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District State Project No. Phase 

School Date Architect 

 
DAS OFFICE OF SCHOOLCONSTRUCTION GRANTS CHECK LIST 

PRE-BID CONFORMANCE REVIEW (PCR) 
ALL PROJECTS AND ALL PHASES OF PROJECTS 

 

    
 
The following checklist contains areas that must be addressed if applicable to your school project. 
Do not use N/A, indicate “NONE”, “NPS” (Not in Project Scope), or explain condition. 
 
  A
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   Document   Notes 

1. 

 
Form SCG-042 with Signatures 
- Board of Education Acceptance of 

Documents and Approval to Bid 
- Building Committee Acceptance of 

Documents and Approval to Bid 
 

  

2. 

Full Set of Construction Documents with 
Signatures and Professional Seals -  Must Not 
Be Marked “Not For Construction” – Dates match 
document dates on SCG-042 
 

  

3. 
Updated Ineligible Cost Worksheet, if any 
changes from previous submission – Explain 
significant changes 

  

4. 

Detailed current phase Scope Letter by Design 
Professional and overall summary – Bid/State 
Contract – Ineligible and questionable items 
identified – allowances, alternates, and unit 
prices identified. 

  

5. Current Professional Cost Estimate with Ineligible 
Costs, include updated overall project summary. 

  

6. Approved Code Modifications   

7.   Project Manual  
  Table of Contents (organized per CSI format) 

  

8.  
Advertisement for Bids, if to be bid. 

  

9.  
Statement of Bidders’ Qualifications, if to be bid. 

  

10.  
General Conditions 

  

11.   Supplementary/Special Conditions (Insurance,  
  Cleanup, etc.) 
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12. Preconstruction Meeting   

13.     Prevailing Wage Rate Table place holder / 
   annual update statement 

  

14A 

 If Bid – duplicate copies of Bid Form w/Bid 
 Alternates, Allowances, and Unit Prices, include 
 specification sections on Alternates, Allowances 
 and Unit Prices.  

  

14B 

If State Contract – duplicate copies of Item 
purchase list, sample Purchase Order with 
references to Project Manual, and verification on 
State List. 

  

15 Specifications provide for competitive bids 
(opportunity for multiple manufacturers) 

  

16 
If sole source items are requested, provide 
request letter from District with justification for 
each item 

  

17 Drawings – Cover with date, State Project 
number and list of drawings 

  

18 
Duplicate copy of Code Sheets and overall site 
plans with property lines and areas of work 
delineated 

  

19 Responses to Drawing / Specification Citations 
From Project Compliance Test (PCT) Meeting 

  

20 Any and all Revised Documents as Cited in PCT 
Review 

  

21 Choose one of the following:   

21a 
 
Issued Building Permit (preferred) w/review 
comments and responses 
 

  

21b 

 
Code Officials Acceptance of Documents As 
Sufficient For Permit Review (Building, Fire, 
Health, and ADA)       
                               -And – 
All Pertinent ICC Code Review Checklists 
Completed by Design Professionals  
 
NOTE: If acceptance letters are submitted in lieu 
of a permit, a copy of the permit and 
exceptions/corrections documents must be 
submitted for record at the earliest opportunity 
 

  

22 
Construction Document Phase Commissioning 
Report With LEED or High Performance Building 
Standard Compliance 

  

23   DAS approved Life Cycle Cost Analysis   
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24 Roof Key Drawing with legend   

25 Wheelchair Lift Approval   

26 
Construction Document Phase Commissioning 
Report With LEED or High Performance Building 
Standard Compliance Verification 

  

27 
Property Purchase Documents – SCG-053, 
Approval Letter, two appraisals, contract for 
purchase 

  

28 

Any / All FINAL Approvals when Preliminary 
Documents were submitted at Design 
Development Review Meeting.  Identify changes 
on PCR documents from DD documents. 

  

29 Compliance with Construction Start Deadline 
(CGS 10-284(b)) 

  

30. Supplemental Checklist required.   

 

Note:  All projects and project phases require submission of the above PCR checklist; many projects and 
project phases will also require the submission of one or more of the supplemental checklists that 
follow.  Supplemental Check Lists relate to the following: 

 Asbestos / Hazardous Materials Abatement Phase or Project 
 Roof Replacement Project 
 Fuel Storage Tank Removal Project 
 Window Replacement Project 
 PCB Abatement Phase or Project 

Fixtures, Furnishings, and Equipment Phase 
 Technology Equipment Phase 
 Play Equipment Phase 
 CO Detection Requirements 
 Radon Requirements 
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