REQUEST FOR PROPOSALS (RFP)

Child Protection Law Web-based Searchable Case Book and Index
THE STATE OF CONNECTICUT

COMMISSION ON CHILD PROTECTION

INTENT

The State of Connecticut, Commission on Child Protection, Office of the Chief Child Protection Attorney (CCP/CCPA) is seeking proposals from qualified individuals, agencies or organizations to compile, index and brief in plain language Appellate and significant Superior Court decisions on child protection and related matters into a web-based resource for all system professionals involved in child protection proceedings.  Cases and index to be updated on a monthly basis once the initial project is complete.  

The purpose of this contract is to provide access to and knowledge of pertinent case law to all participants and decision-makers in child protection proceedings.  A case law resource available via the web will enable all system professionals to access this information easily and in an understandable format.   Stakeholders, including Department of Children and families social work staff and related court professionals will have the opportunity to increase awareness of and understanding of the law that effects the rights and entitlements of families, as well as the law regarding the grounds for neglect and termination of parental rights, duties of the Department of Children and Families, meaning of reasonable efforts and assessment of best interest, and the rules of evidence.  The project will increase access to the case law applicable to child protection matters for attorneys and judges during child protection proceedings. 
SCOPE OF SERVICE

The selected contractor shall 
(1) Research, compile, incorporate existing case law summaries from other sources, brief cases, organize index, create electronic format, and launch the web-based case book  via the Commission on Child Protection’s website.

(2) Create on line manual for use of the index and case book..
The evaluation of proposals will be strongly weighted towards how well the respondent understands the project and can describe his or her work plan to compile, organize and brief the cases and to create the web-based document.
The selected vendor will work closely with the Office of the Chief Child Protection Attorney staff 
GENERAL REQUIREMENTS
A.
The selected contractor will devise a project plan and timeline.  The plan and timeline will include:

· Meet and consult with the Commission on Child Protection staff and key stakeholders;

· Compile  cases, brief cases, organize briefs, create index, create document for launching on the CCPA website;

· Deliver a completed case book (that may be web based) that provides an overview of state of CT case law related to child protection law, proceedings in the Superior Court for Juvenile Matters, appellate case law, constitutional law related to family and juvenile matters and other relevant law;

· Deliver instructions for use of the web-based case book
The case book design must be reviewed and approved by the Court Improvement Program Director and the State Court Improvement Program Multi-Disciplinary Task Force.
BACKGROUND

It is the mission of the Commission on Child Protection to ensure that children and indigent parents who require legal services and guardians ad litem in child protection, child custody and child support cases in Superior Court, receive high quality, competent and zealous representation. The Commission provides training programs and support services in order to assure that child protection attorneys and guardians ad litem are knowledgeable and trained in the substantive and procedural law applicable to these cases, capable of skilled advocacy and proficient in the subject areas that inform the issues their clients face. 

The Chief Child Protection Attorney is a member of the Connecticut Judicial Branch State Court Improvement Program Statewide Taskforce.  The Court Improvement Program is a Judicial Branch led multi year, multi faceted program that is funded by the US Department of Health and Human Services, Administration for Children and Families.  The Connecticut State Court Improvement Program promotes and funds multi disciplinary, sustainable training efforts.

The Chief Child Protection Attorney is committed to a framework of providing quality legal representation for children and parents in child protection cases and ensuring fair and just treatment in our child protection system.  To do so, this project will offer cross system learning and promote competency across the child welfare system.  The goal is to create and improve the shared understanding each key stakeholder has in relation to the law applicable to child protection proceedings and the rights of the families and children served by the child protection system.

The development and delivery of case book will occur over a period of nine to twelve (9- 12) months. It is expected that the contractor will begin work within thirty (15) days after notice of contract award.  
· Proposed timeframes for accomplishing each component of the proposal using a detailed timeline with associated costs for each task;

· Proposed timeline for all activities.

INCLUSION OF KEY INDIVIDUALS AND GROUPS:

The selected contractor will, in coordination with the CCPA, include the following stakeholder individuals/groups:

· Meet and consult with the CCPA staff and key stakeholders;

CONTRACTOR QUALIFICATIONS

Eligible proponents are individuals, agencies or organizations qualified to provide services outlined in this RFP.

The selected contractor and members of their staff assigned to the project will possess knowledge of or experience with the following:

· :
· Child Protection Law

· Legal Research 
Developing written materials that are understandable by different stakeholder groups;

· Use of technology for creation of and access to materials.


