
Connecticut Council on Developmental Disabilities

UPDATED BYLAWS

ARTICLE I:  Name

The name of this body shall be the Connecticut Council on Developmental Disabilities.

ARTICLE II:  Definitions

A. Areas of Emphasis - Areas related to quality assurance activities, education activities and early intervention activities, child care related activities, health related activities, employment related activities, housing related activities, transportation related activities, recreation related activities, and other services available or offered to individuals in a community, including informal and formal supports that affect their quality of life.

B. Council -The Connecticut Council on Developmental Disabilities.  Its members are designated and appointed by the Governor of Connecticut, in accordance with Article IV (“Membership”) of these bylaws. 

C. DD Act - Public Law 106–402, the federal legislation also cited as the ‘‘Developmental Disabilities Assistance and Bill of Rights Act of 2000.”

D. Developmental Disability - Defined in accordance with the DD Act. 
(1) IN GENERAL - The term ‘‘developmental disability’’ means a severe, chronic disability of an individual that: 

(a) is attributable to a mental or physical impairment or a combination of mental and physical impairments;

(b) is manifested before the individual attains age 22;

(c) is likely to continue indefinitely;

(d) results in substantial functional limitations in three (3) or more of the following areas of major life activity: (i) Self-care; (ii) Receptive and expressive language; (iii) Learning; (iv) Mobility; (v) Self-direction; (vi) Capacity for independent living; (vii) Economic self-sufficiency; and

(e) reflects the individual’s need for a combination and sequence of special, interdisciplinary, or generic services, individualized supports, or other forms of assistance, which are of lifelong or extended duration and are individually planned and coordinated.

(2) INFANTS AND YOUNG CHILDREN - An individual from birth to age nine (9), inclusive, who has a substantial developmental delay or specific congenital or acquired condition, may be considered to have a developmental disability without meeting three (3) or more of the criteria described in clauses (i) through (v) of subparagraph (d) above, if the individual, without services and supports, has a high probability of meeting those criteria later in life.

E. Managing Employee – An individual including a general manager, business manager, administration, and director, who exercises operational or managerial control over the entity, or who directly or indirectly conducts the day-to-day operation of the entity.  (42 USC 1320a-5, 1126 (b)).

F. Member - An individual who has been appointed to serve as a member of the Council.

G. Quorum - At least half of current Council members.

H. Robert’s Rules of Order - Robert's Rules of Order (Newly Revised), Henry M. Roberts III (Editor) et al., published November 2000.

I . Sufficient Notice – Sufficient notice of Council meetings shall be at least fourteen (14) days prior to the date of a regular meeting, or at least twenty-four (24) hours prior to a special meeting. 

ARTICLE III:  Authority, Mission, Purpose, and Responsibility

A.  The legal AUTHORITY for establishment of the Council is the DD Act.

B.  The MISSION of the Connecticut Council on Developmental Disabilities is to promote the full inclusion of all people with disabilities in community life.

C.  The PURPOSE of the Council is to engage in advocacy, capacity building, and systemic change activities that are consistent with the mission of the Council and contribute to a coordinated, consumer- and family-centered and directed, comprehensive system of community services, individualized supports, and other forms of assistance, which empower individuals with developmental disabilities to exercise self-determination, and to become independent and productive, as well as integrated and included in all facets of community life. 

D.  The Council's RESPONSIBILITIES shall include, but are not limited to:

(1) Acting as an advocate for Connecticut citizens with developmental disabilities and conducting or supporting programs, projects, and activities that carry out advocacy, capacity building, and systemic change;

(2) Developing and implementing a Five-Year State Plan, in accordance with the DD Act, with relevant consumer groups, executive branch agencies and communities; the Five-Year Plan may have goals that address:  (a) outreach;  (b) training;  (c) technical assistance;  (d) supporting and educating communities;  (e) interagency collaboration and coordination;  (f) coordination with related councils, committees, and programs;  (g) barrier elimination and systems design and redesign;  (h) coalition development and citizen participation;  (i) informing policymakers; 

(j) demonstrating new approaches to services and supports; and  (k) any other activities related to the DD Act;

(3) Reviewing and commenting upon, to the maximum extent feasible, all Connecticut agencies' state plans, which relate to programs affecting people with developmental disabilities and their families;

(4) Monitoring, reviewing and evaluating, on an annual basis, implementation of the Five-Year State Plan, including assessment of the need for changes in selected areas of emphasis;

(5) Soliciting proposals for innovative programs or activities, which will advance the Council's purpose, and providing financial grants, subsidies or technical assistance to assist with their development;

(6) Submitting to the Secretary of the U.S. Department of Health and Human Services such periodic reports on its activities as the Secretary may reasonably request;

