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	Type of RFQ:
	Consultant Services Selection RFQ (select one):

	
	|_|
	Construction Administrator (CA) Consultants Services for Design-Bid-Build Project

	
	|_|
	Construction Administrator (CA) Consultant Services for CMR Project

	
	|_|
	Construction Administrator (CA) Consultant Services for Design-Build Project

	Date:
	DCS PM: Insert Date

	To:
	Randy Daigle and Rose Mitchell – DCS QBS Unit

	From:
	DCS PM: Insert Your Name

	Contract Number:
	DCS PM: Insert Contract Number

	Project Title:
	DCS PM: Insert Project Title

	Project Location:
	DCS PM: Insert Project Location

	Selection Type:
	|_|
	Consultant Services Selection [Minor Capital Projects less than $5,000,000 - CGS §4b-56(a-d)]

	
	|_|
	Consultant Services Selection [Major Capital Projects greater than $5,000,000 - CGS §4b-56(a)-(d)]

	
	|_|
	CSUS CHEFA Project



	1.0
	Standard Rating Points:  The Screening Shortlist and Selection Interview Rating Criteria Categories have Standard Rating Points as indicated in the tables below.



	Criteria Number
	Construction Administrator (CA) Consultant Services
Screening Shortlist Rating Criteria Categories
	Standard Rating Points

	1
	Experience with Work of Similar Size and Scope as Required for this Contract
	35

	2
	Organizational / Team Structure For This Contract
	30

	3
	Past Performance Record
	20

	4
	Past Construction Administration Experience
	15

	Maximum Points Per Panel Member:
	100

	

	Criteria Number
	Construction Administrator (CA) Consultant Services
Selection Interview Rating Criteria Categories
	Standard Rating Points

	1
	Problem Solving Capabilities
	30

	2
	Organizational / Team Structure for this Contract
	25

	3
	Past Performance Record
	20

	4
	Approach to the Work Required by This Contract
	15

	5
	Contract Oversight Capabilities
	10

	[bookmark: _GoBack]Maximum Points Per Panel Member:
	100





	2.0
	Agency Representative Designation:  For this CA Consultant Services Selection, the User Agency has designated the following Selection Panel Member(s) (to attend both the Screening Shortlisting and Selection Interviews) and the Agency Observer(s) as indicated in the tables below:



	Selection Panel
	User Agency Selection Panel Member(s):
(for CA Consultant Services Selection – Minor and Major Capital Projects)

	1. Selection Panel Member Name:
	DCS PM: Insert Panel Member Name

	    Email Address:
	DCS PM: Insert Panel Member Email Address

	
	

	(Use Below For CSUS CHEFA Projects Only)

	2. Selection Panel Member Name: 
	DCS PM: Insert Panel Member Name

	    Email Address:
	DCS PM: Insert Panel Member Email Address



	Selection Observer
	User Agency Selection Observer(s):
(Non-Voting Members)

	1. Selection Observer Name:
	DCS PM: Insert Selection Observer Name

	    Email Address:
	DCS PM: Insert Selection Observer Email Address

	
	

	2. Selection Observer Name:
	DCS PM: Insert Selection Observer Name

	    Email Address:
	DCS PM: Insert Selection Observer Email Address




	3.0
	Pre-Selection Site Visit Conference (For Major Capital Projects Only):



	YES
	[bookmark: Check1]|_|
	Note:  If a Site Visit Conference is required for this project then the PM must notify the Process Management Unit of the Site Visit date and location prior to notification of the Shortlisted Firms.

	NO
	[bookmark: Check2]|_|
	




	4.0
	Selection Contract Reference Documents (For Major Capital Projects Only): (studies, master plans, etc): The following Contract Reference Documents will be available for Shortlisted Firms for inspection by appointment with the DCS Project Manager (or noted documents will be distributed at the site visit).



	Selection Contract Referenced Document(s):

	DCS PM: Insert List of Contract Reference Documents





	SIGNATURES REQUIRED FOR ALL RFQ WEB ADVERTISEMENT APPROVALS:

	
	
	
	
	

	
	
	
	
	

	(Print PM Name)
	
	(PM Signature)
	
	(Date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(Print Project’s ADPM Name)
	
	(Project’s ADPM Signature)
	
	(Date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(Print Chief Engineer’s Name)
	
	(Chief Engineer’s Signature)
	
	(Date)

	
	
	
	
	




	Notes:

	1.
	The DCS PM shall submit a completed, approved, and signed hard copy of this form and the RFQ Web Advertisement to the DCS QBS Unit in Room 478.

	2.
	The DCS PM shall also electronically submit a copy of the signed version of this form and the RFQ Web Advertisement to the DCS QBS Unit at:  randy.daigle@ct.gov




	Attachments:

	1.
	1105 Capital Project Initiation Request (signed and approved)

	2.
	1400 RFQ Web Advertisement for CA Consultant Services

	
	OR

	
	1405 RFQ Web Advertisement for CA Consultant Services for CMR




	cc:

	
	J.V. Cassidy:
	DCS Director of Project Management
	Insert PM Name:
	DCS PM

	
	A. Herring:
	DCS Chief Engineer
	Insert ADPM Name:
	DCS ADPM

	
	D. Barkin:
	DCS Chief Architect
	Insert Agency Contact Name:
	Agency Contact

	
	P. Babey:
	DCS Process Management
	DCS PM: Insert Project Number
	File: G-2

	
	R. Daigle:
	DCS QBS Unit
	
	

	
	R. Mitchell:
	DCS QBS Unit
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