CONSULTANT FEE POLICY  8/4/2015
This policy clarifies how the cost reasonableness of consultant fees is evaluated by DOH specifically in relation to a predevelopment loan.  It was created in order to facilitate predevelopment loan processing and ensure consistency in the review and approval of fees for development consultants.  The policy is effective immediately for new applications and those which are currently under review.  
Eligible consultant expenses are limited to expenses for tasks necessary in order to submit a development funding application to DOH.  Any fees for work beyond this scope should be included in the project development budget as part of the developer overhead/fee line item. 
If a DOH development funding request is not anticipated, eligible consultant expenses are limited to expenses necessary for the submission of a development funding application to another “primary funder”.
Applicants must include each consultant’s “Scope of Services and Cost Breakdown” as part of the application submission if funding for consultant expenses is requested.  The document should include an itemized fee schedule which lists each major task and a dollar amount for completion of each task.
The cost reasonableness of the consultant fee, even if a portion is paid by the applicant, will be a factor in DOH’s evaluation of the proposal.
