interface Line Number: = - | ')
Business Unit: | begins with || 3y,
Project: | bhegins with  » || 2
Activity: | bedins with || Q
Projects imterface S“tatus:l = - | |

Search Clear | Basic Search Save Search Criteria

2. Click the appropriate EST row from the Search results list to display the Review
Transactions Details page.

Search Results

“ienne Al

Int:rl'nl:: 1D Int:rfnl:: Line Humber [Business IJniI.Prn':l:t @
Soa019v¥6E 1 DT DoOTangs0246CM [RO000
S0a019¥6 1 DT DoTangs0246CH LUTOa00
200019y F 1 DT DoOTO1 350246 CH CTOO00
Soao19yy 1 DT DOoOTO1250246CM [ROO00
Soao19yy 1 DT DoOTaO1 2502 46CH LUTOO00
foao19yy 2 DT DOoOTaO1350246CM CTOO00
goao19¥y 2 DT hA DoOTO1 250246 CH IFMOOO0
Soao19yy 2 DT DOoOTa1 2502 46CH LUTOO00
S0a019y¥F 3 DT DOoOTO1 2502 46CH CTOO00
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EST Rows in Error — Corrective Actions

3. Change the Accounting Date to reflect a date on or after the date the event was
approved (Transaction Date).

Review Transaction Details |

Interface Ix 80001978

Interface Line Number:

*Project Business Unit
‘Project
*Activity
Transaction ID:
‘General Ledger Business Unit:
*Analysis Type:
System Source:

Source Type:
Category:
Subcategory:

DOTMT
DOTO0850246CH O
iMoo Q

LUPDOT#RABO405030#2
STATE O

EST Q

PC Onling  »

Z5TEZ Q,
a
a

Transaction Date:

Accounting Date:

Source Amount:

Source Currency:

Currency Effective Date:

Projects Business Unit Amount:

Currency Code:
Cluantity:
Unit of Measure:

Description:

04082008 [
n4inaizo08 [

22500.00
usD Q.
04/08/2008 [34)
22500.00
UsD @
HR Q
RPM

4. Click & 5ave |

. o] .. . .
5. If necessary, click +«fetmieszarch 4 select another EST row requiring this action.
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EST Rows in Error — Corrective Actions

Header Errors

Line Data Does Not Exist: In the transaction, within the tool and enter line details.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
|
drive (89_project_transaction_upload) and click — |,

COFE;D-' Project Transaction Upload

r General ————] [ Transaction Sheets  Import Transactions

O +5
Setup New Write File

g

MNotes Edit

Delete

Copy

2. Click the & to edit the Header information.

Project Transaction Upload

Header [osJiRyETE] ] Acct Db Descripkion
F40260071 B/2f2007 Load Estimate Rows

Deser

Activity  AnType  Fund Dept IO e n] Program  Account  Chartfizldl  Chartficld2  Budget Ref  Sowrce  Category  Sub Category Amaunt
W W W W W W W W W W W W W W W W
+ | - | +-—| _-—l Zelect fields to copy from a previous line by marking the checkboxes under sach Fizld.
S4026001 |1 DOTOOS40260RY  RWOOD0 EST 12062 DOTSTOO0 22105 00000 50000 17200 2007 S0000.00  RPI
F4026001 |2 DOTO0340260R  RWOO00 EST 13033 DOTSTO00 41404 Qo000 so000 167200 2007 20000.00  RPI

3. Enter the line details for the Transaction Header.

MNew Transaction Header il

P Unik: II::'OT'\"Il1 Transackion ID: IDDS4026001 Accounting Date: ISIIIEDD?

Description: ILuad Estimate Rows|

QK | Cancel |

4. Click % .
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EST Rows in Error — Corrective Actions

The Project Transaction Upload sheet opens.

5. Enter the line details for each EST row required.

6. Click . To display the Project Transaction Upload page.

Project Transaction Upload

Acct OF  Description
F4026001 BA2/2007 Load Estimate Bows

Project

Activity  AnType Fund Dept IO EID Program  Account  Chartficldl  Chartficld? Budget Ref  Source  Category  Zub Category Amount
W W W W W W B W W W W W W W W

+ | — | +_ | = | Zelect fields bo copy from a previous line by marking the checkboxes under cach Fizld,

1 DOTOO0340260RY  RWwi0O00d EST 12062  DOTSTO00 22105 a00ao 50000 167200 2007 m)
2 DOTOO0540260R  Rwi0o0d EST 13033 DOTSTO00 41404 Q0000 S0000 161200 2007 2000000  RPI

S4026001
F4026001
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EST Rows in Error — Corrective Actions

4. Click = in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans

Eile Edit Yiew Insert

DE=Easm | &SE Y| %

B 7 U | =

Arial
E18 F

Format  Tools Data
By @8- <f | o - x| @ = - 2] 2l | B 100w

¢ Reply with Changes. ..

