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STATE OF CONNECTICUT

DEPARTMENT OF

EMERGENCY MANAGEMENT AND HOMELAND SECURITY


February 1, 2008
Dr. Richard Kisiel
Superintendent
Avon Public Schools
34 Simsbury Road
Avon, CT 06001-
Dear Dr. Kisiel:

I am pleased to forward for your signature a State Fiscal Year 2007-08 School Security Grant Award in the amount of $43,048 for Avon High School.

We ask that you review this grant award carefully and pay particular attention to the general and special grant conditions.  Afterwards, sign and date the award and return it to:

Department of Emergency Management and Homeland Security

25 Sigourney Street, 6th Floor

Hartford, CT  06106 – 5042

Attention:  Strategic Planning and Grant Administration

Also enclosed are the related reporting compliance documents, which are available electronically at http://www.ct.gov/demhs, including:

· DEMHS General and Special Grant Conditions,

· Standard Reporting Schedule,

· Financial Report (Please note that this grant requires separate quarterly financial and progress reports for each individual school awarded funds as well as a master report for the total project.  These must be submitted along with the Reimbursement Request Form),

· Progress Report,

· Reimbursement Request Form (which is due monthly or quarterly as desired),

· Property Inventory Report, which is due at the conclusion of the award period.

Please feel free to contact Mr. Thomas Vannini, Emergency Preparedness Program Specialist, at 860-256-0825 if you have any questions.  Otherwise, simply return the signed grant award and certifications at your earliest convenience.  You will be sent a fully executed copy for your files.

The Department of Emergency Management & Homeland Security is pleased to join you in securing and protecting Connecticut’s youngest citizens through this important grant program.

Sincerely,

James M. Thomas

Commissioner

Enclosures

CC: Mr. Gary Franzi, Point of Contact
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	STATE OF CONNECTICUT

DEPARTMENT OF EMERGENCY MANAGEMENT & HOMELAND SECURITY

Division of Strategic Planning & Grant Administration

25 Sigourney Street, 6th Floor

Hartford, CT 06106
	[image: image2.jpg]




	
	NOTICE OF GRANT AWARD

	

	The Department of Emergency Management & Homeland Security hereby makes the following grant award in accordance with Connecticut Public Act 07-208, An Act Concerning Security Assessments and Assistance for Schools and Emergency Response Plans for Institutions of Higher Education, and in accordance with the grant solicitation and the attached grant application, if applicable.



	Grantee

Address

City/State/Zip


	Avon Public Schools
34 Simsbury Road 
Avon, CT 06001-

	Town Code

State Agency Code 

Federal Employer ID No.
	06-0877-1186


	DEMHS Grant No.

Project Title

Date of Award
	008S004A
School Security Grant Program Year 1
February 1, 2008



	Period of Award

	From:  2/1/2008

	To: 6/30/2008


	Amount Of Award
Total Budget

	State Share:  $43,048
$146,970
	Grantee Share:  $103,922


	State Share of Individual School Allocation

	Avon High School -- $43,048

	Grantee Fiscal Year From: July 1 To: June 30


	My signature below, for and on behalf of the above named grantee, indicates acceptance of the above referenced award and further certifies that:


	
	1. I have the authority to execute this agreement on behalf of the grantee; and

2. The grantee will comply with all attached Grant Conditions.


	BY:
	
	
	

	
	Signature of Authorized Official
	
	Date

	
	
	
	

	
	Typed Name and Title of Authorized Official
	
	

	FOR THE DEPARTMENT OF EMERGENCY MANAGEMENT AND HOMELAND SECURITY

	BY:
	
	
	

	
	Signature of Authorized Official
	
	Date

	
	James M. Thomas, Commissioner
	
	

	
	Name and Title of Authorized Official
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GENERAL GRANT CONDITIONS 

SECTION 1: Use of Grant Funds.

The grantee agrees to expend the grant funds awarded pursuant to this agreement for allowable purposes only and to comply with all of the terms and conditions of the grant award and any related documents that set forth its obligations as grantee.  Grant funds shall not, without advance written approval by DEMHS, be obligated prior to the starting date or subsequent to the termination date of the grant period.

SECTION 2: Fiscal Control.

