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ARTICLE I:  Name

The name of this body shall be the Connecticut Council on Developmental Disabilities.

ARTICLE II:  Object
The object of the Connecticut Council on Developmental Disabilities shall be to implement in Connecticut the provisions of the federal developmental disabilities act that pertain to Councils on Developmental Disabilities.

ARTICLE III:  Membership

Section 1.  Membership Eligibility and Admission Procedure

Any resident of the state of Connecticut, who is a registered voter, shall be eligible for membership, provided that such resident meet the membership provisions of the federal developmental disabilities act.  The Council’s Membership Committee shall recruit and interview nominees for membership.  The Council’s Membership Committee shall present to the Governor, in a timely manner, recommended candidates for each vacancy and for each anticipated vacancy.

Section 2.  Member Responsibilities

(1)  Each member shall attend and participate fully in each regular meeting of the Council and each special meeting of the Council, provided the member has received sufficient notice that the meeting has been scheduled.  

(2)  Each member shall be a member of at least one, but not more than, three standing committees of the Council.  If the member does not indicate a preference for a committee assignment, the Chairperson shall assign the member to one committee.  The member shall attend and participate fully in each meeting and each committee for which the member has volunteered or to which the member has been assigned, provided the member has received sufficient notice that the meeting has been scheduled.  
(3) Each member shall, upon appointment and annually thereafter, sign a conflict of interest statement that will be kept on file at the Council, and shall adhere to the Council’s conflict of interest policy as provided in the member handbook.  

Section 3.  Terms of Office and Succession of Members
(1)  Each member shall be appointed for a term of office of three years.  The membership term shall expire on September 30.

(2) To maintain the staggering of memberships, the expiration date of each membership term of office shall be fixed, even when the membership position is vacant.

(3) A member may be appointed for a maximum of two full consecutive three-year terms.

(4) A Council member whose term of office is expiring may continue beyond the end of the term until re-appointed or until a successor qualifies and is appointed.

(5) Appointment of a new member shall be effective at the completion of his/her predecessor's term of office. If the predecessor leaves office before the end of his/her term, the successor may complete the term of office, with all member benefits, rights and responsibilities, however, no member may serve more than seven (7) years total.

Section 4. Absences

(1)  A member who is unable to attend:

(i)  a regular or special meeting of the Council, shall notify the Council staff by telephone or by E-mail prior to the meeting. The Council staff shall notify the Council Chair.

(ii) a committee meeting shall notify the Council staff by telephone or by E-mail prior to the meeting. The Council staff shall notify the Chair of the committee. 
(2)  A member who is absent from two consecutive meetings of the Council or two consecutive meetings of a committee or any combination thereof, shall receive a letter from the Chair of the Council inquiring about the member's desire or ability to continue to serve as a Council member.

(3)  A member who is absent from three consecutive meetings of the Council or three consecutive meetings of a committee or any combination thereof, and who has not received from the Chair of the Council or in the case of a committee meeting, the Chair of such committee, prior to a meeting, authorization for the absence, shall be deemed to have resigned from the Council.  The Chairperson shall provide the Governor with notification of the resignation. 

(4) Resignation from Council Membership.  Any member desiring to resign from the Connecticut Council on Developmental Disabilities shall submit his or her resignation to the Governor in writing with a copies to the Executive Director and Chairperson of the Council.

ARTICLE IV:  Officers

Section 1.  Officers.  The officers of the Connecticut Council on Developmental Disabilities shall be a Chairperson and a Vice Chairperson.  Officers are limited to Council members who are people with developmental disabilities who are not representing another membership category on the Council or parents of a child with developmental disabilities who are not representing another membership category on the Council. 

Section 2.  Nominations Procedure, Time of Elections.  The officers shall be drawn from the membership of the Council.  Candidates for each office shall be nominated by the Membership and Supports Committee.  Before the election at the annual meeting in September, additional nominations from the floor shall be permitted.  
Section 3.  Ballot Election, Term of Office.  The officers shall be elected by ballot to serve for one year or until their successors are elected, and their term of office shall begin at the close of the annual meeting at which they are elected.

Section 4.  Office-Holding Limitations.  An individual may be re-elected an unlimited number of times as Chairperson and/or Vice-Chairperson during his or her membership on the Council   

Section 5.  Duties of Officers.
(1).  Chair.  The Chairperson shall have the following responsibilities:

(i) Chair meetings of the Council;

(ii) Serve as Chair of the Executive Committee;

(iii) Establish, at the Council meeting each November, a calendar of regularly scheduled meetings for the Council for the next twelve-month period; 

(iv) Set Council meeting agendas in consultation with the Executive Director, committee chairpersons, and other members; 

(v) Appoint non-standing committees and task forces as necessary;

(vi) Serve as ex officio of all committees, except Membership and Support Committee.

(vii) Supervise, monitor and evaluate the work of the Executive Director, in conformity with the process and standards agreed upon by the Executive Committee.  
(viii) When necessary, chair the search committee for a new Executive Director or delegate one or both of these roles to other members of the Council, with the approval of a majority of the Council;

(ix)  Represent the Council to the public and to elected and appointed officials;

(x) Generally guide the Council in upholding its principles, purposes and responsibilities; and

(xi) Report to the Council at its next regularly scheduled meeting any office-related actions that have occurred since the previous Council meeting.

(xii) and other such duties applicable to the office as prescribed by the parliamentary authority adopted by the Council.

(2) Vice Chair.  The Vice-Chairperson shall assume the responsibilities of the Chairperson in the absence of the Chairperson. 
ARTICLE V:  Meetings

Section 1.  Regular Meetings. The Council shall meet as often as necessary, but at a minimum of six (6) times a year including a meeting in November to determine a calendar of regularly scheduled meetings for the Council for the next twelve-month period.

