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The attached MAJOR TRAFFIC GENERATOR CERTIFICATE APPLICATION SUBMISSION GUIDELINES check list is to be included with and considered part of the  application.  (PLEASE FILL OUT COMPLETELY – NOTE:   ORIGINAL SIGNATURE OF OWNER  REQUIRED -  BLUE INK ) 
Name of Facility:
Town and Zip Code:
Proposed Gross Floor Area (GSF) and Land Use of Expansion:
Proposed GSF and Land Use of Land Use Change  (i.e., xx retail to xx office, etc.) : 
Total Gross Floor  Area Categorized by Land Use:
Existing Parking Spaces:
Parking Spaces Added by Expansion/Land Use Change:
Total Parking Spaces:
Number of Full-Time Permanent Jobs Created:
Planning and Zoning Approval:
Date Received:
Date Expected:
Not Required:
Land Owner’s Street Address:
Town, State, & Zip Code :
Land Owner’s Telephone:
Land Owner’s E-Mail:
Land Lessee's/Applicant's Name  (If different from Owner) :
Lessee's/Applicant's Street Address:
Town, State, & Zip Code:
Lessee's/Applicant's Telephone:
Lessee's/Applicant's E-Mail:
Owner’s Signature  (Original/Blue)
Lessee's/Applicant's Signature (Original)
Owner’s Name (Typed)
Lessee's/Applicant's Name (Typed)
Owner’s Title (Typed)
Lessee's/Applicant's Title (Typed)
Authorized Representative’s Name:
Street Address:
Town, State, & Zip Code:
Telephone:
FAX:
E-Mail:
S T A T E  O F  C O N N E C T I C U T 
Office of the State Traffic Administration 
Department of Transportation
2800 Berlin Turnpike 
P.O. Box 317546,  Newington, CT 06131-7546 
Phone: (860) 594-3020  Fax: (860) 594-2377
In evaluating this application, the Office of the State Traffic Administration will rely on the information provided by the applicant.  If such  information subsequently proves to be false, deceptive, incomplete, and/or inaccurate, the Certificate may be  modified, suspended, or revoked.
By signing this form, the owner/lessee indicates that the authorized  representative designated below is conferred general authority to act on behalf of the owner/lessee with respect to all matters arising from the review of this application.
Date:  
STEP 3
APPLICATION FOR CERTIFICATE
(complete street address; if none, provide map/block/lot information)
Land Owner’s Corporate Name as noted in the municipal land records.  
(If there is more than one land owner, a separate application page shall be  provided for each)
Number Designated Handicapped:
X
X
Location: 
For DOT Use Only:       OSTA                Traffic                Drainage                PDU                District                Public Trans.                Other
Files copied to S: Drive
OSTA #:
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MAJOR TRAFFIC GENERATOR  CERTIFICATE APPLICATION SUBMISSION GUIDELINES 
Items which are not submitted must be identified along with an explanation as to why they  are not applicable.
Seven (7) paper copies and one (1) DVD of the information deemed appropriate to the development shall be submitted to the OSTA, with an additional set of the information forwarded by the applicant  to the Local Traffic Authority of each involved municipality.  The DVD shall contain all required information in PDF format and the original data files for the traffic and drainage analysis. 
*********************************************************************************************
I.
MINUTES of the  PRE-CERTIFICATE APPLICATION  MEETING
Submit a summary of the discussion and resolutions that were determined at the pre-certificate  application meeting. 
II.
TRAFFIC  VOLUME  INFORMATION
III.
OVERALL SITE PLAN
A certificate from the Office of the State Traffic Administration (OSTA) in accordance with Section 14-311 and 14-311c of the Connecticut General Statutes is required for all new or expanding major traffic generators which substantially affect state highway traffic (i.e., mitigation or safety measures related to state highway necessary to accommodate newly generated traffic).  If changes to the State highway system are not being proposed to mitigate the impact of the traffic associated with a new major traffic generator or a proposed expansion or land use change, then the development will be considered to not have a substantial impact on the state highway system, therefore, DO NOT USE THIS CHECKLIST.  Formal OSTA action will not be required, however a major traffic generator administrative decision application and the information on its associated checklist must be submitted.  All of the information listed below shall be included in certificate applications for major traffic generators. 