At time of contract to implement the program, the successful proposer will be required to show evidence of incorporation in the State of Connecticut, having obtained a Certificate of Authority from the Secretary of State, or other authorization to conduct business in the State of Connecticut in order to enter into a contract with the Commission on Child Protection for these purposes. 

RECRUITMENT


The contractor and the Commission on Child Protection, Chief Child Protection Attorney agree not to recruit employees that are currently employed by the other unless written permission is obtained from  the other party.  This provision shall remain in effect for a period of six (6) months after the termination/conclusion of this agreement.

OWNERSHIP OF PRODUCTS

Any product, in whatever state of completion and whether acceptable or unacceptable, developed, specifically ordered or commissioned under this contract, shall be the sole property of the Commission on Child Protection, Office of the Chief Child Protection Attorney.  The selected contractor will agree that work performed under this contract is a “work for hire” and the CCP/CCPA shall be the sole and exclusive owner and copyright proprietor of all rights, title and interest in and to the work.  The Commission on Child Protection will consider authorizing the contractor to disseminate the product and will provide recognition to the authors and to any stakeholder from which the Contractor compiled case law information. 
FUNDING

This project will be funded under the Court Improvement Program and is subject to availability of federal funds for the purpose expressed in this RFP.  The Court Improvement Program is a Judicial Branch led multi year, multi faceted program that is funded by the U.S. Department of Health and Human Services, Administration for Children and Families.  The Connecticut State Court Improvement Program promotes and funds comprehensive cross system, sustainable approaches to professional development.  

The State will award a contract to one (1) individual, agency or organization to develop the case book. The award will be based upon the quality and scope or the proposal submitted.
Fee Proposal:

$50,000.00 for case book.

$5,000.00 for instructions on use of case book.

Payment Structure: 

Four payments shall be made as follows to coincide with key deliverables noted above:

Upon Contract Commencement:



$12,500.00
Upon Completion of Draft Case Book:


$25,000.00

Upon Launching of web-based, searchable Case Book:$12,500.00

Upon Completion of web-based instructions:

 $5,000.00
PROGRAM TERM

The terms of the contract shall be twelve (12) months, with the option to extend the contract for the provision of updates to the case book as determined by the Commission on Child Protection. . This contract and any extensions are subject to the availability of funds provided by the Connecticut Judicial Branch, federally funded State Court Improvement Program.

SUBMISSION DEADLINE

The due date for proposals is 12:00 P.M. on February 4, 2011.  Proposals must be received in the required packaging and labeling at the Commission on Child Protection, 330 Main Street, Hartford, CT 06106 (ATTN: Susan Forbes, Administrative Program Manager not later than the deadline. Late submissions will not be accepted. Faxed or e-mailed proposals will not be accepted.

No additions or changes to the original proposal will be allowed after submittal. While changes are not permitted, clarification of proposals may be required by the State at the proposer’s sole cost and expense. The successful proposer will be notified by March 4, 2011.
RFP SUBMISSION REQUIREMENTS & INSTRUCTIONS

A.
Official State Contact. Proposers are required to limit their contact regarding this RFP to the person named herein. The Official State Contact for the purpose of this RFP is:

Susan Forbes

Administrative Program Manager
Commission on Child Protection

330 Main Street

Hartford, Connecticut 06106

TEL. (860) 566-1341

FAX: (860) 566-1349

E-MAIL: susan.forbes@jud.ct.gov
B.
Proposer’s Authorized Representatives: Proposers must designate an authorized representative and one (1) alternate. Provide the name, title, address, telephone and facsimile numbers, e-mail address, and normal working hours for each representative. 

This information must be submitted to the Official State Contact with the proposal.

C.
Communications Notice: All communications with the State or any person representing the State concerning this RFP are strictly prohibited, except as permitted by this RFP. Any violation of this prohibition by proposers or their representatives may result in disqualification or other sanctions, or both.
D.
Timeline: The following timeline, up to and including the deadline for submitting proposals, shall be changed only by an amendment to this RFP. Dates after the submittal deadline for proposals are target dates only.

RFP Released







January 7, 2011
Deadline for Inquiries






January 17, 2011
Anticipated Release of Official Answers to Inquiries


January 21, 2011
Proposals Due (by 12:00 p.m.)





