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Purpose 
 
The purpose of this Guideline is to specify the requirements and procedures necessary to 
conduct formal practical skills testing for the purpose of Certification to the level of Fire 
Service Instructor I during formal training programs. 
 
General
 
To comply with State of Connecticut statutory regulations and the requirements of the 
National Board on Fire Service Professional Qualifications and International Fire Service 
Accreditation Congress, candidates for the level of Fire Service Instructor I Certification 
must successfully complete formal psychomotor skills evaluation for that level prior to 
being awarded certification. Additionally, the evaluation must be successfully completed 
prior to the candidate being allowed to participate in the written examination for the level 
of Fire Service Instructor I. This practical skills evaluation may be conducted in two 
ways: during an independent open examination or as part of a formal training program 
which is designed to meet the objectives of NFPA Standard 1041, Fire Service Instructor 
I. 
 
This Guideline will address the requirements for conduct of the examination during a 
formal training program. 
 
NFPA Objectives
 
Candidates for Certification to the level of Fire Service Instructor I shall successfully 
complete the following performance objectives of NFPA Standard 1041, 2002 edition, 
Fire Service Instructor I: 
 

4-2.3 Prepare training records and report forms, given policies and procedures 
and forms, so that required reports are accurately completed and 
submitted in accordance with the procedures. 

 
4-2.3(B) Requisite Skills: Basic report writing and record completion. 
 
4-3.2 Review instructional materials, given the materials for a specific topic, 

target audience and learning environment, so that elements of the lesson 
plan, learning environment, and resources that need adaptation are 
identified. 

 
4-3.2(B) Requisite Skills: Analysis of resources, facilities, and materials. 



 
4-3.3 Adapt a prepared lesson plan, given course materials and an assignment, 

so that the needs of the student and the objectives of the lesson plan are 
achieved. 

 
4.3.3(B) Requisite Skills: Instructor preparation and organizational skills. 
 
4-4.3 Present prepared lessons, given a prepared lesson plan that specifies the 

presentation method(s), so that the method(s) indicated in the plan are 
used and the stated objectives or learning outcomes are achieved. 

 
4-4.3(B) Requisite Skills: Oral communication techniques, teaching methods and 

techniques, utilization of lesson plans in the instructional setting. 
 
4-4.6 Operate audiovisual equipment, and demonstration devices, given a 

learning environment and equipment, so that the equipment functions 
properly. 

 
4-4.6(B) Requisite Skills: Use of audiovisual equipment, cleaning, and field level 

maintenance. 
 
4-4.7 Utilize audiovisual materials, given prepared topical media and 

equipment, so that the intended objectives are clearly presented, 
transitions between media and other parts of the presentation are smooth, 
and media is returned to storage. 

 
4-4.7(B) Prerequisite Skills: Transition techniques within and between media. 
 
4-5.2 Administer oral, written, and performance tests, given the lesson plan, 

evaluation instruments, and the evaluation procedures of the agency, so 
that the testing is conducted according to procedures and the security of 
the materials is maintained. 

 
4-5.2(B) Requisite Skills: Use of skills checklists and oral questioning techniques. 
 
4-5.3 Grade student oral, written, or performance tests, given class answer 

sheets or skills checklists and appropriate answer keys, so the 
examinations are accurately graded and properly secured. 

 
4-5.4 Report test results, given a set of test answer sheets or skills checklists, a 

report form and policies and procedures for reporting, so that the results 
are accurately recorded, the forms are forwarded according to procedure, 
and unusual circumstances are reported. 

 
4-5.4(B) Requisite Skills: Communication skills, basic coaching. 
 



4-5.5 Provide evaluation feedback to students, given evaluation data, so that 
the feedback is timely, specific enough for the student to make efforts to 
modify behavior, objective, clear, and relevant; include suggestions 
based on the data. 

 
4-5.5(B) Requisite Skills: Communication skills, basic coaching. 
 

