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	DCS Project Information

	
	

	Contract Number:
	Insert Contract Number

	
	

	Project Name:
	Insert Project Name

	
	

	Project Location:
	Insert Project Location

	
	



	Site Visit Information:

	
	

	Site Visit Location:
	Insert Location of Site Visit

	
	

	Date:
	Insert Date of Site Visit

	
	

	Time:
	Insert Time of Site Visit

	
	

	Meeting Objective:
	Pre-Selection Site Visit Conference (For Major Capital Projects Only)

	
	

	Organizer:
	Insert DCS Project Manager Name

	
	



	AGENDA TOPICS
	NOTES

	
	
	

	1.
	General Statement:
	Insert Name of Presenter and Time Limit

	
	Welcome to the Pre-Selection Site Visit For:  Insert Project Name and Location
	

	
	
	Please remember to register by signing in on the Attendance Log.
	

	
	
	The Pre-Selection Site Visit is the ONLY opportunity for Shortlisted Firms to visit the site and meet with the Owners and Agency’s representatives.
	

	
	
	[bookmark: _GoBack]The purpose of the meeting is to provide an “Informal” forum for the Shortlisted Firms to ask questions on the project and receive an overview of the Project’s design and construction criteria.
	

	
	
	At this meeting, all answers by Owners and Agency’s representatives to Shortlisted Firm questions are to be considered Informal and non-binding on the State.
	

	
	
	
	

	2.
	Introduction Of Participants:
	Insert Name of Presenter and Time Limit

	
	
	State of Connecticut Department of Administrative Services (CT DAS) - Division of Construction Services (DCS)
	

	
	
	Insert Name(s) of Client Agency, etc.
	

	
	
	Other Opening Comments 
	

	
	
	
	

	3.
	Project Summary:
	Insert Name of Presenter and Time Limit

	
	
	Power Point Presentation
	

	
	
	
	

	4.
	Project Logistics:
	Insert Name of Presenter and Time Limit

	
	
	Unusual Site, Environmental, Schedule, Staging, or Construction issues, otherwise delete this item
	





	ADDITIONAL NOTES
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