d DAS Learning Center
CToor

connecticut training & & srare oF connecTicur

State of Connecticut Train-the-Trainer (TtT)

Certificate Program Application
Please read the entire application and complete all pages. Pages 2 and 3 must be signed by your direct
supervisor or manager to qualify for review.

Email applications to: Deana Giordano, CT Department of Labor at deana.giordano@ct.gov.

Applications are due by July 10, 2015, 4:30 p.m. You will be notified by July 31 regarding acceptance into
the program.

Name:

Job Title:

Agency: Department:
Work Phone No.: Email Address:
Work Address:

(Street) (City) (Zip)

Please check the area(s) that you currently do as part of your job and for each area checked, indicate the
percentage of time you spend conducting that duty.

] Develop curriculum: | spend % of my time conducting this duty

1 Conduct staff training: | spend % of my time conducting this duty

[ Facilitate groups: | spend % of my time conducting this duty

[J Manage the training functions for your agency: | spend % of my time conducting this duty
[J Conducting staff development activities: | spend % of my time conducting this duty

1 Other :  |spend % of my time conducting this duty

List the specific courses you have taken within the past two years in any of the above subject areas. [Please include course
title(s), sponsor(s), and duration.)]

Explain how the TiT Certification Program will enhance your ability to perform your current job and benefit your agency.

Contact Deana Giordano with any questions regarding the application at 860-263-6677.
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Train-the-Trainer (TtT) Certificate Program Application

Independent Work-Related Project

The Train-the-Trainer Program requires successful completion of an independent work-related project due prior
to the end of the program in May 2016. The project entails designing and developing an original training
session in a subject area you will conduct at your agency. If you wish to use a pre-existing training program
that is already created and you plan to modify it and use as your work-related project for TtT, you must get
approval from one of the TtT Program coordinators upon acceptance into the TtT program. The majority of the
work on the project will be completed on the job. Prior to completing this portion of the application, it is
suggested that you discuss and finalize the subject area/topic for your project with your immediate
supervisor/manager.

Please indicate below your proposed work-related project/training topic and details regarding how it will be
implemented at your agency. Some part of your proposed project must involve training in the classroom.

Manager/Supervisor’s Signature:
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Train-the-Trainer (TtT) Certificate Program Application

This portion of the application is completed by the applicant’s direct manager/supervisor.

The purpose of the TtT Program is to enable your staff person to further develop skills in curriculum
development and training. This certificate program is targeted to individuals whose current job duties involve
creating curriculum and delivering training programs to agency staff. Acceptance into the program is based on
the degree of involvement your staff person currently has in curriculum development and staff training.

This is a rigorous, 8-month program that runs from September 2015 to May 2016 and includes 14 1/2
classroom days and the completion of a work-related independent project based on the classroom portion of
the training. Individuals are expected to be given time on the job to work on a work-related project during the
course of the program. Certificates of completion are awarded on the last day of class on May 4, 2016.
Graduates are encouraged to attend to receive them in person, as are their supervisors.

By signing the application and recommending your staff person for the TtT Program, you acknowledge the
following program requirements:
» The individual is expected to be released to attend 14 1/2 classroom days;

= Time will be given on the job during the span of the program to complete an independent work-related
project;
» Your agency authorizes and is responsible for payment of $_115.00 __ for the certificate program.

Manager/Supervisor’'s Recommendation and Approval

Approval Manager’s Name:

Job Title:

Work Phone No.: Email Address:

Please state your reason(s) for recommending your employee for the TiT Certificate Program. Please include the percentage of
time he or she conducts staff training, curriculum development or other training and development-related duties:

Manager /Supervisor’s Signature Date:

Fiscal Approval Manager’s Signature®*: Date:

**Fiscal Approval Manager signature is required if the Manager/Supervisor does not have fiscal approval
authority to authorize payment.



