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Section 1 Introduction

The purpose of this workflow is to provide recommended instructions for publishing and printing selected
PDF documents/plans.

Definitions:
Publishing — Producing paper or mylar hard copies from a large plotter

Printing — Producing paper copies from a local printer.

The instructions are intended for publishing full scale single or multiple page sets of project plans in a
PDF Package or a Multi-page PDF from the OCE plotters. This workflow can also be used to publish
mylar sheets.

A PDF Package consists of numerous PDFs in a single file while a multi-page PDF is a single PDF with
multiple pages. Also, a Full-Size PDF may be any size. To determine the size of your PDF document,
look in the bottom left hand corner of the PDF as shown.
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Figure 1 - PDF Size
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In general, all PDF documents can be printed using a Microsoft Windows compatible driver. To plot
from one of the Oce plotters you must have it as a mapped selection from OIS as shown in figure 2 below.
If it is not listed, contact the Information Systems PC Support help desk at ext. 3500. Issues with Adobe
Software, please contact Engineering Applications at ext. 3478, 3152 or 3320.

Follow steps as illustrated below to print a PDF from Adobe Reader or Acrobat.
From your PDF document - select file>print or hit the print icon.

Print B|

Priniter - 3rd floor Eng
Marme: | Snaglt s v printing room
Status: NOOT-30CEMGOZYWIHIENGD] _Coe_TDS_700
©MDOT-SDCENGOZOHIENGOZ_Oce_Colortays
Type: NDOT-SDCENGOZVGHIENGOS_HP_CPa015%H
: WOOT-SOCENGDZ\QHIENGD4_HP_8550
Print Rang{y) Do T-SOCENGOZVWHIENGDE_HP_10550CM
@ ol WDOT-SDCEMNGOZGHIENGOT_HP_&150
= ihdot-sdceng0Z )\ QH4ROWO1_Oce_Plotwave 3 Rights of wa
L3 CUrreny dot-cdeeng0Z\QH4TRADL_Oce_TDS_700 Q y
-|VisDroBs30lPHISHWES Printer
WSOODBS32\MHIENE01
= [WaDiCDBES 32\ MHISHWOL
b 1130CDES32\PHIEMGOL
Subset! [\\SDCDES3Z\PHISHWO? - "
Microsoft Office Document Image Writer Traffic
=S Microsoft ¥PS Docurment Wriker z
page HancERECENN Printer
Copies: (1 B
Page Scaling: |5hrink to Printable Area “ '

Auko-Rotate and Center

[ ]choose paper source by PDF page size

[Trrint ba fil nits: Inches Zoom @ 31%:
tint ta file

11

[Printing Tips] [ Advanced [ k. ] [ Cancel ]

Figure 2 - OCE Plotters
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Section 2 Plotting Single Contract Sheet
(Paper and Mylar)

2.1 Single Paper Contract Sheet

Open a PDF document and select File>Print or click on the print icon. Follow the figure below to publish
a single paper contract sheet.

Print
Printer
a— B —
Name & Y\DOT-SDCENGOZYQHIENGO1_Oce_TDS_7 ¥ |
Status:  Ready Comments and Forms:
Type: Cice TDS700 lDu:u:ument and Markups b :
Print F.ange Presview: Composite
@4 (1) Select applicable
Cl' Current wiew pfint&r
Current page
es | | K 34 3
Subsek; | Al PAOES N FAng: o

Page Handling — _

Copies: | 1 el i 22

e T

Page Scali

f tiRn:ntate and Center

Fhgose paper source by PDF

- (2) Select

page size

Document; 34,0 x 22.0in

Print ta fi
[1Print to File Paper: 34.0 x 22.0in

11

[F‘rinting Tips] [ Advanced [ (8].4 ] [ Zancel

Figure 3 — Print Dialog (Paper)

By select the “None” and checking the “Auto-Rotate and Center” and “Choose paper source by PDF page
size” will select the correct paper size. For a 2007 project the page will print on a 34” x 22” roll and for a
2006 project the page will print on a 36” x 24” roll.
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2.2 Single Mylar Contract Sheet

Open a PDF document and select File>Print or click on the print icon. Follow the figures below to
publish a single mylar contract sheet.