Help

End Rewview... _

B 2%, WM EE| G- DA -

Core;D'l Project Transaction Upload

 General

Setup

MNotes

 Transaction Sheets

]
Mew

&

Edit

>
Delete

B

Copy

— Impork Transackions

_wirre_|
Write File

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the sheet

name you’ve selected.

Write Transactions ko File

Select Sheet:

PCTEST

File name:

Ik

Cancel

Al

MNone

Isnts'l,BEI _project_transaction_uploadd034026001 , xml

Click into the File name field and Scroll to the end
of the file name

(89 _project_transaction_upload.xml). Enter the
Sheet name before the .xml

84

7. Click
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EST Rows in Error — Corrective Actions

Validate PC Business Unit: If you receive the “Blank” or “Invalid PC BU” error
detail, ensure that you have entered PC Business Unit or that the PC Business Unit you
entered is correct. Ifitis incorrect, enter another PC Business Unit. If you believe the
PC Business Unit is correct, call the Core-CT Help Desk.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
d
drive (89_project_transaction_upload) and click

COI'e-‘D-ﬂ Project Transaction Upload

r Genetal —————————— 1 Transaction sheets  Impork Transactions
D )
Setup MNew Write File
d
MNotes Edit
b
Delete
By
Copy

The Project Transaction Upload sheet opens.

2. Clickthe & to edit the Header information.

Project Transaction Upload
Header [osJiRyETE] ] Acct Db Descripkion
F40260071 B/2f2007 Load Estimate Rows

Activity  AnType  Fund Dept IO e n] Program  Account  Chartficldl  Chartficld2  Budget Ref  Sowrce  Category  Sub Category  Amaunt Dezer
W ¥ ¥ ¥ d d ¥ d ¥ ¥ d ¥ ¥ d ¥
+ | — | +._| —_l Select fields ta copy Fram a previous line by marking the checkbaxes under each Field.
F4026001 |1 DOTO0F40260RY  RWOO00 EST 12062 DOTSTOO0 22105 o000 s0000 167200 2007 §0000.00  RPI
S4026001 |2 DOTOOS40260RY  RWOOD0 EST 130335 DOTSTO00 41404 00000 S0000 1ET200 2007 20000.00  RPI
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EST Rows in Error — Corrective Actions

3. Enter the correct PC Unit.

Mew Transaction Header

PC Unit: IE":'T""'11 Transaction ID: ID'334E'25'3'31

Accounting Date: |5-" 1fz007

Description: |L|:|a|:| Estimate Rows|

Ik | Zancel |

4. Click %
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EST Rows in Error — Corrective Actions

Validate Transaction ID: If you receive the “Field Required” error detail, you will
have to go back to the Transaction Header page and enter a Transaction ID.

If you receive a Greater than 10 Character error, you will have to go back to the New
Transaction Header and enter a Transaction ID that is less than 10 characters.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
d

drive (89_project_transaction_upload) and click

Core-p'ﬂ Project Transaction Upload

r Genetal ———————  Transaction Sheets  Import Transackions

D ¥
Setup New Write File
i
Motes Edit
p 2
Delete
)
Copy

The Project Transaction Upload sheet opens.

2. Clickthe & to edit the Header information.

Project Transaction Upload
Header [osJiRyETE] ] Acct Db Descripkion

F40260071 B/2f2007 Load Estimate Rows
n

Activity  AnType  Fund e n] Chartficld2  Budget Ref  Sowrce  Categary  Sub Category Amaount Dezer

W ¥ ¥ ¥ d d ¥ d ¥ ¥ d ¥ ¥ d ¥
+ | — | +._| —._l Select fields ta copy Fram a previous line by marking the checkbaxes under each Field.