The grantee shall maintain accounting records and establish policies and provide procedures to assure sound fiscal control, effective management, and efficient use of grant funds.  The grantee shall establish fiscal control and accounting procedures to assure proper disbursement of, and accounting for, grant funds.  Accounting procedures must provide for the accurate and timely recording of receipt of funds by source, expenditures made from such funds, and unexpended balances.  Controls must be adequate to insure that expenditures charged to grant activities are made for allowable purposes only.

SECTION 3: Retention of Records and Records Accessibility.
3.1. Financial records, supporting documents, statistical records, and all other records pertaining to this grant shall be retained for a period of three years starting from the date of the submission of the final expenditure report, with the following qualifications.

3.2. If any litigation, claim or audit is started before the expiration date of the three-year period, the records shall be retained until all litigation, claims or audit findings involving the records have been resolved.

3.3. Records for the purchase of equipment (i.e., non-expendable, tangible personal property) acquired with grant funds shall be retained for three years after the final disposition of said property.

3.4. The State or its representatives shall have the right at reasonable hours to examine any books, records and other documents of the grantee or its subcontractors or subgrantees pertaining to work performed under this agreement.  The State will give grantee or such subcontractor or sub-grantee at least twenty-four hour’s notice of such intended examination.  At the State’s request, the grantee shall provide the State with hard copies of or magnetic tape containing any data or information relating to the State’s business, which data or information is in the possession or control of the grantee.  The grantee shall incorporate this paragraph verbatim into any agreement it enters into with any subcontractor or sub-grantee relating to this grant.

SECTION 4: Insurance. 

The grantee agrees that while performing any service specified in this grant, the grantee shall maintain sufficient insurance (liability and/or other), according to the nature of the service to be performed, so as to “save harmless” the State of Connecticut from any insurable cause whatsoever.  If requested, certificates of insurance shall be filed with the Department of Emergency Management and Homeland Security prior to the performance of services.

SECTION 5: Conflict of Interest.
No person who is an officer, employee, consultant or review board member of the grantee shall participate in the selection, award or administration of a contract, subcontract, subgrant or agreement or in the selection and supervision of an employee if a conflict of interest, real or apparent, would be involved.  Such a conflict would arise when the officer, employee, consultant or review board member or any member of his/her immediate family, or his/her partner, or an organization which employs, or is about to employ any of the above has a financial interest in the entity or firm selected for the contract, subcontract, or subgrant or when the individual employed is related to any of the foregoing persons.

SECTION 6: Reports.
The grantee shall submit such reports as the Department of Emergency Management and Homeland Security shall reasonably request and shall comply with all provisions regarding the submission of such reports.  Reports shall include, but not be limited to, revised project narratives, revised budgets and budget narratives, progress reports, financial reports, cash requests, grantee affirmative action packets, and sub-grantee packets and budgets.  Cash requests may be withheld by the Department of Emergency Management and Homeland Security until complete and timely reports are received and approved.

SECTION 7: Funding Limitation.
Funding of this project in no way obligates the Department of Emergency Management and Homeland Security to fund the project in excess of this grant, beyond the period of this grant, or in future years.

SECTION 8: Revised Budget.
If the grant amount and/or the distribution of funds between categories of funds, as identified on the Notice of Grant Award, is different from the amount and/or the distribution in the grant application budget, the grantee agrees to submit to the Department of Emergency Management and Homeland Security a revised budget and budget narrative equal to and in the same distribution as the grant award not later than 30 days after signing of the grant.  Cash requests will be withheld until the revision is received and approved.

SECTION 9: Audits. 

9.1. In accordance with the following conditions, the grantee agrees to conduct and submit to the Department of Emergency Management and Homeland Security a completed audit package with management letters and corrective action plans for audits of each of the fiscal years included in the period of this grant and any amendments thereto.

9.2. If the grantee meets the requirements of the State Single Audit Act, Sections 4-230 through 4-236, as amended, of the Connecticut General Statutes (C.G.S.), the grantee is required to submit a State Single Audit Report to the Office of Policy and Management.  C.G.S. Section 4-231 requires those non-state entities which expended a total amount of State Financial Assistance equal to or in excess of $100,000 in any fiscal year to have either a single audit or a program-specific audit conducted for such fiscal year.  A program-specific audit may be conducted if the grantee received State Financial Assistance from the Department of Emergency Management and Homeland Security for this grant and it is the only State Financial Assistance that the grantee has received during this fiscal period.  The State Single Audit Report should be filed with the Office of Policy and Management no later than six months after the end of the audit period.