(7) Studying and implementing ways of promoting public understanding of developmental disabilities;

(8) Considering the need for the development and /or maintenance of state programs, innovative techniques, training of professional and paraprofessional service providers, and legislation in the field of developmental disabilities;

(9) Examining programs that provide services to people with developmental disabilities and making recommendations for the improvement and coordination of programs and for prevention of duplication of services;

(10) Submitting recommendations, on matters related to developmental disabilities, to the Governor, the Secretary of the U.S. Department of Health and Human Services, and other governmental officers; 

(11) Reviewing and acting upon such other matters as may be deemed by the Council to fall within the intent of the Federal law, guidelines, directives and interests of citizens with disabilities and their families; and

(12) Selecting, hiring and supervising an Executive Director for the purpose of carrying out its directions, including the employment of additional staff, as appropriate, to support the Council in meeting its annual and Five-Year State Plan objectives.

ARTICLE IV:  Membership

A.  Composition of the Council 

(1) Each member of the Council shall be appointed by the Governor, at the discretion of the     

      Governor, except as noted in this article, and shall be a resident of Connecticut. 

(2)  At least 60% of Council members shall be individuals with developmental disabilities and/or family members of individuals with developmental disabilities, exclusive of any member who meets the following criteria:  an employee of any agency that receives funds or provides services under the DD Act, a managing employee of any other entity that receives funds or provides services under the DD Act, and a person with an ownership or controlling interest with respect to such an entity.  The following is applicable to the composition of the Council with regard to membership of “individuals with developmental disabilities and/or family members (i.e., parents, other immediate relatives, or legal guardians) of individuals with developmental disabilities”:  (a) at least one-third shall be individuals with developmental disabilities;  (b) at least one-third shall be family members of individuals with developmental disabilities; and  (c) at least one member shall be an immediate relative or a guardian of an individual with developmental disabilities who resides, or previously resided, in an institution, or shall be an individual with developmental disabilities who resides, or previously resided, in an institution. 

(2) The membership of the Council shall be geographically representative of Connecticut and shall reflect the diversity of the State with respect to race and ethnicity.  Membership should also generally reflect the various socio-economic, and other demographic characteristics of the population of the state. 

(3)  An employee of each of the following agencies shall be appointed to the Council:

(a) The Connecticut Department of Education (SDE), the state agency that administers the Individuals with Disabilities Education Act (IDEA);

(b) The Connecticut Department of Social Services (DSS), the state agency that administers the Older Americans Act of 1965, Title XIX of the Social Security Act and the Rehabilitation Act;

(c) The Connecticut Department of Public Health (DPH), the state agency that administers Title V of the Social Security Act; 

(d) The University Center for Excellence in Developmental Disabilities, Education, Research and Service (UCE), which has been authorized in Connecticut;

(e) The Connecticut Office of Protection and Advocacy for Persons with Disabilities (OPA); and

(f) A non-governmental agency concerned with developmental disabilities or a not-for-profit agency concerned with developmental disabilities.

B. Terms of Office and Succession of Members B. Membership Eligibility, Admission and  Succession
(1) Each member of the Council shall be appointed by the Governor, at the discretion of the     

      Governor, except as noted in this article, and shall be a resident of Connecticut.

(2) The Council’s Membership Committee shall recruit and interview nominees for membership.  The Council Chairperson shall present to the Governor, in a timely manner, a list of recommended candidates to fill Council vacancies and anticipated vacancies.

(3)  Each member shall be appointed for a term of office of three years.  The membership term of one third of the total appointments shall expire annually on September 30.

(4)  To maintain the staggering of memberships, the expiration date of each membership term of office shall be fixed, even when the membership position is vacant.

(5) A member may be appointed for a maximum of two full consecutive three-year terms, and may be considered for reappointment after a subsequent period of non-membership for at least three years duration.  

(6) A Council member whose term of office is expiring may continue beyond the end of the term until re-appointed or until a successor is appointed.

(7)  Appointment of a new member shall be effective at the completion of his/her predecessor's term of office. If the predecessor leaves office before the end of his/her term, the successor may complete the term of office, with all member benefits, rights and responsibilities.  Completion of a predecessor's unexpired term of office shall be in addition to the membership term limits stated in Section B(5) of Article IV, above.

(6) In accordance with the procedures in Article IX, Section B (2) of these bylaws, the Chairperson shall present to the Governor, in a timely manner, recommended candidates for each vacancy and for each anticipated vacancy.

(8) Resignation from Council Membership- Any member desiring to resign from the Connecticut Council on Developmental Disabilities shall submit his or her resignation to the Governor in writing with a copies to the Executive Director and Chairperson of the Council.

