(SCHOOL DISTRICT LETTERHEAD)



Date:________________

Department of Construction Services
Bureau of School Facilities

165 Capitol Avenue, Room 258

Hartford, CT  06106

Subject:
Fire Exit Drill Policy Letter

Facility Name __________________

State Project No.________________
The 2005 Connecticut Fire Safety Code Guidebook, Part IV, Section 15.3.6.1 states:  
15.3.6.1  Self-closing devices may be omitted on doors between corridors and classrooms, except rooms or areas used as shops or laboratories, where the facility has a written and practiced fire exit drill policy which provides for the closing of all corridor doors, upon evacuation, and where said policy provides for doors to classrooms not in use to be kept closed.

This letter shall serve as notice that in conjunction with the plans and specifications for the design of the above mentioned school building project, this school facility has a written and practiced fire exit drill policy which provides for the closing of all corridor doors upon evacuation, and said policy provides for doors to classrooms not in use to be kept closed.



Sincerely,




Dr./Mr./Mrs. ______________________




Superintendent of Schools

cc:  Local Board of Education
       Local Fire Marshal
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