9.3. If the grantee receives any federal funds in this grant as identified on the Notice of Grant Award, and meets the requirements of OMB Circular A-133, Audits of State and Local Governments and Non Profit Organizations, the grantee is required to submit an audit conducted in accordance with Generally Accepted Accounting Principles (GAAP) and/or Generally Accepted Governmental Auditing Standards (GAGAS) issued by the Comptroller General of the United States, as well as OMB Circular A-133.  This circular requires those state and local governments and non profit organizations which expended a total amount of Federal Financial Assistance equal to or in excess of $300,000 in any fiscal year to have a federal single audit or a program-specific audit conducted for such fiscal year.  A program-specific audit may be conducted if the grantee receives Financial Assistance under only one Federal program.  For audit purposes, State or grantee match funds as identified on the Notice of Grant Award, are subject to the same requirements as the federal monies.  OMB Circular A-133 requires that the audit report be submitted by the earlier of 30 days after the date of receipt of the auditor’s report(s), or 9 months after the end of the audit period.

SECTION 10: Unexpended Funds and/or Disallowed Costs.
If project costs are less than the grant, and/or any project costs have been disallowed, the grantee agrees to return the unexpended/disallowed funds to Department of Emergency Management and Homeland Security not later than 60 days following closeout of the grant.

SECTION 11: Nondiscrimination and Affirmative Action.

11.1. The grantee agrees and warrants that in the performance of the grant such grantee will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited to, blindness, unless it is shown by such grantee that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of the State of Connecticut.

11.2. The grantee agrees to take affirmative action to insure that applicants with job-related qualifications are employed and that employees are treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, including, but not limited to, blindness, unless it is shown by such grantee that such disability prevents performance of the work involved.

11.3. The grantee agrees, in all solicitations or advertisements for employees placed by or on behalf of the grantee, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations adopted by the State Commission on Human Rights and Opportunities.

11.4. The grantee agrees and warrants that in the performance of the grant such grantee will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United States or of the State of Connecticut, and that employees are treated when employed without regard to their sexual orientation.

11.5. The grantee agrees to provide each labor union or representative of workers with which such grantee has a collective bargaining agreement or other contract or understanding and each vendor with which such grantee has a contract or understanding, a notice to be provided by the Commission on Human Rights and Opportunities advising the labor union or workers' representative of the grantee’s commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment.

11.6. The grantee agrees to comply with each provision of this section and Connecticut General Statute sections 46a-68e and 46a-68f and with each regulation or relevant order issued by the Commission on Human Rights and Opportunities pursuant to Connecticut General Statute sections 46a-56, 46a-68e and 46a-68f.

11.7. The grantee agrees to provide the Commission on Human Rights and Opportunities with such information requested by the Commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the grantee which relate to the provisions of this section and Connecticut General Statute section 46a-56.

11.8. If the grant is a public works contract, the grantee agrees and warrants that the grantee will make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on such public works project.  

11.9. Determination of the grantee’s good faith efforts shall include but shall not be limited to the following factors: The grantee’s employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and training; technical assistance activities and such other reasonable activities or efforts as the Commission on Human Rights and Opportunities may prescribe that are designed to ensure the participation of minority business enterprises in public works projects. The grantee shall develop and maintain adequate documentation, in a manner prescribed by the Commission, of its good faith efforts.  For the purposes of this paragraph, "minority business enterprise" means any small contractor or supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of which is owned by a person or persons who are active in the daily affairs of the enterprise, who have the power to direct the management and policies of the enterprise and who are members of a minority, as such term is defined in subsection (a) of Connecticut General Statute section 32-9n; "good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations; "good faith efforts" includes, but is not limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements; and "public works contract" means any agreement between any individual, firm or corporation and the State or any political subdivision of the State other than a municipality for construction, rehabilitation, conversion, extension, demolition or repair of a public building, highway or other changes or improvements in real property, or which is financed in whole or in part by the State, including, but not limited to, matching expenditures, grants, loans, insurance or guarantees. 

