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The Connecticut State Documents Depository Library Program

The Connecticut State Documents Depository Library Program is designed to collect, distribute and preserve the publications of Connecticut state government, to make them accessible statewide and to promote their use by the citizens of  Connecticut.  Public Act 77-561 (11 CGS 9b et.seq.) mandates that the Connecticut State Library administer the program.  

COLLECTION

The Library requests copies of publications from State Agencies as we learn of them through agency contacts or the media or other sources. The Library does accept older agency publications to ensure that our collection is as nearly complete as possible. 

DISTRIBUTION

The Library collects 17 copies of each publication for distribution. The State Library retains two copies, two copies are sent to the Library of Congress, and the others are sent to a network of Depository Libraries throughout Connecticut. This distribution ensures that documents are available in one or more locations and are conveniently located for all Connecticut residents.

ACCESS

The State Library gives documents added value by fully cataloging each title, providing author, title, subject and keyword access.  Access to cataloged state publications is provided on the Web through our online catalog and the statewide union catalog, reQuest, and worldwide through OCLC’s WorldCat, a bibliographic database that can be accessed at many libraries.  Once located via the catalogs, state publications may be borrowed directly or through interlibrary loan.

PRESERVATION

As the printed materials age, the Library takes appropriate steps to ensure their preservation through climate control, binding, repairing and reformatting.  The Library is also instituting a Digital Archive program that will preserve and provide access to state publications that are in digital format. 

BENEFITS TO THE AGENCY

Depositing a state publication with the State Library ensures its availability to Connecticut citizens, government entities and individuals throughout the world, now and in the future. The cumulative depository is an important part of the public record of Connecticut and its agencies.


WHAT KINDS OF PUBLICATIONS SHOULD BE SENT

An agency should send publications if:

     they are produced at the total or partial expense, or under authority, of the agency

          OR

     they are distributed outside the author agency on request in multiple copies
Publications to be sent include, but are not limited to, the following:

  Annual and biennial reports
  Laws (published as compendia)

  Audits (financial and management)
  Maps

  Codes (published as compendia)
  Planning and evaluation documents

  Directories and rosters
  Research reports and studies

  Financial reports
  Rules and regulations (published as compendia)

  Handbooks, guides and manuals
  Strategic or state plans

  Periodicals or Journals
  Statistical compilations

  Administrative directives and letter rulings
  Decisions and orders

Examples of publications that do not need to be sent:

    Agendas, advertisements, announcements, correspondence, or newsletters meant for 

          internal use only. 

HOW MANY COPIES TO SEND

The required number is 17 copies.

WHERE TO SEND COPIES

Use inter-department mail, USPS, or any other delivery service.  Address to:

Collection Management Unit

Attention: Connecticut Documents

Connecticut State Library

231 Capitol Avenue

Hartford, CT 06106

HOW TO HANDLE DIGITAL PUBLICATIONS

Notify the State Library about the introduction or removal of documents published ONLY on the Web.  The State Library will provide accurate access to them in our catalog and in other finding aids we produce.  See “Definition of Electronic Connecticut State Documents” [http://www.cslib.org/eldocdef.htm] and “Guidelines For Selecting Electronic Connecticut State Documents For Description and Preservation.” [http://www.cslib.org/eldocguid.htm]
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Send the URL for any newly posted document or for any document being removed from your agency’s  Website to: jschwartz@cslib.org





Use “New agency publication” or “Removed agency publication” in the Subject Line of the message.





Contact Julie Schwartz at 860-757-6576 with questions about digital publications.














