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         INTRODUCTION

Thank you for your interest in pursuing a contract with the Department of Public Works.  

An integral part of the contracting process includes filling out the applicable affidavits posted on this web site.  You should follow the instructions in our various advertisements as to which affidavits or certifications you should be completing, but the following is offered as general guidance. These forms can be completed on-line. Use the tab key to click through the grey fields. Click on “File” and “Save As” to save the completed form to your folder. Please also note that the Certificate (of authority) must also be completed and accompany the submission of the affidavit(s) and certifications.  Examples of completed resolutions and Certificates (of authority) can be found on our web page by clicking on “Affidavits.”
Guidelines are available to assist you in addressing frequently asked questions:  General Advice Filling out Affidavits and the Certificate (of authority) .
At the time a contract is executed, the State Elections Enforcement Commission Form 10 and a Gift and Campaign Contribution Certification must be completed and submitted.  The Certification refers to “the date … DPW began planning the subject project …” Please check the advertisement for the subject contract/project to determine that date.  

	AFFIDAVIT

	APPLICABLE TO:

	CONTRACT


	Annual Contract Affidavit 
	Consultants

Contractors

Developers

Vendors

Lessors

Facility Managers

Real Estate Sellers


	If you are awarded a contract with a value of $50,000 or more, this affidavit must be submitted annually, for the duration of the contract, on or around the anniversary date of contract execution.  .



	Consulting Agreement Affidavit

	Consultants

Contractors

Developers

Vendors

Facility Managers


	If you are selected for a contract with a value of $50,000 or more, in a calendar or fiscal year, this affidavit must be completed and submitted within 21 days of being notified of your selection, and again just prior to contract signing.  

	Gift and Campaign Contribution Certification
	Consultants

Contractors

Developers

Vendors

Lessors

Facility Managers

Real Estate Sellers
	If you are awarded a contract with a value of $50,000 or more, in a calendar or fiscal year, this certification must be completed and submitted at the time of contract execution.

	Disclosure Affidavit
	Consultants


	This affidavit and a certificate of authority authorizing the signer should be submitted within 21 days following notification of selection, and again just prior to contract signing.

	Ethics Affidavit
	Contractors

Consultants
	This affidavit should be completed and submitted when you submit a bid or send in your qualifications for a contract with a value of over $500,000, and again just prior to contract signing. 

Additionally, if you are awarded the contract, the Consultant/ Subcontractor/ Subconsultant Affidavit must be completed by your named consultant, subcontractors and subconsultants and any other consultants, subcontractors and subconsultants that have a contract with you having a value of more than $500,000.



	SEEC Form 11 Campaign Contribution and Solicitation Ban - SEEC Form 10

 HYPERLINK "http://www.ct.gov/dpw/lib/dpw/SEECformsSC3SC3A.pdf"   and 

	Contractors

Consultants
Developers

Vendors

Lessors, Lessees

Facility Managers

Real Estate Sellers, Purchasers

Licensors, Licensees


	If you are awarded a contract having a value in a calendar year of $50,000 or more or a combination or series of such contracts having a value of $100,000 or more, the State Elections Enforcement Commission Form 10 must be completed and submitted at the time of contract execution.  Form 11 will be attached to the contract and applicable amendments.  For additional information go to the website of the State Elections Enforcement Commission, www.ct.gov/seec.  Click on the link to the “State Contractor Contribution Ban.” 
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state of connecticut


DEPARTMENT OF PUBLIC WORKS


165 Capitol Avenue


Hartford, Connecticut 06106
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