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	This is a fill-in form.  Use the "Tab" key (or mouse pointer) to move to the next field.

DO NOT USE THE RETURN KEY!

	

	NOTE: This Annual Report has been linked to the quarterly Excel report entitled

Quarterly Mentee Log, Overall Reporting, for ease of use and to enhance accurate reporting.

	

	Name of Agency:       

	

	Name of Contact Person:       
Phone #:       

	

	Year reporting on:       
Today's Date:       

	

	For year which the agency is reporting on, please provide the following information in narrative form.  You may include tables or attach additional pages if needed to describe components of service.

	

	1.
Mentor program structure including staff, involved with program and their duties:


     

	

	2.
Mentor recruitment efforts:  include list of events which the agency participated in and any initiatives or outreach efforts made to recruit mentors.  Please include numbers when available:


     

	

	3.
Training provided to mentors and mentees during the year:


     

	

	4.
Supervision  and support provided to mentors and mentees during the year:


     

	

	5.
Group activities provided during the year:


     

	

	6.
Agency wide events available to mentors and mentees:


     

	

	7.
Any impediments or obstacles to providing this service - please describe:


     

	

	8.
Please provide a summary and/or highlights of "client satisfaction surveys":


     

	

	9.
Highlight any program successes or individual mentor/mentee stories (include unique volunteers and interns):


     

	

	The following questions require the totals for this reporting year:
(Directions for importing data from your Excel quarterly report:  open both this document and the Excel workbook document.  In Word, select "edit", then "links", then "Update Now" to automatically fill in the following questions)

	10.
Total number of active matches:

[image: image1.emf]0



	11.
Total number of alumni matches:

[image: image2.emf]0



	12.
Total number of mentors recruited:

[image: image3.emf]0



	13.
Total number of mentors screened:

[image: image4.emf]0



	14.
Total number of mentees referred:
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	15.
Total number of mentees matched:
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	16.
Total number of mentees on waiting list to be matched at the end of the year:  
[image: image7.emf]0
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