Practical Skills Evaluation Sheets
 
Practical Skills Evaluation Sheets have been developed to address each of the required 
NFPA performance objectives as follows: 
 
NFPA Objective Skill Sheet Number Skill Sheet Title 
   

4.2.3 
4.2.3(B) 

4-2A Training Records and Report Forms 

4.3.2 
4.3.2(B) 

4.3.3 
4.3.3(B) 

4.4.2 
4.4.2(B) 

 

4-3A Review and Adapt Instructional 
Materials 
 

4.4.3 
4.4.3(B) 

 

4-4A Lesson Plan Presentation 
 

4.4.6 
4.4.6(B) 

4-4B.1 Projectable Equipment: Operation of a 
Computer/ Projector 
 

4.4.6 
4.4.6(B) 

4-4B.2 Projectable Equipment: Operation of a 
VCR Playback Unit 
 

4.4.6 
4.4.6(B) 

4-4B.3 Projectable Equipment: Operation of an 
Overhead Projector 
 

4.4.6 
4.4.6(B) 

4-4C.1 Non-Projectable Equipment: Use of 
Chalk/White Board 
 

4.4.6 
4.4.6(B) 

 

4-4C.2 Non-Projectable Equipment: Use of Flip 
Chart 

4.4.7 
4.4.7(B) 

 

4-4D Use of Audio/Visual Materials 

4.5.2 
4.5.2(B) 

4.5.3 

4-5A Administration and Grading of Tests 



 
4.5.4 

4.5.4(B) 
 

4-5B Communicating and Reporting Test 
Results 

4.5.5 
4.5.5(B) 

4-5C Evaluate Student performance to 
Provide Feedback 

 
Evaluation Procedures
 
1. All candidates shall be evaluated on the following Practical Skills Evaluation 

Sheets: 4-2A, 4-3A, 4-4A, 4-4D, 4-5A, 4-5B, and 4-5C.  
 
 All candidates shall be evaluated on at least one of the following Practical Skills 

Evaluation Sheets:  4-4C.1, 4-4C.2. Students shall not be informed of the Skill 
Sheet being evaluated prior to the actual evaluation.

 
 All candidates shall be evaluated on at least two of the following Practical Skills 

Evaluation Sheets:  4-4B.1, 4-4B.2, 4-4B.3. Students shall not be informed of the 
Skill Sheet being evaluated prior to the actual evaluation.

 
2. Evaluations shall be conducted in a formal manner. During the evaluation process 

candidates may not receive any assistance, instruction, or guidance from either 
the program instructors or fellow students. 

 
3. Evaluators shall be individuals who have not been directly involved in the 

instruction of the candidate on the specific objective being evaluated. 
 
4. Evaluations shall be subject to spot checks by members of the Certification 

Division staff. 
 
5. All equipment and materials necessary to conduct the evaluations shall be in place 

prior to the start of evaluations. 
 
6. The scheduling of evaluations during the program shall be at the discretion of the 

instructor. Evaluations may be conducted during the program or may be 
conducted at the conclusion of the formal instructional process. 

 
7. Persons serving as Evaluators shall be State of Connecticut Certified to the level 

of Fire Service Instructor I as a minimum. 
 
8. Candidates for certification should be informed of this Guideline at the beginning 

of the training program. 
 
Reports and Records
 



1. Each candidate for certification shall complete a Fire Service Instructor I 
Certification Examination Application Form prior to the beginning of Practical 
Skills Testing. 

 
2. All Practical Skills Evaluation Sheets should be made available to the candidates 

for certification at the beginning of the training program. 
 
3. Appropriate Practical Skills Evaluation Sheets shall be completed for each 

candidate as they are evaluated. These Sheets should become part of the 
permanent documentation for that training program. 

 
4. The results of the Practical Skills Evaluation for a training program shall be 

reported to the Certification Division on the Fire Service Instructor I Practical 
Skills Examination Summary Form. This form shall be submitted at the 
conclusion of the training program along with the completed Fire Service 
Instructor I Certification Examination Application Form for each individual and 
any required examination fees. These forms must be submitted prior to the 
Written Examination for Fire Service Instructor I. 

 
5. The Written Examination for the program shall be scheduled not sooner than 10 

days after submittal of the forms required in (4) above. 


