ADOPTIONS
Permanency Placement Services Program (PPSP)
Bill Payment Process
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	Monthly Invoice

	Private agencies are to submit a bill to the Department at the end of each month, even if services are not provided during the month. Pre-adoption bills are to be sent to the child’s Social Worker while bills for Post Finalization/ Post Adoption services should be sent to the Adoption Assistance Program (AAP), UConn Health Center, 263 Farmington Ave. Dowling North, Farmington, CT. 06013.  AAP will review them and forward them to the Adoption Subsidy Unit in the Bureau of Adoption and Interstate Compact Services at DCF, 505 Hudson St., Hartford, CT 06106 for payment.

The agencies will utilize DCF-2106, "PPSP Accounting Invoice" to bill for services. Each invoice shall list the date of the specific service performed and the type of service rendered, i.e., home visit, school meeting, etc.




	Service Hour Rate


	The basic unit used for determining all costs is the service hour.  The current rate is $67.89 per service hour. 

A service hour includes: 

· the cost of a case worker hour plus a proportion of the salaries of supporting staff (supervisory and clerical) for time to complete home visits, conferences, telephone contacts, travel, writing the home study, and other necessary case specific activities 

· other administrative costs, exclusive of such expenses as fund raising. 

A service hour does not include: 

· typing costs 

· filing costs 

· time for making up bills 

· time for organizing papers. 


	Billing Procedures
	The table below presents the billing procedures:



	Person/Agency Responsible
	Action

	Private Agency
	· Complete DCF-2106 with specific dates and types of services rendered and send to the child's Social Worker for pre-adoption Services. Post adoption bills should also be specific and should be sent directly to the Adoption Assistance Program, UConn Health Center, 263 Farmington Ave., Dowling North, Farmington, CT. 06013 
· Send a copy to the Bureau of Adoption and Interstate Compact Services, 505 Hudson St., Hartford, CT 06106 for pre-adoption work only. 

	Social Worker/Adoption Assistance Program

(AAP)
	· Upon receipt, submit the DCF-2106 to the Social Work Supervisor and Area Director or designee for review and approval for pre-adoption work. For post adoption work, AAP will review the bill and forward the invoice to the Adoption Subsidy Unit in the Bureau of Adoption and Interstate Compact Services, 505 Hudson St, Hartford,CT. 06106 for payment. 

	Social Work Supervisor and Area Director or Designee/

Adoption Subsidy Unit
	· Review and sign the DCF-2106 indicating approval for payment. For post adoption bills, the Adoption Subsidy Unit in the Bureau of Adoption and Interstate Compact will review and pay. 


	Social Worker/Adoption

Subsidy Unit
	· Within five (5) working days of receipt of approval, complete the payment screen in LINK. 
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