All submittals shall be sealed by the appropriate licensed professional.  Waiver of this requirement by the Executive Director of the OSTA will be considered for those applications of relatively minor scope. 
During the course of the certificate review process, certain matters may  come to the attention of the  reviewer that will necessitate additional data be submitted by the developer at a later date for further review. 
Traffic volume data as approved by the Bureau of Policy and Planning must be submitted.
An overall site plan showing the entire  certifiable area shall be provided, sized to fit on a single  2’ x 3’ plan sheet.   The entire certifiable area shall include all parcels whose traffic must use the  applicant development’s access drive(s), and shall be distinguishable by a distinct peripheral  property line with the call out “OSTA Certifiable Area.”  The plan is to identify all new buildings  (including gross floor area and land use for each), parking spaces, property lines, internal connections to abutting properties, names of all property owners (including the abutting property  owners), and the complete street address(es) for all properties within the certifiable area.  If street address information is not available, show map/block/lot information.  An aerial photograph may be used.  Plans should also show existing and proposed buildings, driveways, and roads.
N  
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 A 
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An application will not be  considered complete, and review of a proposed development will  not begin, until all of the applicable information is received. 
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SITE LOCATION PLAN
A site location plan showing State highways and major intersecting town/city roads in the vicinity of the site is to be submitted.  Typically 8 1/2” X 11” or it may be shown on the Site Plan if space  allows. 
A.
B.
C.
Intersectional sight lines in accordance with Department of Transportation criteria for:  existing drives; proposed drives; any intersection that has proposed improvements as a result of the development; and any existing drives and/or roadways where traffic is being shifted closer to the existing curb line.  A profile of the final ground surface along the sight line must  be provided for verification where it is not clearly evident that the sight line can be attained.  If the sight line triangle encroaches on adjacent properties, letters must be submitted from the affected property owners indicating their willingness to grant a sight line easement allowing  the necessary sight line to be provided and maintained.  
D.
Signs and Pavement Markings - existing and proposed if a separate signing and marking plan is not submitted. 
E.
Curb, Property, and Right-of-Way Lines on both sides of the roadway.
F.
DRIVEWAY PLAN
A  1” = 40’ Horizontal, 1” = 4’ Vertical Scale Profile of all drives that are in excess of 3% within 50’ of the edge of roadway and/or have approach grades in excess of 8% at any point or where it is not clearly evident that the approach grade will be 3%  or less within 50’ of the edge of roadway. 
A typical section of all new/widened roadways is required and is to include surface cross  slopes, treatment to existing ground, and metal beam railing location where required. 
Slope limits for improvements.  If the slope limits encroach onto property not controlled by  the applicant/owner, letters must be submitted from the affected property owner(s) indicating their willingness to allow the work.  
Curb lines, sidewalks, driveways, guiderail and fencing, illumination appurtenances, intersecting roads (with street lines), significant trees and shrubs, drainage structures, and utilities (poles by number, water gates, fire hydrants, etc.). 
1” = 40’ scale Roadway Plan(s) (preferably 2’ x 3’) along the development frontage, extending to the limits of the intersectional sight line distance in each direction must be provided.  Such plans must also be provided for all roadways where improvements are proposed.  Refer to the ADJACENT PROPERTIES section of this checklist for proposed improvements on property not owned by the certificate applicant property owner.  All significant existing and proposed topographical features must be shown on the plans including: 
ROADWAY PLAN
VI .
V.
IV .
N  
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V I I .
