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1. General Information 

1.1 Introduction 

 

This Request for Qualifications (RFQ) was prepared to solicit responses from 

experienced and responsible engineering firms, licensed to practice in the State of 

Connecticut, to provide engineering services for the replacement of Cedar Heights Road 

Bridge and Riverbank Road Bridge.  The chosen firm(s) may also be required to provide 

survey, prepare environmental documents and perform construction inspection. 

1.2 Issuing Office 

 

This RFQ is being issued by the Purchasing Department on behalf of the Office of 

Operations of the City of Stamford.  The issuing officer is the Purchasing Agent or his 

designee. 

1.3 Pertinent Dates 

 

Each proposer must submit one original and six (6) copies of the proposal in a sealed 

envelope bearing on the outside the name of the firm, full address, name of the project for 

which the proposal is submitted and the date and time the proposal is due to: 

 

Beverly Aveni 

Buyer 

City of Stamford 

Purchasing Department 

888 Washington Boulevard 

Stamford, CT 06901 

Attn:  RFQ Cedar Heights and Riverbank Road Bridges 

 

These proposals must be received by the City no later than Thursday, June 27, 2013, at 

4:00 p.m.  Proposals received after the date and time prescribed shall not be considered 

for contract award and shall be returned to the proposer.  Neither faxed nor emailed RFQ 

responses will be accepted as qualified RFQ submission. 

1.4 Inquiries 

 

All inquiries regarding this RFQ must be in writing and must be received by the City no 

later than 4:00 p.m. on Tuesday, June 11, 2013. Inquiries should be addressed to: 

 

 

 

 



 

Paul Ginotti, P.E. 

Engineering Bureau 

City of Stamford 

888 Washington Boulevard 

Stamford, Connecticut 06901 

Phone: (203) 977-4856 

FAX (203) 977-4137 

pginotti@ci.stamford.ct.us 

 

The Engineering Bureau will respond to all written inquiries through the Purchasing 

Department in the form of addenda following the closing date listed herein. 

1.5 Incurring Cost 

 

The City of Stamford will not be held responsible for any costs or expenses incurred by 

the proposer for work performed in preparation and production of RFQ response or any 

work performed prior to the issuance of a contract.  

1.6 Rejection / Acceptance of RFQs 

 

The City reserves the right to refuse any and/or all proposals submitted under this RFQ 

for any reason whatsoever. 

 

This RFQ is not an offer to contract.  Acceptance of a RFQ neither commits the City of 

Stamford to award a contract with any firm, even if all requirements in this RFQ are met, 

nor limits its right to negotiate in the best interest of the City of Stamford.  The City of 

Stamford reserves the right to contract with any firm for any reason. 

1.7 Addenda to RFQ 

 

Addendum(s) to this RFQ may be necessary prior to the closing date and will be 

furnished to all prospective respondents to this RFQ. Failure to acknowledge receipt of 

addendum(s) in accordance with the instructions contained in the addendum may result in 

the proposal not being considered. 

1.8 Proprietary Information 

 

The City of Stamford will not disclose any portion of the RFQ except to members of the 

Selection Committee prior to short list selection, and except as may be required by the 

Connecticut Freedom of Information Act C.6.S Section 1-200.  The City of Stamford 

retains the right to disclose the name of any or all successful pre-qualified teams, and any 

other information that is pertinent to the selection of the teams. 
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1.9 Primary Project Responsibility 

 

Proposers responding to this RFQ must clearly explain and identify, in detail, which 

company will be the lead party. It must be clearly understood that the lead party will enter 

into a contract with the City of Stamford. All other parties will be considered 

subcontractors or sub consultants to the lead party. Regardless of which consultant 

performs the work, the lead party is ultimately responsible for the performance and 

warrantees of all contract work. 

1.10 Availability of Funds 

 

The contract award under this RFQ is contingent upon the availability of funds to the City 

of Stamford for this project.  In the event that the funds are not available, any contract 

resulting from this RFQ will become null and void and of no force and effect. 

1.11 Ambiguity in the Request For Qualifications (RFQs) 

 

Prior to submitting the RFQ, the team shall be required to bring to the City's attention any 

ambiguities discovered herein.  Claims for clarification made after the deadline for 

inquiries, as indicated in Section 1.4, or after the date of submission will not be 

entertained.  

1.12 Ownership Information 

 

The City of Stamford shall have unlimited rights to use, disclose, or duplicate, for any 

purpose whatsoever, all information developed, derived, documented or furnished by the 

consultant under any contract resulting from this RFQ. 

 

All data collected and other documentation produced as part of the contract will become 

the exclusive property of the City of Stamford and may not be copied or removed by the 

consultant or any employee of the consultant without written permission of the City of 

Stamford.  

