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Section 1 First Time Opening

1. Select the CAD profile and Dark look:

‘Welcome

Welcome to Revu

Please select a user Profile and a desktop lock that best suits your needs. In the future, you can change
your Profile by going to View/Profiles and your desktop background by going to EditPreferences/General.

Choose your profile

© Sard CAD

(7) Estimation () Tablet The CAD profile includes advanced

- . markup features geared for those

) Office ) Viewer who will use Revu as a document
review, design and collaboration
tool - provides precise control over
markups, measurements, and
properties.
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2. If abox pops up asking to integrate projectwise click yes, if a box does not pop up, go to
Edit>Preferences then follow the figure below to integrate Bluebeam with Projectwise. See
section 3 of this document for more information on Projectwise integration.

Preferences

Make sure this is
selected

Type. | ProjectVWies VB v
DataSowrce™ | cédot projectwiseoning com CTDOT
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3. Next go to Edit>Preferences and enter user information in the format of First Initial. Last Name
and Unit Name as shown below:

Preferences
Document General
File

(General D Gser: M. Calkins AEC Applications | )
Import/Export |v] Enable Document Recovery
Markup Allow Muttiple Instances
Markups Tab
Navigation Enable Auto-Complete
POF/A [] Enable Singls Key Shortcuts with Form Fisids
Presentation
Rendering Enable JavaScript
Rendering 30
Signature Show Splash Screen
Snapshot Find Hyperinks in PDF Cortent
Spelling
Startup Dark Light
Studio )
Tahlet Brightness: J
WebTElb 1 [ [ [ ' ' [ 1 1 1 I

[] Classic Mode

oo

3

4. Next create a studio account. We will be using studio in the future for electronic reviews and you
need to set up an account. Follow the figure below:

Preferences

Document
File Access
General

Grid & Snap
Import/Export
Markup
Markups Tab
Navigation
PDF/A
Presentation
Rendering
Rendering 30
Signature
Snapshot
Spelling

Ciad

Studio

Tabled

WebTab

=

Account

£3

Login E-mail |ma1hew calkins @ct.gov

H Clear ]

Remember Password

Account Settings

Lost Password

General

Enable Soyed

‘ LCreate Account J [ ) Login ]

reate Studio Account

<

E-mail: |mathew calkins@ct.gov

Password:
Confim:

Server: |studio blug

|v| Remember password

Name: |M. Cakins AEC Applications |)
Alow other users to see my E-mai

——

Enter email address and
password.

Then add your user name
like in the previous step.
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Section 2 Training Materials

Bluebeam includes a variety of training materials to help users with the software. These materials include
instructional videos, PDF document tutorials, and an excellent help menu. These can be found on the
Bluebeam start page, as shown below. Note: If the start page is not up on the screen hit /2 to open it.
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Section 3 Projectwise Integration

Bluebeam’s integration with Projectwise gives users the ability to do the following:

1. Check in or check out documents from Projectwise. When you click open, the Projectwise

window will pop up and you can browse to the document you wish to open.

"™ Open Document

/"2 CT_CON_ADP_0310-0062_01.03-5tation_Plans_A01.pdf 01,03-Station_Plans_A1
/"2 CT_CON_ADP_0310-0062_01,03-5tation_Plans_A02.pdf 01,03-Station_Plans_A2
/"2 CT_CON_ADP_0310-0062_01.03-5tation_Plans_A03.pdf  01.03-Station P
/"2 CT_CON_ADP_0310-0062_01.05-Amirak_Force_A02.pdf
/" CT_CON_FPL_0310_0062_CTDOT _Traffic_STD

Select |
Folder
q [ 100_Contract_Plans (PDF) M | ) B |
AR a1
Document
Mame Label (User Defined) Sub Category Descriptio
[EIC'LCONJ-\DPJE10-0062701.02—Revisiunsfﬂ01.pdf 01.02-Revisions_A1 Flans_05 - Addenda
/-E CT_CON_ADP_0310-0062_01.02-Revisions_AD2.pdf 01.02-Revisions_A2 Plans_05 - Addenda I~
1
/-E CT_CON_ADP_0310-0062_01.02-Revisions_AD3.pdf 01.02-Revisions_A3 Plans_05 -

Plans_05 - Addenda
Plans_05 - Addenda
01,  Force_A2 Flans_05 - Addenda
‘CTDOT _Traffic_sTD Plans_04 - Final Plans (A«