11.10. The grantee shall include the provisions of subsections 11.1 to 11.8, inclusive, in every subcontract or purchase order entered into in order to fulfill any obligation of a grant with the State and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission on Human Rights and Opportunities.  The grantee shall take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with Connecticut General Statute section 46a-56; provided, if such grantee becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the Commission, the grantee may request the State of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the State and the State may so enter. 

SECTION 12: Executive Orders.

12.1. This Agreement is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill regarding nondiscrimination promulgated June 16, 1971, and such Executive Order is incorporated herein by reference and made a part thereof.  The parties agree to abide by said Executive Order and agree that the State Labor Commissioner shall have continuing jurisdiction in respect to contract performance in regard to nondiscrimination until the Agreement is completed or terminated prior to completion.  This Agreement may be canceled, terminated or suspended by the State Labor Commissioner for violation of or noncompliance with said Executive Order or any state or federal law concerning nondiscrimination, notwithstanding that the Labor Commissioner is not a party to this Agreement.  

12.2. This Agreement is subject to the provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill promulgated February 15, 1973, requiring contractors and subcontractors to list employment openings with the Connecticut State Employment Service and such Executive Order is incorporated herein by reference and made a part thereof.  The parties agree to abide by said Executive Order and agree that the granting agency and the State Labor Commissioner shall have joint and several continuing jurisdiction in respect to performance in regard to listing all employment openings with the Connecticut State Employment Service.  This Agreement may be canceled, terminated, or suspended by the granting agency or the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Seventeen, notwithstanding that the Labor Commissioner is not a party to this Agreement.  

12.3. This Agreement is subject to the provisions of Executive Order No. Sixteen of Governor John G. Rowland promulgated August 4, 1999, regarding Violence in the Workforce Prevention and, such Executive Order is incorporated herein by reference and made a part thereof.  This agreement may be canceled, terminated, or suspended by the State for violation of or noncompliance with said Executive Order No. Sixteen. 

SECTION 13: Americans with Disabilities Act.  

This section applies to those grantees, which are or will become responsible for compliance with the terms of the Americans with Disabilities Act of 1990 during the period of award of the grant.  The grantee represents that it is familiar with the terms of this Act and that it is in compliance with the law.  Failure of the grantee to satisfy this standard either now or during the period of the grant as it may be amended will render the grant voidable at the option of the State upon notice to the grantee.  The grantee warrants that it will hold the State harmless from any liability, which may be imposed upon the State as a result of any failure of the grantee to be in compliance with this Act.

SECTION 14: Independent Contractor.
The grantee shall act as an independent contractor in performing this agreement, maintaining complete control over its employees and all of its subcontractors.  Before hiring outside consultants or entering into contractual agreements with persons, partnerships or companies, the grantee will notify the Department of Emergency Management and Homeland Security of the contractor’s identity.  

SECTION 15: Federal Compliance and Assurances. 

If the grantee receives any federal funds in this grant as identified on the Notice of Grant Award, the grantee and all its subgrantees will comply with the nondiscrimination requirement of Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 as amended, and the Age Discrimination Act of 1975 to the effect that, no person shall, on the grounds of race, color, national origin, age, sex, or disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to discrimination under, or denied employment in connection with any program or activity funded in whole or in part with funds made available in this grant.

SECTION 16: Non-Supplanting. 

16.1. If the grantee receives any federal funds in this grant as identified on the Notice of Grant Award, the grantee agrees that these grant funds will be used so as to supplement and increase, but not supplant, the level of state, local, private and federal funds that would otherwise be made available for this project and to serve this target population, and will in no event replace such state, local, private and federal funds.

16.2. The grantee shall not use state funds conveyed by the grant to supplant any local funds, if a municipality, or other state funds, if a state agency, which were budgeted for purposes analogous to that of the state grant funds.  Department of Emergency Management and Homeland Security may waive this provision upon request and for good cause shown, when it is satisfied that the reduction in local funds or other state funds, as the case may be, is due to circumstances not related to the grant.
SECTION 17: Additional Federal Conditions.
If the grantee receives any federal funds in this grant as identified on the Notice of Grant Award, the grantee agrees to comply with the attached Additional Federal Conditions which have been issued by the federal grantor agency to the Department of Emergency Management and Homeland Security and which are hereby made a part of this grant award.

