CHECKLIST OF REQUIRED FORMS

Section 2 – PROPOSER INFORMATION
1.  Agency Vendor Form (SP-26NB)  (STATE)
2.  (U.S.) Internal Revenue Service Form W-9  (STATE)
3.  Notification of Bidders Form 
4.  Bidder Contract Compliance Monitoring Report

Section 4 – STATEMENT OF WORK
5.  CCPA Agreements and Assurances Form (CAS completed)
Section 6 – PROPOSED COST
6.  Direct Services Staff Salaries 100A Budget Form

7.  Administrative Support Staff Salaries 100B Budget Form

8.  Expenses Budget Form (2 pages)

9.  Income Allocation Budget Form

Section 8 – AFFIDAVITS
10.  Consulting Agreement Affidavit (Form 5)(STATE)
11. List of Principals (SEEC 10 & SEEC 11)  (STATE)  
PROPOSER INFORMATION

AGENCY VENDOR FORM (SP-26NB)
#1
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(U.S.) INTERNAL REVENUE SERVICE FORM W-9

#2
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‘See Specific Instructions on page 2.

Toxpayer identification Number (TIN)

Erter your TIN i the approprate box. The TIN provicd must ach fhe nama given on Line 1 to avold [ Soea ssouty number
backup withhoking. For indicuels, this is your Social security number (SSN), Howeves, for a residert. L+l
slen, S0l proprieor, or aniy, 568 tho Part | istrcions on page 3. For ofher etiies, 13

Jour employer dentication rumber (EIN). 1 you do not have & number, See Fow (0 gel a T on page 3 or

Note.f e account s in ot than Ore iame, 5 the Ghart on paga & for Guidlines on whase rumber [Empleyer dertcain rumber
1o erter. Lt

[N Certification

Under peraltes of perury. | certy hat-

1. The number shown on his form is my corect taxpayer enticaton nurmber for | & wating for a rumber o be fssued to m, and

2. 1 am ot subject to backup wilhholding bacause: (s) | am exempt from backup withhalding, or (b | hava rot boen rotfied by the nternel
Revanus Service (IFS) that | o Subjct to backyp withbolding a2 & o5yl ol & alure o r9port allnfrest o idends, or (¢ the IRS as
noified me that | am no longer subiect 0 backup wiloiing, and

3. 1ama US. person finciuing a U S, resident aien).

Cenication nsructons, You must cross out tem 2 above i you have been atffed by tha IRS thal you are cutenty subjec to backup

wilhhoiding bacause you have fae t report all Iterest and dhvidencds on your tx retn. For rea estate ransactions, e 2 doss ol apply.

For morigage IMerést aid, Bcauisiion o abancoriment of secired property, sanoellation af e, Contrbufins 0 an indvidual etrament

arrangament 174), and generally, payments olher than interst and ddends, you are not recured to sign the Gertficalon, but you must

provide your correat TIN. (See te insiructions on page ¢)

Sign | signaturs of
Here | uS'porson >

Purpose of Form
A person who is required to fi an information return wih the
RS, must obtain your correct taxpayer identiication nurmber
{TIN) o report, for example, income paid to you, real estate
ransactions, morigage mtorest you paid, acquisition or
abandonment of secured property. canceliaton of debt. or
contributions you made o an IRA,
US. person. Use Farm W-0 only f you ars a U, porson
(inciuding @ resident alie), o provide your correct TIN o the
person requesting it (the requester) and, when applicable, to:
1. Certty that the TIN you are giving is conrect {or you are
waiiing for & number to be issued),

2. Gertity that you are not subject to backup withholding,

or,
3. Glaim exemption from backup withholding If you are &
U.S. exempt payee.
Note. If a requester gives you a fom other than Form W-9 to
roquest your TIN, you must use the requester's form if it is
‘substantially similar to this Form W-S.
For fogeral tax purposes you are considered a parson if you
are:
» An individual who is a citizen or resident of the United
States,
» A partnership, corporation, company, or association
created or organized in the United States or under the laws.
of the United States, or

Gat No. 10231

o Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Forelgn Enlities)

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S, tax on
certain types of income. However, mos tax treales contain a
provision known as a *saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposss.

If you are a U.S. resident alien who is relying on an
excoption contained in the saving clause of @ tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement {0 Form W-9 that specifies the
Tollowing five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or locatior) in the tax treaty that
conteins the saving lause and its exceptions,

Form W9 R 1.2005)
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4. Th type and amount of income that quaifies for the
exemption from tax.

5. Suffcient facts to justify the exemption from tax under
the terms of the treaty ariicie.

Example. Atticlo 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarsnip income
received by a Chineso student temporary present in the
United States. Under U.S. faw, this student will become a
rasident alien for tax purposes if his or her stay In the United
States exceeds 5 calendar years. However, paragraph 2 of
ho first Protocal to the U.S.-China treaty (dated Apri 30,
1984) allows the provisions of Article 20 to Gontinue to apply
ven after the Chinose student becormes a resident alien of
the United States. A Chinese student who qualfies for this
exception (under paragraph 2 of the fist protocal) and is
relying on this exception o claim an exemption from tax on
his or her scholarship of fellowship income would attach fo
Form W-9 a statement that includes the information
described above to support that exempion.

1f you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate.
comploted Form W-8.

What is backup withholding? Persons making certain
payments {0 you must under Gortain conditions withhald and
pay o the IRS 28% of such payments (afier December 31,
2002). This s called "backup withholding.” Paymerts that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay. and cerlain payments from
fishing boat operators. Real estate transactions are not
sublect to backup ithholding.

You will not be subject to backup withhoiding on payments
you receive if you give the requester your correot TIN, make
the proper certications, and report all your taxable interest
and dividends on your tax retur.

Payments you receive will be subject to backup
withholding it

. You do ot furnish your TIN t0 the requester, or

2. You do not certify your TIN when required (see the Part
I instructions on page 4 for details), or

3. The IR tells the requester that you furished an
incorrect TIN, or

4. The IRS tels you that you ar subject to backup
withholding because you did ot report all your Interest and
Gividends on your tax retuen {fo reportable interest and
dividends only), or

5. You do not cetify to the requoster that you are not
subject to backup withhoiding under 4 abovs (for reportable
Interest and dividend accounts openad after 1983 only).

Certain payees and payments are oxempt from backup
withholding. See tho insiructions bolow and the separate
Instructions for the Requaster of Form W-9.

Penalties

Fallure to furnish TIN. If you fail o furmish your correct TIN
o a requester, you are Subject to a penalty Of $50 for each
such fallro uriess your fallure fs dus (o reasonable cause
and not to wilful neglect

Givi penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in 10 backLp Withholding, you
are subject {0 a $500 penatty.

Griminal penalty for faisitying information. Wilfly
falsifying certfications or affirmations may subject you to
criminal penaltes inclucing fines and/or mprisonment.

Misuse of TiNs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to Givi
and criminal penalties.

Specific Instructions

Name
if you are an individual, you must generally enter the name
stiown on your social securily Gard. Howsver, i you have
changed your last name, for instance, due 10 marriage
without nforming the Sociel Security Administration of the
name change, enter your first name, the last name shiown on
your social securty card, and your new iast name.

if the account is n joint names, ist first, and then circle,
the name of the person or entity whose number you entered
in Part | of the form.
Sole proprietor. Enter your indivicual name as shown on
your social secuity card on the “Name® ine. You may enter
your business, trade, o “doing business as (DBA)” name on
the “Business name" line.
Limited liability company (LLC). If you are a singlo-member
LLG {inciuding a foreign LLG with a domestic owner) that is
disregarded as an entity Separate from ts owner under
Treasury regulations section 301.7701-3, onter the owner's
niame on the “Name” line. Enter the LLG's name on the
“Business name” ine. Check the appropriate Box for your
filing status (sole proprietor, corporation, etc), then check
the box for “Other” and enter *LLC” in the space provided.
Other entities. Enter your business name as shown on
required Federal tax docurnents on the "Name" line. This
name should match the name shown on the charter o other
legal document creating the entity. You may enter any
business, irade, or DBA narme on the “Business name ine.
Note. You are requested to check the appropriate box for
your status (individual/sole propristor, corporation, etc.).