Print [')z|
Printer
Namme | WDOT-SDCENGOZYQHIENGD!_Oce_TDS_7 ) Properties >
Status:  Ready Cormments and Farms: _
Tvpe: Qe TDSY00 ID::u:ument and Markups b :
Frint Range Presiew: Composite
Ol (1) Select applicable
O Current view print&r
Pages | | K 34 4
Subsek: | Al Pa0esin rang: T

Page Handling

Copies: | 1 & m 22

Page Scali
. tiRDtate and Center e
thgese paper source by PDF —— {2} SEIECt

Docurnent: 34,0 % 22,00

Prink ko Fil
I:l FINE Lo Tile Paper: 34.0 x 22.0in

11

[F‘rinting Tips] [ Advanced [ 0] 4 ] [ Zancel

Figure 4 - Print Dialog (Mylar)
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& OH3IENGO1_Oce_TDS_700 on DOT-SDCENGO2 Properties

Basic | Layout || Image || Finizhing || Idzer Preferences || Suppu:urt|
Frinter information FPage zize [az in application)
£h 10.10.12.20: Ready | Oce A0 841%1183 mm v | [ Custom size ]
{3 Rall 1
[Ej Fall 2 '::::' PDltfait . -
7 Rall 2 (%) Landscape E [ Pririt area ]
*7 Roll 4 Medi
(7 Rall 5 o
7 Rall & Media source
Autarmnatic W [ Cut zize ]
Media pe {1} SEIEC‘:
Film 2.5 mil (v
| Frinter default -
Paper 18 b, bond
Paper 20 Ib. bond
Paper 32 b, bond
Tranzparent 20 b, bond {2] Select for 2007
Tranzparent 24 b, bond B
ﬂ j [ R ] Tranzparent 32 b, bond Prﬂject
el
’ Drefault ]
ak. l [ Cancel ] [ Help

(3) Select for 2006
Project

Figure 5 - OCE Dialog Box
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For a typical Mylar sheet the image must be mirrored to the back side of the sheet. Follow the figure
below:

zc

GO1_Oce_TDS_700 on DOT-SDCENGO2 Properties

hage | Finishing | User Preferences | Support |

Scale

O Printer default

(1) Select

To media

(&) Custom Scale

x| 100
[25 .. 400]

s

Keep azpect ratio

(2) Select

click here.

For gettings like Mirror, Rotation and Alignment,

A1

[ Je— 1

B fdvanced layout

(3) Select

Printer default
[

Printer del

Alignment
e
| Center Y|
[ shift &
(4) Select
Horizontal Wertical

I:I 0.1 inches \ I:I 0.1 inches

efaul 5) Select ":::HEP:
__D fault (3) [ Default ] ]) Cancel ]

) I J = 7 o

(] 4 Cancel Help 2 ii LL o~

Print

Printer

Name: | WDOT-SDCENGOZIGHIENSOL_Oce_TDS_7 % |

Comments and Forms:

Status;  Ready

Type:  Oce TDS700 |Document and Markups
Print Range Prewview: Composite
®al

O Current view

N LE
Figure 6 - Mirroring a Mylar

T
L)
=

ale

Subset!
Reverse pages

Page Handling

Copies: - Callake 22
Page Scaling: |N0ne “

Auto-Rotate and Cenker
Choose paper source by PDF page size
Use custom paper size when nesded

Document: 34,0 x 22.0in

L1print to file Paper: 34.0 % 22.0in

11

SE|ECt@ Cancel ]

[Printing Tips] [ Advanced ]

X

Figure 7 - Publishing Single Mylar
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Section 3 Plotting Multiple Contract
Sheets (Paper and Mylar)

3.1 Multiple Contract Sheets (Paper)

Open a multiple page PDF document and select File>Print or click on the print icon. Follow the figure
below to publish multiple paper contract sheets.