February 4, 2011 
Anticipated Selection of Contractor 




March 4, 2011                                                

Anticipated Date of Contract Execution                              

March 11, 2011 

Anticipated Delivery Date of 1st Draft of Case Book


November 1, 2011
Anticipated Launch of Case Book on line
 


December 31, 2011
E.  Letter of Transmittal: A letter of transmittal addressed to Susan Forbes, Administrative Program Manager shall include a statement by the respondent accepting all the terms and conditions contained in this RFP and a brief discussion of the respondent’s ability to perform this contract in accordance with the Scope of Services.  Any exceptions to the stated terms and conditions must be explained in the transmittal letter.  Only those terms and conditions identified as exceptions in the letter of transmittal may be considered for negotiation.

F.
Inquiry Procedures: All questions regarding this RFP must be directed, in writing, to the Official State Contact by 12:00 P.M. on January 17, 2011. The early submission of questions is encouraged. A formal amendment to this RFP will be issued no later than January 21, 2011 to provide answers to questions. The amendment will be posted for viewing on the “RFP” link on the State of Connecticut Commission on Child Protection website at www.ct.gov/ccpa.   Only general questions regarding the RFP or the procurement process will be answered. Questions deemed inappropriate will not be addressed. The State reserves the right to make this determination.

H.
Packaging and Labeling Requirements: All proposals must be submitted in sealed packages. All proposals must be addressed to the Official State Contact, Susan Forbes, Administrative Program Manager. The name and address of the proposer must appear in the upper left hand corner of the envelope or package. One original ( of the proposal must be submitted. The proposal must be signed by the proposer. Unsigned proposals will be rejected. Proposals transmitted by facsimile or e-mail will not be accepted or reviewed.

I.
Proposals Due: The proposal must be received no later than 12:00 P.M. on February 4, 2011.  Postmark date will not be considered the basis for meeting any submission deadline.

J.
Minimum Submission Requirements: At a minimum, proposals must be (1) submitted before the deadline, (2) substantially satisfy the packaging and labeling requirements, (3) substantially follow the required format, (4) be complete, (5) include all required forms, and (6) be duly executed by signing the CCPA’s Agreements and Assurances form. Proposals that fail to meet these minimum submission requirements may be disqualified and not reviewed further.
K.
Screening Committee: A Screening Committee comprised of State staff or other designees as deemed appropriate will evaluate qualified proposals submitted in response to this RFP and recommend finalists for consideration. The Screening Committee shall evaluate all proposals that meet the Minimum Submission Requirements. The final selection will be made by the Chief Child Protection Attorney.

L.
Meetings with Proposers: At its discretion, the State may convene meetings with proposers in order to gain a fuller understanding of their proposals. The meetings may involve demonstrations, interviews, presentations, or site visits. If the State decides meetings are warranted, the Official State Contact will contact proposers to make an appointment. During such meetings, proposals may not be supplemented, changed, or corrected in any way. No comments about other proposers or proposals will be permitted. Any and all costs associated with such meetings will be entirely at the proposer’s expense.

M.
Contractor Selection: It is the State’s intention to notify the successful proposer by March 4, 2011 and to initiate this engagement as soon as possible thereafter.

REVIEW CRITERIA
A Screening Committee comprised of State staff or other designees as deemed appropriate will evaluate qualified proposals submitted in response to this RFP and recommend finalists for consideration. The Screening Committee shall evaluate all proposals that meet the Minimum Submission Requirements.

The following criteria shall be those utilized in the selection process. They are presented as a guide for the proposer in understanding the State’s requirements and expectations for this project and are not necessarily presented in order of importance.

1.
ORGANIZATIONAL PROFILE.
2.
STATEMENT OF WORK. Emphasis will be on grasp of the multi-disciplinary model, soundness of approach, and the quality of the overall proposal including the proposer’s ability to complete the steps and produce the necessary services within the required time frame and within the budget as stated in the proposal.
5.
STATE CONTRACT COMPLIANCE/ PROPOSER INFORMATION:


Regulations of Connecticut State Agencies Section 46a-68j-30(10) require an

agency to consider the following factors when awarding a contract that is subject to contract compliance requirements:
(a)
the proposer’s success in implementing an affirmative action plan;

(b)
the proposer’s promise to develop and implement a successful affirmative action plan;

(c)
the proposer’s submission of EEO-1 data indicating that the composition of its work force is at or near parity when compared to the racial and sexual composition of the work force in the relevant labor market area;
RFP CONDITIONS

All proposers must be willing to adhere to the following conditions and must positively state this in the proposal by completing the Agreements and Assurances Form contained herein.

A.
The State is an Equal Opportunity and Affirmative Action employer and does not discriminate in its hiring, employment, or business practices. The State is committed to complying with the Americans with Disabilities Act of 1990 (ADA) and does not discriminate on the basis of disability, in admission to, access to, or operation of its programs, services, or activities.