Exempt From Backup Withholding

If you are exempt, enter your name as described above and
Chick the appropriate box for your status, then check the
“Exampt from backup withholding” box in the line following
the business name, sign and date the form.

‘Generall, individuals (including sole proprietors) are not
‘exempt from beckup withholding. Corporations are exempt
from backup withholding for certain payments, Such as
interest and dividends.

Note. if you are exempt from backup withholding, you
should siil complete this form 10 avoid possibie ermoneous
‘backup withholding.

Exempt payees. Backup withholding is not required on any.
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(5)(7) f the.
account satisfies the requirements of section 401(3(2).

2. The United States or any of its agencies or
instrumentaliies,

3. A state, the District of Columbia, a possession of the
United States, or any of their poiitioal suadivisions or
instrumentalties,

4. A foreign govermment or any of its poitical subdivisions,
agencies, or instrumentaitis, or

5. An international organization or any of its agencies o
instrumentaliies.

Other payees that may be exempt from backup
withholding inglude:

6. A corporation,
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7. A foreign central bank of issue,

8. A dealer in securities or commadiies required 10 fegister
n the United States, the District of Columbia, or a
possession of the United States,

9. A fulures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11, An eniity registerad at all tmes during the tax year
under the Investment Company Act of 1940,

12. A Gommon frust fund operated by a bank under
section 584(a),

13, A financial insttution,

14. A micdleman known in the investment community as a
nominee or custodian, or

15, A lrust exempt frorm tax under section 664 or
described in section 4947.

The chart below shows types of payments that may be
‘exempt from backup withholding. The chart applies (0 the
‘exempt recipients listed above, 1 througn 15.

IF the payment is for ..

THEN the payment is exempt
for...

Interest and dividend payments | All exempt recipients except

forg

Brokor transactions Exempt recipients 1 thicugh 13
Aiso, a person registored under
the nvesiment Advisers Act of
1840 wha reguiarly acs a5 &
broker

Barter exchange transactions
and patronage dvidords

Exormpt recipients 1 through 5

Payments over $600 requied
to be reported and direct
salos over $5.000 '

Generally, exempt recipients
1 through 7¢

S0 Form 1099.MSO, Miscellaneous ncome, and s structions.

However, th following payiments mace 10 & corporaton (noucing Foss
pracascs paid 1o a altomey uncr saclion 60450, aven e aforey s 2
Sorparaten) and repota on Forn 1000-MISC ar0 no axempt from
backup wiioking: medcal and hesth cao paymarts,aornays' 1005 a0
paymants lor senicos ol by & Faderal xecute 308y,

Part |. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. ff you are a resident
alion and you do not have and are not siigible to get an SSN,

jour TIN is your IRS individual taxpayer identification nurmber
{iFia. Enter'itn the social secry umber box. 1 Y00 60
ot have an ITIN, see HoW fo get & TIN below

if you are a sole propristor and you have an EIN, you may
enter either your SSN or EIN. Howaver, the IRS prefers that
you use your SSN.

If you are a single-owner LLG that is distegarded as an
enity separate from its owner (see Limited fiabilty company.
{LLC) on page 2), enter your SSN (or EIN, f you have one). If
the LLG is a corporation, partnership, etc., enter the entity's
EN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

How to get a TIN. If you do not have a TiN, apply for one
immedialay. To apply for an SSN, got Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get tis form oniine at
wnww.Socialsecurity.gov/onine/ss-5.paf. You may aso get this
form by calling 1-800-772-1213. Use Form W-7, Application
for IRS Inaividual Taxpayer Identiication Number, to apply
for an ITIN, or Form SS-4, Application for Empioyer
Identfication Number, (o 2pply for an EIN. You can apply for
an EIN online by acosssing the RS website at

w15, govibusinesses/ and clicking on Empioyor 1D
Numbers under Related Topics. You can get Forms W-7 and
554 from the IRS by visting www.irs.gov or by caling
1-800-TAX-FORM (1-800-828-3675),

11 you are asked to compiete Form W-9 but do not have a
TIN, wiite “Applied For" in the space for the TIN, sig and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable nstruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments, The 60-day rule
oes ot apply to other types of payments. You will be
subject fo backup withholding on all such payments until you
provide your TIN o the requester.

Note. Witing “Applicd For" means that you have already
appled for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Forrm W-8.
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Part Il. Certification ‘What Name and Number To Give the
To establisn to the withholding agent that you are a U.S. Requester
person, or resident alien, sign Form W-5. You may be
roquested 10 sign by the Withholding agent even if tems 1, 4, Fer s type ofsccount Give namo and 35N of:
and 5 below indicate otherwise. 1 indiidual The ndividal
For a jornt account, only the person whose TIN is shown 7 2. Two or mora incivduas foint | The astuai owner of the accaunt
Part | should sign (when required). Exempt recipients, seo account) on,f Gombined funds, thefrst
Exempt From Backup Withhoiding on pago 2. indvidual on the accourt *
Signature requirements. Complete the certiication as 3. Custodian aceount of a minor | The minor*
indicated in 1 through 5 below. {Unlform G o Minors Act
© 4. 2. The usual ravocable The grantor-nustes *
1. Intorest, dividend, and barter exchange accounts Savings s ganter Is
opened before 1964 and broker accounts considered a0 tustos)
active during 1983, You must give your correct TIN. but you b Govealled st account | The actual owner
do ot have to sign the certification o ot gl o vl
2. Interest, dividend, brokar, and barter exchange trust under stato law
accounts opened aftor 1983 and broker accounts 5. Sole proprietorsiip or The owner *
consicered inactive during 1880. You must 301 the singio owner LLG
certification or backup withholding will appiy. If you ara s type o aceou T
Subject to backup withholding and you are mersly providing - S Sivenome 20 £ 21
Your Gorract TIN 1o the requester, yOu Must Cross ou ftem 2 6. Sole propretorship or e owrer *
in the centifcation before signing the form single-owner LLG
3. Real estate transactions. You must sign the 7. Avalid st estate, or Legalentiy ¢
certification. You may cross out item 2 of the certiication. pension st
4. Other payments. You must give your correct TIN, but 8 Corporata of LLG slecting | The corpovation
you do ot have 10 sign tho certiicalion uniess you have corporate status on Form
been notified that you have previously given an incorroct TIN. 832
“Other payments” include payments made in the course of
the requesters trado or busingss for fents, royalties, goods 9. Assciation, club, eligous, | The organization
(other than bils for merchandise), medical and hoalh care chartable, sducaioral, or
services (including payments to corporations), payments to a other tax-exempt organization
nonemployee for services, payments to certain fishing boat
G e and fsnern, and gross proceeds paid o 10 AP or et | The parneriy
aftorneys (ncluding payments to corporations)
5. Mortgage interest paid by you, acquisition or 11, broker or mgistered The broke of nominee
abandonment of secured property, cancallation of debt, romines
qualified tuition program payments (under section 529), 12. Accourt with the Deparment. | Tha publc enfty
IRA, Coverdell ESA, Archer MSA or HSA contributions or of Agriultura in the nams of
distributions, and pension distributions. You must give a public enty fsuch a5 @
your correct TIN, but you o not have to sign the stto or local governmert,
Certifcation. school distrct,or prison) that
ceives sgricitura program
paymonts

Lis st and cvcio the namo ot e poroon whoso number you s,
only one person on 3 ot acsount has an SSN,thal porson's number must
be furmhed.

*Gicle o mincr's namo and s the minors SSN.

" You rmust show yoie idual name and Yo my lso entr your busingss
or “DBA nama on s second s no. You may usa siher your SSKor
EIN f you nave one 1 yo ara  sal propnctr, RS encourages ou 1o
use your S,

Lt frstand o tho rame ofthe ega st estate. o penson st (00
ot i tr T o 19 prscnd rpresertaio or(rusloo Uniess 10 0gai
ety e s ol cesignated i the sccount i)

Note. If no name is circled when more than one name is

¥stad, the number will be considered to be that of the first

name listed.

