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Guidelines for Freedom of Information and Security in Government Agencies

1. Section 1-210 (b)(19) and Section 1-210 (d) of the CT general statutes address how to handle freedom of information requests for security-related information.  If a government agency intends to invoke these sections, the agency head should send a letter to the DPW Commissioner stating the agency’s position and citing the relevant section(s).  The letter should be copied to the agency human resource director, internal counsel, and others the agency head deems relevant.  Attach a copy of the Freedom of Information (FOI) request.

2. DPW will request the records for a case-by-case review.  Arrangements should be made to send or hand-deliver one copy only of the documents to the DPW Commissioner’s office:

Department of Public Works

165 Capitol Avenue, Room 429

Hartford, CT 06106-1606

3. Please submit your documents in the following manner:

· The documents should be in chronological order from most recent (page 1) to the oldest.

· Pages should be individually numbered.

· The total number of pages should be indicated in your transmittal letter.

· You are welcome to send the entire file being requested, but we ask that in your transmittal letter you identify the specific pages and documents where (b)(19) is being invoked.

· Please do not send a redacted version.

4. Call to provide a “heads up” to Ray Philbrick at (860) 713-5811, or Jeffrey Beckham at (860) 713-5694.

5. DPW typically conducts research by contacting any or all of the following: the state Office of Labor Relations, the agency chief executive officer or his/her designee, the agency human resource director or labor relations staff, the agency attorney, the agency facilities and/or security director, the Department of Public Safety, the FOI Commission, local law enforcement and/or an outside security expert.  It is likely DPW security and legal staff, in addition to the DPW Commissioner, will review the documents.

6. After consulting with the chief executive officer, the DPW Commissioner will make a determination whether the requested records are exempt from disclosure under the provisions of Section 1-210 (b)(19) and (d) and notify the agency head accordingly by issuing a letter.  The agency head may be directed to withhold the document(s), may be advised these documents do not fall under these sections, or may be asked to submit a redacted version.

7. As a reminder, should an agency choose to invoke other sections of this statute that they deem appropriate, it is not necessary to notify DPW.

8. The documents will be returned to you; copies will NOT be kept by DPW.

9. Workplace violence incident reports or investigation notes are not directly named in this legislation.  To the extent information in these reports may pose a security risk and/or includes information on the items listed in (b)(19), these may be submitted for DPW review.