B.
All proposals in response to this RFP are to be the sole property of the State. Proposers are encouraged NOT to include in their proposals any information that is proprietary. All materials associated with this procurement process are subject to the terms of State laws defining freedom of information and privacy and all rules, regulations and interpretations resulting from those laws. The Connecticut Freedom of Information Act (FOIA) generally requires the disclosure of documents in the possession of the State upon request of any citizen, unless the content of the document falls within certain categories of exemption. An example of an exemption is a “trade secret,” as defined by Connecticut General Statutes Section 1-210(b)(5)(A). Confidential information must be separated and isolated from other material in the proposal and labeled CONFIDENTIAL and enclosed in a separate envelope.

If the proposer indicates that certain documentation, as required by this RFP, is submitted in confidence, by specifically and clearly marking said documentation as CONFIDENTIAL, the State will endeavor to keep said information confidential to the extent permitted by law. The State, however, has no obligation to initiate, prosecute or defend any legal proceeding or to seek a protective order or other similar relief to prevent disclosure of any information pursuant to a FOIA request. As set forth below, the proposer has the burden of establishing the availability of any FOIA exemption in any proceeding where it is an issue. In no event shall the State or any of its staff have any liability for disclosure of documents or information in the possession of the State which the State or such staff believes to be required pursuant to the FOIA or other requirements of law.

IMPORTANT NOTE: If the information is not readily available to the public from other sources and the proposer submitting the information requests confidentiality, then the information generally is considered to be “given in confidence.” A convincing explanation and rationale sufficient to justify each exemption from release consistent with Section 1- 210(b) of the Connecticut General Statutes shall be prepared by the proposer and shall accompany the proposal. The rationales and explanation shall be simply stated in terms of the prospective harm to the competitive position of the proposer that would result if the identified information were to be released, and you shall state the reasons why you believe the materials are legally exempt from release pursuant to Section 1-210(b) of the Connecticut General Statutes.


C.
Any product, in whatever state of completion whether acceptable or unacceptable, developed, specifically ordered or commissioned under this contract, shall be the  sole property of the State of Connecticut Commission on Child Protection, Office of the Chief Child Protection Attorney.  The selected contractor will agree that work performed under this contract is a “work for hire” and the CCPA shall be the sole and exclusive owner and copyright proprietor of all rights, title and interest in and to the work.

D.
Timing and sequence of events resulting from this RFP will ultimately be determined by the State.

E.
The proposer’s proposal shall remain valid for a period of 180 days after the closing date for the submission and may be extended beyond that time by mutual agreement.

F.
All proposed costs must be fixed through the period of the agreement. No cost submissions that are contingent on a State action will be accepted.

G.
The State may amend or cancel this RFP, prior to the due date and time, if the State deems it to be necessary, appropriate or otherwise in the best interests of the State. All amendments to this RFP will be posted on the Commission on Child Protection website at www.ct.gov/ccpa  under “RFP”.   Proposers are solely responsible for accessing the Commission on Child Protection website to receive any amendments to this RFP. Failure to acknowledge receipt of amendments, in accordance with the instructions contained in the amendments, may result in a proposal not being considered. 

H.
To the extent that specific personnel are identified in the proposer’s response to this RFP, they will be the persons actually assigned to the project. Any additions, deletions or changes in personnel from the proposal during the course of the project must be approved by the State, with the exception of personnel who have terminated employment. Replacements for personnel who have terminated employment are subject to approval by the State. At its discretion, the State may require the removal and replacement of any of the proposer’s personnel who do not perform adequately, regardless of whether they were previously approved by the State.

I.
Any costs and expenses incurred by proposers in preparing or submitting proposals are the sole responsibility of the proposer.

J.
A proposer must be prepared to present evidence of experience, ability, service facilities, and financial standing necessary to satisfactorily meet the requirements set forth or implied in the proposal.

K.
No additions or changes to the original proposal will be allowed after submission. While changes are not permitted, clarification of proposals may be required by the State at the proposer’s sole cost and expense.

L.
Proposers may be asked to give a demonstration, interview, presentation or further explanations to the RFP Screening Committee.

M.
The proposer represents and warrants that the proposal is not made in connection with any other proposer and is in all respects fair and without collusion or fraud. The proposer further represents and warrants that they did not participate in any part of the RFP development process, had no knowledge of the specific contents of the RFP prior to its issuance, and that no agent, representative or employee of the State participated directly in the proposer’s proposal preparation.