Privacy Act Notice
Section 6109 of the Internal Reverue Code requies you to provide your correct TIN to persons who must file information returns
with the IR to report interest, dividends, and cerain other Income paid to you, mortgage nterest you paid, the acquisition o1
abandonment of secured property, canceliation of debt, or contrioutions you made 10 an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax retum. The IRS may also provide this
information to the Dopartment of Justice for Givil and criminal Higation, and to cities, states, and the District of Columbia to carry
out their tax laws. We may aiso disclose this information 10 other counlries under a tax treaty, 1o federal and state agencies to
enforce federal nonfax criminal laws, or to federal law enforcement and nteligence agencies to combat terrorism.

You must provide your TIN whether or not you are required o file a tax return. Payers must generally withhoid 28% of faxable
interest, dividend, and certain other payments to a payeo who Goes not give a TIN Lo a payer. Certain peralties may also appiy.





NOTIFICATION OF BIDDERS FORM

#3
State of Connecticut

Commission on Human Rights and Opportunities

CONTRACT COMPLIANCE PACKAGE

CONTENTS
I.
CONTRACT COMPLIANCE REQUIREMENTS

II.
BIDDER’S PACKET

· The following forms are mandatory and must be completed and returned to the Commission On Child Protection (CCPA) with the response to the Request for Proposal.

1. Notification to Bidders Form
2. Bidder Contract Compliance Monitoring Report 
· Definitions and descriptions to assist in completing the Bidder Contract Compliance Monitoring Report

III.
PERTINENT STATUTES AND REGULATIONS OF THE STATE OF CONNECTICUT

· Non-Discrimination and Affirmative Action Provisions in State Contracts, C.G.S. Section 4a-60
        through 4a-60a

· Department of Administrative Services, C.G.S. Section 4a-60g through 4a-60j

· Department of Economic and Community Development, C.G.S. Section 32-9n

· Commission on Human Rights and Opportunities, C.G.S. Sections 46a-56 and 46a-68

· Commission on Human Rights and Opportunities Administrative Regulations Sections 46a-68j-21 through 46a-68j-43 and Sections 46a-68k-1 through 46a-68k-8.

I.
CONTRACT COMPLIANCE REQUIREMENTS

Note:
These requirements apply to all contractors, including grantees and individuals.
Connecticut General Statute Section 4a-60 was adopted to insure that State agencies do not enter into contracts with organizations or businesses that discriminate against protected class persons.  To carry out the provisions of the Statute, the Commission on Human Rights and Opportunities developed Regulations concerning Contract Compliance and approval of Contract Compliance Programs which impose certain obligations on State agencies as well as contractors doing business with the State of Connecticut.

These regulations require that as an awarding agency, in this instance, the COMMISSION ON CHILD PROTECTION (CCPA), must consider the following factors in its selection of any contractor:

· The bidder’s success in implementing an affirmative action plan;

· If the bidder does not have a written affirmative action plan, the bidder’s promise to develop and implement a successful affirmative action plan;

· The bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive;

· The bidder’s submission of  employment statistics contained in the “Employment Information Form”, indicating that the composition of its workforce is at or near parity when compared to the racial and sexual composition of the workforce in the relevant labor market area; and

· The bidder’s promise to set aside a portion of the contract for legitimate minority business enterprises.

In order to assess the factors above, contractors are required to provide CCPA with information about their organizations.

A package of information (see Section II.  Bidder’s Packet) is provided with forms (and instructions) that must be completed, signed by responsible parties and returned to CCPA with the response to the Request for Proposal or with the Grant Application.

Note:
If you indicate that you will be sub-contracting a portion of this contract, you will be sent further forms for completion as required in the contract compliance regulations.

A II.
BIDDER’S PACKET

NOTIFICATION TO BIDDERS

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and 46a-81i(d) of the Connecticut General Statutes.  There are Contract Compliance Regulations codified at Section 46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes.

According to Section 46a-68j-30(9) of the Contract Compliance Regulations, every agency awarding a contract subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials.”  “Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  “(1) Who are active in daily affairs of the enterprise; (2) who have the power to direct the management and policies of the enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n.”  “Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . . (2) Hispanic Americans . . . (3) persons who have origins in the Iberian Peninsula . . . (4)Women . . . (5) Asian Pacific Americans and Pacific Islanders; (6) American Indians . . .”  An individual with a disability is also a minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes.  The above definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21(11) of the Contract Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the contract compliance requirements:

(a)  the bidder’s success in implementing an affirmative action plan;

(b)  the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to 46a-68-17 of the Administrative Regulations of Connecticut State Agencies, inclusive;

(c)  the bidder’s promise to develop and implement a successful affirmative action plan;

(d)  the bidder’s submission of  employment statistics contained in the “Employment Information Form”, indicating that the composition of its workforce is at or near parity when compared to the racial and sexual composition of the workforce in the relevant labor market area; and

(e)  the bidder’s promise to set aside a portion of the contract for legitimate minority business enterprises.  See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.

This form is mandatory and must be completed, signed, and returned with the vendor’s bid.

B ACKNOWLEDGMENT OF CONTRACT COMPLIANCE

C NOTIFICATION TO BIDDERS

INSTRUCTION:
Bidder must sign acknowledgment below, and return this form to the awarding agency with the proposal.

The undersigned duly authorized representative of the bidding vendor acknowledges receiving and reading a copy of the NOTIFICATION TO BIDDERS.  (Please print name under signature line.)


____________________________________________
Signature

Title

Date

On behalf of:

Proposer Name

Street Address

City
   State
   Zip


Federal Employee Identification Number

(FEIN/SSN)

This form is mandatory and must be completed, signed, and returned with the vendor’s bid.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

4#
INSTRUCTIONS AND OTHER INFORMATION

The following BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed in full, signed, and submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities will use the information contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN. STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and the bidders good faith efforts to include minority business enterprises as subcontractors and suppliers for the work of the contract.

1)
Definition of Small Contractor

Section 4a-60g CONN. GEN. STAT. defines a small contractor as a company that has been doing business under the same management and control and has maintained its principal place of business in Connecticut for a one year period immediately prior to its application for certification under this section, had gross revenues not exceeding ten million dollars in the most recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are active in the daily affairs of the company, and have the power to direct the management and policies of the company, except that a nonprofit corporation shall be construed to be a small contractor if such nonprofit corporation meets the requirements of subparagraphs (A) and  (B) of subdivision 4a-60g CONN. GEN. STAT.

2)
Description of Job Categories (as used in Part IV Bidder Employment Information)

MANAGEMENT:  Managers plan, organize, direct, and control the major functions of an organization through subordinates who are at the managerial or supervisory level. They make policy decisions and set objectives for the company or departments. They are not usually directly involved in production or providing services. Examples include top executives, public relations managers, managers of operations specialties (such as financial, human resources, or purchasing managers), and construction and engineering managers.

BUSINESS AND FINANCIAL OPERATIONS:  These occupations include managers and professionals who work with the financial aspects of the business. These occupations include accountants and auditors, purchasing agents, management analysts, labor relations specialists, and budget, credit, and financial analysts.

COMPUTER SPECIALISTS: Professionals responsible for the computer operations within a company are grouped in this category. Examples of job titles in this category include computer programmers, software engineers, database administrators, computer scientists, systems analysts, and computer support specialists.

ARCHITECTURE AND ENGINEERING: Occupations related to architecture, surveying, engineering, and drafting are included in this category. Some of the job titles in this category include electrical and electronic engineers, surveyors, architects, drafters, mechanical engineers, materials engineers, mapping technicians, and civil engineers.

OFFICE AND ADMINISTRATIVE SUPPORT: All clerical-type work is included in this category. These jobs involve the preparing, transcribing, and preserving of written communications and records; collecting accounts; gathering and distributing information; operating office machines and electronic data processing equipment; and distributing mail. Job titles listed in this category include telephone operators, payroll clerks, bill and account collectors, customer service representatives, files clerks, dispatchers, shipping clerks, secretaries and administrative assistants, computer operators, mail clerks, and stock clerks.

BUILDING AND GROUNDS CLEANING AND MAINTENANCE: This category includes occupations involving landscaping, housekeeping, and janitorial services. Job titles found in this category include supervisors of landscaping or housekeeping, janitors, maids, grounds maintenance workers, and pest control workers.

