Division of Contract Compliance

ARRA Reports due by the 15th of every month
Reporting Instructions

1391 Form 
Prime Contractors/Subcontractors
Due by the 15th of every on every month:
From the start date of the project, include all the Job Categories for the ARRA project and list them on the 1391 Form, under “Job Categories”.  For each Job Category, indicate the Total number of your male and female employees.  Also, indicate the number of employees under each ethnic group, apprentices or On-the-Job trainees in the columns provided.

New Hire Sheet
Prime Contractors/Subcontractors
Due by the 15th of every on every month:
Provide all new hires for the ARRA project and include the employee name, address, occupation, last 4-digits of their social security number, date of hire, union member, gender and race.

Re-hire Sheet
Prime Contractors/Subcontractors
Due by the 15th of every on every month:
Provide all Re-hires (these are employees that you have laid off and hired back in your company within the same construction season) and include the employee name, address, occupation, last 4-digits of their social security number, project hire date, date laid off, date re-hired, union member, gender and race.

Supplemental New Hire Sheet
Prime Contractors/Subcontractors
Due by the 15th of every on every month:
Provide all the new hires that were hired as a result of the ARRA funding.  The form is designed for us to track indirect hires made by your company as a result of opportunities created by the ARRA program.  These hires are as a result of increased work experienced by your firm as a whole; but not a direct hire on an ARRA project.  We are trying to track the overall impact of the ARRA program on employment. Please include the employee name, address, occupation, last 4-digits of their social security number, project hire date, date laid off, date re-hired, union member, gender and race.

DBE Participation Sheet
Prime Contractors Only

Due by the 15th of every on every month:

Indicate the Prime Contractor Name, ARRA Project # and DBE Goal % of your project.  List the name of the DBE firms that you are utilizing on this project to meet the DBE goal.  (Please be sure to include DBE firms not previously included in the Pre-award document.)  Indicate the Subcontract or Agreement Total Dollar value and include the monthly total actual payments to the DBE and indicate the Date the actual payment was made to the DBE firm. The total payments to date are the Cumulative total payments to DBE that have been paid to date.