C.  Member Responsibilities

(1)  Each member shall attend and participate fully in each regular meeting of the Council and each special meeting of the Council, provided the member has received sufficient notice that the meeting has been scheduled.  


NT  - Would like to have the ability to attend on the phone)

(2)  Each member shall be a member of at least one, but not more than two,  standing committees of the Council.  If the member does not indicate a preference for a committee assignment, the Chairperson shall assign the member to one committee.  The member shall attend and participate fully in each meeting and each committee for which the member has volunteered or to which the member has been assigned, provided the member has received sufficient notice that the meeting has been scheduled.  

(3)  Each council member shall participate annually in a team evaluation of at least one grant recipient of the Council.  This evaluation will include a site visit to the grantee’s program(s).  If the member does not indicate a preference for an evaluation assignment, the Chairperson shall assign the member to one evaluation team.

D.  Reimbursement and Stipend  

(1)  Each Council member, who has not been appointed to the Council as a representative of any public or for profit agency, shall be eligible to receive a stipend and reasonable reimbursements for travel, personal assistants, child care, and other expenses that the Chairperson determines are necessary for the member to participate and attend Council meetings, and committee meetings, and other meetings where the Council member is attending as an official representative of the Council.  Each year the Council will determine the amount of the stipend to be awarded for meeting participation. 
(2) Each Council member, who has not been appointed to the Council as a representative of any agency, shall be eligible to receive a $50.00 stipend per meeting, unless the Chairperson determines that the meeting was not an official meeting of the Council.

E.  Absences

(1) A member who is unable to attend:

(i)  a regular or special meeting of the Council, shall notify the Chair of the the Council staff by telephone or by E-mail prior to the meeting. The Council staff shall notify the Council Chair.

(ii) a committee meeting shall notify the Chair of the committee the Council staff by telephone or by E-mail prior to the meeting. The Council staff shall notify the Chair of the committee. 
(2)  A member who is absent from two consecutive meetings of the Council or two consecutive meetings of a committee or any combination thereof, shall receive a letter from the Chair of the Council inquiring about the member's desire or ability to continue to serve as a Council member.

(3)  A member who is absent from three consecutive meetings of the Council or three consecutive meetings of a committee or any combination thereof, and who has not received from the Chair of the Council or in the case of a committee meeting, the Chair of such committee, prior to a meeting, authorization for the absence, shall be deemed to have resigned from the Council.  The Chairperson shall provide the Governor with notification of the resignation. 

ARTICLE V:  Officers

A. The Council shall have two officers: a Chairperson and a Vice-Chairperson.  The officers shall be drawn from the membership of the Council, exclusive of representatives of state agencies. One officer shall be a person with a developmental disability and one officer shall be the parent of a child with developmental disability.

B.  The Chairperson and Vice-Chairperson shall be nominated and elected annually by the Council at its September meeting. be elected by ballot to serve for one year or until there successors are elected. Their term shall begin at the close of the meeting at which they were elected.  An individual may be re-elected an unlimited number of times as Chairperson and/or Vice-Chairperson during his or her membership on the Council.
C.  The Chairperson shall have the following responsibilities:

(1) Chair meetings of the Council;

(2) Serve as Chair of the Executive Committee;

(3) Establish, at the Council meeting each November, a calendar of regularly scheduled meetings for the Council for the next twelve-month period; 

(4) Set Council meeting agendas in consultation with the Executive Director, committee chairpersons, and other members; 

(5) Make recommendations, to the Council, of delegates and committee and task force members and chairs; Appoint non-standing committees and task forces as necessary;
(6) Serve as an ex-officio member of all committees. 

(7) Supervise, monitor, and evaluate the work of the Executive Director, in consultation with the 

       Executive Committee and, as necessary, with other members of the Council;

(8) Evaluate annually, in conjunction with the Vice Chair, the job performance of the Executive Director. This shall be done in consultation with the Executive Committee.

(9) When necessary, chair the search committee for a new Executive Director or delegate one or  both of these roles to other members of the Council, with the approval of a majority of the Council;

(10) Represent the Council to the public and to elected and appointed officials;

(11) Generally guide the Council in upholding its principles, purposes and responsibilities; and

(12) Report to the Council at its next regularly scheduled meeting any office-related actions that have occurred since the previous Council meeting.

C. The Vice-Chairperson shall:

(1) Assume the responsibilities of the Chairperson in the absence of the Chairperson.

(2) Assist the Chairperson in annually evaluating the performance of the Executive Director   

      of the Council. 

