APPENDIX C
Shelter Logistics

Supplies

	100 UNIT SHELTER INVENTORY LIST

	Recommended Items (Overview of Shelter Supplies)
	Amt
	On Hand

	Cots (regular)
	90
	

	Cots (assessable - oversized) 
	10
	

	Blankets (2 per person) 
	200
	

	*Kits (kits are itemized below)
	
	

	Administration kit (office supplies and forms) 
	1
	

	Canteen kit 
	1
	

	Comfort kit (1 per person) 
	100
	

	Entertainment kit 
	1
	

	Health services (Medical/Nursing) kit 
	1
	

	Sanitation Kit
	1
	

	Resources CD 
	1
	

	Other Supplies to Consider

	Tool kit* 
	1
	

	Trash cans, large (administration, canteen, medical, restrooms) 
	1
	

	Administrative Kit (Office Supplies)
	Amt
	On Hand

	Calculator 
	1
	

	Envelopes (medium; clasp) 
	25
	

	File folders (50 per box) 
	1
	

	Newsprint sheets (tube) 
	5
	

	Paper clips (100 per unit) 
	3
	

	Paper, writing pads (misc sizes) 
	24
	

	Pencils with erasers (12 per box) 
	1
	

	Pens, ball point pen (12 per box)
	3
	

	Phone message book 
	1
	

	Rubber bands (package) 
	1
	

	Ruler 
	1
	

	Scissors 
	1
	

	Stapler and staples boxes (5000 per box) 
	3
	

	Sticky notes (misc. sizes and colors) 
	12
	

	Tape, duct (roll) 
	1
	

	Tape, masking (roll) 
	1
	

	Tape, scotch with plastic dispenser 
	3
	

	Volunteer ID 
	50
	

	Other Supplies to Consider for Administrative Kit

	Binder clips (boxes) 
	5
	

	Clipboards, legal size 
	10
	

	Clock (battery or spring wound) 
	1
	

	Easels to hold signs 
	4
	

	Extension cord, heavy duty 
	3
	

	Felt-tip markers (broad) 
	1
	

	Identity wrist bands (different colors) 
	200
	

	Magnifying glass
	3
	

	Map of area 
	1
	

	Megaphone 
	1
	

	Paper towels (canteen, medical, restrooms) 
	3
	

	Paper, copier (ream of 500) 
	1
	

	Pencil sharpener, manual 
	2
	

	Staple remover 
	3
	

	Telephone book of local area 
	1
	

	TTY equipment 
	1
	

	Walkie talkies for staff 
	4
	

	Whistle (with lanyards) 
	3
	

	Administrative Kit (Forms)
	Amt
	On Hand

	Daily Shelter Log 50
	50
	

	Daily Shelter Report 30
	30
	

	Excess Resource Inventory Form 2
	2
	

	Facility/Shelter Opening Checklist Form 5
	5
	

	ID Kit Box
	3
	

	Initial Intake and Assessment Tool & Instructions
	150 & 4
	

	MC Resources Form
	50
	

	Release of Facility Form
	2
	

	Shelter Agreement Form
	2
	

	Shelter Facility Survey Form
	3
	

	Shelter Info Poster Kit
	2
	

	Shelter Registration Form
	150
	

	Shelter Registration (Spanish) Form
	100
	

	Sign-in/out sheets (Residents, Staff, Visitor)
	25
	

	Supply Requisition Form
	50
	

	Volunteer/ staff request form
	50
	

	Canteen Kit
	Amt
	On Hand

	Can opener (manual) 
	1
	

	Coffee – regular & decaf (enough for 500 servings) 
	500
	

	Coffee filters (box) 
	1
	

	Coffee maker (50 cups) 
	1
	

	Creamer – non dairy (container) 
	4
	

	Disposable food prep gloves (box of 500) 
	1
	

	Drink cambro (5 gallon) 
	2
	

	Forks, spoons, knifes (200 each) 
	200
	

	Garbage bags (32 gallon) 
	100
	

	Hot/cold cups 
	3000
	

	Napkins 
	1000
	

	Plates 
	300
	

	Stirrers (box of 1000) 
	1
	

	Sugar – regular, Equal/Sweet ‘N Low/Splenda (each) 
	1000
	

	Water bottles (16.9 fl. Oz each) 
	500
	

	Other Supplies to Consider for Canteen Kit
	
	