CONSTRUCTION AND EXTRACTION: This category includes construction trades and related occupations. Job titles found in this category include boilermakers, masons (all types), carpenters, construction laborers, electricians, plumbers (and related trades), roofers, sheet metal workers, elevator installers, hazardous materials removal workers, paperhangers, and painters. Paving, surfacing, and tamping equipment operators; drywall and ceiling tile installers; and carpet, floor and tile installers and finishers are also included in this category. First line supervisors, foremen, and helpers in these trades are also grouped in this category.

INSTALLATION, MAINTENANCE AND REPAIR: Occupations involving the installation, maintenance, and repair of equipment are included in this group. Examples of job titles found here are heating, ac, and refrigeration mechanics and installers; telecommunication line installers and repairers; heavy vehicle and mobile equipment service technicians and mechanics; small engine mechanics; security and fire alarm systems installers; electric/electronic repair, industrial, utility and transportation equipment; millwrights; riggers; and manufactured building and mobile home installers. First line supervisors, foremen, and helpers for these jobs are also included in the category.

MATERIAL MOVING WORKERS: The job titles included in this group are Crane and tower operators; dredge, excavating, and lading machine operators; hoist and winch operators; industrial truck and tractor operators; cleaners of vehicles and equipment; laborers and freight, stock, and material movers, hand; machine feeders and offbearers; packers and packagers, hand; pumping station operators; refuse and recyclable material collectors; and miscellaneous material moving workers.

3) 
Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information)

White (not of Hispanic Origin)- All persons having origins in any of the original peoples of Europe, North Africa, or the Middle East.

Black(not of Hispanic Origin)- All persons having origins in any of the Black racial groups of Africa.

Hispanic- All persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race.

Asian or Pacific Islander- All persons having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent, or the Pacific Islands. This area includes China, India, Japan, Korea, the Philippine Islands, and Samoa.

American Indian or Alaskan Native- All persons having origins in any of the original peoples of North America, and who maintain cultural identification through tribal affiliation or community recognition.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

PART I - Bidder Information
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	Company Name

Street Address

City & State

Chief Executive
	Bidder Federal Employer

Identification Number____________________

                  Or

Social Security Number__________________

	Major Business Activity

      (brief description)


	Bidder Identification

(response optional/definitions on page 1)

  -Bidder is a small contractor.  Yes__ No__

  -Bidder is a minority business enterprise Yes__ No__

    (If yes, check ownership category)

     Black___ Hispanic___ Asian American___ American Indian/Alaskan                      Native___ Iberian Peninsula___ Individual(s) with a Physical  Disability___       Female___

	Bidder Parent Company

          (If any)
	    - Bidder is certified as above by State of CT     Yes__  No__ 

	Other Locations in Ct.

          (If any)
	    - DAS Certification Number ____________________________


PART II - Bidder Nondiscrimination Policies and Procedures

	1. Does your company have a written Affirmative Action/Equal Employment Opportunity statement posted on company bulletin boards?                                                                                                                                             Yes__ No__
	7. Do all of your company contracts and purchase orders contain non-discrim-          ination statements as required by Sections 4a-60 & 4a-60a Conn. Gen. Stat.?                                                                                                                       Yes__ No__

	2. Does your company have the state-mandated sexual harassment prevention in the workplace policy posted on company bulletin boards?                                                                                                                                                      Yes__ No__
	8. Do you, upon request, provide reasonable accommodation to employees, or       applicants for employment, who have physical or mental disability? 

                                                                                                         Yes__ No__

	3. Do you notify all recruitment sources in writing of your company’s Affirmative Action/Equal Employment Opportunity employment policy?                                                                                                                                             Yes__ No__
	9. Does your company have a mandatory retirement age for all employees?                                                                                                                              Yes__ No__

	4. Do your company advertisements contain a written statement that you are an Affirmative Action/Equal Opportunity Employer?                     Yes__ No__
	10. If your company has 50 or more employees, have you provided at least two (2) hours of sexual harassment training to all of your supervisors?

                                                                                                  Yes__ No__ NA__

	5. Do you notify the Ct. State Employment Service of all employment                     openings with your company?                                                   Yes__ No__
	11. If your company has apprenticeship programs, do they meet the Affirmative Action/Equal Employment Opportunity requirements of the apprenticeship standards of the Ct. Dept. of Labor?                                                            Yes__ No__ NA__

	6. Does your company have a collective bargaining agreement with workers?

                                                                                                        Yes__ No__

     6a. If yes, do the collective bargaining agreements contain non-discrim-                      ination  clauses covering all workers?                                           Yes__ No__

     6b. Have you notified each union in writing of your commitments under the             nondiscrimination requirements of contracts with the state of Ct? 

                                                                                                        Yes__ No__
	12. Does your company have a written affirmative action Plan?   Yes__ No__

      If no, please explain.

	
	13. Is there a person in your company who is responsible for equal                            employment opportunity?                                                         Yes__ No__

      If yes, give name and phone number.

____________________________________________________________

____________________________________________________________


Part III - Bidder Subcontracting Practices

	1. Will the work of this contract include subcontractors or suppliers?    Yes__ No__

     1a.  If yes, please list all subcontractors and suppliers and report if they are a small contractor and/or a minority business enterprise. (defined on page 1 / use                   additional sheet if necessary)

      1b.  Will the work of this contract require additional subcontractors or suppliers other than those identified in 1a. above?                                 Yes__ No__




   PLEASE COMPLETE REVERSE SIDE

PART IV - Bidder Employment Information


Date:




        
(Page 4)

	             JOB

       CATEGORY        
	OVERALL

TOTALS
	            WHITE

        (not of Hispanic                      origin) 
	          BLACK

     (not of Hispanic                       origin)
	        HISPANIC
	   ASIAN or PACIFIC          ISLANDER
	AMERICAN INDIAN or     ALASKAN NATIVE

	
	
	Male
	Female
	Male
	Female
	Male
	Female
	Male
	Female
	male
	female

	Management
	
	
	
	
	
	
	
	
	
	
	

	Business & Financial  Ops
	
	
	
	
	
	
	
	
	
	
	

	Computer Specialists
	
	
	
	
	
	
	
	
	
	
	

	Architecture/Engineering
	
	
	
	
	
	
	
	
	
	
	

	Office & Admin Support
	
	
	
	
	
	
	
	
	
	
	

	Bldg/ Grounds Cleaning/Maintenance
	
	
	
	
	
	
	
	
	
	
	

	Construction & Extraction
	
	
	
	
	
	
	
	
	
	
	

	Installation , Maintenance

& Repair
	
	
	
	
	
	
	
	
	
	
	

	Material Moving Workers


	
	
	
	
	
	
	
	
	
	
	

	TOTALS ABOVE
	
	
	
	
	
	
	
	
	
	
	

	Total One Year Ago
	
	
	
	
	
	
	
	
	
	
	

	                                                                         FORMAL ON THE JOB TRAINEES   (ENTER FIGURES FOR THE SAME CATEGORIES AS ARE SHOWN ABOVE)

	Apprentices
	
	
	
	
	
	
	
	
	
	
	

	Trainees
	
	
	
	
	
	
	
	
	
	
	


PART V - Bidder Hiring and Recruitment Practices

	1. Which of the following recruitment sources are used by you?

    (Check yes or no, and report percent used)
	2. Check (X) any of the below listed

    requirements that you use as

    a hiring qualification

 (X)
	3.  Describe below any other practices or actions that you take which          show that you hire, train, and promote employees without         discrimination

	      SOURCE
	YES
	NO
	% of applicants

provided by source
	
	

	State Employment Service
	
	
	
	
	Work Experience
	

	Private Employment Agencies
	
	
	
	
	Ability to Speak or

Write English
	

	Schools and Colleges
	
	
	
	
	Written Tests
	

	Newspaper Advertisement
	
	
	
	
	High School Diploma
	

	Walk Ins
	
	
	
	
	College Degree
	

	Present Employees
	
	
	
	
	Union Membership
	

	Labor Organizations
	
	
	
	
	Personal Recommendation
	

	Minority/Community Organizations
	
	
	
	
	Height or Weight
	

	Others (please identify)
	
	
	
	
	Car Ownership
	

	
	
	
	
	
	Arrest Record
	

	
	
	
	
	
	Wage Garnishments
	


Certification (Read this form and check your statements on it CAREFULLY before signing). I certify that the statements made by me on this BIDDER CONTRACT COMPLIANCE MONITORING REPORT are complete and true to the best of my knowledge and belief, and are made in good faith. I understand that if I knowingly make any misstatements of facts, I am subject to be declared in non-compliance with Section 4a-60, 4a-60a, and related sections of the CONN. GEN. STAT.