SECTION 18: Indemnification.

The grantee shall indemnify, defend and hold harmless the State and its successors and assigns from and against any and all (1) actions, suits, claims, investigations and legal, administrative or arbitration proceedings pending or threatened, whether mature, un-matured, contingent, known or unknown, at law or in equity, in any forum (collectively, “Claims”) arising in connection with this Agreement including, but not limited to, acts of commission or omission (collectively , the “Acts”) by the grantee or any of its members, directors, officers, shareholders, representatives, agents, servants, consultants, employees or any other person or entity with whom the grantee is in privity of oral or written contract; (2) liabilities arising in connection with this Agreement, out of the Grantee’s Acts concerning its or their duties and obligations as set forth in this Agreement; and (3) all damages, losses, costs and expenses, including but not limited to, attorneys’ and other professionals’ fees, that may arise out of such Claims and/or liabilities for bodily injury, death and/or property damages.  The Grantee shall reimburse the State, for any and all damages to the real or personal property of the State caused by the Acts of the Grantee.  The State shall give to the grantee reasonable notice of any such Claim.  The Grantee shall also use counsel reasonably acceptable to the State in carrying out its obligations under this section.  This Section shall survive the expiration or early termination of this Agreement, and shall not be limited by reason of any insurance coverage.

SECTION 19:  Special Grant Conditions.

The grantee agrees to comply with the attached Special Grant Conditions, which have been issued in connection with this specific program, and which are hereby made a part of this award.
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SPECIAL GRANT CONDITIONS 

Check applicable box, if required.

	
	1. The grantee agrees to complete and submit to DEMHS a revised project narrative not later than thirty (30) days after signing this grant award.  The grantee must contact DEMHS program staff at       regarding the required revisions.



	
	2. Specific funding limitations have been applied to this grant.  Please contact DEMHS program staff at (860) 256-0900 for further details on these funding restrictions.  

a) Based on federal Department of Homeland Security Program Guidance, no more than 20% of the FY2004 and 25% of the FY2005/2006 LETPP awards may be used for operational activities including DHS-declared Orange Alerts.

b) The grantee will complete the Interoperable Communications Request Form and submit it for approval in advance of any purchase of interoperable radio communications equipment.



	
	3. The grantee is required to participate in training session(s) on     .  The grantee must contact       to schedule training and determine if there are other technical assistance opportunities.



	
	4. The grantee must submit to DEMHS for review and approval a revised budget itemization for any proposed change (1) which will alter a budget category by more than 10% of the budget category or by more than $500, whichever is greater, or (2) which places resources in a budget category not previously funded.  Significant changes in the use of funds within a budget category, while not requiring a formal budget revision, should be reported to DEMHS by letter.



	
	5. The grantee, including all other recipients of assistance under the grant, whether by contract, subcontract, or subgrant, upon request, agrees to cooperate with research and evaluation efforts of DEMHS or any party designated by DEMHS for such purpose.  The grantee further agrees that such cooperation includes but is not limited to: (1) collecting and maintaining project data, including client data, (2) supplying project data to DEMHS or its designee; and (3) permitting access by DEMHS or its designee to any and all project information whether stored by manual or electronic means.



	
	6. All training events, seminars and conferences must be approved by DEMHS prior to submitting registration for the event.  Requests to attend training events must include names of staff, purpose of training, justification/need for training, location, dates and costs.  Staff attending training events may be required to present a summary of the training to DEMHS and/or other grantees.



	
	7. It will be the sole responsibility of the grantee, and its staff, to insure that any report, article, computer program, data base or other product or publication, whether oral or in writing, resulting from the performance of duties pursuant to this grant application and grant award, protects the privacy of confidential information and complies with confidentiality and privacy rights and obligations created by any federal and state law, court rules, or rules of professional conduct applicable to the work performed by the grantee.  



	
	8.  The grantee shall comply with the following statutes and regulations:

· Section 3789d(c), Omnibus Crime Control and Safe Streets Act of 1968, as amended;

· Title VI of the Civil Rights Act of 1964, as amended;

· 28 C.F.R. Part 42, Subparts C, D, E;

· Section 504, Rehabilitation Act of 1973, as amended (28 C.F.R. Part 42, Subpart G);

· Title II of the Americans With Disabilities Act, (28 C.F.R. Part 35);

· Title IX of the Education Amendments of 1972, (28 C.F.R. Part 54);

· The Age Discrimination Act of 1975, (28 C.F.R. Part 24, Subpart I).