	Aluminum foil (roll) 
	1
	

	Baby bottles
	20
	

	Baby formula – regular and soy-based (1 container ea) 
	2
	

	Bowls, disposable 
	300
	

	Emergency food packets (extended shelf life)

Food – non-perishable (each) 
	500
	

	Food prep utensils (1 ea of knife, spoon, spatula, ladle, tongs) 
	1
	

	Gatorade – for dehydration issues (bottles) 
	50
	

	Hot cocoa (servings each) 
	100
	

	Hot tea (servings each) 
	100
	

	Pet food for service animals (bag) 
	1
	

	Plastic wrap (roll) 
	1
	

	Portable stove 
	2
	

	Pots (for boiling water) 
	1
	

	Powdered milk (regular) 
	1
	

	Powdered milk (soy) 
	1
	

	Soap (dish washing) 
	1
	

	Sponges or dish cloths 
	10
	

	Tea bags (servings each) 
	100
	

	Water filter 
	4
	

	Water purifier (1 bottle treats 50 gallons) 
	5
	

	Waterproof matches (boxes) 
	3
	

	Comfort Kit
	Amt
	On Hand

	Chapstick (tubes) 
	100
	

	Cleansing towelettes (each) 
	1000
	

	Cotton swabs (100 per box) 
	1
	

	Dental floss (each) 
	100
	

	Denture cleaner tablets (approx 60 box) 
	5
	

	Deodorant (1.5 oz.)
	100
	

	Hair brush and 8” combs (each) 
	100
	

	Lotion (2 oz. bottles)
	100
	

	Plastic ziplock bags (re-sealable to hold comfort items) 
	100
	

	Razors – disposable and shaving cream (2 oz.) - each
	100
	

	Shampoo (8 oz.) 
	100
	

	Soap (3.5 oz.) 
	100
	

	Toothbrush (with holder) 
	100
	

	Toothpaste (8.5 oz.)
	100
	

	Towels & washcloths (each) 
	100
	

	Entertainment Kit
	Amt
	On Hand

	Activity books (all ages)
	10
	

	Cards
	12
	

	Coloring books and colored pencil set (crayons will melt)
	12
	

	DVDs/videos
	6
	

	Sanitation Kit
	Amt
	On Hand

	Disinfectant (bottle)
	1
	

	Face masks, disposable (boxes)
	5
	

	Facial tissue (boxes)
	10
	

	Gloves (100 count sterile gloves – can be used for medical)
	1
	

	Toilet paper rolls
	10
	

	Trash bags – feminine hygiene and diaper/depends (100 bag box)
	1
	

	Raised toilet seats for special needs
	2
	

	Shower chairs for special needs
	2
	

	Toilet chairs for special needs
	2
	

	Health Services Kit – Medical/Nursing
	Amt
	On Hand

	Acetaminophen tablet, children’s chewable (box)
	1
	

	Acetaminophen tablets, 325mg (bottle of 100)
	1
	

	Allergy medicine (non-drowsy Claritin & regular Benadryl)  
	1 each
	

	Antacid liquid – Mylanta ( bottle)
	1
	

	Antacid tablets – Tums (box)
	1
	

	Anti-diarrhea medication (bottle)
	1
	

	Aspirin – 80 mg and 325 mg (1 bottle ea with 100 tablets)
	2
	

	BLS First Aid Kit – kit should include
	1
	

	Alcohol wipes
	10 boxes
	

	Abdominal pads (5” x 9”)
	2
	

	Adhesive bandages (1” x 3”)
	16
	

	Antibiotic ointment, triple (4 oz)
	1
	

	Band-aids, strips various sizes (box)
	1
	

	Bee sting kit
	1
	

	Blood pressure/stethoscope kit (1 ea pediatric, regular, XL)
	3
	

	Cold packs
	2
	

	CPR mask
	1
	

	Disposable airway kit
	1
	

	Eye pads
	4
	

	Eye wash, sterile (bottle)
	1
	

	Gauze rolls (1” x 6 yards)
	2
	

	Gauze rolls (4”)
	2
	

	Glucose, instant (tube)
	6
	

	Medical exam gloves (pair)
	5
	

	Scissors – bandage and shears (1 ea)
	2
	

	Space blanket
	1
	

	Splints
	2
	

	Sterile dressings (3” x 3”)
	10
	