Printer {1] Select

Name: | IDOT-SDCENGOZIQHIENGD]_Ore_TDS_7 vAillef—FIORelEE— | Printer

Comments and Forms;

Status:  Ready

Tvpe: Qe TDET00 ID::u:ument and Markups b I
Print Range Presview: Composite
U ul e —
3 - (2) Select
Current view =
applicable
) Current page
(JPages |1-5 [ K a4 4
Subser: | Al pages in range w o

|:| Reverse pages
Page Handling

Copies: | 1 & |

=LgLE
P _ 1

ut Riotate and Center
h&e paper source by PDF page size {3] Select
————————F

o CUSEOM I

Page Scaling:

(4) Select

DF' int ko Fil Docurment: 34,0 % 2
VAR Paper: 34.0 x 22,0

1/5

i, [ Zancel

[F‘rinting Tips] [ Advanced

Figure 8 - Publishing Multiple Pages (Paper)
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3.2 Multiple Contract Sheets (Mylar)

Open a multiple page PDF document and select File>Print or click on the print icon. Follow the figure
below to publish multiple mylar contract sheets.

Print

Printer

Name: | MDOT-SDCENGOZYQHIENGO1_Ore D3 | | (5) Select
Status:  Ready {1 ] SEIEﬂt Comments and Farms:

Type: Cice TO700 Printer

!Du:u:ument and Markups |

Print Fange Presiew: Composite

= - (2) Select

li':',}liurrnezlﬁt Wigw ﬂ.pp"ﬂﬂble

) Current page

{JPages | 1-5 ! E 34 A
Subset: | Al pages in range v I o=

[ ]reverse pages
Page Handling

Copies: | 1 o5 |

Page Scaling:

'utiiutate and Center
— e
‘ £ paper source I:ﬂ;.-' PDF page size (3} SEIECt
Te———eT

|:|F' it b Fil Document: 34.0 % 22.0in
bt Paper: 34.0 x 22.0in

1fs I

[ K ] [ Cancel

[F‘rinting Tips] [ Advanced

Figure 9 - Publishing Multiple Pages (Mylar)
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& OH3IENGO1_Oce_TDS_700 on DOT-SDCENGO2 Properties

Basic | Layout || Image || Finizhing || Idzer Preferences || Suppu:urt|
Frinter information FPage zize [az in application)
£h 10.10.12.20: Ready | Oce A0 841%1183 mm v | [ Custom size ]
{3 Rall 1
[Ej Fall 2 '::::' PDltfait . -
7 Rall 2 (%) Landscape E [ Pririt area ]
*7 Roll 4 Medi
(7 Rall 5 o
7 Rall & Media source
Autarmnatic W [ Cut zize ]
Media pe {1} SEIEC‘:
Film 2.5 mil (v
| Frinter default -
Paper 18 b, bond
Paper 20 Ib. bond
Paper 32 b, bond
Tranzparent 20 b, bond {2] Select for 2007
Tranzparent 24 b, bond B
ﬂ j [ R ] Tranzparent 32 b, bond Prﬂject
el
’ Drefault ]
ak. l [ Cancel ] [ Help

(3) Select for 2006
Project

Figure 10 - OCE Dialog
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For a typical Mylar sheet the image must be mirrored to the back side of the sheet. Follow the figure

below:

B fdvanced layout

PIX]