5 - Addenda

/-E CT_CON_FPL_0310-0062_01.01-Gener; 01.01-General Plans_04 - Final Plans (At
./-E CT_CON_FPL_0310-D062_01.02-Revisions 01.02-Revisions Flans_04 - Final Plans (A
/-E CT_CON_FPL_0310-0062_01,03-5tation_Plans 01,03-5tation_Plans Plans_04 - Final Plans (At
/-E CT_CON_FPL_0310-0062_01.04-Environmental 01.04-Environmental Plans_04 - Final Plans (At
./-E CT_CON_FPL_0310-0062_01.05-Amtrak_Force 01.05-Amtrak_Force Flans_04 - Final Plans (A
re "2 CT_CON_FPL_0310-0062_CTDOT_Highway_STD CTDOT _Highway_STD Plans_04 - Final Plans (At
L] b
Address: |Dw :\\ctdot. projectwiseonline, com:CTDOTDocuments\01 - CTDOT Projects\0310_0062) e |
Description: | |
File Name: | |
Application: [ Acrobat PoF |

[[] open document as read-only

Open Open from Disk

T~ Browse to the folder
in Projectwise where
the document is and
double click

Note: Bluebeam will always go to Projectwise first when “open” is selected. To open a document from

your computer select Open from Disk on the bottom of the window shown above.
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2. Save documents into Projectwise. When save as is selected in Bluebeam the Projectwise wizard
will show up. This allows the user to attribute the documents and save them right into

Projectwise.

7 Select a Wizard

Document Creation Wizards

CE I
o
Mo Wizard Advanced
Wizard

[ Make this wizard the defautt.

If you would like to save to your computer, click on one of the wizards below and click OK, then on the
next window click cancel. Windows explorer will pop up and you will be able to save it to your

computer then. Below I clicked on the advanced wizard and then clicked on cancel.

Advanced Dozument Crestion Wizerd

Welcome to the Advanced
Document Creation Wizard
mmﬂmmmmlhmdh

The wizard helos you e gompbate the folloesng taskon

* Fil ndocusant narss, i narss ard dacspten

Ta corsirue, click bt

ceronl |

Then windows explorer pops up, and you can save the document to your computer or a server.

Save s [?]x]
Savein: | (£ Desktop v| Q & E* H-
3 [CyMy Documents ) Updated DDE
{ ﬂ My Computer L) workflows
My Recent €3 My Network Places | Working Folde
Documents IC7)93-180revisions subset B 02_Revisions_
— ) Addendum 2 B 02_Revisions_
@ ) addendum no. 1 busway 3 ! 04.14-58_MSH
Deskiop |C)Bluebeam Quotes 5 10-13-2011 -4
|5) Camtasia Workflows B 0063-0641 & (
|5) Contractor Submittal Stamps 8 53543_18-07
{ |C5)CTDOT _Projects B 255600 Exteri
Ty Peres @CTDOT_VS_kaspaces 8 adobe Photos
Simic 8 adobe Photos
() MICSTUFF B adobe Photos
g’ [C3)New Folder (4) & seC_cap_cp
|)Projectwise Dema Files B nec_cap_cr
Iy Computer
¢ il | >
"
File name: |bluebeam-enterpriseﬁn\minns hd | [ Save ]
My Network | Saveastype: |FDF Files {"pef) | [ caneel |
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Section 4 Microsoft Office Integration

Bluebeam can be integrated with Microsoft Office which gives users another tool to make PDF
documents from Microsoft Word, Excel, and Powerpoint. Bluebeam will be integrated with Office when
it is installed, but if it is not integrated follow the figures below to integrate.

1. Office is integrated with Bluebeam if you see the toolbar as shown below:

(]

MGme Insert Page Layout References Mailings Review View DE\reIoper

E create POF
E] Change Settings

A Batch PDF More =
Bluebeam
H9-6 2 ~
|I| i---|---2---|---1---|---1---|---3---|---4---|---5---|
[ pen document a5 read-arly

————

2. If you do not see that toolbar open Bluebeam and click on help>Administrator.

H"'E! File  Edit “iew Document Form  Markup  Measure  Window  Help

i i _ | = E : :_z. - - ABC i F I‘ ‘i - HE||:I
¥ . Form Help

| : -

: ' Script Help
i . -t]' ( Quick Start Guide
mE | >
- | D] I =1 | N | E : Resources on Renderi...
+ - f |£_ . | A |_4" Product Updates
Make a Suggestio
Contact Technical Support
Unregister

Administrator

About Bluebeam PDF Fevu
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3. Check the box that says Microsoft Office below and select OK.

B Bluebeam Administrator
File Tools Help

@ug—ins Det Config || Printer" Logging || Revu |

g into Applications:

bluebeam-
Chedking this selection will load the
plugin into Microseft Office XP,
2003, 2007, 2010

MOTE: Applications need to be restarted for plug-in to be activated/deactivated

Office will now be integrated with Bluebeam.

Page 10 of 10



	SECTION 1 FIRST TIME OPENING 3
	SECTION 2 TRAINING MATERIALS 6
	SECTION 3 PROJECTWISE INTEGRATION 7
	SECTION 4 MICROSOFT OFFICE INTEGRATION 9