	Sterile dressings (4” x 4”)
	20
	

	Trauma dressing (12” x 30”)
	1
	

	Triangular bandages
	2
	

	Waterproof tape (1” width) and (1/2” width) each
	1
	

	Iodine wipes/swabs
	10
	

	Caladryl lotion (bottle or 25/pkg)
	1
	

	Contact lens cleaner (bottle)
	1
	

	Cotton-tipped sterile applicators
	100
	

	Depends (boxes)
	5
	

	Diapers (disposable; different sizes – boxes)
	5
	

	Disinfectant wipes
	-
	

	Electrolyte tablets (50/pkg)
	2
	

	Feminine hygiene supplies (tampons, pads – boxes)
	5
	

	Ibuprofen, 200mg
	100
	

	Ipecac syrup, 1oz
	1
	

	Medication storage box
	1
	

	Petroleum jelly (individual packets)
	100
	

	Pseudoephedrine, tablet, 30mg
	24
	

	Saline solution, soft pack, 250cc
	2
	

	Salt packet
	15
	

	Sunscreen, paba free, SPF-15 (bottle)
	1
	

	Thermometer, oral (blue or battery hand held)
	4
	

	Throat lozenges (2/packet)
	100
	

	Tongue blades
	20
	

	Tweezers
	1
	

	Other Supplies to Consider for Health Services Kit
	
	

	A&D ointment (individual packets)
	10
	

	Activated charcoal (poison control measure)
	1
	

	Automatic external defibrillator (AED)
	1
	

	Burn cream/spray
	1
	

	Cot (accessible with waterproof mattress)
	2
	

	Cot (regular with waterproof mattress)
	2
	

	Crutches (various sizes)
	1
	

	Diaper rash ointment
	1
	

	Emesis basin
	1
	

	Ensure for non diabetics, also supplement for diabetics various
	
	

	Ibuprofen liquid
	
	

	Laxatives/stool softeners (Milk of Magnesia, Colace and Senokot (Natural and OTC)
	
	

	Measuring cups and syringes various
	6
	

	Pacifier
	6
	

	Pedialyte
	1
	

	Sharps container (11 gallon)
	1
	

	Smelling salts
	1
	

	Wheelchairs (multiple sizes) various
	
	

	Tool Kit
	Amt
	On Hand

	Multi-functional tool (screwdriver, pliers, scissors, knife, etc)
	1
	

	Safety glasses
	2
	

	Work gloves
	2
	

	Other Supplies to Consider for Tool Kit
	
	

	Bleach (canteen, restrooms)
	1
	

	Broom and dustpan
	1
	

	Caution tape (roll)
	1
	

	Child safety plugs (pkgs)
	5
	

	Disinfecting cleaner
	1
	

	Duct tape
	1
	

	Emergency poncho (for shelter staff)
	10
	

	Fire extinguisher (A-B-C Type) (administrative,canteen)
	1
	

	Flash lights & batteries
	4
	

	Folding shovel
	1
	

	Gloves, disposable, non-latex only) (medical, sanitation)
	1
	

	Hand sanitizer (canteen, medical, sanitation)
	3
	

	Mop & bucket
	1
	

	Multi-functional tool (hammer, axe, wedge, pick)
	1
	

	Nails (assorted box)
	1
	

	Plastic sheeting roll
	1
	

	Portable heater
	1
	

	Radio with batteries
	1
	

	Rope (1/2”)
	1
	

	Safety cones
	4
	

	Safety vests (shelter staff)
	2
	


Appendix D. Supplies for Infants and Toddlers in Mass Care Shelters
and Emergency Congregate Care Facilities

Updated June 2010

This document was facilitated by the National Commission on Children and Disasters with guidance from subject matter experts in emergency management and pediatric care. The document identifies basic supplies necessary to sustain and support 10 infants and children up to 3 years of age for a 24-hour period. The guidance is scalable to accommodate 10 or more children over a longer period of time.