SIGNING AND MARKING  PLAN
If the proposed roadway alterations are significant,  submit a  1” = 40 ’ scale Signing and Pavement  Marking Plan(s) (preferably 2’ x 3’) showing:  the proposed signs and markings (dimensioned);  the  proposed edge of road; proposed R.O.W. lines;  proposed drives;  intersecting roads (with  R.O.W. lines); utility poles by number; drainage structures; and fire hydrants.  The signing and marking information may be shown on the site plan or roadway plan if space allows. 
V I I I .
TRAFFIC  ANALYSIS
When analysis indicates that improvements are necessary to mitigate the development’s impact,  plans depicting recommended improvement in accordance with the descriptions above shall be submitted.  If the analysis indicates improvements are necessary, but none are proposed, a detailed  explanation as to why no improvements are proposed must be submitted. 
A.
Capacity Analysis including all input data, supportive computation sheets, and/or charts must  be provided for intersections, interchanges, or expressways that are significantly affected by the generated traffic (i.e., 100 or more new trips added, or 50 or more left turns added to an individual intersection left turn movement) for the time periods and traffic conditions noted  below.  For each individual intersection analyzed, the Level of Service (LOS) results for each intersection movement must be presented in tabular format for the background, combined, and, if necessary, the combined/mitigated condition.  It may be necessary to submit signal movement diagrams and interconnection proposals to augment the submitted capacity  analyses if there is unusual intersection geometry.  (Detailed layout and design is not required  at the time of application unless extraordinary conditions exist.) 
The need for mitigation and/or roadway improvements shall be considered when: 
•
The LOS for an intersection or a specific movement becomes substantially worse than existing when development traffic is added. 
•
Queued traffic creates blocking or a de-facto turn lane. 
•
Specific intersection movements that have a LOS “D” or less in the background condition and the control delay per vehicle for such specific movement is increased  by more than 15 seconds per vehicle as a result of the development’s added traffic at signalized intersections. 
1.
Submit analysis for both background traffic conditions and combined traffic conditions for the morning and afternoon peak hour of the adjacent highway. 
2.
Submit analysis  for the  peak hour of the generator, if different than the morning and  afternoon peak hour of the adjacent highway.  For retail establishments, the generator peak hour typically occurs on a Saturday. 
3.
The format for the submitted analysis shall be in accordance with Transportation Research Board’s Highway Capacity Manual (HCM 2000).  Inquiries about the  format for the analysis may be directed to the Division of Traffic Engineering (860)  594-2788. 
N  
 /
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B.
Turn Lane Analysis  – evaluate the need for auxiliary turn lane or by-pass area at all site drives and the studied intersections.  Refer to the latest edition of the Department of Transportation’s Highway  Design Manual. 
C.
Storage/Queue Analysis - the submission of a storage and/or queue analysis supporting the  background and combined traffic capacity analysis required above is usually necessary under  the following conditions: 
1.
When exclusive turning lanes exist or are proposed.  Potential through lane blockage  of turn lanes or vice versa shall be identified. 
2.
When there is a potential for vehicular backups affecting the operation of nearby  intersections, major drives, and/or nearby rail crossings. 
3.
When limited stopping sight distance will exist on a signalized approach.
4.
When there are off-ramp approaches to signalized intersections.
5.
When other conditions may be identified by the Division of Traffic Engineering  during the review. 
D.
Accident Analysis - supply information on the latest available three (3) years of accident experience.  A narrative for all existing site drives and off-site impacted locations should be included in the submission.  A table of data or collision diagram may be used to demonstrate the crash history.
IX .
DRAINAGE REQUIREMENTS
A.
Drainage Report  - the ConnDOT Drainage Manual shall be used for evaluating all proposed  developments and any potential effect on State drainage facilities.  It is fundamentally important that the applicant provide sufficient data to allow for informed and reasoned decisions.  To this end, the applicant shall submit a Drainage Report that includes the  elements described below.  A Drainage Report is required for all developments.  At a minimum, the report must contain Items 1 through 6 listed below.  Items 7 through 10 shall be included where appropriate, depending on the site and the proposed development design.  If certain requirements do not apply to the proposal under consideration, the applicant should so indicate and provide an explanation as to why the item does not apply. 