	(
	9. a)  The grantee must obtain DEMHS Training Coordinator approval for all grant-funded training.  The DEMHS Training Coordinator, Mr. David Brown, can be reached at (860) 256-0849.  DEMHS training approval and all related documentation for participating staff, including training certificates and time and attendance records, must retained by the sub-grantee in the grant file.

b) The grantee agrees that all publications created with funding under this grant shall prominently contain the following statement: “This document was prepared under a grant from the Office of Grants and Training, the United States Department of Homeland Security.  Points of view or opinions expressed in this document are those of the authors and do not necessarily represent the official positions of the Office of Grants and Training or the U.S. Department of Homeland Security.”  The grantee also agrees that, when practicable, any equipment purchased with grant funding shall be prominently marked as follows:  “Purchased with funds provided by the U.S. Department of Homeland Security.”
c) The grantee agrees to comply with DEMHS Grant Policy #1 regarding the use of grant funds for overtime or backfill reimbursement, which are limited to the maximum payment of $200 per person per day.

d) The grantee agrees to submit to DEMHS upon request project deliverables including but not limited to:  plans, evaluations, reports, and research results.
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Standard Reporting Schedule for Homeland Security Sub-grantees

(Revised 1/2008)
1. Financial Reports*, Reimbursement or Cash Advance requests are due either:


· The first day of each month, or

· Quarterly, 30 days after the calendar quarter ends

For the quarter ending 03/31/08
are due 04/30/08
For the quarter ending 06/30/08
are due 07/30/08

For the quarter ending 09/30/08
are due 10/31/08

For the quarter ending 12/31/08
are due 01/03/09

*For School Security Grant Program grantee must submit one master financial report and a separate report for each school.
2. Progress Reports are due quarterly, 30 days after the calendar quarter ends (please see above).  For School Security Grant Program grantee must submit one per funded school.

3. Property Inventory Report is due 30 days after conclusion of the project.
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Homeland Security Grant Program

Quarterly Progress Report

Sub-Grant No.:
     
Sub-Grant Title:
     
Sub-Grantee/School:

     
Address:

     
Telephone:

     

Report Date:
     
Report Prepared by:
     
Period Covered:        to __     
	Signature:
	

	Project Director or Financial Officer of Record for the Sub-Grantee



1.
Briefly summarize project activities for this quarter.  Please include supporting statistical information, for example, the number of staff trained, the number and type of exercises conducted, the number and type of equipment purchased, etc.

2.
Is the project on schedule?
 FORMCHECKBOX 
  Yes.
 FORMCHECKBOX 
  No.


If not, why?       
3.
Is the project fully staffed?
 FORMCHECKBOX 
  Yes.
 FORMCHECKBOX 
  No.


If not, why?       
4.
Are there any new approaches or strategies being considered or implemented?


 FORMCHECKBOX 
  Yes.
 FORMCHECKBOX 
  No.

If so, explain:       
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	Reimbursement Request
(Revised January 2008)

	(For use by DEMHS administered projects and jurisdictions receiving sub-grants)

	This is an electronic form.  It must be completed on the computer and then printed for signatures.

	

	Municipality/Agency:
	     
	DEMHS USE ONLY

	Remittance Address:
	     
	Received:



	
	
	PC1#:
	EHS99530-08-

	
	
	PO#:
	

	Grant Number:
	     
	Signature is required.

Please fax to (860) 256-0915

	
	
	

	For sub-grantees, a separate reimbursement request is required for each project.

	

	Please select appropriate response from the five (5) required categories below:

	1.  Funding Year:
 FORMDROPDOWN 

	2.  Funding source supporting activity: 
 FORMDROPDOWN 


	3.  Project best reflecting activity:
 FORMDROPDOWN 

	4.  Solution area activity is attributed to:
 FORMDROPDOWN 


	5.  Discipline area activity benefits:   FORMDROPDOWN 


	

	Mandatory:  Please describe project activities that were completed for which reimbursement is requested:

	     

	

	Amount seeking reimbursement:      

	

	Reimbursements will be payable directly to the municipality and mailed to the address on record for the office of the chief executive officer.

