[bookmark: OLE_LINK1]SECTION 5310 QUARTERLY OPERATING REPORT

	[bookmark: _GoBack]MONTHS/YEAR:        

	DATE PREPARED:      



	1) ORGANIZATION NAME:      

	2) VEHICLE MARKER PLATE #:      
	3) ODOMETER READING:      



INSTRUCTIONS FOR ONE-WAY TRIPS PROVIDED – TYPES OF PASSENGERS & TRIP PURPOSE:

In #4 & #5, record the number of one-way trips provided, NOT the number of individuals that are receiving service.  A one-way trip should be recorded each time a passenger boards the vehicle.  For example, a ROUND TRIP for a single individual will account for 2 ONE-WAY trips, because the passenger boarded the vehicle on 2 different occasions. 

4) 
		Rev.02/23/2015
		Rev.02/23/2015
5) TYPES OF PASSENGERS

	-60 w/ DISABILITY (WHEELCHAIR)			
	     

	-60 w/ DISABILITY 				
	     

	-60 OTHER				
	     

	60+ SENIORS				
	     

	60+ w/ DISABILITY (WHEELCHAIR)			
	     

	60+ w/ DISABILITY
	     

	TOTAL:
	     



6) TRIP PURPOSE

	MEDICAL
	     

	EMPLOYMENT
	     

	NUTRITION 
	     

	SOCIAL/REC
	     

	EDUCATION
	     

	SHOP/PERSONAL
	     

	OTHER 
	     

	TOTAL:
	     




7) ESTIMATE THE NUMBER OF INDIVIDUALS IN THE FOLLOWING GROUPS THAT RECEIVE SERVICE:

	BLACK
	     

	HISPANIC
	     

	WHITE
	     

	ASIAN/PACIFIC ISLANDER
	     

	AMERICAN INDIAN/ALASKAN NATIVE
	     

	TOTAL:
	     



	8) TOTAL MILES DRIVEN FOR THE  QUARTER	
	     

	9) TOTAL NUMBER OF DAYS OPERATED FOR THE QUARTER 
	     

	10) AVERAGE NUMBER OF HOURS IN SERVICE PER DAY
	     

	11) AVERAGE NUMBER OF MILES DRIVEN PER DAY
	     

	12) NUMBER OF GALLONS OF FUEL USED FOR THE QUARTER
	     



13) QUARTERLY OPERATING EXPENSES:

	PERSONNEL
	$     
	REPAIRS
	$     

	INSURANCE
	$     
	GASOLINE
	$     

	MAINTENANCE
	$     
	MISC
	$     




SECTION 5310 MAINTENANCE & REPAIRS REPORT


	ORGANIZATION NAME:      

	VEHICLE MARKER PLATE #:      
	MONTH/YEAR:      



	
	Lube, Oil, Filter
	MILEAGE

	
	Please write down mileage at the time of Lube, Oil & Filter (LOF)
	     

	
	
	

	
	
	AMOUNT

	1.
	Tune Up
(Plugs, Points, PVC, Filters, etc.)
	$     

	2.
	Tires 
(Replace, Repair, Balance)
	$     

	3.
	Brake System 
(Adjust, Bleed, Replace, Repair)
	$     

	4.
	Cooling System
(Compressor, Pump, Fan, Motor, Coolant)
	$     

	5.
	Heating System 
(Hoses, Clamps, Radiator Repairs, Belts)
	$     

	6.
	Transmission 
(Replace, Repair, Fluid, etc.)
	$     

	7.
	Drive Train 
(Drive Shaft, Universal Joints, Differential, Axles, etc.)
	$     

	8.
	Electrical 
(Battery, Alternator, Belts, Lamps, Switches)
	$     

	9.
	Exhaust System
	$     

	10.
	Suspension 
(Front & Rear Springs, Shocks, Ball Joints, Tie Rod Ends)
	$     

	11.
	Lift
	$     

	12.
	Engine 
(Carburetor, Manifolds)
	$     

	13.
	Other 
(Specify):       	
	$     