Section 2.  Annual Meeting.   A regular meeting shall be held in September.  This meeting shall be known as the annual meeting and shall be for the purpose of electing officers and for any other business that may arise.

Section 3.  Special Meetings.  Special meetings may be called by the Chairperson, or by the Executive Committee, and shall be called upon the written request of a majority of members.  The purpose of the meeting shall be stated in the call.

Section 4.  Sufficient Notice.  Sufficient notice of Council meetings shall be at least fourteen (14) days prior to the date of a regular meeting, or at least twenty-four (24) hours prior to a special meeting, excluding weekends and holidays.
Section 5.  Quorum.  At least half of current Council members constitute a quorum.  
Section 6.  Voting. Each member in attendance shall have one vote.  Voting by proxy is prohibited. Absentee voting is prohibited. A majority vote will  be 2/3 of the voting members in attendance.  
Section 7.  Electronic Communication.
(i) Council meetings.  Use of electronic media shall not replace the presentation of 
issues, discussion, and voting at Council meetings.  

(ii) Standing Committees, Subcommittees and Task Forces.  Council members who are unable to attend a standing committee, subcommittee or task force meeting may participate and vote via teleconference or similar communications equipment, upon reasonable advance notice given to the standing committee, subcommittee or task force Chair and staff about his/her intent to appear by teleconference, and provided all such members agree to such participation.

(iii) Teleconference procedures.  

(a)  At least one location must be noted as the location where the public may attend.

(b)  The means used to facilitate a teleconference meeting must enable each member appearing telephonically to clearly hear all other members and enable the opportunity for simultaneous communication.

(c)  Members of the public attending the meeting must be clearly heard by all other Commission members and members of the public.

(d) The minutes shall note in the attendance record all members appearing electronically.

Section 8. Electronic Mail (E-Mail). Electronic mail shall be used for the dissemination of information and to facilitate communication within the Council.  Email may be used by standing committees, subcommittees and task forces for voting, except for the election of a standing committee chair and vice chair.  Email may not be used for elections.
Article VI:  Executive Committee

Section 1.  Committee Composition.  The Executive Committee shall be comprised of the Council officers and the chairperson and vice chairperson of each standing committee. The Council Chairperson shall chair the Executive Committee.

Section 2.  Executive Committee’s Duties and Powers.  The Executive Committee shall 

(i) have the full power and authority over the affairs of the Council between regular meetings of the Council. 
(ii)  The Executive Committee shall report on its activities at the next scheduled meeting of the Council, and shall obtain ratification of proposed expenditure decisions, as necessary. (iii)  The Council may delegate other general or specific ad hoc responsibilities to the Executive Committee in addition to those specified in these bylaws.
Section 3. Executive Committee Meetings.  Executive Committee meetings shall be called by the Council Chairperson as needed or by request of three committee members.

Article VII:  Committees.

Section 1.  Membership and Support Committee.  The Membership and Support Committee shall have the following responsibilities:

(i) Recruit, interview and present to the Governor, at least annually, a listing of viable nominees for membership on the Council; 

(ii)  Solicit information from Council members regarding potential nominees;

(iii)  Ensure that the staggering of memberships, and any other provisions of these by-laws regarding membership, are maintained;

(iv) Develop and implement programs, with staff assistance, for enhancing the effectiveness of members with regard to participation in Council affairs, and
(v)  To submit nominations for Chair and Vice Chair for which elections are to be held at the annual meeting.

Section 2. Legislation, Policy and Planning Committee.  The Legislation, Policy and Planning Committee shall have responsibility for addressing the legislative and executive branches of government.  It shall be the duty of this committee to review, advise, develop and disseminate statements on the Council's position and involvement in local, state and federal legislative and administrative policy initiatives that impact on persons with developmental disabilities and their families.  

Section 3.  Advocacy, Public Information and Education Committee. The Advocacy, Public Information and Education Committee shall have responsibility for addressing the general public.  It shall be the duty of this committee to use the media and other resources to educate the public about the Council and issues concerning people with developmental disabilities and publish an annual report on Council activities. 

Section 4.  Proposal Review Committee.  The Proposal Review Committee shall have responsibility for reading applications for Council funds, evaluating the merit of applications in relation to Council objectives and systems change, and recommending applicants to receive Council funds for the Council’s ratification.  It shall be the duty of this committee to be knowledgeable about Council objectives and to recommend applicants that implement systems change initiatives that impact people with developmental disabilities and their families.

Section 5.  Other Committees; Chair and Vice Chair Ex Officio Committee Membership.  Such other committees, standing or special, shall be appointed by the Chair as the Council or Executive Committee shall from time to time deem necessary to carry on the work of the Council.  The Chair and Vice Chair shall be ex officio of all committees except the Membership and Support Committee. 

Section 6.  Committee Chairs and Vice Chairs.  Each Committee shall elect a Chair and Vice Chair.  These officers shall be drawn from the membership of the Committee.

Section 7.  Non-Council Member Participation.  Non-members of the Council may participate on committees and task forces. Non Council Members shall not be eligible for Council member supports and privileges.  Non Council Members shall not be eligible to vote on Council business.

Article VIII.  Parliamentary Authority.
The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the Council in all cases to which they are applicable and in which they are not inconsistent with these bylaws, any special rules the Council may adopt, and any state or federal statutes applicable to the Council that do not authorize the provision of these bylaws to take precedence.
ARTICLE IX. Amendment of Bylaws.

These bylaws may be amended at any regular meeting of the Council by a two-thirds vote, provided that the amendment has been submitted in writing at the previous regular meeting.
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