D. The Council Chair and Vice Chair may serve on the Membership and Support Committee but may not participate in the nominating process for Council officers. 

ARTICLE VI:  Meetings

A. Schedule and Notices

(1) The Council shall meet as often as necessary, but at a minimum of six (6) times a year including a meetings in September and a meeting in November.  The September meeting shall be an annual meeting and include the election of the Council Chair and Vice-Chair. 

(2) Sufficient and appropriate notice of all meetings shall be provided to Council members.  A notice is appropriate for a member if:  (a) the notice specifies the date, time, place, and agenda for the meeting;  (b) the notice has been distributed by mail, by telephone, by other electronic means, or by hand; and  (c) the member can understand the content of the notice. 

(3) Special meetings may be called by the Chairperson,the Executive Committee, or a majority of current Council members, provided sufficient and appropriate notice is distributed to each member.  The purpose of the meeting shall be stated in the notice for the meeting.

(4) A Council meeting may be held upon sufficient and appropriate notice whether or not a majority of members are present at the meeting.  However, binding decisions can not be made by the Council unless a quorum is present. 

Each member in attendance shall have one vote.  Voting by proxy ballot is prohibited except for election of the Chair and Vice-Chair at the Council’s annual meeting.  

(5) Council meetings shall be open to the public, except when the Council votes to go into executive session, consistent with existing law.

B.  Procedures

(1)  Materials presented at Council meetings shall be available in alternative formats upon request. 

(2)  Robert's Rules of Order shall govern the conduct of business in all cases in which they are applicable and are not in conflict with these bylaws.

(3)  Voting

(a) All decisions must take place at a Council meeting at which a quorum is present and for which sufficient and appropriate notice has been provided to members in accordance with section A(2) of this article. No binding decisions can be made by the Council unless a quorum is present. 

(b)  Each member in attendance shall have one vote.  Voting by proxy is prohibited except for election of the Chair and Vice-Chair at the Council’s annual meeting.  

(c)  In the event of a tie vote, a “revote” will occur in accordance with the following.  The members may discuss the issue until either comments are exhausted or the chair determines that the discussion has reached redundancy.  Upon conclusion of the discussion, the members will vote.  In the event of a second tie vote, the motion will fail. the motion fails.

Article VII:  Conflict of Interest  

A.  The council shall maintain, review, and if necessary revise, at least annually, a “CONFLICT OF INTEREST” Policy, subject to review and approval by the State Ethics Commission.  The policy must comply with all relevant provisions of state and federal law including the State of Connecticut, Code of Ethics for Public Officials. (C.G.S.§ 1-79 et seq. (2001)).

B. A Council member shall leave the meeting room during any discussion or vote affecting financial support from the Council to an organization for which the member is a volunteer or a paid staff member or is an elected or appointed member of that organization and/or its governing board or advisory council.  For purposes of tallying the results of any such vote, it will be noted that the member was not present for the vote due to a conflict of interest.

C. Each Council member must sign annually a statement that indicates that the member has reviewed the current conflict of interest policy and will act in accordance with that policy.

D. Whenever a Council member has reason to believe that the actions of any Council member(s) or committee member(s) may be in violation of the Council’s conflict of interest policy, he/she shall immediately notify the Council's Chairperson.

ARTICLE VIII:  Unauthorized Use of Council Name

No member or committee, task force, or staff member of the Council, including the Executive Director, may represent or use the name of the Council for any purpose other than one that has been clearly authorized and ratified by the Council in accordance with these bylaws.

ARTICLE IX:  Council Committees, Task Forces and Delegations

A.  The Council may establish such standing committees, ad hoc committees, task forces and delegations as it deems appropriate to help carry out the responsibilities of the Council.

(1)  Standing committees shall be those committees that exist on an ongoing basis to perform activities relative to the primary and continuing responsibilities assumed by the Council.

(2)  Ad hoc committees and task forces may be created and members appointed at the discretion of the Chairperson with ratification of the Council, to study, address and/or develop recommendations pertaining to a particular issue of interest to the Council, and requiring attention for a finite period of time.

(3) Delegates and delegations shall represent the Council at national meetings, conferences or other events in which the Council wishes to participate. 

B.  The Council shall establish at least the following standing committees: the Executive Committee; the Membership and Support Committee; the Policy and Planning Committee; and the Grants Management Evaluation Committee, the Advocacy and Legislation Committee, and the Public Information and Education Committee.  Each Committee is empowered to take action or make decisions within its duties and powers as enumerated in this section B.  Each Committee shall report on its activities at the next regularly scheduled Council meeting.

(1) Executive Committee
(a) The Executive Committee shall be comprised of the Council officers and the chairperson of each standing committee.  The Chairperson shall chair the Executive Committee. 