Dept IO Program  Account  Chartfizld]

F4026001 1 DOTOO340260RY  RWOOOD EST 12062 DOTSTO0O0 22105 Qoo S0000 167200 2007 000000 RPI
34026001 |2 DOTOOS40260RY  RWO0O000 EST 13055 DOTSTO000 41404 Q0000 50000 167200 2007 20000.00  RPI
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EST Rows in Error — Corrective Actions

3. If blank, enter a Transaction ID or edit the Transaction ID to be 10 characters or less.

MNew Transaction Header il

P Unik: IDDTMI Transaction [0 IDDS#DEE.UDl Accounting Date: ISIHEDD?

Description: IL:::an:I Estimate Rows|

(] 4 | Cancel |

4. Click %
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EST Rows in Error — Corrective Actions

Validate Accounting Date: If you receive the “Field Required” error detail, you will
have to go back to the Transaction Header page and enter an accounting date.

If you receive the “Not in Open Period” error detail, ensure the date you entered is
correct. In most cases, you will have to change the date to a period that is open. If you
think the period should be open, call the Core-CT Help Desk.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
é

drive (89_project_transaction_upload) and click

COI'e-‘O-ﬂ Project Transaction Upload
r Genetal —————————— 1 Transaction sheets  Impork Transactions
0 +E |
Setup MNew Write File

d
MNotes Edit
b
Delete
By
Copy

The Project Transaction Upload sheet opens.

2. Clickthe & to edit the Header information.

Project Transaction Upload
Header [osJiRyETE] ] Acct Db Descripkion
F40260071 B/2f2007 Load Estimate Rows

Deser

Activity  AnType  Fund Dept IO e n] Program  Account  Chartficldl  Chartficld2  Budget Ref  Sowrce  Category  Sub Category  Amaunt
W ¥ ¥ ¥ d d ¥ d ¥ ¥ d ¥ ¥ d ¥
+ | — | +._| —._l Select fields ta copy Fram a previous line by marking the checkbaxes under each Field.
F4026001 |1 DOTO0F40260RY  RWOO00 EST 12062 DOTSTOO0 22105 o000 s0000 167200 2007 §0000.00  RPI
S4026001 |2 DOTOOS40260R  RWOO00 EST 13035 DOTSTO00 41404 00000 S0000 1ET200 2007 20000.00  RPI
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EST Rows in Error — Corrective Actions

3. If blank, enter the Accounting date or change the date to a period that is open.

MNew Transaction Header il

P Unik: IDDTMI Transaction [0 IDDS#DEE.UDl Accounting Date: ISIHEDD?

Description: IL:::an:I Estimate Rows|

(] 4 | Cancel |

4. Click %%
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EST Rows in Error — Corrective Actions

Line Errors

Validate Project ID: If you receive the “Field Required” error detail, you will have to
go back to the Line section of the transaction, find the line number and enter a Project

ID.

If you receive the “Invalid Project” error detail, you will have to go back to the Line
section of the transaction, find the line number and enter the correct Project ID.

If you believe the Project ID you entered is correct, verify with a Project Manager at your
agency that the Project ID is correct and the Project has been entered into Core.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local

r =eneral

Setup

Notes

— Transaction Sheets

O

New

d

Edit

P
Delete

E

Copy

COIT'E!-‘D-E Project Transaction Upload

r Import Transackions

i |
Write File

2
(89_project_transaction_upload) and click Ll

drive
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EST Rows in Error — Corrective Actions

The Project Transaction Upload sheet opens.

2. Enter a valid Project ID for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Project Transaction Upload

Acck OF Diescription

34026001 6/2/2007 Load Estimate Rows

Line #  Project Ackivitw  AnType  Fund Dept D ZID Program  Account  Chartfizld]

Chartfield2 Budget Ref  Zouwrce Category Sub Category Amount

Diescr

o ¥ ¥ o ¥ ¥ = ¥ ¥ W o ¥ o ¥
+ | - | +- | == | Select Fields ko copy from a previous line by marking the checkboxes under each Field.
4026001 (1 DOTOOF40260RY  RWwOO0O0O EST 12062  DOTETO00 22105 oooog - 50000 167200 2007 S0000.00  RPI
4026001 |2 DOTOOF40260RY  RWwOO000 EST 13033 DOTET000 41404 ooooo 0000 167200 2007 2000000 RPI
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EST Rows in Error — Corrective Actions

4. Click = in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans

Eile Edit Yiew Insert

DE=Easm | &SE Y| %

B 7 U | =

Arial
E18 F

Format  Tools Data
By @8- <f | o - x| @ = - 2] 2l | B 100w

¢ Reply with Changes. ..

