Q.  How do I create a budget journal using Speedtype and the Alternate Description Field in Core-CT?
A.The job aid Creating a Budget Journal Using Speed type and_Alternate Description  Field Contracts in Core-CT details this process. 
Q.  What is the naming convention for Journal IDs?
A. The naming convention for Journal IDs is Agency acronym, initials, a number
Q.  How do I enter chartfield information into a budget journal? 
A. Users can enter chartfield information directly into the chartfields on the Chartfields and Amounts tab of the Lines grid or they can also use SpeedTypes to enter this information.
Q. How do the SpeedType values populate in a budget journal? 
A. The SpeedType values will automatically populate after clicking away from the field.
Q.  How do I add an attachment to a Budget Journal?
        A.Adding an Attachment to a Budget Journal
Q. How can I determine if there is an attachment(s) in a Budget Journal? 
A. On the Budget Header page there is a Blue Hyper link Attachments, the value enclosed by the parentheses indicates the number of attachments to the Budget Journal.
Q.  Why do I get an error message when I try to attach a file to a Budget Journal Header?
A. Check and make sure that the file you are attaching has not been attached previously only 1 file with the same name can be attached.
Q.  When entering a Budget Journal what is the Alternate Description Field used for?
A. The  Alternate Description Field is used to supplement the Long Description and can be up to 150 characters in lengths.
Q.  Can I enter SpeedType codes directly in the SpeedType field?
A. Yes, users can enter SpeedType codes directly in the SpeedType field or use the Lookup button to select a speed type from a prompt list.
Q.  In 9.1 what enhancements have been made to the Budget Journals' module?
        A. 9.1 Overview of Budget Journal Changes
Q.  What file types can be attached to Budget Journals?
A. The following file types can be attached to Budget Journals:  doc & docx, xls & xlsx, txt, pdf, jpeg and csv.
Q.  How do I run a ChartField Report?
        A.Running Chartfield Reports
Q.  What type of  ChartField reports can be run in Core?
A. In Core-CT 9.1 reports are available to be run as Crystal reports (the form used in Core-CT 8.9) or as XML reports (Process Type, BI Publisher). Both processes appear on the Process List on the Process Scheduler Request page.
Q.  Why can't I find the Chartfield report I ran as a pdf file?
A.The pdf file for XML reports cannot be viewed from the View Log/Trace page. These reports can only be viewed using the Report Manager component. Navigation: Core-CT Financials>Reporting Tools> Report Manager
Q.  What is the navigation to use the Report Manager?
A. Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager.  
Q.  How can I get a current report of the Fund Codes currently being used by the State?
A.Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Fund Code hyperlink 
Q.  How can I get a current report of the Special IDs currently being used by the State?
[bookmark: _GoBack]A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Special IDs hyperlink , follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager. 
Q. How can I get a current report of the Program Codes currently being used   by the State? 
A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Program Code IDs hyperlink , follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager. 
Q.  How can I get a current report of the Account Codes currently being used by the State?
A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Account Code hyperlink , follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager. 
 
Q. How can I get a current report of the Chartfield 1 values currently being used by the State? 
A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Chartfield 1 hyperlink , follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager. 
Q. How can I get a current report of the Chartfield 2 currently being used by the State?  
A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Chartfield 2 hyperlink , follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager. 
Q.  How can I get a current report of the Projects currently being used by the State?
A. Navigate to : Main Menu >Core-CT Financials> Set Up Financials/Supply Chain> Common Definitions> Design ChartFields >Reports >ChartField Reports; Click on the Project  hyperlink, follow the instructions detailed on the Running Chartfield Reports Job Aid pages 2-11.  This report must be viewed from Report Manager.  Navigation: Main Menu > Core-CT Financials > Reporting Tools > Report Manager.  
Q. How do I navigate to Budget Overview Inquiry?  
A. Navigation: Commitment Control > Review Budget Activities > Budgets Overview
Q. What does the Budget Overview component do? 
A. The Budget Overview component enables users to select and view activity for budgets based on user defined sets of criteria. Summarized budget information can be retrieved for current and past fiscal years. Users can drill down as far as the transaction level of a budget journal. Core-CT 9.1 enables users to display budget overview information in a bar chart as well as in a grid.