	(Signature)
	(Title)
	(Date Signed)
	(Telephone)


III.
PERTINENT STATUTES AND REGULATIONS OF THE STATE OF CONNECTICUT

Note:
There may have been changes made to these statutes or regulations which are not reflected in this packet.  Consult your nearest library for the most recent version.

CONNECTICUT GENERAL STATUTES

A. Current through Gen. St., Rev. to 1-1-05**

	NONDISCRIMINATION AND AFFIRMATIVE ACTION PROVISIONS IN CONTRACTS



	Statute Hyperlink
	Description

	§ 4a-60.
	Nondiscrimination and affirmative action provisions in contracts of the state and political subdivisions other than municipalities.



	§ 4a-60a.
	Contracts of the state and political subdivisions, other than municipalities, to contain provisions re nondiscrimination on the basis of sexual orientation.



	DEPARTMENT OF ADMINISTRATIVE SERVICES



	Statute Hyperlink
	Description

	§ 4a-60g
	(Formerly § 32-9e) Set-aside program for small contractors, minority business enterprises, individuals with a disability and nonprofit corporations.



	§ 4a-60h
	(Formerly § 32-9f) Administration of set-aside program. Regulations.  Access to competitive contracts outside of program guaranteed.



	§4a-60i
	(Formerly § 32-9g) Responsibilities of agency heads to negotiate and approve contracts not affected.



	§4a-60j
	(Formerly § 32-9h) Time for payment of contractors.



	DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT



	Statute Hyperlink
	Description

	§32-9n
	Office of Small Business Affairs.




	COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES



	Statute Hyperlink
	Description

	§ 46a-56
	Commission duties.



	§ 46a-68c
	Contractors required to file affirmative action plan.  Certificate of compliance issued by commission.  Revocation.



	§ 46a-68d
	Public works contracts subject to affirmative action requirements. Conditional acceptance by commission.  Advance filing of plan.



	§ 46a-68e
	Contractors and subcontractors required to file compliance reports.



	§ 46a-68f.
	Compliance reports to include labor union practices.



	§ 46a-68g.
	Prohibition re: contractors who have not satisfactorily complied with affirmative action requirements.



	§ 46a-68h.
	Hearing re: noncompliance.



	§ 46a-68i.
	Right of appeal.



	§ 46a-68j
	Regulations.




REGULATIONS OF CONNECTICUT STATE AGENCIES

B. Current with materials published in Conn.L.J. through 9-23-97.**

TITLE 46A. HUMAN RIGHTS

D COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES

CONTRACT COMPLIANCE

PART I.  DEFINITIONS AND GENERAL PROVISIONS

Sec. 46a-68j-21.  Definitions


As used in Sections 46a-68j-21 to 46a-68j-43 inclusive:


(1) "Affirmative action" means positive action, undertaken with conviction and effort, to overcome the present effects of past discriminatory practices, to achieve the full and fair participation of women and minorities in contract and employment opportunity, and to assure that qualified minority business enterprises enter the economic mainstream of this state's economy.  Additionally, "affirmative action" shall mean the responsibility of contractors to develop and implement strategies to achieve equality of contracting and employment opportunity as required by Sections 46a-68c and 46a-68d of the Connecticut General Statutes, as amended by Sections 3 and 4, respectively, of Public Act 89-253;


(2) "Agency" means the state or any political subdivision of the state other than a municipality;


(3) "Awarding agency" means an agency which has awarded or granted a contract subject to Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253;


(4) "Commission" means the commission on human rights and opportunities created by Section 46a-52 of the Connecticut General Statutes as amended by Section 1 of Public Act 

89-332;


(5) "Contract" means any agreement, written or otherwise, between any person and an awarding agency for goods or services;


(6) "Contract compliance requirements" or "contract compliance statutes" means, if the awarding agency is the state, both Sections 4a-60, as amended by Section 2 of Public Act 89-253, and 46a-71 (d) of the Connecticut General Statutes; and, if the awarding agency is a political subdivision of the state other than a municipality, but not the state, only Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253;


(7) "Contractor" means a party to a contract with an awarding agency, and includes a contractor's agents, successors, assigns or any other present or future enterprise sharing one or more of the following characteristics with the contractor: (a) interlocking directorships; (b) interrelation of operations (c) common management; (d) common control of labor relations, (e) common ownership of stock, equipment or materials; (f) common financial control of operations; or (g) any other factor evidencing such intermingling of affairs that it is unjust to recognize the separate existence of otherwise nominally,, independent entities. In addition to the foregoing, the word "contractor shall include a subcontractor if the awarding agency is the state or if the contract is for a public works project;


(8) "Discriminatory practice" means the violation of law referred to in Section 46a-51 (8) of the Connecticut General Statutes;


(9) "Good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations;


(10) "Good faith efforts" means, but is not limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements;

        (11) "Minority business enterprise" means a business meeting the criteria set forth in Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253;


(12) "Party" means a person having a legal or property interest in a contract;


(13) "Person" means one or more individuals, partnerships, associations, corporations, legal representatives, trustees, trustees in bankruptcy, receivers and the state and all political subdivisions and agencies thereof;


(14) "Political subdivision of the state" means a body politic and coporate or other public instrumentality exercising some portion of the sovereign power of the State of Connecticut;


(15) "Protected Group" means those classes or groups of persons specified in and protected by either applicable state or federal antidiscrimination laws, except that, for affirmative action purposes, the limitations set forth in Section 46a-61 of the Connecticut General Statutes shall apply;


(16) "Public works contract" or "public works project" means a contract for public works as defined in Section 46a-68b of the Connecticut General Statutes as amended by Section 1 of Public Act 89-253;


(17) "Reasonable technical assistance and training" means, but is not limited to, the extension of the following kinds of support services by contractor to a minority business enterprise: providing assistance in bidding and estimating costs of projects, goods or services; providing equipment or skilled personnel, under the direction and control of the minority business enterprise, to allow such enterprise either to bid on or complete a project or to obtain or supply goods or services; or any advice, assistance or training of a similar character designed to allow the minority business enterprise to enter into or fulfill contractual obligations;


(18) "State" means the state of Connecticut including each agency, department, board, commission or council thereof but not any political subdivision of the state or a municipality;


(19) "Subcontract" means any agreement subordinate to another contract, written or otherwise, between a party to the original contract and one who is not a party to that contract;


(20) "Subcontractor" means a party to a subcontract with a contractor who has agreed to provide some or all of the goods and services the original contractor is required to provide;


(21) "Support data" means statistical data, books and records of account, personnel files and other materials and information regarding compliance with antidiscrimination and contract compliance statutes;


(22) "Technical assistance and training" means the financial, technical or other resources traditionally unavailable to minority business enterprises that a contractor extends to enable such enterprises to compete in the market place as any other contractor, such assistance being provided by the contractor in such a way and in such a manner as not to compromise or impair the integrity of such enterprises as legitimate minority businesses fully meeting the requirements of Section 4a-60 of the Connecticut General Statutes.

Sec. 46a-68j-22.  Nondiscrimination clause


(a) Every contract or subcontract subject to contract compliance requirements shall contain the covenants required by Section 4a-60 of Connecticut General Statutes, as amended by Section 2 of Public Act 89-253.


(b) The contract provisions required by Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of the Public Act 89-253, shall be an implied term of every contract to which an awarding agency is a party, regardless of whether they are expressly incorporated into the contract.


(c) Failure to include the contract provision required by Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253, in a contract or subcontract subject to contract compliance requirements, or ignorance of contract compliance requirements shall not excuse a party from complying with the mandates expressed in Sections 4a-60, as amended by Section 2 of Public Act 89-253, or 46a-71 (d) of the Connecticut General Statutes.

