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Workplace Violence Prevention Training Program 

In accordance with Public Act 11-33, all DDS employees are required to complete 
training in workplace violence prevention. 
  

This training has been made available in a web-based format. Employees can log in 
and out at their convenience, and can complete the training during normal working 
hours. 
  

Please see the instructions below on how to log into the system and begin your training. 
 

Note: there is no sound in this course, so headphones are not required. 
  

How to log in 
Go to the site https://ctlms.ct.gov/Saba/Web/Main to get to the LMS login page. 
(Note: you can just type ctlms.ct.gov in the Internet Explorer address bar, and you 
will be redirected to the login page.) 
  

Enter your user name (your six-digit Employee ID number) into the Username 
area and your password (the default first time login password is welcome) into the 
Password area, and click [Sign On]. (IMPORTANT: do not sign up under the Fire 
Academy CPAT section.) 

  
  

https://ctlms.ct.gov/Saba/Web/Main
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The first time you log in, you will be required to change your password. 
  

Enter the original password (welcome) in the Old Password* area, and your new 
password in both the New Password* and Confirm New Password* areas. 
  

 

 

DO NOT select a secret question and answer. Click [Save]. 
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Once you reach your Home Page, locate the Catalog Search section, enter the 
search term violence in the box and click [Go]. 
 

 

[IMPORTANT: you only need to use Catalog Search the first time you access 
the course. Once you have enrolled it will appear on the left side of your Home 
screen under “In-Progress Learning Activities”. You will be able to launch it 
from there until you have completed it (see screenshot on page 5)]. 
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This will bring up the DDS Workplace Violence Prevention Training offering – click 
[Launch] under “Actions”. 
 

 
 

A smaller window will open; click on the Workplace Violence Prevention Training link to 

launch the training. (If this window does not open, refer to the last page of these 

instructions.)  
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To return to the training after you are already enrolled, go to the “In-Progress 
Learning Activities” on your Home page: 
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If the video window doesn’t open, check to see if the “Pop-up blocked” message has 

appeared at the top of your browser window: 

 

 

If so, click on the yellow bar and select “Always Allow Pop-ups from This Site”:  

 

 

If you experience any problems while taking the training, please contact the 

DDS staff development team at DDS.Training@ct.gov. 

mailto:DDS.Training@ct.gov

