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	Form 2261
SPRB Contract Memo 

	Division Of

Construction Services
	


Edwin S. Greenberg

Project: ___________________


Contract:_____________________________
Edwin S. Greenberg

Project: ___________________


Contract :_____________________________

TO:

Edwin S. Greenberg, Chairman
        

State Properties Review Board - State Office Building

FROM:

     , Project Manager

        

Department of Administrative Services, Division of Construction Services
State Office Building

DATE:

Legal will insert date when package ready to go to PRB
SUBJECT:
REQUEST FOR APPROVAL OF CONTRACT FOR AND 

SELECTION OF CONSULTING _____________________ (insert appropriate term for consultant) 
AGENCY:

PROJECT TITLE
Insert complete title of project exactly as on contract
AND NUMBER:

CONTRACT NO.

DESCRIPTION:

(PROVIDE DESCRIPTION OF PROJECT)

(insert appropriate term for consultant) FEE: The (insert appropriate term for consultant)'s budgeted fee is $ _______________.

The fee was calculated as follows: (insert appropriate term for consultant) B/I rate (  %) x construction estimate = _______________
The negotiated fixed fee is $ ________________
PLEASE BE ADVISED THAT PRB WANTS FEE CALCULATED SEPARATELY IF BOTH NEW CONSTRUCTION AND RENOVATIONS ARE PART OF SCOPE.  

The ________________’s (insert appropriate term for consultant) maximum allowable fee was calculated as follows:


$


Construction Estimate


X

%
B/I Rate (     %) + ___% for Renovation


  ==========

$


_______________’s (insert appropriate term for consultant) Fee

A total/not to exceed (select one) fee of $____________ was negotiated as follows:


$


Construction Estimate


X

%
B/I Rate (     %) + ___% for Renovation


============


$ 


_________________’s Negotiated Fee




(insert appropriate term for consultant) 

The statutory funding authority is (insert specific public or special act).

(Note to Project Manager: If the negotiated fee is greater than the maximum allowable fee, provide additional justification as necessary.)
FOR STATE PROPERTIES REVIEW BOARD (PLEASE KEEP THIS WHOLE SECTION, INCLUDING SIGNATURE LINE BELOW, TOGETHER ON THE SAME PAGE.)
Request for approval of contract for (insert full exact legal firm name and address) for design and construction administration of project (insert project number, contract number, and complete project title).

[Insert name of firm (or individual)] is licensed in the State of Connecticut (#      ) and its/his/her license is current through _____________.  PLEASE NOTE:  LLCS WHO PRACTICE ARCHITECTURE ONLY, PARTNERSHIPS, AND SOLE PROPRIETORS DO NOT REQUIRE FIRM LICENSES.  [Alternative language (delete if it does not apply): No license is required for this type of professional.]  
This contract has a total/not to exceed (choose appropriate term) fee of $     

Please indicate your recommendation below:

1. Approved

2. Rejected

3.
Returned for Clarification

State Properties Review Board _______________________________________________

                             

Edwin S. Greenberg, Chairman        

Date

xc:
Project Manager

Team File

If budget presented on next page has not been revised, PM can delete “Revised Budget” column.
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 Haz-Mat (Asbestos/Lead Removal) 

-

$                  

 

-

$                  

 

3.)

Total Construction 

-

$                  

 

-

$                  

 

1.) New Construction

-

$                  

 

-

$                  

 

2.) Renovation

-

$                  

 

-

$                  

 

3.) Major Sitework

-

$                  

 

-

$                  

 

4.) Off-site Improvements

-

$                  

 

-

$                  

 

5.) Green Architecture (Const. cost impact)

-

$                  

 

-

$                  

 

4.)

 Contingency

-

$                  

 

-

$                  

 

5.)

 Equipment

-

$                  

 

-

$                  

 

6.)

Telecommunications

-

$                  

 

-

$                  

 

7.)

Studies

-

$                  

 

-

$                  

 

Predesign Study 

-

$                  

 

-

$                  

 

Environmental Impact Evaluation/Study

-

$                  

 

-

$                  

 

8.)

Total A/E Fee

-

$                  

 

-

$                  

 

A/E Fee for Basic Services

 (% varies)

-

$                  

 

-

$                  

 

Green Architecture (fee impact design/const.)

-

$                  

 

-

$                  

 

1.) Survey 

-

$                  

 

-

$                  

 

2.) Geotechnical Engineer 

-

$                  

 

-

$                  

 

3.) Site Borings 

-

$                  

 

-

$                  

 

4.) List Other Specialty Consultants 

Separately:  e.g., kitchen, library, education, 

signage, traffic, etc.

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

9.)

Other:

-

$                  

 

-

$                  

 

1.) 3rd Party Structural Review 

-

$                  

 

-

$                  

 

2.) Special Inspections

-

$                  

 

-

$                  

 

3.) Testing Laboratory 

-

$                  

 

-

$                  

 

4.) Permits 

-

$                  

 

-

$                  

 

    5.) Building Commissioning

-

$                  

 

-

$                  

 

6.) Agency Relocation (during constructiion)

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

-

$                  

 

10.)

CA/CM Fee

-

$                  

 

-

$                  

 

11.)

Art

-

$                  

 

-

$                  

 

12.)

DCS Fee

-

$                  

 

-

$                  

 

 Totals 

-

$                  

 

-

$                  

 

Total Project Cost

$ 

Previous Funding

*Balance to be Financed

$(                         )
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				Project Budget

				Item		Original Budget Amount		Revised Budget Amount

		1.)		Acquisition (Land / Building)		$   -		$   -

		2.)		Haz-Mat (Asbestos/Lead Removal)		$   -		$   -

		3.)		Total Construction		$   -		$   -

				1.) New Construction		$   -		$   -

				2.) Renovation		$   -		$   -

				3.) Major Sitework		$   -		$   -

				4.) Off-site Improvements		$   -		$   -

				5.) Green Architecture (Const. cost impact)		$   -		$   -

		4.)		Contingency		$   -		$   -

		5.)		Equipment		$   -		$   -

		6.)		Telecommunications		$   -		$   -

		7.)		Studies		$   -		$   -

				Predesign Study		$   -		$   -

				Environmental Impact Evaluation/Study		$   -		$   -

		8.)		Total A/E Fee		$   -		$   -

				A/E Fee for Basic Services (% varies)		$   -		$   -

				Green Architecture (fee impact design/const.)		$   -		$   -

				1.) Survey		$   -		$   -

				2.) Geotechnical Engineer		$   -		$   -

				3.) Site Borings		$   -		$   -

				4.) List Other Specialty Consultants Separately:  e.g., kitchen, library, education, signage, traffic, etc.		$   -		$   -

						$   -		$   -

						$   -		$   -

		9.)		Other:		$   -		$   -

				1.) 3rd Party Structural Review		$   -		$   -

				2.) Special Inspections		$   -		$   -

				3.) Testing Laboratory		$   -		$   -

				4.) Permits		$   -		$   -

				5.) Building Commissioning		$   -		$   -

				6.) Agency Relocation (during constructiion)		$   -		$   -

						$   -		$   -

						$   -		$   -

		10.)		CA/CM Fee		$   -		$   -

		11.)		Art		$   -		$   -

		12.)		DCS Fee		$   -		$   -

				Totals		$   -		$   -

				Total Project Cost				$

				Previous Funding

				*Balance to be Financed				$(                         )

												$_____________