(b) The Executive Committee shall have the following responsibilities:

(c) have full power and authority over the affairs of the Council between regular meetings of the Council
(i)  Provide leadership to the Council; 

(ii)  Review, advise and develop statements on the Council's position and involvement in local, state and federal legislative and administrative policy initiatives that impact on persons with developmental disabilities and their families;

(iii)  Give guidance to the Chairperson with regard to monitoring work performed by the Executive Director;

(iv)  Serve as the steering body for the Council by acting on Council matters that require attention between Council meetings;  and

(v)  Develop a draft annual budget and plan for expenditure of funds, with input from Council staff. and
(vi) Publish an Annual Report on Council activities.

(c)  The Executive Committee shall report on its activities at the next scheduled meeting of the Council, and shall obtain ratification of proposed expenditure decisions, as necessary. 

(d) The Council may delegate other general or specific ad hoc responsibilities to the Executive Committee in addition to those delineated in section B(1)(b) of this article. 

(e) Executive Committee meetings shall be called by the Council Chairperson as needed or by  request of three committee members.
(2)  The Membership Committee and Support Committee shall have the following responsibilities:

(a) Recruit, interview and present to the Chairperson, at least annually, a listing of viable nominees for membership on the Council; 

(b)  Solicit information from Council members regarding potential nominees;

(c)  Ensure that the staggering of memberships, and any other provisions of these by-laws regarding membership, are maintained;

(d)  Advise, at the request of the Chairperson, on nominees for delegates and for committee and task force members; and

(e)  Develop and implement programs, with staff assistance, for enhancing the effectiveness of members with regard to participation in Council affairs, e.g., orientation for new members and accommodations and support for members with disabilities. 

(3)  The Policy and Planning Committee shall have the following responsibilities:

(a) Review Council policies and procedures, 

(b) Subject to ratification by the full Council, draft new and/or amended policies needed to form the operating procedures of the Council; and

(c) Guide and monitor the Council in the development and implementation of the Five-Year    

      State Plan described in Section D of Article III.

(4)  The Grants Management Committee shall have the following responsibilities:

(a) Be knowledgeable about, responsible for, and actively involved in the competitive grant award and monitoring process, i.e., the Request for Proposals (RFP) process utilized by the Council for the distribution of federal funds; and

(b) Review all grant submissions for technical merit;

(c) Review merits of each grant submitted to the Council at a Grants Committee Meeting.  All members of the full Council shall receive notice and an invitation to participate in this meeting;

(c)  Facilitate the Council Meeting(s) where grant proposals are reviewed and awarded by the full membership of the Council. 
(d) Review, advise and monitor, with the assistance of Council staff, the Council's arrangements with subcontractors and grantees engaged by the Council to perform work in accordance with the mission of the Council. 

(10) The Advocacy and Legislation Committee shall have the following responsibilities:

(a) (ii)  Review, advise and develop statements on the Council's position and involvement in local, state and federal legislative and administrative policy initiatives that impact on persons with developmental disabilities and their families

(11) The Public Information and Education Committee shall have the following responsibilities:

(a) Use the media and other resources to educate the public about the Council and issues concerning people with developmental disabilities.

(b) Publish an annual report on Council activities.

C.  Appointments and Voting

(1) Except for the Executive Committee, the Council Chairperson, in consultation with the Membership Committee, shall make recommendations to the Council with regard to committee and task force membership and the appointment of the chair of each committee and  task force, and the appointment of Council delegates.  Each Committee shall elect a Chair and Vice Chair, one of who shall be a person with a developmental disability or a family member of a person with a disability.  
(2) Except for the Executive Committee, the Council shall ratify appointments of committee and task force members and Council delegates, as well as the chairperson of each committee and task force.  The Council shall ratify appointments by majority vote, annually, at its November meeting and at any subsequent meeting, if additional appointment(s) are needed to carry out the mission of the Council.  

(2) Each Committee Chair shall ensure that the Committee is composed of a balance of persons with developmental disabilities, family members of persons with disabilities and agency representatives.

(3)  Non-members of the Council may serve as members of committees and task forces., if appointed by the Council.  

(4) The Council Chairperson shall be a voting member of each committee and task force.

(5) A Council staff member shall be assigned by the Executive Director to each committee and taskforce, to provide staff support.

ARTICLE X:  Amendments

A.  A Council member may propose amendments to these bylaws by circulating the proposed amendments to the entire Council membership, in writing, at least three (3) weeks prior to a scheduled meeting, for consideration and a vote at that meeting.

B.  A two-thirds majority of the current Council membership shall be required to amend the bylaws.
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