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	Instructions to the Project Manager (PM):  In order to request a Plan Review from the DAS Code Unit (Code Unit), the Project Manager (PM) must complete the 3010 Code Unit Plan Review Request form, including all of the requested information, and deliver the Request to the Code Unit Supervisor in Room 483 along with the project documents.  A minimum of two (2) sets of documents are requested.  Additional sets will facilitate expedited review requests (a.k.a., rush jobs) when authorized in writing by the Director of Project Management. 
Once the Request is received, it will be logged in and assigned to an architectural reviewer, and engineering disciplines as warranted.  Turnaround time for a review is generally between two (2) to four (4) weeks depending upon the submission stage, quality of the submission, and Code Unit backlog. 
When the reviews are complete, a package of all Review Reports is assembled and forwarded to the PM.  The PM is responsible for transmitting this package to the Professional Design Consultant Team.
The Professional Design Consultant Team is responsible for responding to all comments and shall submit their responses to the PM for transmittal to the Code Unit through the Code Unit Supervisor.  The Code Unit reviews these responses and provides additional comments as necessary. 
For Bid Phase submissions, once all of the outstanding comments are resolved and the Code Unit reviewers are satisfied with the document package, a memo is issued to the PM through the Code Unit Supervisor that recommends the issuance of the 3150 Certificate of Compliance – Part 1.  In addition, at this time the appropriate section of the 6015 Bidding Documents – Quality Assurance Checklist is initialed by the Code Unit Supervisor.

	

	PROJECT INFORMATION

	Date:
	[bookmark: Text70]     

	To:
	John Nolan – Code Unit Supervisor
DAS Code Unit – Room 483 
165 Capitol Avenue
Hartford, CT  06106
	Phone:
	860 713-5838

	
	
	Fax:
	860 713-7251

	
	
	Email:
	john.nolan@ct.gov

	From: 
	     
	Phone:
	     

	Email:
	     
	Fax:
	     

	Project Name:
	     

	Project Number:
	     

	Location:
	     

	Project Description:
	     

	Project Phase:
	[bookmark: Check1]|_| SD 
	[bookmark: Check2]|_| DD
	[bookmark: Check3]|_| CD
	[bookmark: Check4]|_| Bid
	[bookmark: Check5]|_| Shop Drawing
	[bookmark: Check6]|_| Other:
	     

	Requested Return Date:
	     

	Estimated Construction Cost:
	     

	CONSULTANT CONTACT INFORMATION 

	Architect:
	     
	E:
	     
	P:
	     

	Structural Engineer:
	     
	E:
	     
	P:
	     

	Civil Engineer:
	     
	E:
	     
	P:
	     

	Landscape Architect:
	     
	E:
	     
	P:
	     

	MEP Engineer:
	     
	E:
	     
	P:
	     

	Other:
	     
	E:
	     
	P:
	     

	
	
	
	
	
	

	Project Manager:
	     
	
	
	
	     

	
	(Typed or Written)
	
	(Signature)
	
	(Date)

	
	

	Code Unit Use Only:

	Assigned Reviewer:
	
	Date Assigned:
	
	Return Date Promised:
	

	Priority:
	[bookmark: Check7]|_| High
	[bookmark: Check8]|_| Moderate
	[bookmark: Check9]|_| Normal
	[bookmark: Check10]|_| Low
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