E PART II.  OBLIGATIONS OF CONTRACTORS

Sec. 46a-68j-23.  Obligations of contractors


Every contractor awarded a contract subject to contract compliance requirements shall:


(1) comply fully with all federal and state antidiscrimination and contract compliance laws, and shall not discriminate or permit a discriminatory practice to be committed;


(2) cooperate fully with the commission;


(3) submit periodic reports of its employment and subcontracting practices in such a form, in such a manner and at such a time as may be pre scribed by the commission;


(4) provide reasonable technical assistance and training to minority business enterprises to promote the participation of such concerns in state contracts and subcontracts;


(5) make a good faith effort, based upon the availability of minority business enterprises in the labor market area, to award a reasonable proportion of all subcontracts to such enterprises;


(6) maintain full and accurate support data for a period of two (2) years from the date the record is made or the date the contract compliance form is submitted, whichever is later, provided that this provision shall not excuse compliance with any other applicable record retention statute, regulation or policy providing for a period of retention in excess of two (2) years;


(7) not discharge, discipline or otherwise discriminate against any person who has filed a complaint, testified or assisted in any proceeding with the commission;


(8) make available for inspection and copying any support data requested by the commission, and make available for interview any agent, servant or employee having knowledge of any matter concerning the investigation of a discriminatory practice complaint or any matter relating to a contract compliance review;


(9) include a provision in all subcontracts with minority business enterprises requiring that the minority business enterprise provide the commission with such information on its structure and operations as the commission finds necessary to make an informed determination as to whether the standards of Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253, have been met; and


(10) undertake such other reasonable activities or efforts as the commission may prescribe to ensure the participation of minority business enterprises as state contractors and subcontractors.

Sec. 46a-68j-24.  Utilization of minority business enterprises


(a) Contractors shall make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on all projects subject to contract compliance requirements.


(b) Contractors shall certify under oath to the commission and the awarding agency that minority businesses selected as subcontractors and suppliers of materials meet the criteria for minority business enterprises set out in Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253, if such businesses are not currently registered with the department of economic development and if the contractor wishes the commission to consider favorably the selection of an unregistered minority business enterprise in the evaluation of the contractor's good faith efforts. If the contractor does not wish the commission to consider its selection of an unregistered minority business enterprise in its evaluation of the contractor's good faith efforts, no certification need be made.  The commission shall accept the registration of a minority business enterprise by the department of economic development, unless the commission determines, pursuant to Section 46a-68j-35, or from information received pursuant to Section 46a-68e of the Connecticut General Statutes that an enterprise fails to meet the standards contained in Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253.  Pursuant to Section 46a-77 of the Connecticut General Statutes, the department of economic development and other interested state agencies shall cooperate with the commission to assure that a uniform and complete list of legitimate minority business enterprises is maintained to promote the full and fair utilization of such enterprises in all contracts subject to minority business enterprise requirements.


(c) Where the awarding agency is the state or where the contract awarded is for a public works project, the commission, in its evaluation of a contractor's good faith efforts, may require that a minority business enterprise selected as a subcontractor or supplier of materials provide the commission with such information on its structure and operations as the commission finds necessary to make an informed determination as to whether the standards contained in Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253, have been met. If the minority business enterprise, whether registered or not registered with the department of economic development, fails to provide the commission with the required information and the contractor falls to demand performance by the subcontractor, the commission shall not consider such enterprise in its evaluation of the contractor's good faith efforts.


(d) Awarding agencies shall carefully monitor the contractor's selection of subcontractors and suppliers of materials to ensure compliance with Section 32-9e of the Connecticut General Statutes and Section 46a-68-35 (b).  The awarding agency's obligation to monitor the contractor's actions shall be a continuing one, and failure to do so shall be deemed a failure to cooperate with the commission.


(e) The commission shall monitor a contractor's good faith efforts in the same manner provided for monitoring a contractor's compliance with antidiscrimination and contract compliance statutes.

Sec. 46a-68j-25.  Affirmative action obligations of contractors required to file plans pursuant to Section 46a-68c of the Connecticut General Statutes, as amended by

Section 3 of Public Act 89-253

(a) In addition to the obligations of Section 46a-68j-23, and 24, a contractor subject to the requirements of Section 46a-68c of the Connecticut General Statutes, as amended by Section 3 of Public Act 89-253, shall develop and implement an affirmative action plan conforming to Section 46a-68j-27.  Such plan shall be filed with the commission within thirty (30) days of the date the contract is awarded.  For good cause shown, the commission may extend the time for filing the plan.  No plan shall be considered a plan unless and until it is approved by the commission.  Plans shall contain the following elements more particularly described in Section 46a-68j-27:


(1) policy statement;


(2) internal communication;


(3) external communication;


(4) assignment of responsibility;


(5) organizational analysis;


(6) work force analysis;


(7) availability analysis;


(8) utilization analysis;


(9) hiring/promotion goals and timetables; and


(10) concluding statement and signature.


(b) A contractor currently operating an affirmative action program pursuant to an approved affirmative action plan containing substantially all the elements listed in Section 46a-68j-25 (a) may apply to the commission for permission to file that plan in lieu of the plan elements described in Section 46a-68j-27.  An application to file such plan shall be in writing, with a copy of the proposed plan attached to the application, describing why such plan should be accepted by the commission.  The commission may accept as substantially equivalent any plan prepared in accordance with and fully meeting the requirements of:


(1) 41 CFR Part 60-2, if the contractor is a nonconstruction contractor;


(2) 41 CFR Part 60-4, if the contractor is a construction contractor;


(3) the guidelines on affirmative action appearing at 29 CFR Sections 1608.1 through 1608.12, inclusive;


(4) Sections 46a-68-1 through 46a-68-73, inclusive, of the Regulations of Connecticut State Agencies; or;


(5) the terms of any other regulation, order or decree deemed by the commission to meet affirmative action requirements.


The commission shall not unreasonably withhold acceptance of alternative plans meeting the standards of Section 46a-68j-25 (a).  The Commission may also accept, as complying with the requirements of Section 46a-68j-25 (a), an affirmative action plan approved in the manner provided for in Section 46a-68k of the Connecticut General Statutes and Sections 46a-68k-1 through 46a-68k-8.


(c) The commission shall review affirmative action plans within sixty (60) days of receipt from the contractor.  The commission may approve, disapprove, or approve in part and disapprove in part any plan so submitted.  An approved plan must:


(1) contain all the elements required by Section 46a-68j-25 (a), or acceptable equivalent provisions;


(2) comply with the particulars of Section 46a-68j-27 or appropriate substitute rules for the development of affirmative action plans contained in Section 46a-68j-25 (a); and


(3) demonstrate that the contractor's work force favorably reflects the composition of workers in the relevant labor market area or that the goals and timetables contained in the plan are likely to achieve such result.


The commission shall issue a certificate of compliance to a contractor when its affirmative action plan has been approved.


(d) If the commission disapproves an affirmative action plan in whole or in part, it shall notify the contractor in writing within ten (10) days of the disapproval.  The notice shall state the reason for disapproval and may provide proposals necessary to bring the plan into compliance.  The contractor shall submit a new or amended plan within thirty (30) days of the date the notice of disapproval is mailed by the commission.  If the new or amended plan is disapproved, the commission may take appropriate action to obtain compliance with Section 46a-68c of the Connecticut General Statutes.


(e) The commission may monitor a contractor's implementation of its affirmative action plan at any time and may request, in the manner provided for in Section 46a-68j-33 (b), any and all information and support data relating to compliance with Section 46a-68c of the Connecticut General Statutes, as amended by Section 3 of Public Act 89-253.  In conducting such a review, the commission may employ the review and monitoring authority vested in it in Sections 46a-68j-34 to 46a-68j-36, inclusive.

