CONNECTICUT REAL ESTATE COURSE APPLICATION FOR CONTINUING EDUCATION

TO START:  Click on Print Layout in View  on your computer
                              in order to properly utilize this application 

SCHOOL CODE     
     TYPE SCHOOL CODE IN BOX      
                                                                                                                                    
CONTACT PERSON: 


PHONE: 
 FAX: 




E-MAIL:  

 









    
1.  ACTUAL COURSE HOURS                        minimum of 3 hours  TYPE ACTUAL COURSE HOURS IN BOX

2.  
  CLASSROOM INSTRUCTION                 
         DISTANCE EDUCATION (on-line)                   BOTH

3.           MANDATORY SUBJECT     
    ELECTIVE: New 
            ELECTIVE: Renewal        
If submitting an ELECTIVE course, Type ‘x’  in one or more of the following content areas covered in this course:
Agency                           

 Real Estate Contracts          

 Real Estate Market Analysis   
Brokerage  
                    
 Real Estate Finance                  
 Real Estate Math      
Fair Housing Law           

 Real Estate Investments           
 Real Estate Taxation        
  Environmental Concerns
Land Use Controls         

 R E Licensing Laws                 
 Real Estate Transactions
              Property Management    

 Real Estate Appraisal              
 Risk Reduction & Management 
Client Representation/Advocacy/Negotiating Counseling                                  Use of Technology specifically for Real Estate Representation
BUSINESS SKILL COURSES ARE NOT ALLOWED 
Approval Not Issued To Any Course Focusing Solely On Office Or Computer Skills, Salesmanship, Or Personal Motivation.
REQUIRED ATTACHMENTS  
Type ‘x’  in boxes below if included with this Course Application
	1.           COURSE OUTLINE/SYLLABUS
              Syllabus/Outline must reflect the number of  minutes 
             devoted to each element  within the syllabus/outline.
	4.          FOR DISTANCE EDUCATION (ON-LINE) COURSES     
            ATTACH COPY OF PRIMARY ARELLO CERTIFICATION

	2.           INCLUDE COPY OF INSIDE COVER  PAGE OF ALL TEXTS 
              Must Include copyright or revision date of text.
3. INCLUDE COPIES OF ALL HANDOUTS
	5.          FOR DISTANCE EDUCATION (ON-LINE) COURSES 
If you purchased this course from a provider, ATTACH copy of the permission letter between your school and the provider.

	*** SUMBISSION OF ROSTERS: A hard copy certification of completion is no longer required to be given to students.  Instead, schools must report rosters of licensees that have completed the course to the state contracted provider. *** 


CERTIFICATION OF SCHOOL OFFICIAL

· Courses may not be offered at a brokerage or appraisal office.  
· Schools and instructors are prohibited from soliciting students to work for a specific brokerage or appraisal firm.  
· Student Rights form shall be given to each student upon first appearance  in classroom.
· If course is not held in a public building or place of public assembly, course facility must be adequate to hold such an offering and have been approved by the local Fire Marshall for such purpose.

· All course advertisements must comply with Real Estate Commission regulations regarding advertisements.

· Real Estate Commission may request add’l information regarding an application and reserves the  right to audit classes on random basis.

· Course approval is valid for two (2) years from date of original approval. (Section 20-319-1(e).
· School is solely responsible for providing proof of course completion by licencees to Real Estate Commission.
· School will submit a roster of licencess that have completed the course to the state contracted provider.
MY SCHOOL IS AWARE OF AND WILL ABIDE BY THE CT REGULATIONS REGARDING REAL ESTATE SCHOOLS AND COURSE OFFERINGS

____________________________________________________________________        ____________________      Print Completed Application 
SIGNATURE OF SCHOOL REPRESENTATIVE                                   

            DATE
                  Sign and Date in ink
	OFFICIAL USE ONLY

DCP

Review
	 FORMCHECKBOX 
 APPROVED FOR  FORMCHECKBOX 
 HOURS             
Approval Subject to:


	 FORMCHECKBOX 
 DENIED
REASON FOR DENIAL:

	                DATE APPROVED

   Signature of Real Estate Commissioner


Connecticut Real Estate Commission – Department of Consumer Protection 165 Capitol Avenue – Room 110 – Hartford, CT 06106
                                                             Telephone (860) 713-6150   FAX (860) 713-7230  Website  www.ct.gov/dcp                                            Rev 09/09[image: image1.png]





















INSTRUCTIONS                                   One Form Per Course


TYPE ALL ANSWERS


When Typing Answers, Use Mouse to Point to Each Item, Do Not Press Enter or Tab keys.








          













































































































































































SCHOOL:  





EXACTLY AS IT WILL BE ADVERTISED


COURSE:  














