Connecticut Training and Development Network

Meeting Notice Information for List Serv Coordinator


Meeting Coordinators: Please complete this form and send it at least 3 weeks in advance of the meeting you are coordinating.  Send to:
deana.giordano@ct.gov
	Date of Meeting


	

	Title of Program


	

	Program Description


	

	Name and Title of Speaker(s)


	

	Speaker’s Bio or Info


	


Please complete page 2 as well.

	Meeting Location


	

	Driving Directions


	

	Parking Information


	

	Name of Program Coordinators and Contact Information


	

	Who is taking RSVP’s?

What is the phone number and e-mail address?

Is there a deadline date?  If so, what is it?
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