   STATE OF CONNECTICUT
subject:      Miscellaneous Fuel Key Usage
PRIVATE 

DEPARTMENT OF TRANSPORTATION
                    Procedure Change - REISSUE



     



     



     
    m e m o r a n d u m
date:            February 25, 2009


___________________________________________________________________________________

to:
Mr. Robert Mongillo
from:
Janice Snyder
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On January 8, 2009 a procedure change was implemented regarding Miscellaneous Fuel Key Usage as a result of a Fuel Audit.  Please insure that your staff is using miscellaneous fuel keys as follows:

1. Charge fuel to small miscellaneous equipment ONLY. Fuel charges will be against the unit or crew NOT the actual piece of equipment. The following equipment list identifies the use of a Miscellaneous Fuel Prokee:  Pumps; Concrete Mixers; Mowers; Generators; Chain Saws; Compactor/Vibratory;


Asphalt Melters; Other Small Miscellaneous Equipment as required.

2. Properly complete the MISCELLANEOUS FUEL KEY LOG that is provided by Fuel Control - attached to this memorandum - for EACH miscellaneous fuel key on a monthly basis.
3. Do not use the miscellaneous fuel key to fuel motor vehicles and equipment such as dump trucks, loaders, pickup trucks, vans, etc.

a. If a fuel key for a specific motor vehicle or equipment is lost, stolen or doesn’t work, contact Fuel Control at 860-594-2266 and we will issue a new key. 


Thank you for your cooperation and support in this matter.
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