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Security Awareness Training Program 

In collaboration with the DAS Bureau of Enterprise Systems and Technology (BEST), 
DDS has implemented a web-based training program called SANS – Securing the 
Human in order to educate DDS employees on security awareness. The training 
consists of a number of informative training modules covering email safety, protecting 
data, physical security, regulatory compliance and more. Each section consists of a 
short (3-5 minute) video followed by two questions designed to check your 
understanding of the information. 
 
Note: you will need speakers or headphones in order to hear the narration, but there is 
a Closed Captioning option. 
  

You can log in and out at your convenience, and can complete the training during 
normal working hours over a number of days. 
  

Please see the instructions below on how to log into the system and begin your training. 
  

How to log in 
Go to the site https://ctlms.ct.gov/Saba/Web/Main to get to the LMS login page. 
(Note: you can just type ctlms.ct.gov in the Internet Explorer address bar, and you 
will be redirected to the login page.) 
  

Enter your user name (your six-digit Employee ID number) into the Username 
area and your password (the default first time login password is welcome) into the 
Password area, and click [Sign On]. (IMPORTANT: do not sign up under the Fire 
Academy CPAT section.) 

  
  

https://ctlms.ct.gov/Saba/Web/Main
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If this is the first time you have logged in, you will be required to change your 
password. 
  

Enter the original password (welcome) in the Old Password* area, and your new 
password in both the New Password* and Confirm New Password* areas. 
  

 

 

DO NOT select a secret question and answer. Click [Save]. 
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Once you reach your Home Page, locate the Catalog Search section, enter the 
search term security in the box and click [Go]. 
 

 

[IMPORTANT: you only need to use Catalog Search the first time you access 
the course. Once you have enrolled it will appear on the left side of your Home 
screen under “In-Progress Learning Activities”. You will be able to launch it 
from there until you have completed it (see screenshot on page 5)]. 
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This will bring up the DDS IT Security Training 2015 offering – click [Launch] under 
“Actions”. 
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To return to the training after you are already enrolled, go to the “In-Progress 
Learning Activities” on your Home page: 
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The Table of Contents window below will open. Click content. 
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The SANS Security Awareness Training Home page will open (you may need to maximize the 

window). Click the large “Play” button at the bottom right of the Home page. 
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The Menu page will open – you can start any lesson by clicking its title. Note: as you 

successfully complete each lesson, a green check mark will appear next to its listing here. 

You may view the lessons in any order, but must complete all of them in order to be credited 

with completing the training. 
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You can pause, stop and start the video by using the controls at the bottom left of the 

video window. Closed captioning can be turned on and off by clicking “CC” at the top 

right. 

When you have finished viewing a video, you can go to the associated quiz by clicking 

the “Next” arrow button. 
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There are two questions following each video lesson; you must answer both correctly in 

order to receive credit for completing that lesson. Click the radio button next to your 

answer; then click the “Next” arrow button to go to the second question. Select your 

answer for the second question, then click the “Next” arrow button again to view your 

results. [Note: there are no quiz questions following the Introduction or Conclusion.] 
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After you review your quiz results, click “OK” to move on. If you did not answer both questions correctly, 

you can play that lesson and take the quiz again. 

 

You can stop at any time and go back to where you left off by launching the training 
again and clicking on the next lesson on the Menu page. The green check marks 
indicate the modules that you have successfully completed. 
 
Note: if you decide to stop and return later, click the red [x] in the top right corner of the 
Table of Contents window to ensure that the program records your progress. 

 
You must complete all lessons to receive credit for completing the training. Once you 
complete all 21 lessons (plus the Introduction and Conclusion) the course will be 
credited to your Saba Transcript. You may also print a certificate of completion if you 
would like to for your records. 
 
If you experience any problems while taking the training, please contact the DDS staff 
development team at DDS.Training@ct.gov. 

mailto:DDS.Training@ct.gov