N.
All responses to the RFP must conform to instruction. Failure to include any required signatures, provide the required number of copies, meet deadlines, answer all questions, follow the required format, or failure to comply with any other requirements of this RFP may be considered appropriate cause for rejection of the response.

O.
The proposer accepts the State’s standard contract language (Parts I & II) for the purchase of service (POS). The standard contract is available on the Commission on Child Protection’s website at www.ct.gov/ccpa under the RFP. 

P.
The proposer will not be required to furnish a performance bond upon ward of the contract.

Q.
This RFP is not an offer and neither this RFP nor any subsequent discussions shall give rise to any commitment on the part of the State or confer any rights on any proposer unless and until a contract is fully executed by the necessary parties. The contract document will represent the entire agreement between the proposer and the State and will supersede all prior negotiations, representations or agreements, alleged or made, between the parties. The State shall assume no liability for payment of services under the terms of the contract until the successful proposer is notified that the contract has been accepted and approved by the State and by the Attorney General’s Office. The contract may be amended only by means of a written instrument signed by the State, the proposer, and the Attorney General’s Office.

R.
Pursuant to Connecticut General Statutes § 4a-81, bids or proposals for state contracts with a value of $50,000 or more in a calendar or fiscal year, excluding leases and licensing agreements of any value, shall include a Consulting Agreement Affidavit (Form 5) attesting to whether any consulting agreement has been entered into in connection with the bid or proposal. Such affidavit shall be required if any duties of the consultant included communications concerning business of such State agency, whether or not direct contact with a State agency, State or public official or State employee was expected or made. As used herein “consulting agreement” means any written or oral agreement to retain the services, for a fee, of a consultant for the purposes of (A) providing counsel to a contractor, vendor, consultant or other entity seeking to conduct, or conducting, business with the State, (B) contacting, whether in writing or orally, any executive, judicial, or administrative office of the State, including any department, institution, bureau, board, commission, authority, official or employee for the purpose of solicitation, dispute resolution, introduction, requests for information or (C) any other similar activity related to such contract. Consulting agreement does not include any agreements entered into with a consultant who is registered under the provisions of Chapter 10 of the general statutes as of the date such affidavit is submitted in accordance with the provisions of Connecticut General Statutes § 4a-81.

NOTE: Upon contract execution, proposers are required to complete and submit Gift and Campaign Contribution Certification (Form 1), available at www.ct.gov/opm and click on the Ethics Affidavit link.

S.
Public Act 07-142 and Public Act 07-245 have amended the nondiscrimination provisions of the Connecticut General Statutes to add civil unions to the existing protected classes and to require State contractors to adopt policies in support of the new statutes by means of a resolution. Accordingly, the Nondiscrimination Certification that the successful contractor must deliver at the time that it executes the Contract is available at www.ct.gov/opm and click on the “Nondiscrimination Certification” link. The execution and submittal of this certificate is a condition precedent to the State’s executing the Contract, unless the contractor is exempt from this statutory requirement, in which case the contractor must obtain a written waiver from the State’s Commission on Human Rights and Opportunities.

RIGHTS RESERVED TO THE STATE

The State reserves the right to award in part, to reject any and all bids in whole or in part for misrepresentation or if the proposer is in default of any prior State contract, or if the bid or proposal limits or modifies any of the terms and conditions and/or specifications of the RFP.

The State also reserves the right to waive technical defects, irregularities and omissions if, in its judgment, the best interest of the State will be served.

The State reserves the right to correct inaccurate awards resulting from its clerical errors. This may include, in extreme circumstances, revoking the awarding of a contract already made to a proposer and subsequently awarding the contract to another proposer. Such action on the part of the State shall not constitute a breach of contract on the part of the State since the contract with the initial proposer is deemed to be void ab initio and of no effect as if no contract ever existed between the State and the proposer.

REQUIRED FORMAT FOR PROPOSALS

All proposals must follow the required format and address all requirements listed in the prescribed order using the prescribed numbering system. Failure to follow the required format may result in disqualification of a proposal.

· Page Size: 8 ½ x 11, Portrait

· Font Size: 12 pitch

· Font Type: Arial 

· Margins: 1” minimum on the top, bottom, and sides of all pages

· All pages must be numbered.

· Maximum number of pages: thirty (30) including all required forms.

· Do not use material dependent on color distinctions, animated electronics, etc. in proposal.

· Do not include attachments other than those requested, required or expressly permitted by this RFP.


