Appendix G
Application Check List
□  Application Form

· A DUNS number has been provided and the application form has been signed by an organization representative.
□ Is your Project Narrative:

· In Microsoft Word

· 12pt font

· Arial font

· 1 inch margins

· Does not exceed five pages
□ The Project Narrative has each of the follow sections included:

· Project Title and Abstract 
· Organization
· Project Purpose  
· Potential Impact
· Expected Measurable Outcomes  
· Work Plan  
· Budget Narrative 
· Project Oversight
· Project Commitment

□ Letters of support from all mentioned project partners.  There is no limit on the number of support letters.

□ The Expected Measureable Outcomes is in the following format:
	GOAL:
	

	PERFORMANCE MEASURE:
	

	BASELINE:
	

	TARGET:
	


□ The Work Plan is in the following format:

	Project Activity 
	Who 
	Timeline 
	Budget 

	
	
	
	


□ The Budget Narrative has each of the follow sections acknowledged within the narrative:

· Personnel
· Fringe Benefits. 
· Travel.
· Equipment.
· Supplies.
· Contractual.
· Other.
· Indirect costs.
· Program Income

□ The Budget Form has been completed in full and is attached.
Congratulations!  You have a complete application ready to be submitted via email to Jaime Smith, jaime.smith@ct.gov by 4:30pm on May 17, 2012!

