
CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Direct Services Staff Salaries 100A

Organization:  XYZ, Inc.   Program/Service:  Nurturing Families Network   Contract Period:  July 1, 20XX - June 30, 20XX
	FTE
	NAME | TITLE
	
	TOTALS
	CTF

FUNDING
	OTHER

FUNDING

	
	Linda Harris
	HOURS:  1,950
	
	
	

	1.00
	Clinical Supervisor
	WAGES:  $26.00
	$50,700
	50,700
	

	
	Gina Beebe
	HOURS:  1,950
	
	
	

	1.00
	Home Visitor
	WAGES:  $19.00
	37,050
	37,050
	

	
	Kim Clarke
	HOURS:  1,950
	
	
	

	1.00
	Home Visitor
	WAGES:  $19.00
	37,050
	37,050
	

	
	Cathy Lenihan
	HOURS:  910
	
	
	

	0.50
	Parent Group Coordinator/Facilitator
	WAGES:  $18.00
	16,380
	16,380
	

	
	Haley Scott
	HOURS:  390
	
	
	

	0.20
	Children's Group Facilitator
	WAGES:  $15.00
	5,850
	5,850
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CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Administrative Support Staff Salaries 100B

Organization:  XYZ, Inc.   Program/Service:  Nurturing Families Network   Contract Period:  July 1, 20XX - June 30, 20XX
	FTE
	NAME | TITLE
	
	TOTALS
	CTF

FUNDING
	OTHER

FUNDING

	
	Karen Foley-Schain
	HOURS:  487.5
	
	
	

	0.20
	Program Manager
	WAGES:  $26.00
	$12,675
	$12,675
	

	
	Jacke Lewis
	HOURS:  195
	
	
	

	0.10
	Executive Assistant
	WAGES:  $18.00
	$3,510
	$3,510
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CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Expenses (Page 1 of 2)

	Organization:  XYZ, Inc.   Program/Service:  Nurturing Families Network   Contract Period:  July 1, 20XX - June 30, 20XX


	
	EXPENSE ACCOUNT
	TOTAL OPERATING EXPENSES
	CTF

FUNDING
	OTHER FUNDING

	100A
	Direct Service Salaries
	$147,030
	$147,030
	

	100B
	Administrative Salaries
	$16,185
	$16,185
	

	
	FRINGE BENEFITS
	
	
	

	200
	Employer FICA
	
	
	

	201
	Unemployment Taxes State
	
	
	

	202
	Workers Compensation
	
	
	

	203
	Medical/Health Insurance
	
	
	

	204
	Life Insurance
	
	
	

	205
	Retirement
	
	
	

	206
	Other (Identify)
	
	
	

	
	200 SERIES TOTAL
	$34,018
	$34,018
	

	
	CONSULTING & CONTRACTUAL SERVICES
	
	
	

	301
	Medical
	
	
	

	302
	Psychiatric – MD
	
	
	

	303
	Psychological - Ph.D.
	
	
	

	305
	Other (Identify)
	
	
	

	306
	Training Conference
	400
	400
	

	307
	In-Service Training
	
	
	

	310
	Other (Identify)
	
	
	

	311
	Audit
	
	
	

	312
	Legal
	
	
	

	313
	Accounting
	
	
	

	315
	Other (Identify)
	
	
	

	
	300 SERIES TOTAL
	$400
	$400
	

	
	TRAVEL
	
	
	

	400
	Public Transportation
	800
	800
	

	401
	Vehicle Maintenance/Oil/Gas
	2,475
	2,475
	

	402
	Personal Vehicle Mileage
	
	
	

	404
	Other (Identify)
	
	
	

	
	400 SERIES TOTAL
	$3,275
	$3,275
	


	CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Expenses (Page 2 of 2)

Organization:  XYZ, Inc.   Program/Service:  Nurturing Families Network   Contract Period:  July 1, 20XX - June 30, 20XX


	
	EXPENSE ACCOUNT
	TOTAL OPERATING EXPENSES
	CTF

FUNDING
	OTHER FUNDING

	
	CONSUMABLES
	
	
	

	500
	Food
	2,300
	2,300
	

	501
	Office Supplies
	1,500
	1,500
	

	502
	Program Supplies
	3,706
	3,706
	

	503
	Household & Grounds Supplies
	
	
	

	506
	Other (Identify)
	
	
	

	
	500 SERIES TOTAL
	$7,506
	$7,506
	

	
	RENT
	
	
	

	600
	Rent
	7,200
	3,600
	3,600

	601
	Renovations/Alterations
	
	
	

	602
	Maintenance & Repair
	
	
	

	603
	Other (Identify)
	
	
	

	
	600 SERIES TOTAL
	$7,200
	$3,600
	$3,600

	
	CAPITAL EQUIPMENT
	
	
	

	700
	Office
	
	
	

	701
	Program
	
	
	

	702
	Home & Grounds
	
	
	

	704
	Other (Identify)
	
	
	

	
	700 SERIES TOTAL
	
	
	

	
	OTHER EXPENSES
	
	
	

	800
	Utilities
	3,600
	1,200
	2,400

	801
	Telephone
	1,680
	1,680
	

	802
	Insurance
	1,680
	
	1,680

	803
	Postage & Shipping
	300
	300
	

	805
	Residence Expense
	
	
	

	806
	Other Facility Expense
	2,100
	1,500
	600

	807
	Non-Reimbursement Expense
	
	
	

	809
	Other (Identify)
	
	
	

	
	800 SERIES TOTAL
	$9,360
	$4,680
	$4,680

	GRAND TOTAL EXPENSES
	$224,974
	$216,694
	$8,280


CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Income Allocation

	Organization:  XYZ, Inc.   Program/Service:  Nurturing Families Network   Contract Period:  July 1, 20XX - June 30, 20XX



	INCOME
	TOTAL PROGRAM INCOME

	CTF AWARDED FUNDS

(STATE)


	$216,694

	CTF AWARDED FUNDS

(FEDERAL)


	

	OTHER STATE FUNDS

(Identify Source)


	

	FEDERAL FUNDS

(Identify Source)


	

	MUNICIPAL FUNDS

(Identify Source)


	

	IN-KIND CONTRIBUTIONS

(Identify Source)


	$8,280

	OTHER FUNDS

(Identify Source)


	

	TOTAL PROGRAM INCOME


	$224,974


CHILDREN’S TRUST FUND

SAMPLE BUDGET FORM

Budget Narrative Form

	Line Item (Description)
	Amount
	Narrative - calculations and allocations

	Linda Harris, Clinical Supervisor
	$50,700
	37.5 hrs/wk x 52 wks x $26.00/hr

	Gina Beebe, Home Visitor
	$37,050
	37.5 hrs/wk x 52 wks x $19.00/hr

	Kim Clarke, Home Visitor
	$37,050
	37.5 hrs/wk x 52 wks x $19.00/hr

	Cathy Lenihan, Parent Group Coordinator/Facilitator
	$16,380
	17.5 hrs/wk x 52 wks x $18.00/hr

	Haley Scott, Children's Group Facilitator
	$6,240
	7.5 hrs/wk x 52 wks x $15.00/hr

	Karen Foley-Schain, Program Manager
	$10,816
	9.375 hrs/wk x 52 wks x $26.00/hr

	Jacke Lewis, Executive Assistant
	$3,510
	3.75 hrs/wk x 52 wks x $18.00/hr

	200: Fringe Benefits
	$34,018
	Total salary for benefits-eligible employees through this grant = $141,743.  Fringe benefits are calculated as $14,743 x 24% = $34,018.

	306: Training Conference
	$400
	$200 for each Home Visitor to attend Parents as Teachers 3 year-Kindergarten training.

	400: Client Transportation
	$800
	For parent groups:  15 bus tokens per group @ $1.25 per token x 30 groups = $562.50.  For Group, tokens can be used to transport participants to/from group for those with no other means of transportation.  For home visiting:  $237.50 to purchase an additional 190 tokens.  For Home Visiting, tokens are to be used for transportation to/from medical appointments for participants with no other means of transportation.

	402: Personal Vehicle Mileage
	$2,475
	For Home Visitors: 40 miles/week x $0.45/mile x 50 weeks x 2 home visitors = $1,800.  For Clinical Supervisor: 30 miles/week x $0.45/mile x 50 weeks = $675.  For all staf, thismileage line covers home visits, NFN Network meetings, and training.

	500: Food
	$2,300
	For parent groups: $60 per group x 30 groups = $1,800 for healthy hot lunches for the parents and children.  $500 for coffee, juice, and healthy snacks for the children's group since most of the children arrive at group without having breakfast.

	501: Office Supplies
	$1,500
	Office Supplies will be utilized @ $125/month x 12 months = $1,500.  This will provide for basic office supplies such as paper, pens, notebooks, envelopes.

	502: Program Supplies
	$3,706
	Curricula
(1) Partners for a Health Baby

· 20 parent handouts (Before Baby Arrives) x $10/handout = $200

· 20 parent handouts (Birth to 6 Months) x $10/handout = $200

· 20 parent handouts (7 to 12 Months) x $10/handout = $200

· 20 parent handouts (13 to 18 Months) x $10/handout = $200
· Home Visiting Curriculum for Families: Toddler Months 19-36 x 3 books = $375

(2) Nurturing Parenting Program

· 25 Parent Handbooks x $15/handbook = $375

· 25 Nurturing Books for Parents and Children x $15/book = $375

Total curriculum costs: $1,925
Program Supplies

· Developmentally appropriate play equipment and materials for Children's Group = $500
· Supplies for Parenting Groups for weekly activities (paper, markers, other craft supplies, etc.) x $20 per group x 30 groups = $500

· Paper goods, cups, utensils, and other foold service supplies x $5/group x 30 groups = $150

· Materials for Welcome Bags for new home visiting families x $10 per bag x 25 bags = $250

· Resource books and other professional development materials for staff = $381

Total program supplies = $1,781

	600: Rent
	$3,600
	Rent will be charged at a rate of $600 a month based on a rate of $12 per square foot for 600 square feet of space for a total of $7,200 per year.  The contractor will contribute 50% of the cost in the amount of $3,600 and the project will pay $3,600.

	800: Utilities
	$1,200
	Utilities @ rate of $300/month x 12 months = $3,600.  The contractor will contribute $200 per month in the amount of $2,400 for utilities costs and the project will pay $1,200.

	801: Telephones
	$1,680
	Telephones for NFN Staff: 4 lines @$20 per line per month x 12 months = $960.  Cellular phones for home visitors: $60 per month x 12 months = $720.

	802: Insurance
	$1,680
	In-kind: Insurance will be in-kind based on 2.4% of $70,000 = $1,680

	803: Postage & Shipping
	$300
	$25/month x 12 months = $300

	806: Other Facilities Expenses
	$1,500
	Cleaning/Shredding/Waste removal:  $100/month x 12 months = $1,200.  The contractor will contribute 50% of the cost in the amount of $600 and the project will pay $600.
Fire and Security: $75/month x 12 months = $900