The National Commission on Children and Disasters recommends State and local jurisdictions provide caches of supplies to support the care of children in mass care shelters and emergency congregate care facilities for a minimum of 72 hours. The amount of supplies cached in an area should be based upon the potential number of children up to 3 years of age that could be populating the local shelters and facilities for a minimum of 72 hours, as determined by an assessment of current demographic data for the jurisdiction.

Depending on the nature of the event, a 24-72 hour supply of essential child-specific supplies should be on site prior to the opening of a shelter or facility. In situations where this is not possible, supplies should still be available for immediate delivery to the shelter, when children are sheltered, within 3 hours (for example, through local vendor agreements, supply caches, interagency mutual aid, etc.). Such a level of preparedness is critical due to the high vulnerability of this population.
	Recommended Perishable Supplies for Immediate Delivery Within 3 Hours

	Quantity
	Description
	Comment

	40 Jars
	Baby food - Stage 2 (jar size is 

3.5 - 4 oz.) 
	Combination of vegetables, fruits, cereals, meats

	1 Box (16oz)
	Cereal- single grain cereal preferred e.g., rice, barley, oatmeal) 
	Rice, barley, oatmeal, or a combination of these grains

	See Note
	Diaper wipes -- fragrance free (hypoallergenic)
	Minimum of 200 wipes



	40
	Diapers - Size 1 (up to 14 lbs.)
	Initial supply should include one

package of each size diaper, with no less than 40 count of each size.



	40
	Diapers - Size 2 (12 - 18 lbs.)
	

	40
	Diapers - Size 3 (16 - 28 lbs.)
	

	40
	Diapers - Size 4 (22 - 37 lbs.)
	

	40
	Diapers - Size 5 (27 lbs. +)
	

	40
	Pull Ups 4T - 5T (38 lbs. +)
	

	320 oz.
	Formula, milk-based, ready to feed (already mixed with water) ++
	Breastfeeding is the best nutritional option for children and should be strongly encouraged

	64 oz.
	Formula, hypoallergenic-hydrolyzed protein, ready to feed (already mixed with water) ++
	

	64 oz.
	Formula, soy-based, ready to feed

(already mixed with water) ++
	

	1 Quart
	Oral electrolyte solution for children, ready-to-use, unflavored. Dispensed by medical/health authority in shelter ++

	Do not use sports drinks. The exact amount to be given, and for how long, should be determined by an appropriate medical authority (doctor or nurse) and based on the degree of dehydration. To

be used in the event that an infant or child experiences vomiting or diarrhea.



	See Note
	Nutritional supplement drinks for kids/children, ready-to-drink. - Dispensed by medical/health authority in shelter
	** Not for infants under 12 months of age ** Requirement is a total of 0 40-12 fl. oz. per day; in no larger than 8 oz. bottles.


	Note: See “Supplemental Information” for additional information regarding the items followed by “++.”


	Non-Perishable Supplies & Equipment

	Quantity
	Description
	Comment

	25
	Infant feeding bottles (plastic only) ++
	4 - 6 oz. size preferred (to address lack of refrigeration)

	30
	Infant feeding spoons ++
	Specifically designed for feeding infants with a soft tip and small width. Can be used for younger children as well.

	50
	Nipples for baby bottles (non-latex standard) ++
	2 per bottle

	25
	Diaper rash ointment (petroleum jelly, or zinc-oxide based)
	Small bottles or tubes

	100 pads
	Disposable changing pads 


	At least 13x18 in size. Quantity is based on 8-10 diaper changes per infant per day

	10
	Infant bathing basin
	Thick plastic non-foldable basin. Basin should be at least 12" x10" x 4".

	See Note
	Infant wash, hypoallergenic
	Either bottle(s) of baby wash (minimum 100 oz.), which can be "dosed out" in a

disposable cup (1/8 cup per day per child) or 1 travel size (2 oz.) bottle to last ~48 hrs per child.