	State of Connecticut Train-the-Trainer (TtT)  Certificate Program Application
	List the specific courses you have taken within the past two years in any of the above subject areas. [Please include course title(s), sponsor(s), and duration.)] 
	Explain how the TtT Certification Program will enhance your ability to perform your current job and benefit your agency.   
	Manager/Supervisor’s Recommendation and Approval

	Train-the-Trainer (TtT) Certificate Program Application
	Train-the-Trainer (TtT) Certificate Program Application
	**Fiscal Approval Manager signature is required if the Manager/Supervisor does not have fiscal approval authority to authorize payment.


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /All

  /Binding /Left

  /CalGrayProfile (Gray Gamma 2.2)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.5

  /CompressObjects /Off

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket true

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.1000

  /ColorConversionStrategy /LeaveColorUnchanged

  /DoThumbnails true

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams true

  /MaxSubsetPct 100

  /Optimize false

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments false

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Preserve

  /UCRandBGInfo /Remove

  /UsePrologue true

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

    /Arial-Black

    /Arial-BlackItalic

    /Arial-BoldItalicMT

    /Arial-BoldMT

    /Arial-ItalicMT

    /ArialMT

    /ArialNarrow

    /ArialNarrow-Bold

    /ArialNarrow-BoldItalic

    /ArialNarrow-Italic

    /CenturyGothic

    /CenturyGothic-Bold

    /CenturyGothic-BoldItalic

    /CenturyGothic-Italic

    /CourierNewPS-BoldItalicMT

    /CourierNewPS-BoldMT

    /CourierNewPS-ItalicMT

    /CourierNewPSMT

    /Georgia

    /Georgia-Bold

    /Georgia-BoldItalic

    /Georgia-Italic

    /Impact

    /LucidaConsole

    /Tahoma

    /Tahoma-Bold

    /TimesNewRomanMT-ExtraBold

    /TimesNewRomanPS-BoldItalicMT

    /TimesNewRomanPS-BoldMT

    /TimesNewRomanPS-ItalicMT

    /TimesNewRomanPSMT

    /Trebuchet-BoldItalic

    /TrebuchetMS

    /TrebuchetMS-Bold

    /TrebuchetMS-Italic

    /Verdana

    /Verdana-Bold

    /Verdana-BoldItalic

    /Verdana-Italic

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 150

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages false

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /ColorImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 150

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages false

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /GrayImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile (None)

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<





    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e55464e1a65876863768467e5770b548c62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc666e901a554652d965874ef6768467e5770b548c52175370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>







    /HUN <>

    /ITA (Utilizzare queste impostazioni per creare documenti Adobe PDF adatti per visualizzare e stampare documenti aziendali in modo affidabile. I documenti PDF creati possono essere aperti con Acrobat e Adobe Reader 6.0 e versioni successive.)

    /JPN <>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020be44c988b2c8c2a40020bb38c11cb97c0020c548c815c801c73cb85c0020bcf4ace00020c778c1c4d558b2940020b3700020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200036002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken waarmee zakelijke documenten betrouwbaar kunnen worden weergegeven en afgedrukt. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 6.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>





    /SKY <>



    /SUO <>

    /SVE <>

    /TUR <>



    /ENU (Xerox PDF settings)

  >>

>> setdistillerparams

<<

  /HWResolution [1200 1200]

  /PageSize [612.000 792.000]

>> setpagedevice



	Name: 
	Job Title: 
	Agency: 
	Department: 
	Work Phone No: 
	Email Address: 
	Work Address: 
	percentage of time you spend conducting that duty: 
	Develop curriculum: Off
	Conduct staff training: Off
	Facilitate groups: Off
	Manage the training functions for your agency: Off
	Conducting staff development activities: Off
	Other: Off
	of my time conducting this duty: 
	I spend: 
	of my time conducting this duty_2: 
	I spend_2: 
	I spend_3: 
	undefined: 
	Explain how the TtT Certification Program will enhance your ability to perform your current job and benefit your agency 1: 
	implemented at your agency  Some part of your proposed project must involve training in the classroom 1: 
	Approval Managers Name: 
	Job Title_2: 
	Work Phone No_2: 
	Email Address_2: 
	time he or she conducts staff training curriculum development or other training and developmentrelated duties 1: 
	Date: 
	Date_2: 
	List specific courses: 


