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	Consultant Reference Checks



	IMPORTANT NOTE:
	The QBS Selection Panel Chair Person shall perform the Consultant Reference Checks for the five (5) shortlisted Firms.  Two (2) Reference Checks shall be obtained for each shortlisted Firm, prior to the Selection Interviews.



	Name of DCS Chair Person 
Conducting Reference Check:
	

	
	

	Contract Information
(See the Firm’s QBS Submittal Booklet, Division 7 – CT 330 Part I, Section A)

	
	

	Contract Number:
	

	
	

	Project Title:
	

	
	

	Project Location:
	

	
	



	Consultant Point of Contact
(See the Firm’s QBS Submittal Booklet, Division 7 – CT 330 Part I, Section B)

	
	

	Name of Firm:
	

	
	

	Point of Contact Name:
	

	
	



	Reference Check #1:
(See the Firm’s QBS Submittal Booklet, Division 7 – 330 Part I, Section F)

	
	

	Example Project Title:
	

	
	

	Example Project Location:
	

	
	

	Project Owner:
	

	
	

	Point of Contact Name:
	

	
	

	Point of Contact Phone Number:
	

	
	

	Date of Reference Check:
	

	
	

	This Client Refused To Answer the Questions Below.
	|_|
	Yes



	Reference Check #2:
(See the Firm’s QBS Submittal Booklet, Division 7 – 330 Part I, Section F)

	
	

	Example Project Title:
	

	
	

	Example Project Location:
	

	
	

	Project Owner:
	

	
	

	Point of Contact Name:
	

	
	

	Point of Contact Phone Number:
	

	
	

	Date of Reference Check:
	

	
	

	This Client Refused To Answer the Questions Below.
	|_|
	Yes






	Reference Check Questions



	Please rate the firm on each item below using the following scale:

	5
	Highly Responsive
(Excellent)
	4 
	Responsive
(Good)
	3 
	Minimally Responsive
(Marginally Acceptable)
	0
	Unacceptable 
	3 
	Not applicable (NA)

	

	Questions
	5
	4
	3
	0
	3
	Points Sum

	
	Excellent
	Good
	Marginal
	Unacceptable
	NA
	

	
	Reference Check #1:
	
	
	
	
	
	

	1
	How would you rate this firm on their ability to control costs?
	
	
	
	
	
	

	2
	How would you rate this firm on the quality of their work?
	
	
	
	
	
	

	3
	[bookmark: _GoBack]How would you rate this firm on their ability to conform to the program?
	
	
	
	
	
	

	4
	How would you rate this firm on their ability to cooperate with the Client?
	
	
	
	
	
	

	5
	How would you rate this firm on the quality of their supervision during construction?
	
	
	
	
	
	

	
	Reference Check #2:
	
	
	
	
	
	

	1
	How would you rate this firm on their ability to control costs?
	
	
	
	
	
	

	2
	How would you rate this firm on the quality of their work?
	
	
	
	
	
	

	3
	How would you rate this firm on their ability to conform to the program?
	
	
	
	
	
	

	4
	How would you rate this firm on their ability to cooperate with the Client?
	
	
	
	
	
	

	5
	How would you rate this firm on the quality of their supervision during construction?
	
	
	
	
	
	

	
	Total Score:
	

	
	Average Score (“Total Score ÷ 50”):
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