	10
	Wash cloths
	Terry cloth/cotton - at least one per child to last the 72 hr period

	10
	Towels (for drying after bathing)
	Terry cloth/cotton - at least one per child to last the 72 hr period

	2 sets
	Infant hat and booties ++
	Issued by medical/health authority in shelter

	10
	Lightweight blankets (to avoid suffocation risk)
	Should be hypoallergenic, (e.g., cotton, cotton flannel, or polyester fleece)

	5
	Folding, portable cribs or playpens
	To provide safe sleeping environments for infants up to 12 months of age

	2
	Toddler potty seat
	That can be placed on the seat of an adult toilet, with handles for support.

One each should be located in both a Men's and Women's restroom

	1 pack
	Electrical receptacle covers
	Minimum 30 (Note: Prioritize covering outlets in areas where children and families congregate (family sleeping area, children’s areas, etc.)

	Note: See “Supplemental Information” for additional information regarding the items followed by “++.”


	Other Recommended Perishable Supplies

	Quantity
	Description
	Comment

	40
	Baby food – stage 1 (jar size ~ 2.5 oz)
	Combination of vegetables, fruits, cereals, meats

	40
	Baby food - stage 3 (jar size ~ 6 oz) 


	Combination of vegetables, fruits,

cereals, meats

	40
	Diapers - preemie size (up to 6 lbs.)
	As needed for shelter population

	
	Healthy snacks that are safe to eat and do not pose a choking hazard (intended for children 2 years and older)
	Should be low sugar, low sodium: yogurt, applesauce, fruit dices (soft) (e.g., peaches, pears, bananas), veggie dices (soft) (e.g., carrots), 100% real fruit bite-sized snacks, real fruit bars (soft), low sugar/whole grain breakfast cerealsand/or cereal bars, crackers (e.g., whole

grain, "oyster"/mini)


	Other Recommended Non-Perishable Supplies and Equipment

	Quantity
	Description
	Comment

	10
	Sip cups (support for toddlers) ++
	

	Note: See “Supplemental Information” for additional information regarding the information followed by ++


	Supplemental Information

	Description
	Supplemental Notes

	Formula
	Use of a powered formula is at the discretion of the jurisdiction or shelter operator. If using powdered formula, preparation of the formula should be conducted by appropriately trained food preparation workers. Water used should be from an identified potable water source (bottled water should be used if there is any concern about the quality of tap or well water).

Hypoallergenic hydrolyzed formula can be provided in powdered form—(1) 400 gram can—but only if potable water is accessible.

	Infant feeding bottles and nipples
	Each time nutritional fluids, formula and/or other infant feeding measures (including breast milk in a bottle) are distributed by trained, designated shelter staff and/or medical professionals, clean, sterilized bottles and nipples must be used. Note: After use, bottles are to be returned to the designated location for appropriate sterilization (and/or disposal). Bottle feeding for infants and children is a 24/7 operation and considerations must be in place to provide bottle feeding as needed. (On average, infants eat at minimum 5-8 times daily.)
Note to staff: Sterilizing and cleaning

Sterilize bottles and nipples before you use them for the first time by putting them in boiling water for 5 minutes. Nipples and bottles should be cleaned and sterilized before each feeding. If disposable bottles and nipples are not available and more durable bottles and nipples will be re-used, they must be fully sterilized before each feeding. To the greatest extent possible bottles and nipples should be used by only one child.

In the event parents want to use their own bottles and nipples, shelter staff should provide support for cleaning these items between feedings. Such support includes access to appropriate facilities for cleaning (not public restrooms).

	Note regarding all feeding implements for infants/children
	There is a specific concern with cleaning and sanitizing of all feeding implements associated with infants and children (infant feeding bottles/nipples, spoons, sip cups, etc). These items will require additional attention by food preparation staff to ensure they are sanitary as a means of reducing food-borne illness.

Medical/health staff should be consulted on best means of raising awareness among shelter residents and enlisting their support for these extra sanitary measures.
Feeding implements such as spoons and sip cups should be cleaned using hot soapy water provided potable water is available. When the item is being cleaned to give to another child the item must be sterilized.

	For the following items: infant bathing basin, lightweight blankets, diaper rash ointment, wash cloths, and towels
	Consider pre-packaging the listed items together and providing one package to each family with children. Note: additional blankets and towels will be necessary for families with more than one child.
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