Drainage or storm water management reports prepared as a part of a municipal approval  process for the proposed development may not contain all of the required documentation listed below or specifically address the potential impact of the proposed development relative to the State property or drainage facilities; therefore, such reports must be revised or must  include an addendum that specifically addresses the State requirements. 
A well-documented Drainage Report will facilitate the drainage review process.  Failure to provide the Drainage Report will be considered an incomplete application.  Inquiries regarding submissions may be directed to the Division of Design Services - Hydraulics and  Drainage, (860) 594-3238. 
1.
Locate the Major Traffic Generator (MTG) site on an 8.5” x 11 ” excerpt of a USGS topographic quadrangle map (Scale 1:24,000).  Indicate the quadrangle name and number on this plan. 
N  
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2.
Locate the MTG site on the relevant portion of the FEMA Flood Insurance Rate Map  (FIRM) and Floodway Map.  Indicate the panel number, scale, and effective date of  the map(s). 
3.
A detailed narrative specifically relating the proposed drainage design to existing  State drainage facilities, (roadways, railroads, etc.), describing any potential impacts consequent to the proposed construction.  The narrative must contain a definitive conclusion on whether there is any drainage impact to State facilities.  The narrative should also include a discussion of existing and proposed drainage patterns.  It is desirable to maintain the existing drainage patterns.  Diversions of storm runoff to State drainage facilities are generally not acceptable unless appropriate drainage rights are obtained from all affected downstream owners. 
4.
Contour plans depicting tributary drainage areas both within and, where applicable,  beyond the MTG boundaries.   In some cases, the entire MTG site may drain away  from the State transportation facility.  In this instance, the report narrative identified  in Item No. 3 above should so indicate.  This will negate the requirement for  drainage design computations; however, contour plans are still needed to verify the  drainage patterns.
5.
Drainage layout and details of existing and proposed storm sewer as well as hydraulic structure designs and their relationships to any adjacent State drainage facilities.  All proposed outlets connecting or discharging to State maintained facilities must be clearly indicated.  Further, existing State maintained drainage facilities must be shown on the plans that: 
•
are located adjacent to development property;  
are potentially affected by the proposed construction. 
•
Copies of “as- built” plans showing the location of these State systems are  acceptable providing that the appropriate pipe sizes, type of pipe, invert elevations,  drainage structure types and top of frame  elevations are obtained, where required,  for hydraulic computations. 
6.
Existing and proposed drainage rights and easements of the MTG site and contiguous State properties must be identified on the plans and described in the drainage report narrative.  If there are no existing drainage rights or easements recorded for the MTG  or contiguous State property, the drainage report narrative must indicate same. 
7.
For development sites that:
•
connect or discharge to existing State drainage facilities – a. and b. below are required. 
 
receive discharge from existing State drainage facilities – a. and b. below are required. 
 
propose pavement widening on State roadways –  a.,  b.,  and  c.  below are required.
•
•
a.
Supporting computations and electronic data files for gutter flow, storm sewer,  hydraulic grade line (water surface profile), and outlet protection, as appropriate for the development. 
N  
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b.
An analysis, including computations and electronic data files for gutter flow, storm sewer, hydraulic grade line (water surface profile), and outlet protection, as appropriate for the  State  facilities, shall be performed to its terminus or to a distinct hydraulic control to verify its adequacy.  This analysis must consider the relative times-to-peak of the site and State maintained drainage systems and is required even if a reduction in peak flows from the site itself is anticipated.
c.
A visual inspection of the existing State drainage facilities (pipes and structures) shall be performed and documented to verify its condition.  The condition of existing ditches and outlets of the State drainage systems shall also be field  inspected to verify their stability, need for cleaning, and to ensure no erosion or sediment problems exist. 
8.
9.
The location and type of any features included in the proposed drainage design to treat storm runoff and thereby enhance storm water quality.  This shall be accomplished prior to discharging to State drainage systems. 
10.
For sites which contain regulated floodplain or floodway areas as defined by the relevant Flood Insurance Study documents,  within their boundaries, the applicant must depict the limits of same on the development site plan(s).  Additionally, any  proposed encroachments within these regulated areas must be evaluated, at least in a qualitative sense, for potential impacts upon upstream or downstream State facilities.  Ultimately, prior to the issuance of a DOT Encroachment Permit, a detailed hydraulic  evaluation of floodplain or floodway encroachments may be required. 
B.
Plans and Related Materials - the following is a checklist of items referenced in the previous narrative which must be included with the MTG application.  Items 1through 6 are required for all developments.  Items 7 through 10 shall be included where appropriate, depending on the site and the proposed development design. 
1.
Location Plan  - (USGS Quad)
2.
FIRM and Floodway Map for Project Area
3.
Narrative
4.
Contours  - Existing and Proposed
5.
Drainage Layout  - Existing and Proposed for Both the State Facility and the Site
6.
Drainage Rights and Easements
Design plans and computations (including electronic data files) for any proposed storm water detention (above or below grade), retention, or infiltration facilities.  These plans must indicate sizes, dimensions, elevations, and construction materials for the facility and its proposed outlet.  At a minimum, design requirements must meet the standards set forth in the Department’s Drainage Manual.  Where failure of these facilities could impact adjoining State systems or structures, an Inspection/Maintenance plan must be prepared by the developer.  These plans, together with any formal agreements or related documents, are normally filed in the town land records upon receipt of the Encroachment Permit authorization from the  Department’s District Office.
N  
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7.
Drainage Computations
SUB.       N/A
-
Drainage Areas 
-
Analysis of State Facilities 
-
Visual Inspection of Existing State Facilities 
8.
9.
Storm Water Treatment Measures
10.
Evaluation of Floodplain Encroachments
X.
PEDESTRIANS AND NON-MOTORIZED ROAD USERS
Any proposed roadway widening should evaluate the impact to the usable shoulder.  In most  areas, the existing usable shoulder should not be diminished.  Provide a statement on  existing  sidewalks and paths in the area and provide information on any town/city sidewalk requirements. 
XI .
TRANSIT REVIEW
Provide a statement on how the use of buses, trains, vanpools, carpools, or telecommuting by  employees, bicycling and walking by employees, and/or patrons has been considered, especially in terms of the development’s internal circulation and parking.  Include consideration given to potential internal circulation for city or shuttle buses, and preferred parking for carpoolers and  vanpoolers.  Any questions should be directed to the Department of Transportation’s Public  Transit Administrator at (860) 594-2830 or to the secondary contact: 
1-877- CT RIDES
info@ctrides.com
CTrides
XII .
ADJACENT PROPERTIES
Where easements or right-of-way are required and involve property not owned by the certificate  applicant property  owner, letters from each such impacted property owner shall be submitted  indicating their willingness to grant the easement or deed the right-of-way. 
XIII.
PLANNING AND ZONING APPROVAL
Provide a copy of local Planning and/or Zoning approval and the date approval was received or  documentation that approval is not required.  If the Planning and Zoning approval does not  specify the size of the development, land use, and parking which has been approved, then a  letter from the Planning and/or Zoning Commission/Office will also be required,  specifically indicating what has been approved.
 
If approval is required and has not been granted, a statement indicating the anticipated schedule for  obtaining Planning and/or Zoning approval is to be submitted.  The anticipated Planning and/or Zoning action must be within 60 days of the date the certificate application is submitted.  Upon local approval, a copy thereof must be submitted to the OSTA. 
Storage Facility Computations and Details
N  
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XIV .
LOCAL TRAFFIC AUTHORITY NOTIFICATION
Submit written verification that a copy of the traffic data has been furnished to the Local Traffic Authority (LTA) for the appropriate town(s)/city(ies).  A cc: to the LTA on the Application transmittal letter will serve as proof of notification.
N  
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