Help

End Rewview... _

B 2%, WM EE| G- DA -

Core;D'l Project Transaction Upload

 General

Setup

MNotes

 Transaction Sheets

]
Mew

&

Edit

>
Delete

B

Copy

— Impork Transackions

_wirre_|
Write File

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the sheet

name you’ve selected.

Write Transactions ko File

Select Sheet:

PCTEST

File name:

Ik

Cancel

Al

MNone

Isnts'l,BEI _project_transaction_uploadd034026001 , xml

Click into the File name field and Scroll to the end
of the file name

(89 _project_transaction_upload.xml). Enter the
Sheet name before the .xml

84

7. Click
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EST Rows in Error — Corrective Actions

Validate Activity ID: If you receive the “Field Required” error detail, you will have to
go back to the Line section of the transaction, find the line number and enter an Activity.

If you receive the “Invalid Project” error detail, you will have to go back to the Line
section of the transaction, find the line number and ensure that the Activity you entered
is correct.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
é [
drive (89_project_transaction_upload) and click — |,

COI"e-‘O_ﬂ Project Transaction Upload

r General ———————————— [ Transaction Sheets — Import Transactions

D o
Setup New Write File
g
Motes Edit
P
Delete
By
Copy

The Project Transaction Upload sheet opens.

2. Enter a valid Activity for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Project Transaction Upload

Acct OF  Description
F4026001 BA2/2007 Load Estimate Bows

Project Activity  AnType Fund Dept IO EID Program  Account  Chartficldl  Chartficld? Budget Ref  Source  Category  Zub Category Amount Descr
¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥
+ | — | +_ | = | Zelect Fields bo copy from a previous line by marking the checkboxes under cach Fizld,
34026001 (1 DOTO0340260RY  RWO000 EST 12062 DOTSTOO00 22105 00000 50000 167200 2007 S0000.00  RFI
F4026001 |2 DOTO0F40260RY  RWO000 EST 13033 DOTET000 41404 00000 50000 167200 2007 2000000  RPI
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EST Rows in Error — Corrective Actions

4. Click = in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans

Eile Edit Yiew Insert

DE=Easm | &SE Y| %

B 7 U | =

Arial
E18 F

Format  Tools Data
By @8- <f | o - x| @ = - 2] 2l | B 100w

¢ Reply with Changes. ..

Help

End Rewview... _

B 2%, WM EE| G- DA -

Core;D'l Project Transaction Upload

 General

Setup

MNotes

 Transaction Sheets

]
Mew

&

Edit

>
Delete

B

Copy

— Impork Transackions

_wirre_|
Write File

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the sheet

name you’ve selected.

Write Transactions ko File

Select Sheet:

PCTEST

File name:

Ik

Cancel

Al

MNone

Isnts'l,BEI _project_transaction_uploadd034026001 , xml

Click into the File name field and Scroll to the end
of the file name

(89 _project_transaction_upload.xml). Enter the
Sheet name before the .xml

84

7. Click
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EST Rows in Error — Corrective Actions

Validate Project_Activity: If you receive the “Activity Not Valid for Proj ID,” you will
have to go back to the Line section of the transaction, find the line number and ensure
the Activity and Project you entered is correct. If it is incorrect, change the values.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local

drive (89_project_transaction_upload) and click

[

COI"@;Q-H Project Transaction Upload
 General — Transackion Sheets — Import Transactions
[ +E |
Setup New Write File

&
Notes Edit
p i
Delete
Ex)
Copy

The Project Transaction Upload sheet opens.