 RFP Issue Date: January 7, 2011
CHILD PROTECTION LAW WEB-BASED SEARCHABLE CASE BOOK AND INDEX 

CHECKLIST OF REQUIRED FORMS

CHECKLIST OF REQUIRED FORMS

(Hyperlinks have been provided where applicable)

  All Forms can be found and printed in Part B of the RFP- Proposer Form Pack.

Section 2 – PROPOSER INFORMATION

1.  Agency Vendor Form (SP-26NB)  (STATE)
2.  (U.S.) Internal Revenue Service Form W-9  (STATE)

3.  Notification of Bidders Form 

4.  Bidder Contract Compliance Monitoring Report

Section 4 – STATEMENT OF WORK

5.  CCPA Agreements and Assurances Form 

Section 6 – PROPOSED COST

6.  Direct Services Staff Salaries 100A Budget Form

7.  Administrative Support Staff Salaries 100B Budget Form

8.  Expenses Budget Form (2 pages)

9.  Income Allocation Budget Form

Section 8 – AFFIDAVITS

10. Consulting Agreement Affidavit (Form 5) (STATE)
11. Campaign Contribution & Solicitation Ban (SEEC 10 - Acknowledgement)  (STATE)  

 COMMISSION ON CHILD PROTECTION

PROPOSAL OUTLINE:

Section 1 – TABLE OF CONTENTS

Proposers must include a Table of Contents that lists sections and subsections with page numbers that follow the organization and sequence for this proposal as required.

Section 2 – PROPOSER INFORMATION

Complete the required forms and include any other requested documentation that may pertain to your qualifications. The forms are redundant in certain areas. However, each form satisfies a solicitation or contracting requirement of the State, and the redundancy cannot be avoided at this time. All forms are available at www.ct.gov/ccpa under the “RFP” link.

a.
State of Connecticut, Agency Vendor Form (SP-26NB)

b.
IRS, Request for Taxpayer Identification Number and Certification, Form W-9

c.
CHRO Contract Compliance Package

· Notification to Bidders Form

· Bidder Contract Compliance Monitoring Report

Section 3 - ORGANIZATIONAL PROFILE

a.  Experience:  Provide a detailed written summary of qualifications including experience and demonstrated capacity in the following areas:

Child Protection Law

Research 

Writing

Understanding Technology to create document for use via the CCPA website.

b. Summary of Relevant Experience. Provide a list of experience you or your organization has providing services described in this RFP.
c.
Organization Chart. Provide a diagram showing the structure of management, functions and positions which will work on this project, if applicable. 

d.
References. Include three (2) letters of reference from Provide the following information for each reference: name, title, name of company, company address, and telephone number and basis for references knowledge about the proposer.

Section 4 - STATEMENT OF WORK 

a.
Work Plan:  Clearly describe the approach that will be used for the completion of each of the case
book.  
b.
Agreements and Assurances. Proposers must agree to meet all requirements of the Child Protection Law Web-based Searchable Case Book and Index. Requirements are listed on the Commission on Child Protection’s Agreements and Assurances Form available at www.ct.gov/ccpa under the “RFP” link. The form must be signed by the organization’s Chief Executive Officer or another official with signatory authority and submitted with the proposal. Proposals submitted without a signed form will be deemed incomplete and will not be considered.

Section 5 – PERSONNEL RESOURCES

a. Staffing Plan:  Identify a project Manger and all personnel designated to work on this project, if applicable.  Provide an organization chart showing anticipated lines of authority (reporting relationships) of all personnel designated to work on this project, if applicable. 

c.
Collaboration Plan: 

i.  Describe the communication process and progress report that CCP/CCPA 

    can expect from the consultant throughout the course of the contract.  

ii.  Provide examples of monthly, quarterly/or semi annual project reports.

NOTE 1: The State of Connecticut is exempt from the payment of excise, transportation, and sales taxes imposed by the Federal Government and/or the State. Such taxes must not be included in the proposed cost.

Section 6 – CONFLICT OF INTEREST

Include a disclosure statement concerning any current business relationships (within the last three (3) years) that pose a conflict of interest as defined by Connecticut General Statutes Section 1-85.

Section 7 – AFFIDAVITS

Consulting Agreement Affidavit (Form 5) attesting to whether any consulting agreement has been entered into in connection with the proposal. The affidavit is available online at www.ct.gov/opm and click on Ethics Affidavits link.

Complete and submit a State Contractor or Prospective State Contractor Affidavit (SEEC Form SC 10) with this proposal. 
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