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	Department Of

Construction Services
	



	                  Date: Selection Unit Insert Date
Revised Date(s):  
	Contract #: Insert Contract Number
Title: Insert Project Title

	Selection Type
 FORMCHECKBOX 
 CMR 

	The following Department of Construction Services (DCS), Division of Design and Construction panel members have been assigned to serve on each panel from a pool of technically qualified persons that have been appointed by the DCS Commissioner.  The following Agency panel members have been appointed by the User Agency head.

	To:
	DCS SELECTION 
Panel Members

	
	Insert PM Name- Chair

Insert PM Name 
Insert PM Name 
Insert PM Name 


	
	Agency Voting Selection Panel Member

	
	Insert Agency Panel Member Name


	
	Observer
(Non-Voting Member)

	
	Insert Observer Name


	
	

	Subject:

	Date of Advertisement:           
	Date:  Insert Date

	
	Due Date for QBS Submittal Booklet:         
              
	Date:  Insert Date

	
	Name of Project Manager:
	Name:  Insert PM for Project

	
	QBS Submittal Booklets available for review day after Submittal date:
	Room:  Insert Room Number

	
	Date that the Screening was held:

	Date:  Insert Date


	
	Substitution request forms of panel members due:

Location:
	Minimum 5 working days prior to Selection Meeting
Room:  261 – Rose Mitchell

	
	Site tour date for short listed firms:
(optional attendance for panel members)
	Insert Date, or if none, state “NONE” 

	
	Selection Panel Meeting Date:
	 Date:   Insert Date
 Time:   8:30 – 4:00        Room:  Insert Room No.

	
	Waiting Room (for Selection Firms):
	Room:  Insert Room No.

	Cc:
	Standby Selection Panel Member for This Selection Date (below): (select one based on current month)

	
	 FORMCHECKBOX 

	P. Babey         
	January
	2013
	
	 FORMCHECKBOX 

	J. Cavacas
	July
	2013

	
	 FORMCHECKBOX 

	E. Pizzoferrato         
	February
	2013
	
	 FORMCHECKBOX 

	D. Ouillette
	August
	2013

	
	 FORMCHECKBOX 

	J. Cavacas
	March
	2013
	
	 FORMCHECKBOX 

	P. Babey         
	September
	2013

	
	 FORMCHECKBOX 

	D. Ouillette
	April
	2013
	
	 FORMCHECKBOX 

	E. Pizzoferrato         
	October
	2013

	
	 FORMCHECKBOX 

	P. Babey         
	May
	2013
	
	 FORMCHECKBOX 

	J. Cavacas
	November
	2013

	
	 FORMCHECKBOX 

	E. Pizzoferrato         
	June
	2013
	
	 FORMCHECKBOX 

	D. Ouillette
	December
	2013


Thank you for your cooperation…Randy Daigle, DCS Selection Administrator (Ext. 5696)

Attachment:
(1) Selection Panelist Substitution Request (Form 1253)

Parking:

Parking spaces will be reserved for the Agency on the date of the Selection Meeting in the

Parking Lot at the State Office Building. 

cc:   DCS PM, Selection Panelists, B. Dillon, R. Mitchell, P. Babey, R. Daigle, R. Avery, C. Benoit
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