
 
 WORKFLOW FOR USING STANDARD  

SHEETS AND GUIDE SHEETS 
 
The purpose of this workflow is to provide recommended instructions for using standard 
sheets and guide sheets.  In the past, our standard details were signed both by CTDOT 
and FHWA.  FHWA is no longer signing the standard details, so now each discipline will 
be responsible for managing and signing their standard sheets.  The only disciplines 
that currently have standard sheets are Highway and Traffic. 
 
 A guide sheet is similar to a standard sheet but it is not signed.  This allows the project 
engineer to take ownership of the file and manipulate it if needed.  If a discipline finds 
that guide sheets are not being modified, then they may be moved into the standard 
sheet library.  
 
There is a new title sheet being used (Figure 1).  To create a title sheet follow the 
workflow in the Digital Design Environment Guide at: 
 

http://www.ct.gov/dot/lib/dot/documents/deng/interim_msta_title_sht.pdf 
 

 
 
Figure 1 
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http://www.ct.gov/dot/lib/dot/documents/deng/interim_msta_title_sht.pdf


 
The biggest change is that the standard sheets are no longer listed on this  sheet.  
Instead, a second list of standard sheets (Figure 2) will be added as a pdf to the 
contract plan set. 
 

 
 
 
Figure 2  
 
Figure 2 is the list of standard sheets for Highways. Traffic has a similar list of standard 
sheets (Figure 3): 
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Figure 3 
 
 The project engineer will download the index (either Highways or Traffic) and the 
required standard sheets from the following location: 
 

http://www.ct.gov/dot/cwp/view.asp?a=2303&q=410884 
 

The standard MicroStation dgn files will not be signed.  Only the standard pdfs will have 
a digital signature. 
 

 
Figure 3 
 
They will then fill out the form field with the project number as shown in Figure 4: 
 

 
 
Figure 4 
 
The project engineer will simply place an X next to the standard sheets that are required 
for the project by clicking on the square next to the sheet they need (Figure 4).   In the 
Highway Index Sheet, if the engineer selects any of the catch basin standard sheets, 
the standard sheets associated with that catch basin will automatically be selected also: 
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http://www.ct.gov/dot/cwp/view.asp?a=2303&q=410884


 
  
Figure 4 
 
 
 
In this example (Figure 5), the Type C Catch basin (Sheet No. HW-507_01) was 
selected and Sheets HW-507_04, HW-507_07 and HW-507_08 were automatically 
selected as well. 
 
These sheets, along with the index, will be placed at the back of the contract plan set 
with Highways standards first and Traffic standards second (any guide sheets being 
used will become part of the contract plan set).  At FDP, the index sheet will be signed.  
The standard sheets, including the index of standard sheets, will not have sheet 
numbers but will be listed last on the title sheet as: 
 

CTDOT STANDARDS – HIGHWAYS or 
CTDOT STANDARDS – TRAFFIC 

 
Guide sheets for Structure/Bridge, Facilities and Highway Operations are also at this 
web site.  These sheets are being posted to the web so that consulting engineers have 
access to them as well.   
 
Until the Department migrates to the digital submission of contract plans, the project 
engineer will be responsible for producing all of the mylars required, including the 
standard index and the standard sheets. 
 
In the near future, guide details (technical details) will be added as cell libraries to the 
web site. 
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