DEPARTMENT of CHILDREN and FAMILIES

Making a Difference for Children, Families and Communities

POLICY BULLETIN
2014-06

Section and Title  7-1 through 7-21 HUMAN RESOURCE MANAGEMENT

1 Adherence to Federal and State Statutes and Reqgulations and

llective Bargaining Agreements

Relations with Labor Unions

Employee Code of Conduct

Harassment and Discrimination-Free Workplace

Workers with Disabilities

Workplace Violence Prevention

Smoking and Tobacco Use

Attendance

0 Performance Evaluation

1 Administrative Leave with Pay

2
3
4
5
6
7 Drug-Free Workplace
8
9
1
1
1

2 Human Resource Management Investigations

13 Corrective Discipline

14 Communicable lllnesses

7.
Co
-
7.
7-
7-
7-
7-
7-
7-
7-
7-
7-
7-
7-
7-

15 Worker’s Compensation

7-

16 Dress Code

7-

17 Hiring, Promotional and Competitive Transfer Panels

7-

18 Hiring Practices

7-

19 Employee Compensation and Benefits

7-

20 Confidentiality of Employee Records

7-

21 Employment Verification and References

Related Practice None

Guides

Forms None

Effective Date March 27, 2014

Target All DCF Staff

Audience

Purpose The Human Resources policies have been completely updated. Obsolete

policies have been sunsetted.



http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=345102
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07010000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07010000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07020000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07030000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07040000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07050000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07060000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07070000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07080000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07090000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07100000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07110000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07120000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07130000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07140000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07150000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07160000.pdf
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385648
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07180000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07190000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07200000.pdf
http://www.ct.gov/dcf/lib/dcf/policy/pdf/07210000.pdf

Operational These are the conditions of employment at DCF. See especially the 7-3
Implications which sets forth the Code of Conduct negotiated with the unions.

Distribution and Distribution - all staff email
Review Process Review - every DCF employee should read this and review it in unit
meetings.

Suggestions
for
Improvement

If you have any suggestions for clarifying or improving the attached policy,
procedures or forms, please contact: Eileen Meehan at 860-550-6464 or
Eileen.meehan@ct.gov



http://www.ct.gov/dcf/lib/dcf/policy/pdf/07030000.pdf
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Sunsetted - Introduction (replaced)
Policy and : % Hiring, Promotional and Competitive Transfer Panels (moved to
Forms

Employment Screening (sunsetted)

Pre-Placement Physical Examinations (sunsetted)
Offers of Employment (sunsetted)

Block Hiring of Social Workers/Trainees (sunsetted)
Transfer Registry (sunsetted)

Retirement from State Service (sunsetted)
Employment of Relatives (moved to 7-3)
Introductions and Definitions (sunsetted)

Employee Reporting of Attendance (moved to 7-9)
Supervisory Responsibility (moved to 7-9)
Standards for Attendance Review (moved to 7-9)
Agency Corrective Action (sunsetted)

Reporting of Employee Absences to HR (sunsetted)
Leave of Absence (sunsetted)

Employee’s Personnel File (sunsetted)

Supervisory File (sunsetted)

Performance Appraisals (moved to 7-10)

Neglect of Duty (moved to 7-3)

Off Duty Employee Misconduct (moved to 7-3)

Use of Drugs and Alcohol (replaced by 7-7 and 7-8)
Staff/Child/Family Relationships (moved to 7-3)
Acts of Discrimination and Sexual Harassment (replaced by 7-
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4)

7-4-3.7 Department Employees as Foster Parents (sunsetted)
7-4-3.8 Secondary Employment (moved to 7-3)

7-4-3.9 Dress Policy (replaced by 7-16)

7-4-3.10 Confidentiality Agreement (sunsetted)

7-4-3.11 Loss or Suspension of Driver's License (moved to 7-3)
7-4-3.15 Arrest or Conviction of an Employee (moved to 7-3)
7-4-3.16 Administrative Leave as a Result of Alleged Serious Misconduct
or Criminal Charges (replaced by 7-11)

7-5-1 Employee/Union Activities (sunsetted)

7-5-2 Release Time for Union Voting (sunsetted)

7-5-3 Use of State Vehicles and Equipment for Union Related
Business (moved to 7-3)

7-6.1 Safety Policy (sunsetted)

7-6-1.2 Worksite Violence Prevention (moved to 7-6)

7-6-1.5 Safety Committees (sunsetted)

7-6-1.11 Telecommunications Equipment (moved to Information
Services)

8-3 Payroll Administration (sunsetted)

8-4 Reporting of Employee Time (sunsetted)

8-5 Authoroization for Overtime (moved to 7-3)

8-6 Physicican After Hours Coverage (sunsetted)

8-7 Compensatory Time for Managers (moved to 7-3)

8-8 Reimbursement for Travel Time (sunsetted)


http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385646
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385648
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385658
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=329610
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385688
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=424306
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385690
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385692
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385694
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385696
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=467824
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385704
http://www.ct.gov/dcf/cwp/view.asp?a=2639&q=400560
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385706
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385710
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385716
http://www.ct.gov/dcf/cwp/view.asp?a=2639&Q=385720