(3) Select
i Scale IFBEELF 3 ﬁ
et
O Printer default ? blo l 25 g
Printer default
¥ (1) Select H] 1 i
To media )‘ Prmter e 9
LS
s (&) Custom Scale E Alignment
5 5 1]
; ® | 100 |/e 2 | | % | Center v|
1 [25 .. 400]
Keep azpect ratio (2} Select . L
Shift &
(4) Select
5 P ——— - . Horizontal Wertical
Cﬁci:lfehel:ﬂegs ke MIrmar, Rotation an lanment, :I g Linches 1 :I O Linches
. [TING GR{
(5) Select e
[ Default ] Ok ]) Cancel ]
- —~— ",' [
ok J) oon ) (s ] =1 =7
— a8 i “——IF RE
— Y 7 9 =y e Ee i - L2
Figure 11 - Mirror a Mylar
Print B|
Printer
Name: | YDOT-SDCENGOZ\GH3ENGO1_Oce_TDS_7 + |
Status:  Ready Comments and Forms:
Type:  ©ce TOS700 |Document and Markups b I
Print Range Preview: Composite
@al
O Current view
() Current page
(JPages |1-5 E 34 A
Subset: | Al pagesin range v e
[Ireverse pages
Page Handling
Copies: | 1 & | Collate 22
Page 5caling: |None w
Auto-Rotate and Center =
Choose paper source by PDF page size
Use cuskom paper size when needed
Documnent: 34,0 x 22.0in
Print ta il
CPeint to fle Paper: 34.0 x 22.0in
15 ]
Select i
[Printing Tips ] ’_ Advanced ] [ oK J_D Cancel J

Figure 12 - Print Multiple Mylars
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Section 4 Plotting Half-Scale Sheets
(Single and Multiple Page PDF’s)

4.1 Plotting Half-Scale Sheets

Open the PDF document to be plotted and follow the figures below for printing half-scale sheets:

Print

Printer

Name: | MDOT-SDCENGOZVQHIENGO1_Oce_TDS_7 v

Stakus:  Ready

Tvpe: Qe TDS700 IDl:u:ument and Mark$ b I
Frint F.ange Preview: Composite
@ al (4) Select
CJ Current view
| K 17 2

Subsek: | Al PAOES N FANGE o

REverse pages {1 ] Select

Page Handling

Copies: | 1 & | 11
Page Scaling:
i Ey
EEh:u:uh:lelz F'rlntng =
[ Print to File {2] Select nits: Inches Zoom @ S50%
(3) Unchecked 11
[F‘rinting Tips ] [ Advanced ] [ [8].4 ] [ Cancel

Figure 13 - Plotting Half Scales
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Print

LE,
& OH3ENGO1_Oce_TDS_ 700 on DOT-SDCENGOZ Properties
IBER. Basic | Layout | Image | Finishing | User Preferences | Suppart |
Frinter information Fage =ize [az in application]
15 10101220 : Ready Oce A0 841+1189 rmm W [ Cusgtom size ]
ERORLY 0 8411189 rom ~
(2 Rol 2 Oce A1 534341 mm B [ P ]
B -0 Rl 3 Ooe A2 420x534 mm
(=) Roll4 Doe A3 297420 mm
(27 Roll 5 NOce Ad 2104297 mmm
: Oce s 85407 iR
J | | ® I Reld Oce B 11417 in
Oce C 174221 | Cut size |
(5) Select OceB 7] [oceD 2t
- Oce E 3udd in
11x17 in for 2007 \-‘ Oce A+ 3121
= t Oce B+ 12418 in
=, | [PTOJEC Oce C+ 18424 in
select OceB+ Toce s e
12X18 in for 2006 Oge B1-700 7001000 rm
] L= Oce B1 7071000 mm
X project Oce B2-700 500700 mm
; Qe B2 BO0R70F mm
S ﬂj Oce 30" 30842 in
18%36
18x48
Vom0 23
IERTE L
J6x34
36436 Cancel || Help
Iex108
l [F‘rinting Tips ] [ advanced ] %Ei:‘l %g = Cancel
- DE
D CANaD 5
N PR |

- BERCOTES TEOT DILFE TRl DEE ROEED WS E

Figure 14 - Selecting Half Scale Paper Sizes
Select “OK” in the above figure and then again in the Print Dialog Box.
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Section 5 Plotting USGS and Permit Plates

to a Local Printer

5.1 Plotting USGS and Permit Plates

Open the PDF document to be printed and follow the figure below:

Print
Prinker
pam—— e,
Mame: @'\SDCDBSSE'\F‘HSENGDI
e
Stakus:  Ready
Tvpe: HP Calor LaserJet 5550 PS
Frint F.ange
= al

(1) Select Local

{:!' Current view 3
Printer

Subsek:

Page Handling
Copies: 1 4

i
Page Scaling: C[Ncune

®

[T Print ko File

(2) Select

3>, (rrertes ]

Comments and Forms;

|D|:u:ument and Markups

Preview: Compaosite

X

K {55}

nk”

T

b

Daocument: 8.5 x 11.0in
Paper: 8.5 x 11.0in

111

(3) Select
[F‘rinting Tips] [ Advanced ] [ ]9 H Cancel

Figure 15 - Printing USGS and Permit Plates
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Section 6 Plotting Misc. Large Size
Documents

6.1 Plotting Misc. Large Size Documents

Follow the figures below for publishing miscellaneous large size PDF’s:

1=k ii [t]/: © @ [wa]- | g Agff [0 |

8270 x 35.00 in

Figure 16 - PDF Size

Page 16 of 23



Click File>Print or click on the Print Icon.

Print
Printer —
BN | \DOT-SDCENGOZ\OH3ENGD

Status:  Ready
Type: Qce TDS700

Print Range

®al

{7 Current view

(1) Select Plotter

Page Handling
Copies:

[
3
h

Page Scaling: Mone

@)

hhhhh

[ 1Print to file

(3) Unchecked

[F‘rinting'l'lps] [ Advanced ]

erwe D) (roverses D
e ———

Comments anc

(4) Select

£3

| Document and Markups

Preview: Composite

%
I~

te and Center
@W (2) Make sure these

are selected

Document: 82,7 x 35.0in

Paper: 46,8 x 33, lin

i’ L

11

| ok

] [ Cancel

Figure 17 - Plotting Misc. Sizes
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Select the paper size that will match the PDF size as shown below:

& QH3ENGO1_Oce_TDS_700 on DOT-SDCENGO2 Properties

Basic | Layout | Image || Finishing || User Preferences | Support |

Printer information Page size (@s in application) /—-\
£ 10.10.12.20 : Ready Oce AD 8411183 mm v 1 Custom size l
(&) Rall 1 Ocz B 11171n
(= Roll 2 Oce C 1%22in 0
(2 Roll 3 OceD2234in  (5) Select
{J Roll 4 Oce £ 34diin
e A= in
(J Foll 5 Oce B+ 12¢18in
{<J Roll Oce C+ 1824 in
Oce E+ 36048 in

Oce B1-700 7001000 mm
Oce B1 7071000 mm

Oce B2700 500700 mm (6) Select the pgper size that
Oce B2 500707 mm

Do 20" I0eAZ in “will fit the PDF|4ize as shown in
o figure 16
1860

36x60

T

36108
[ Defaut ] 2620

38132 (7) Then click OK

36x144
CT Halfscale 2007

CT_2006 Cancel || Heb |
3636

Figure 18 - Plotter Driver
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Print

Printer

Name: | DOT-SDCENGO2\QHIENGO1 Oce TDS_7 |

Status:  Ready Comments and Forms:

X

Type:  Oce TDS700 | Document and Markups

Print Range Preview: Composite
= Al

{:!' Current view

Subset:

ek

Page Handling
Copies: 1 B

Page Scaling: |Nnne w |

Auto-Rotate and Center

[ ] choose paper source by PDF page size

* (8) Make sure the paper

aper: 84.0 x 36.0in

1f1

et o fie size will fit the PDF size @t “"'@/

| (9) Select

[Prinﬁng'ﬁps] [ Advanced

LPEI Cancel ]

Figure 19 - Plotting Misc. Large Size PDF's

Appropriate
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6.2 Plotting Large Misc. Large Scale Documents Longer then
12 Feet

The user will have to create a custom size paper that will fit documents that are longer then 12 feet long.
Follow the figures below for direction on how to do this:

Printer
Name: EEDT-’SDCENGDEH,QHSENGD‘l_Ch:E_TDS_?
Status: Ready 2 ;
Type:  OceTDS700 |D|:u:ument and Mgrkups vl
Print Range Preview: Cc:mpn:nsit&_
Ou (4) Select
'CJ'CL.IFFEFIt view (1 ) Select
ot [V lotter
Subset: 3G
Reverse pages k- 46.81
Page Handling [r—
Copies: 1 & Collate I m
e —_ -
Page Scaling: TR
Alto-Fo and Center
(2) Make these
@uuse paper source by POF page siee .
\ 3per sze E EE0E SEIECtIOnS
. " (3) Uncheck Document: 167.0 x 35.0in
|:|F‘r|r|tto1j|e ( ) Paper: 46.8 x 33.1lin
[ Print color as bladk 11
[F‘rinﬁng Tips J [ Advanced J [ Summarize Comments ] [ OK ] [ Cancel ]

Figure 20 - Large Plans Longer Then 12 Feet
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Jce_TDS_700 on DOT-SDCENGO2 Properties

Basic |LEYOLI‘t I -Imageu i FII'|I5|'_|II'|g !:.U-E;ETHFI:;EFEI'ICES éuppnﬁ [

Prirter information Page size (a3 in application)
i 10.10.12.20 : Ready IOCE AD 8471189 mm Custom size
{23 Roll 1

Print are
Create a size from (1 } Se Iect /

|Cusb:\rn size hd !

v| [ Cut size l

(2) Make 36"
fss] el 7v|

— — (3) Required
S 2 Diﬁu::gﬁk.ength S I

Mame E 1] r I
- aF propiately

P

— (5) Select
D

Save as Local

D4y 39 0K ] [ Cancel ] [ Help
= - Local page sizes for CalkinsMJ
36x36

3ox84a
35" X 168"

[ Import l [ Export all l

Ok Il Cancel I

A
B4 > %

Figure 21 - Making a Custom Size for Longer Plan Sheets
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- %

& QH3ENGO1_Oce_TDS_700 on DOT-SDCENGO2 Properties

Basic |La)'1:|ut Image || Finishing | User Preferences || Support

, (1) Select

Printer information

£h 10101220 - Ready
) Roll 1
27 Roll 2
) Roll 3
=7 Foll 4
27 Roll 5
] Foll &

Page size (as in application)

Oce AD 84721189 mm

Custom size l

Oce E Mxddin

Oce A+ 12in

Oce B+ 12181in

Oce C+ 1824 in

Oce D+ 24436 in

QOce E+ 3648 in

Oce B1-700 7001000 mm
Oce B1 7071000 mm
Oce BZ2-700 500700 mm
Oce B2 500707 mm
Oce 30" 3042 in
1836

1848

18«60

3660

3672

3684

3656

36108

36120

36132

36144

CT Halfscale 2007
CT_2006

24024

36x36
36843

Cut size

(2) Select paper
size that|was
created gnd select

lloKll

2

lF‘rinting'ijs] l Advanced ]

Su

Cancel l l Help

Cancel J

=| Page Sreeftiterimm

Figure 22 - Selecting Paper Size
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Primter

Mame:
Status: Ready Comments and Forms:
Type:  Oce TDS700 | Document and Markups w I
Print Range Preview: Composite
® al
{:j Current view
Subset:
sverse page K 168 4
Page Handlin
B 1 ' ]
Copies: | 1 o | =
—1 [ | E
Page Scaling: |Nu:une e | % E

Auto-Rotate and Center

[ ] choo=e paper source by PDF page size

[ ]Print to file (2} SElECt

[ 1Print colar as bladk

| \\DOT-SDCENGOZ\QH3ENGD1_Oce_TDS_7 ¥ |

Document
will fit on
paper size

Document: 167.0 x 35.0in
Paper: 163.0 x 36.0in

[F‘rinﬁng 'I_'||:us] [ Advanced ] [ngmarize Comments ]

Cancel

Figure 23 - Plotting Large Sizes Longer then 12 Feet
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