2. Enter a valid Activity for the Project for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Acck OF Diescription

34026001 6/2/2007 Load Estimate Rows

Line #  Project Ackivitw  AnType  Fund Dept D ZID Program  Account  Chartfield]  Chartfizld2 Budget Ref  Zource  Category Zub Category Amount Deszcr
¥ ¥ ¥ W ¥ ¥ W ¥ ¥ ¥ ¥ ¥ W ¥ ¥
+ | - | +- | == | Select Fields ko copy from a previous line by marking the checkboxes under each Field.
34026001 |1 DOTOO0Z402E60RY RW0O000 EST 12062  DOTSTOO00 22103 aoooon S0000 167200 2007 S0000.00  RPI
4026001 |2 DOTO0Z402E60RY  R'W0000 EST 13033 DOTSTO00 41404 aoooo S0000 167200 2007 2000000 RPI
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EST Rows in Error — Corrective Actions

4. Click =l in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans
File  Edit Miew Insert  Format  Tools  Data Window  Help

NS EHASR/SGRY| % REA-<F| oo |R = -2 2| H 100w

#a a3 %a A T ¥ B 5= | "9 Reply with Changes... End Review... _
Arial B 7 U |= % %% 5 5l SEEE| H- B AL

E18 e

Core;D'l Project Transaction Upload

— General ——————————— — Transaction Sheets — Impork Transackions
A +E)
Setup Dew Write File
il
MNotes Edit
>
Delete
E=}
Copy

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the
sheet name you’ve selected.

Write T tions to Fil ¥
il x| Click into the File name field and Scroll to the end
Select Sheet: ok of the file name
o (89 project transaction_upload.xml). Enter the
Cancel Sheet name before the .xml
all
KNone
File name:
Ients'l,BEl _project_transaction_uploadd034026001 sl KI

84

7. Click
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EST Rows in Error — Corrective Actions

Validate Analysis Type: If you receive the “Field Required” error detail, you will
have to go back to the Line section of the transaction, find the line number and enter an
Analysis Type.

If you receive the “Invalid An Type” error detail, you will have to go back to the Line
section of the transaction, find the line number and ensure that the Analysis Type you
entered is correct.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
é

drive (89_project_transaction_upload) and click

COIT'E!-‘O-E Project Transaction Upload
r General  Transaction Sheets r Import Transackions
O +E] [
Setup New Write File

d
MNotes Edit
P
Delete
E=]
Copy

The Project Transaction Upload sheet opens.

2. Enter the correct Analysis Type (EST) for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Project Transaction Upload

Acct OF  Description
S4026001 B/2/2007 Load Estimate Rows

Line #  Project Activitw  AnType Fund Depr IO EID Program  Account  Chartfieldl  Chartficld2  Budget Ref  Source  Category  Sub Categery Amount Diescr
W W ¥ W W W B W ¥ W W W W W W
+ | - | +- | == | Select Fields ko copy from a previous line by marking the checkboxes under each Field.
4026001 (1 DOTOOF40260RY  RWwOO0O0O EST 12062  DOTETO00 22105 oooog - 50000 167200 2007 S0000.00  RPI
4026001 |2 DOTOOF40260RY  RWwOO000 EST 13033 DOTET000 41404 ooooo 0000 167200 2007 2000000 RPI
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EST Rows in Error — Corrective Actions

4. Click =l in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans
File  Edit Miew Insert  Format  Tools  Data Window  Help

NS EHASR/SGRY| % REA-<F| oo |R = -2 2| H 100w

#a a3 %a A T ¥ B 5= | "9 Reply with Changes... End Review... _
Arial B 7 U |= % %% 5 5l SEEE| H- B AL

E18 e

Core;D'l Project Transaction Upload

— General ——————————— — Transaction Sheets — Impork Transackions
A +E)
Setup Dew Write File
il
MNotes Edit
>
Delete
E=}
Copy

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the
sheet name you’ve selected.

Write T tions to Fil ¥
il x| Click into the File name field and Scroll to the end
Select Sheet: ok of the file name
o (89 project transaction_upload.xml). Enter the
Cancel Sheet name before the .xml
all
KNone
File name:
Ients'l,BEl _project_transaction_uploadd034026001 sl KI

84

7. Click
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EST Rows in Error — Corrective Actions

Validate Fund Code, DeptID, SID, Program, Account, ChartField1, ChartField2,
Budget Reference, and Source Type (ChartFields): If you receive an “Invalid
Chartfield” error detail, you will have to go back to the Line section of the transaction,
find the line number and ensure that the value you entered is correct. If it is incorrect,
enter another value.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
é

drive (89_project_transaction_upload) and click

COI'E;O] Project Transaction Upload
r General ———————————— 1 Transackion Sheets r Impott Transacktions —
D B |
Setup New Write File

d
Notes Edit
b
Delete
By
Copy

The Project Transaction Upload sheet opens.