1.13 Prime Consultant Responsibility 
 

Vendors submitting proposals to this RFQ may utilize the services of sub-consultants.  If 

sub-consultants or partners are planned to be used, this should be clearly explained and 

identified in the response along with the qualifications of such individuals.  The 

relationship to any “parent firm” or subsidiary firm, with any of the parties concerned, 

must also be clearly defined. 

All key personnel must be identified by name and title in a project organization chart.  

The key personnel identified on the organization chart must provide a resume indicating 

the experience of that person. 

Consultant and sub-consultant firms must be professionally registered to conduct their 

business in the State of Connecticut. The prime Respondent will be responsible for the 



 

entire contract performance whether or not a sub-consultant or partner is to perform.  All 

corporate information required in this RFQ must be included for each proposed sub-

consultant or partner. Under this RFQ, the City of Stamford retains the right to approve 

all sub-consultants. 

1.14 Location of Project Manager 

Due to the nature of this work and the need for close liaison and coordination with the 

City of Stamford personnel and others, the Consultant will be required to have a project 

manager accessible on a daily basis. 

 

1.15 Responsibility 

The consulting firm is fully responsible for the accuracy of the project design work.  The 

responsibility for accuracy of design does not end with final submission and acceptance 

of the plans, but is in the Consultant’s obligation to make any and all required design 

revisions and/or modifications to all documents which may arise at any time, if the 

revisions are due to negligence, errors or omissions in the Consultant’s design.  The 

consulting firm may be required to reimburse the City for the expenses incurred by the 

City and/or the construction contractor to correct such negligence, errors or omissions. 

 

1.16 Subcontracted Set-Aside 

A minimum of eleven percent (11%) will be established as a goal for the percentage of 

the work that must be subcontracted to Disadvantaged Business Enterprises (DBE). 

 

1.17 Award of Work 

At the City’s discretion, all work may be awarded to a single consultant or bridges may be 

separated and awarded to multiple firms. 

 

1.18 Available Information 

Current bridge inspection reports are available for viewing at the office of Bridge Safety 

and Evaluation of the Connecticut Department of Transportation Headquarters, 

Newington, Connecticut. 

1.19 Contract 

 

The prime Consultant will be required to agree to and sign a formal written contract 

agreement between the City of Stamford and the prime Consultant, prepared by the Law 

Department of the City of Stamford.  A copy of a sample contract is attached. 

  



 

1.20 Negotiated Changes 

 

In the event negotiated changes occur after the awarding of the contract, any policies 

called for in the original contract will remain in effect.  Additional Services shall be 

negotiated prior to their performance or acceptance by the City of Stamford. A formal 

executed change order issued by the City of Stamford shall be the only authorization to 

proceed. 

1.21 Payment 

 

The proposer will bill the Office of Operations, Engineering Bureau based on the 

submission of monthly invoices in a format to be determined by the City. 

1.22 Termination for Default or for the Convenience of the Contracting 

Agency 

 

Performance under any contract resulting from this RFQ may be terminated by the City of 

Stamford whenever: The Consultant, in the sole opinion of the City, is in default in the 

performance of the contract and shall fail to correct such default within the period 

specified by the contracting officer in a notice specifying default; or, the contracting 

office shall determine that termination is in the best interest of the City of Stamford. 

 

Termination will be effected by delivery to the Consultant of a notice to terminate, stating 

the date upon which the termination becomes effective.  Upon receipt of the notice to 

terminate, the Consultant shall: 

 

 Stop all work; 

 Assign to the City of Stamford all rights, title and interest in the work being 

developed; 

 Deliver forthwith to the City of Stamford all completed work and work in 

progress, including electronic files; 

 Preserve and protect, until delivery to the City of Stamford, all material, plans, 

and documents related to this contract, which, if the contract had been completed, 

would have been furnished to the City of Stamford or necessary for the 

completion of the work. 

1.23 Performance Warranty 

 

Notwithstanding prior acceptance by the City of Stamford of any deliverables under any 

contract resulting from this RFQ, the Consultant expressly warrants for three (3) years 

from the date the City of Stamford accepts completion of the contract, against all errors, 

omissions and design deficiencies, all delivered documentation, reports and other items as 

properly functioning and in compliance with the terms of the contract.  Consultants will 

be required to correct all errors, omissions and design deficiencies within two (2) weeks 

of notification by the City of Stamford of same, or such longer periods as may be 



 

necessary using all diligence and dispatch as agreed upon by the City and the Consultant. 

If the Consultant fails to repair an identified error, omission, deficiency or defect within 

such period, then the City of Stamford may, at its option, correct it and the Consultant 

will be required to reimburse the City of Stamford for all costs incurred. 

1.24 Insurance Requirements (to be furnished) 

 

The selected proposer, upon the signing of the formal contract, will be required to deliver 

an insurance certificate in amounts, companies, and terms acceptable to the Risk Manager 

of the City of Stamford. See attached insurance requirements. 

 

1.25 Competition intended 

 

It is the City’s intent that this RFQ permit competition.  It shall be the proposer’s 

responsibility to advise the City in writing if any language, requirement, scope, 

specification, etc., or combination thereof, inadvertently restricts or limits the 

requirements stated in this RFQ to a single source.  Such notification must be received by 

the City not later than seven (7) days prior to the date set for acceptance of proposals.  

1.26 Affirmative Action and Equal Employment Opportunity Practices 
 

The firm awarded a contract as a result of being qualified under this RFQ, must meet all 

City, State, and Federal affirmative action and equal employment opportunity practices. 

 

2.0 CONSULTANT/PROJECT REQUIREMENTS AND SCOPE OF 

SERVICES 

 

2.1  CONSULTANT REQUIREMENTS 

 

 Consultants shall be prequalified by the Connecticut Department of 

Transportation (ConnDOT) for the categories of work that are required to 

successfully complete this project. 

 Consultants shall have completed projects similar in character, complexity, scope 

and size with the proposed staffing. 

 Consultant shall have demonstrated abilities to adequately staff projects so that 

they can be completed in the allotted time. 

 

2.2  PROJECT REQUIREMENTS 

 

The Connecticut Department of Transportation (ConnDOT) has rated these bridges in 

poor or serious condition. 

 



 

The proposed work shall conform and be executed in accordance with the requirements of 

the ConnDOT Federal Local Bridge Program guidelines.  The resulting structure shall 

also: 

 

 provide a minimum service life of 50 years 

 have low maintenance requirements 

 be economical to construct 

 be aesthetically compatible with the surrounding environment 

 

Operations during construction shall be sensitive to the needs of the residents using the 

bridge. 

 

Please note that Cedar Heights Road Bridge No. 04067 is on Connecticut’s Register of 

Historical Places and therefore will require coordination/review with the State Historic 

Preservation Office (SHPO). 

 

2.3  SCOPE OF SERVICES 

 

The following is a general Scope of Services for this project. A more detailed Scope of 

Services and Design Schedule will be determined after Consultant selection. 

 

The Consultant shall provide engineering services for the preparation of final contract 

(bid) documents including environmental/regulatory/historical permits, plans, 

specifications, and engineer’s estimates, bidding and construction support services, for 

the replacement of Cedar Heights Road Bridge and Riverbank Road Bridge both found 

deficient by ConnDOT.  The chosen Consultant may also be required to provide 

construction administration services and support. 

 

The Consultant shall thoroughly investigate each site, and make recommendations to the 

City for the most economical design that satisfies the objectives established previously 

herein. 

 

The plans and specifications shall conform to ConnDOT format.  The construction 

contract will be paid using pay items with the governing specifications of Form 816 of the 

Connecticut Department of Transportation, including current supplements thereto.  The 

Consultant shall prepare special provisions for any modified item or items required but 

not covered in Form 816.  All work shall be completed in English units in accordance 

with the requirements of ConnDOT and the City of Stamford. 

 

Where required, the major work items for this project shall include, but is not limited to: 

 

 SURVEY AND PLANS FOR ENGINEERING DESIGN: Perform property line and 

topographic surveys.  Provide plans of same. 

 PRELIMINARY ENGINEERING: Provide necessary preliminary engineering 

services resulting in an approved structure type. 



 

 DESIGN PHASES:  Perform design and prepare various design phase submissions. 

The plans and specifications shall conform to ConnDOT format.  The construction 

contract will be paid using pay items with the governing specifications of Form 816 

of the Connecticut Department of Transportation, and special provisions as required. 

 ENVIRONMENTAL/REGULATORY PERMITS: Obtain and apply for the necessary 

environmental/regulatory permits, approvals, and authorizations. 

 HISTORICAL INVOLVEMENT:  Coordinate with and obtain the necessary 

approvals and authorizations from the SHPO. 

 COMMUNITY PARTICIPATION PROGRAM: It is necessary that a comprehensive 

and responsive community participation program, in the form of public informational 

meetings, be established and carried out. 

 BIDDING PHASE SERVICES: The Consultant shall provide all necessary services to 

prepare the construction documents for bidding, including attending pre-bid meetings, 

bid evaluation, scheduling and attending all project presentations, facilitate with the 

contractor’s selection process, which includes fee negotiation, contract preparation, 

and with the City’s contract approval process. 

 CONSTRUCTION PHASE SERVICES: The Consultant shall review, and with the 

City’s concurrence, approve any requested material changes, shop drawings and 

technical submittals by the contractor before and during construction. The Consultant 

may be requested to perform construction administration services such as construction 

inspection, preparation of change orders, approval of contractor payments, attendance 

at progress meetings, and acceptance of final bridge construction. 

  COORDINATION: The selected Consultant shall, as part of this "scope of services,” 

provide the City with the necessary coordination with the impacted property owners 

so as to ensure that the proposed designs are implementable. 

 MEETINGS: The Consultant is required to attend meetings scheduled by all public 

agencies related to the project, or meetings requested by the City’ designated project 

manager. 

 

3.0 RESPONSE INSTRUCTIONS 

 

The City advises the Consultant to follow the guidelines given below for an efficient 

evaluation and selection process. 

3.1 CONTENT AND FORMAT 

 

Each copy of the Consultant’s submission shall contain the following three (3) sections: 

 

Section 1 Cover Letter 

Section 2 Technical Response 

Section 3 References 

 

The submission must be bound in such a manner that any updates can be incorporated 

into the original responses without much difficulty.  The name of the Consultant must 

appear on the outside front cover of each copy. 



 

3.1.1 NUMBER OF COPIES 

 

The number of response copies and other submission requirements shall be in accordance 

with the Purchasing Department’s Cover Sheet and Section 1.3 of this RFQ. 

 

3.1.2 PAGE NUMBERING 

 

Each page of the response must be numbered consecutively from the beginning through 

all appended material. 

 

3.1.3 UPDATED RESPONSES 

 

In the case where there is a need for updating the submitted documents prior to the RFQ 

due date, the Consultant will be responsible for the insertion of updated pages in all 

submitted copies.  All new or corrected pages must show the date of revision and indicate 

the portion of the page that has been changed. This latter requirement is to be met by 

drawing vertical lines down both margins of all affected pages. 

 

3.1.4 UNSOLICITED CHANGES 

 

The City of Stamford reserves the right to reject any unsolicited modifications or 

additions received between the date of submission and short-listing of consultants’ 

selection, including the substitution of sub-consultants or staff. 

 

 

3.2 COVER LETTER 

 

The cover letter must specify the following: 

 

 The name and address of the Consultant. 

 Contact information of the individual whom the City of Stamford 

should contact regarding questions, and clarifications. 

 Brief description of similar projects that the proposed design team has 

successfully recently completed. 

 The corporation name and address of all proposed sub-consultants. 

 The relationship to any "parent" firm or subsidiary firm, with any of 

the parties concerned, must be clearly defined. 

 

3.3 TECHNICAL RESPONSE 

 

The technical response should contain, at a minimum, the following information: 

 

 A listing of similar projects completed in the last five years by the 

proposed project team. 



 

 A listing of previous experience with State and Municipal agencies.  In 

particular projects that required Environmental/Regulatory and Historical 

permitting and/or approvals. 

 Submit a detailed statement including the organizational structure under 

which the firm proposes to conduct business. 

 Identify members of the proposed project team and sub-consultants. 

 Provide vitae on principals and proposed staff committed to this project. 

 Demonstration on past performance with regard to meeting DBE goals. 

 Demonstration on past performance with regard to meeting project time 

and budget guidelines. 

 Provide firm’s brochure and current Federal GSA Form 330. 

 Any other information that might assist the City of Stamford in the 

review of responses that best relate the firm’s abilities. 

 

3.4 REFERENCES  

 

Provide references for the similar projects completed in the last five years by 

the proposed project team noted in Section 3.3.  References should include 

contact’s telephone and fax numbers as well as e-mail addresses. 

 

4.0 RESPONSE EVALUATION AND SELECTION 
 

Following the advertisement period for this Request for Qualifications, a selection 

committee, comprised of technically qualified personnel from the Office of Operations, 

and other relevant City of Stamford departments,  will evaluate each response based upon 

the following criteria: 

 

 Previous experience with similar projects. 

 Experience with State and municipal agencies, in particular projects that required 

Environmental/Regulatory and Historical permitting and/or approvals. 

 Firm capabilities including size, experience, and qualifications of proposed 

project team. 

 Ability to complete projects within time and budget guidelines. 

 

The City of Stamford reserves the right to reject any and/or all responses submitted or to 

request information from any firm(s) as necessary to properly evaluate the responses. 

 

The selection committee will then select (“short-list”) approximately five (5) consulting 

firms for interview. 

 

At the completion of the interviews, the selection committee will rank the firms interviewed in 

accordance with their determination of which firm is most competent and compatible to do the 

work.  The firm deemed most qualified will then enter into discussions with the City to 

determine a detailed scope of services after which the contract terms and fee will be negotiated 

for the design services.  If agreement on contract terms and fee cannot be reached, the 



 

negotiations with that firm will be formally terminated and the firm ranked second will be invited 

in for scoping and contract negotiations. 
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