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_______
EMERGENCY NOTIFICATION OF PERSONNEL

Emergency instructions will vary depending upon the nature of the emergency.  Since this is impossible to predict, River Valley Services recognizes that communication is the key to successful implementation of this plan. Following is the plan for Emergency Alert notification and communication of emergency instructions.

EMERGENCY ALERT

An emergency alert can be established when time allows for advance preparations.  It is designed to allow agency staff to respond to any kind of disaster that may be anticipated, such as a blizzard, hurricane or flood.

1. The decision to establish an emergency alert will be made by the Agency Director or designee.  He will direct the Human Resources Director to notify Emergency Control Personnel, who shall immediately report to the designated Emergency Command Center.  

2. The Associate Director for Clinical Operations is responsible to notify Program Directors who, in turn, will have developed a procedure to notify their staff. A Disaster Notification Tree is included as Attachment A of this plan.

3. Upon learning of the emergency, all personnel except for Emergency Control Personnel shall remain at or proceed to their regular work location, unless directed otherwise, to await instructions. 
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