Sec. 46a-68j-26.  Affirmative action obligation: of contractors required to file plans pursuant to Section 46a-68d of the Connecticut General Statutes, as amended by

Section 4 of Public Act 89-253


(a) In addition to the obligations of Sections 46a-68j-23, 46a-68j-24 and 46a-68j-25, a contractor subject to the requirements of Section 46a-68d of the Connecticut General Statutes, as amended by Section 4 of Public Act 89-253, shall develop and implement an affirmative action plan conforming to Section 46a-68j-28.  Such plan shall be filed with the commission within thirty (30) days after a bid has been accepted by an awarding agency, or an advance of or at the same time as the bid is submitted, as the contractor elects.  For good cause shown, the commission may extend the time for filing a plan, provided that the awarding agency agrees in writing to withhold two per cent of the total contract price per month until the plan is filed and approved by the commission.  No plan shall be considered a plan unless and until it has been approved by the commission.  Plans shall contain all elements listed in Section 46a-68j-25, as well as the following elements more particularly described in Section 46a-68j-28:


(1) employment analysis;


(2) subcontractor availability analysis;


(3) minority business enterprises goals and timetables;


(4) program goals and timetables; and


(5) minority business enterprises assistance and innovative programs.


(b) Any contractor currently operating an affirmative action program pursuant to an affirmative action plan containing substantially all the elements listed in Sections 46a-68j-25 (a) and 46a-68j-26 (a) may petition the commission for permission to file that plan in lieu of the plan otherwise required.  An application to file such plan shall be in writing, with a copy of the proposed plan attached to the application, describing why the plan should be accepted by the commission.  The commission may accept as substantially equivalent any plan meeting the requirements of Section 46a-68j-25 (b), provided that the plan or any supplements to it address all areas otherwise required by Sections 46a-68j-25 (a) and 46a-68j-26 (a).  The Commission may also accept as substantially equivalent an affirmative action plan approved in the manner provided for in Section 46a-68k of the Connecticut General Statutes and Sections 46a-68k-1 through 46a-68k-8.


(c) The commission shall review affirmative action plans within sixty (60) days of receipt from the contractor.  The commission may approve, approve with conditions or reject any plan so submitted.  In addition to the standards announced in Section 46a-68j-25 (c), an approved plan must:


(1) demonstrate a full and fair commitment to the utilization of minority business enterprises as subcontractors and suppliers of materials.


The commission shall issue a certificate of compliance to a contractor when its affirmative action plan has been approved and shall notify the agency that the contract may be awarded.


(d) If a plan does not meet the standards for an approved plan, the commission may either disapprove or conditionally approve the plan.  The commission shall notify the contractor and agency intending to award the contract in writing within ten (10) days of the disapproval or conditional approval.  The notice shall state the reason for the commission action and may set forth proposals necessary to bring the plan into compliance.  The contractor shall submit a new or amended plan, or provide written assurances that it will amend its plan to conform to affirmative action requirements, within thirty (30) days of the date the notice is mailed by the commission.  If the new or amended plan is disapproved, and the contractor fails to provide written assurances that it will amend its plan, the commission may take appropriate steps to obtain compliance with Section 46a-68d, 46a-68j-26d of the Connecticut General Statutes, as amended by Section 4 of Public Act 89-253 including a recommendation that the contract not be awarded, as the case may be.


(e) The commission may conditionally approve a plan only if:


(1) the plan contains all the elements listed in Sections 46a-68j-25 (a) and 46a-68j-26 (a) or equivalent authority accepted by the commission;


(2) the plan meets a majority of the criteria for approval under Sections 46a-68j-25 (c) and 46a-68j-26 (c);


(3) the contractor provides written assurances that it will amend its plan to conform to commission proposals submitted in accordance with Section 46a-68j-25 (d) to meet affirmative action requirements;


(4) the contractor promises to pledge its best good faith efforts to implement the commission's proposals within agreed upon timetables; and


(5) the contractor takes appreciable steps to implement at least some of the commission's proposals as a token of its commitment to achieve compliance prior to providing written assurances to the commission.


The commission shall closely monitor any contractor granted conditional approval of its affirmative action plan, and shall take all necessary action to assure that the contractor continues to meet affirmative action requirements.  If a contractor fails to abide by its written assurances, the commission shall take appropriate action, including notifying the contractor and awarding agency that the commission has revoked its conditional approval or approval of the plan and that the agency should withhold payment to the contractor as provided for in Section 46a-68d of the Connecticut General Statutes, as amended by Section 4 of Public Act 89-253.


(f) At any time after the commission grants conditional approval of an affirmative action plan, a contractor may apply for full approval of the plan.  An application for approval shall be in writing and shall state what action the contractor has taken to meet affirmative action requirements.  The commission shall evaluate an application for approval of an affirmative action plan according to the procedures outlined in Sections 46a-68j-25 (c) and 46a-68j-26 (c).  The commission shall notify the contractor and agency within ten (10) days of its decision.  The commission shall treat such an application for approval as a new plan, and may approve, approve with conditions or disapprove the request.


(g) The commission shall closely monitor the implementation of affirmative action plans required by Section 46a-68d of the Connecticut General Statutes, as amended by Section 4 of Public Act 89-253.  The commission may request, in the manner provided for in Section 46a-68j-33 (b), any and all information and support data relating to compliance with Section 46a-68d of the Connecticut General Statutes, as amended by Section 4 of Public Act 89-253.  In conducting such a review, the commission may employ the review and monitoring authority vested in it in Sections 46a-68j-34 to 46a-68j-36, inclusive.

Sec. 46a-68j-27.  Elements of plans required by Section 46a-68c of the Connecticut General Statutes as amended by Section 3 of Public Act 89-253


Affirmative action plans required by  Sections 46a-68c and 46a-68d of the Connecticut General Statutes as amended shall contain the following elements as described below:


(1) policy statement.  The policy statement shall be signed and dated by the contractor: (A) identifying the individual assigned affirmative action responsibilities; (B) affirming the contractor's commitment to achieve equal employment opportunity through affirmative action; and (C) pledging the contractor's best good faith efforts to attain the objectives of the plan;


(2) internal communication.  The policy statement and a summary of the objectives of the plan shall be posted and otherwise made known to all workers.  The plan shall indicate what steps the contractor undertook to make information on the plan available to its work force;


(3) external communication.  The contractor shall, in all advertisements and business with the public, indicate that it is an affirmative action/equal opportunity employer.  The plan shall include information on what steps the contractor undertook to advise the public concerning its affirmative action requirements;


(4) assignment of responsibility.  The contractor shall designate affirmative action responsibilities to an affirmative action officer.  In addition to his or her other duties, the affirmative action officer shall: (A) develop, implement and monitor progress on the contractor's affirmative action plan; (B) acquaint workers with their specific responsibilities under the plan; (C) initiate and maintain contact with unions, recruiting sources and organizations serving members of protected groups concerning the achievement of affirmative action requirements; and (D) conduct meetings and orientation sessions, as necessary, to advise workers and management of the goals of the plan. The plan shall report all activity taken by the affirmative action officer to achieve these objectives;


(5) organizational analysis.  As a preparatory step to the work force analysis, the contractor shall list each job title as it appears in collective bargaining agreements, job specifications or payroll records, ranked from the lowest to the highest paid.  Job titles shall be listed by department or other organizational unit.


For lines of progression, the plan shall indicate the order of jobs through which a worker may advance.  Job titles without a line of progression shall be listed separately;


(6) work force analysis.  For each job title identified in the organizational analysis, the plan shall report: (A) the total number of incumbents; (B) the total number of male and female incumbents; and (C) the total number of male and female incumbents in each of the following groups: (i) whites; (ii) blacks; (iii) Hispanics; and (iv) others;


(7) availability analysis.  As a preparatory step to determining whether minorities and females are fairly utilized in the work force, the contractor shall: (A) conduct an analysis which (i) examines the job content of each job title; (ii) identifies a relevant labor market area for each job title; and (iii) matches each job title to the most similar job title in the data source consulted; and (B) calculate the availability of groups identified in Section 46a-68j-27 (6) from: (i) employment figures in the relevant labor market area; (ii) unemployment figures in the relevant labor market area; (iii) the availability of promotable and transferable persons in the contractor's work force; (iv) the availability of persons having requisite skills in an area in which the contractor can reasonably recruit; (v) the existence of training institutions or apprenticeship programs capable of training persons in the requisite skills; (vi) the availability of minority business enterprises as subcontractors and suppliers of materials; (vii) the degree of technical assistance the contractor is able to provide to minority business enterprises; and/or (viii) any other relevant source;


(8) utilization analysis.  To determine whether minorities and females are fully and fairly utilized, the plan shall compare the representation of these groups in the work force, taken from Section 46a-68j-27 (6), with the availability of such persons for employment, calculated in Section 46a-68j-27 (7).


