STATE OF CONNECTICUT

DEPARTMENT OF CONSUMER PROTECTION

OCCUPATIONAL & PROFESSIONAL LICENSING DIVISION

TELEPHONE: (860) 713-6150 
Fax: (860) 713-7230

REAL ESTATE APPRAISAL COMMISSION
SCHOOL AND COURSE APPLICATION INSTRUCTION SHEET
PRE-LICENSING & CONTINUING EDUCATION COURSES 

FOR REAL ESTATE APPRAISERS
All courses taken for credit towards a Connecticut Real Estate Appraisal Certification or License must be pre-approved by the Real Estate Appraisal Commission.  The enclosed regulations stipulate exactly what the requirements are for both Prerequisite Courses and Continuing Education Courses.

The following is a brief summary of what is within the regulations for SCHOOL approval; the entire regulations governing the approval of schools are last few sheets contained at the end of this document.
· Section 20-512-1 refers to the terms defined in Section 20-504-1 of the Regulations of Connecticut State Agencies.

· Section 20-512-2 lists the requirements for a school to be considered an “Appraisal School”.  Before any courses are considered, a school must be designated an “Appraisal School”.  This Designation is attained by submitting a Real Estate School Application for approval by the Real Estate Appraisal Commission.  School approval must be obtained prior to consideration of any course applications, but need to be resubmitted for subsequent courses.
· Section 20-512-3 and 20-512-4 outline the specific requirements for prerequisite course approval.
· Section 20-512-5 and 20-512-6 outline the specific requirements for continuing education course approval.
· Section 20-512-7 through 20-512-10 detail other requirements, restrictions, and obligations concerning Real Estate Appraisal course approval.

· Section 20-512-11 details the action that can be sought by a school of its course(s) has been rejected by the Real Estate Appraisal Commission as well as the obligations the Commission has to schools whose course(s) has been rejected.

Initially, complete and submit the enclosed REAL ESTATE APPRAISAL SCHOOL APPLICATION, and upon acknowledgment of school approval, submit the completed REAL ESTATE APPRAISAL COURSE APPLICATION along with the documents requested on the checklist and within the parameters of Sections 20-512-1 through 512-11 of the Regulations.
Forward to:

Department of Consumer Protection




Occupational and Professional Licensing Division




Real Estate Appraisal Commission




165 Capitol Avenue




Room 110




Hartford, Connecticut 06106

OCCUPATIONAL & PROFESSIONAL LICENSING DIVISION

REAL ESTATE APPRAISAL COMMISSION

TELEPHONE: (860) 713-6150 
Fax: (860) 713-7230

REAL ESTATE APPRAISAL SCHOOL APPLICATION
In order to be approved as a “Real Estate School” by the Real Estate Appraisal Commission and thus be able to offer Real Estate Appraisal courses, each school must agree to abide by the requirements below as set forth within the Connecticut General Statutes.   All approved schools shall:

1.
Obtain approval from the Real Estate Appraisal Commission for each course before a course is conducted, importantly, gain approval before a topic is advertised for offering;

2.
Be responsible for keeping course material current and accurate;

3.
Permit the Commission, without prior notice, to visit the school and observe the instruction given to ensure proper standards as to method and content of any approved courses;

4.
Unless a distance education course, each course of study must be conducted in a classroom or other facility which is adequate to implement the offering.  No course shall be conducted in a classroom location that is not approved by the local fire marshal for such use. A valid and current fire marshal certificate must accompany all course submissions, regardless if the course is being renewed.  Courses shall not be held on the premises of a Real Estate Appraisal office, Real Estate Brokerage office or Real Estate Franchise; and

5.
Abide by the Regulations established under the authority of Chapter 400g, including Sections 20-512-1 through 20-512-11 for Real Estate Appraisal Pre-licensing and Continuing Education.

School approval or course approval may be withdrawn by the Commission for failure by the school or its representatives to comply with the provisions of Sections 20-512 through 20-512-11 of said Regulations.  In addition, all approved schools or applicant schools shall cooperate with the Department staff if such school is contacted in connection with any inquiry or investigation performed by the Department of Consumer Protection concerning possible violations of Real Estate Appraisal licensing Statutes or Regulations.  No representatives of approved schools shall make any untruthful or misleading statements in connection with any Department of Consumer Protection or Commission inquiry, investigation or hearing.

I affirm that the school I am duly authorized to represent is now and will remain in full compliance with Connecticut Statutes and Regulations as set forth above.


Name of School


Street Address of School


Street Address of School
Phone Number

City, State, and Zip Code


Signature of Authorized School Representative
Title of Authorized School Representative


Signature of Authorized School Representative
Date
FROM:

School Name:






TO:
DEPARTMENT OF CONSUMER PROTECTION


OCCUPATIONAL & PROFESSIONAL LICENSING DIVISION


REAL ESTATE APPRAISAL COMMISSION


165 CAPITOL AVENUE


ROOM 110


HARTFORD, CT 06106

	SCHOOL INFORMATION

	School Name:


Address:

Address

City, State, Zip Code:

Real Estate Appraisal Courses offered for – check boxes that apply:

1)  Real Estate Appraisal Pre-licensing: 

2)  Real Estate Appraisal Continuing Education:

Telephone (1):    (_____) ___________ - ___________   Telephone (2):    (_____) ___________ - ___________

Fax:  (_____) ___________ - ___________

Contact Person:

(First and last name)                                                    (Title)  

Signed by:

(First and last name)                                                 (Signature)                                                (Date)


FROM:

School Name:






TO:
DEPARTMENT OF CONSUMER PROTECTION


OCCUPATIONAL & PROFESSIONAL LICENSING DIVISION


REAL ESTATE APPRAISAL COMMISSION


165 CAPITOL AVENUE


ROOM 110


HARTFORD, CT 06106