	

	Signatures required:

	
	
	
	
	

	Point of Contact or Grant Project Director

(Sign & Print)
	
	Chief Executive Officer or Grant Financial Officer

(Sign Only)
	
	Date

	

	DEMHS STAFF ONLY

	SPGA EPPS Initials & Date
	SGPA Accountant Initials & Date
	SPGA Manager Initials & Date

	Date to Fiscal
	Fiscal Unit Initials & Date
	

	Business Unit
	Fund
	Department
	SID
	Program
	Account
	Budget Ref.
	Budget Period

	EHSM1
	
	
	
	
	
	
	

	EHSM1
	
	
	
	
	
	
	

	Project
	Chartfield 1
	Chartfield 2
	
	
	
	
	

	EHS-
	
	
	
	
	
	
	

	EHS-
	
	
	
	
	
	
	


Please fax or mail this form.

Fax Number:  (860) 256-0915

Mail:
Department of Emergency Management & Homeland Security


Attention: Strategic Planning & Grant Administration Unit


25 Sigourney Street, 6th Floor


Hartford, CT 06106-5042

EQUIPMENT/PROPERTY INVENTORY REPORT

1. SUB-GRANTEE/CUSTODIAL OWNER:      

4. PERIOD OF AWARD:      
2. SUB-GRANT NUMBER:      

5. DATE OF REPORT:      
3. PROJECT TITLE:      

6. PREPARER: Name Phone Number
	7. AGENCY IDENTIFICATION NUMBER
	8. PURCHASED FROM
	9. DESCRIPTION OF ITEM*
	10. SERIAL

NUMBER
	11. LOCATION
	12. ACQUISITION COST
	13. ACQUISITION

DATE

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	   14.  TOTAL       


* Equipment is defined as assets with a value of $1,000 or more at the time of acquisition.
15.
With the completion of this project, I certify that the property described above will remain in the emergency management and homeland security system for purposes consistent with those objectives authorized for support by the state or for other activities currently or previously supported by a Federal agency.  When the property is no longer needed as outlined above, I agree to the following disposition procedures:  (1)  items with a current per unit fair market value of less than $5,000 may be retained, sold, or otherwise disposed of with no further obligation to the awarding agency; (2) items with a current per unit fair market value in excess of $5,000 may be retained or sold, and the awarding agency shall have a right to an amount calculated by multiplying the current market value or proceeds from sale by the awarding agency’s share of the equipment.  Seller is also eligible for sale costs; (3) in cases where a grantee or sub-grantee fails to take appropriate disposition actions; the awarding agency may direct the grantee or sub-grantee to take other disposition actions.


Signature: ________________________________________________________________

Date: _________________



Project Director or Financial Officer of Record for the Sub-Grantee
DIRECTIONS FOR THE EQUIPMENT/PROPERTY INVENTORY REPORT

1. Sub-grantee – municipality or state agency.

2. Number on the grant award statement.

3. Short or abbreviated title of the project.

4. Beginning and ending dates of the period of award of the grant, as amended.  (MM/DD/YY)

5. Date this form was completed (MM/DD/YY).

6. Name and phone number of person who prepared report.

7. Inventory number assigned by implementing agency.

8. Company or person who sold you the equipment.  Equipment is defined as assets with a value of $1,000 or more at the time of acquisition.
9. Description of equipment.

10. Serial number assigned to the equipment by the manufacturer, if applicable.

11. Where the equipment is physically located.

12. The cost of the equipment.

13. Date the equipment was purchased.

14. Signature of Project Director or Financial Officer of record.

THIS FEDERALLY REQUIRED FORM MUST BE SUBMITTED AT THE CONCLUSION OF THE GRANT AWARD PERIOD.  

PLEASE FORWARD THE COMPLETED REPORT TO:

Department of Emergency Management and Homeland Security

Attention:  Strategic Planning and Grant Administration

25 Sigourney Street, 6th Floor

Hartford, CT  06106-5042

25 SIGOURNEY STREET, 6TH FLOOR, HARTFORD, CT 06106-5042

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER


