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Design ROW Meeting Minutes
	Meeting/Project Name:
	

	Date of Meeting:  
	(MM/DD/YYYY)
	Time:
	

	Minutes Prepared By:
	
	Location:
	

	1. Meeting Objective

	Initiatiate coordination with the Office of Right-of-Way (ROW) and Central Surveys to facilitate the procurement of land for the completion of Project No. XXXX-XXXX. Present and discuss the proposed project design and Area of Impact (AOI), the Title Roll Mylar and the corresponding Schedule of Property Owners.

	2. Attendance at Meeting 

	Name
	Department/Division
	Title/Function
	Contact Info.

	
	
	
	

	
	CTDOT/ROW
	ROW Coordinator
	

	
	CTDOT/Central Surveys
	Central Surveys Eng.
	

	
	
	
	

	3. Agenda and Notes, Decisions, Issues 

	Topic
	Owner
	Time

	Present Existing Site Conditions, Proposed Design Plans & Schedule of Property Owners.

	Lead Designer
	

	Discuss and if Needed Update the Schedule of Property Owners.

	Group
	

	

	
	

	4. Action Items   

	Task
	Owner
	Due Date

	Generate ROW Cost Estimate & Submit to the Lead Designer
	ROW Coordinator
	

	Perform Title Search, Revise Title Roll & Submit to Surveys
	ROW Coordinator
	

	Update Ground File & Notify Lead Designer
	Surveys
	

	5. Next Meeting (if applicable)

	Date:  
	(MM/DD/YYYY)
	Time:  
	
	Location:  
	

	Objective:  
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