2. Enter the Chartfield value for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Project Transaction Upload

Acct OF  Description
F4026001 BA2/2007 Load Estimate Bows

Project Activity  AnType Fund Dept IO EID Program  Account  Chartficldl  Chartficld? Budget Ref  Source  Category  Zub Category Amount Descr
¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥
+ | — | +_ | = | Zelect Fields bo copy from a previous line by marking the checkboxes under cach Fizld,
34026001 (1 DOTO0340260RY  RWO000 EST 12062 DOTSTOO00 22105 00000 50000 167200 2007 S0000.00  RFI
F4026001 |2 DOTO0F40260RY RWO000 EST 13033 DOTET000 41404 00000 50000 167200 2007 2000000  RPI
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EST Rows in Error — Corrective Actions

4. Click =l in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans
File  Edit Miew Insert  Format  Tools  Data Window  Help

NS EHASR/SGRY| % REA-<F| oo |R = -2 2| H 100w

#a a3 %a A T ¥ B 5= | "9 Reply with Changes... End Review... _
Arial B 7 U |= % %% 5 5l SEEE| H- B AL

E18 e

Core;D'l Project Transaction Upload

— General ——————————— — Transaction Sheets — Impork Transackions
A +E)
Setup Dew Write File
il
MNotes Edit
>
Delete
E=}
Copy

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the
sheet name you’ve selected.

Write T tions to Fil ¥
il x| Click into the File name field and Scroll to the end
Select Sheet: ok of the file name
o (89 project transaction_upload.xml). Enter the
Cancel Sheet name before the .xml
all
KNone
File name:
Ients'l,BEl _project_transaction_uploadd034026001 sl KI

84

7. Click
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EST Rows in Error — Corrective Actions

Validate Monetary Amount: If you receive the “Cannot be Zero” error detail, you
will have to go back to the Line section of the transaction, find the line number and enter

an amount.

1. Open the Project Upload Tool spreadsheet, the XLS file you copied to your local
&

drive (89_project_transaction_upload) and click

COFE-‘O-H Project Transaction Upload
r @eneral  Transackion Sheets  Import Transactions
) B [
Setup New Write File

d
Notes Edit
P
Delete
Ex
Copy

The Project Transaction Upload sheet opens.

2. Enter a monetary amount for all lines requiring correction.

3. Click . To display the Project Transaction Upload page.

Acck OF Diescription

34026001 6/2/2007 Load Estimate Rows

Program  Account  Chartfield]  Chartfizld2 Budget Ref  Zource  Category Zub Category Amount Deszcr

Line #  Project Ackivitw  AnType  Fund Dept D ZID
¥ ¥ ¥ W ¥ ¥ W ¥ ¥ ¥ ¥ ¥ W ¥ ¥
+ | - | +- | == | Select Fields ko copy from a previous line by marking the checkboxes under each Field.
34026001 |1 DOTOO0Z402E60RY RW0O000 EST 12062  DOTSTOO00 22103 aoooon S0000 167200 2007 S0000.00  RPI
4026001 |2 DOTO0Z402E60RY  R'W0000 EST 13033 DOTSTO00 41404 aoooo S0000 167200 2007 2000000 RPI
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EST Rows in Error — Corrective Actions

4. Click =l in the toolbar. You must save the transaction lines prior to writing the
file. Overwrites the latest version of the upload file.

+E |
Write File
5. Click . This is where you import the transactions.

E3 Microsoft Excel - 89_projeck_trans
File  Edit Miew Insert  Format  Tools  Data Window  Help

NS EHASR/SGRY| % REA-<F| oo |R = -2 2| H 100w

#a a3 %a A T ¥ B 5= | "9 Reply with Changes... End Review... _
Arial B 7 U |= % %% 5 5l SEEE| H- B AL

E18 e

Core;D'l Project Transaction Upload

— General ——————————— — Transaction Sheets — Impork Transackions
A +E)
Setup Dew Write File
il
MNotes Edit
>
Delete
E=}
Copy

The Write Transactions to File dialog window opens.

6. Select the appropriate sheet name and update the File name to include the
sheet name you’ve selected.

Write T tions to Fil ¥
il x| Click into the File name field and Scroll to the end
Select Sheet: ok of the file name
o (89 project transaction_upload.xml). Enter the
Cancel Sheet name before the .xml
all
KNone
File name:
Ients'l,BEl _project_transaction_uploadd034026001 sl KI

84

7. Click

Page 25 of 25