To determine the expected number of minorities and females, the contractor shall multiply the total number of workers in a job title by the representation of each group listed in Section 46a-68j-27 (6) (C), with the availability of each group expressed as a decimal.


Comparison of the resulting figure to the figures obtained from Section 46a-68j-27 (6) will yield a conclusion that a group in the work force is over utilized, under utilized or at parity when compared to the availability of minorities and females for employment.  The plan shall set forth the results of all computations and conclusions on the utilization of minorities and females in the work force.


(9) goals and timetables.  For each instance of under utilization in the work force, the contractor shall set goals to increase the representation of minorities and females among its workers.  Goals shall not be rigid quotas which must be met at any cost, but shall be significant, measurable and attainable objectives with timetables for completion.  In establishing the length of timetables, the contractor shall consider the anticipated expansion, contraction and turnover of the work force and the results which may reasonably be expected from putting forth every good faith effort to make the affirmative action plan an effective instrument for achieving equal employment opportunity; and


(10) concluding statement and signature.  Affirmative action plans shall contain a concluding provision signed and dated by the contractor stating that the contractor: (A) has read the plan and that the contents of the plan are true and correct to the best of his or her knowledge and belief; and (B) pledges his or her best good faith efforts to achieve the objectives of the plan within established timetables.

Sec. 46a-68j-28.  Elements of plans required by Section 46a-68d of the Connecticut General Statutes as amended by Section 4 of Public Act 89-253


In addition to the elements in Section 46a-68j-27, affirmative action plans subject to the requirements of Section 46a-68d of the Connecticut General Statutes as amended shall contain the following elements as described below:


(1) employment analysis.  The contractor shall undertake a comprehensive review of the employment process to identify policies and practices that build in or perpetuate barriers to equal employment opportunity.  Where applicable, the following factors shall be addressed: (A) job qualifications; (B) job specifications; (C) recruitment practices; (D) personnel policies; (E) job structuring; (F) training and apprenticeship programs; (G) subcontracting practices; and (H) layoff and termination policies.  The plan shall report what activities were undertaken to identify barriers to equal employment opportunity;


(2) subcontractor availability analysis.  When a contractor intends to subcontract all or part of the work to be performed under a state contract to one or more subcontractors, the contractor shall consult the listing of minority business enterprises maintained by the department of economic development, the practical experience of other contractors, contacts developed by the contractor itself, trade publications and similar sources to develop a base from which the contractor might reasonably be expected to draw minority business enterprises from. The plan shall indicate what sources were consulted and whether the enterprise was ready and able to perform the required work or supply necessary materials;


(3) minority business enterprise goals and timetables.  Based upon the availability of minority business enterprises calculated in Section 46a-68j-28 (2), the contractor shall set goals for awarding all or a reasonable portion of the contract to qualified minority business enterprises.  The plan shall detail what steps it took to make such opportunities available;


(4) program goals and timetables.  Where the employment analysis has identified barriers to equal employment opportunity, the contractor shall design specific corrective measures in the form of program goals to eliminate the barriers.  Goals shall be accompanied by timetables designed to achieve compliance with affirmative action objectives within the shortest reasonable limits possible.  The plan shall describe all actions taken to identify problem areas and realize program goals; and


(5) minority business enterprise assistance and innovative programs.  Consistent with Sections 46a-68j-21 (17) and 46a-68j-21 (22), the contractor shall develop programs to assist minority business enterprises in entering the economic mainstream.  The plan shall detail what programs the contractor has created to accomplish this endeavor.

Sec. 46a-68j-29.  Exempt contractors and subcontractors


(a) A contractor meeting the following requirements may at any time apply to the commission for exemption from contract compliance requirements and the commission may exempt a contractor if:


(1) the contractor has been found in compliance with antidiscrimination or contract compliance statutes, as provided for in Section 46a-68j-32 (c).


(2) the work to be performed under the contract is to be or has been per formed outside the state and no recruitment of workers within the limits of the state is involved;


(3) the contract awarded is for less than $10,000.00;


(4) the number of workers employed by the contractor or subcontractor to perform the contract totals twenty-five (25) or less; or


(5) the contractor is a sole source provider of goods or services not readily available and the benefit to the state greatly outweighs contract compliance considerations.


(b) A contractor meeting the following requirements may at any time apply to the commission for partial exemption from contract compliance requirements and the commission may exempt a contractor if:


(1) the contractor maintains facilities which are in all respects separate and distinct from activities related to the performance of the contract;


(2) the contract involves a subcontract meeting the criteria set forth in Section 46a-68j-29 (a).


(c) An application for exemption or partial exemption shall be in writing and shall identify the subpart or subparts of Section 46a-68j-29 (a) or 46a-68j-29 (b) the contractor relies upon to qualify for exemption.  The application shall be accompanied by such support data as is necessary to fully document the validity of the request.  Pursuant to  Section 46a-68e of the Connecticut General Statutes, the commission may from time to time require that additional information be provided.  The commission shall not approve an application unless the support data convincingly demonstrates that the contractor qualifies for exemption from contract compliance requirements.  The commission shall notify the contractor and awarding agency of its determination within thirty (30) days of its receipt of the application or additional support data, whichever is later.


(d) a contractor or subcontractor may petition the commission for exemption from the requirements of Section 4a-60 
        (e) of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253, and the commission may exempt a contractor or subcontractor if:


(1) the total value of any subcontractor subcontracts awarded within one fiscal year or calendar year from the date the initial subcontract is awarded is less than ten thousand ($10,000.00) dollars;


(2) the contractor and subcontractor are bound by a contractual relationship which was entered into prior to the awarding of the contract with the state for goods or services substantially identical to the goods or services required to fulfill the contractor's obligations to the state, and performance of the subcontractor's responsibilities under the state contract are incidental to the preexisting contract;


(3) the subcontractor does business outside the state and is not otherwise subject to the laws of the State of Connecticut;


(4) the commission, pursuant to Section 46a-68j-29, has exempted the contract from contract compliance requirements;


(5) the subcontractor has developed and implemented an affirmative action plan or promises to develop and implement such a plan, or submits such support data to convince the commission that such a plan is not needed to achieve equal employment opportunity;


(6) the number of workers employed by the subcontractor or any subcontractor thereto to perform the subcontract to the contractor totals less than twenty-five (25); or


(7) the benefit to the state greatly outweighs the commission's interest in obtaining compliance with Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253.

PART III.  OBLIGATIONS OF AWARDING AGENCIES

Sec. 46a-68j-30.  Obligations of awarding agencies


Every agency awarding a contract subject to contract compliance requirements shall:


(1) consult the Connecticut Law Journal pursuant to Section 46a-68j-41, before awarding a contract to ascertain that a potential contractor has not been issued a notice of noncompliance;


(2) if the awarding agency is the state or if the contract is for a public works project, consult the list of minority business enterprises prepared by the department of economic development or the list of such enterprises maintained by other agencies and monitor the contractor's choice of subcontractors and suppliers of materials;


(3) comply fully with all federal and state antidiscrimination laws and regulations including, if the awarding agency is required to file an affirmative action plan with the commission, Section 46a-68-35;


(4) cooperate fully with the commission;


(5) submit periodic reports of its employment and contracting practices in such form, in such a manner and at such a time as may be prescribed by the commission;


(6) maintain full and adequate support data for a period of two (2) years from the date the record is made or the date the contract was executed, whichever is later, provided that this requirement shall not excuse compliance with any other applicable record retention statute, regulation or policy providing for a period of retention in excess of two (2) years;


(7) make available for inspection and copying any support data requested by the commission, and make available or interview any agent, servant, employee or other person having knowledge of any matter concerning the investigation of a discriminatory practice complaint or relating to a contract compliance review;


(8) notify all bidders, on a form developed by the commission, that the contract to be awarded is subject to contract compliance requirements;


(9) aggressively solicit the participation of legitimate minority business enterprises as bidders, contractors, subcontractors and suppliers of materials;


(10) consider, as bearing upon the responsibility and qualification of a bidder to meet its contract compliance requirements, the following factors:


(A) the bidder's success in implementing an affirmative action plan;


(B) the bidder's success in developing an apprenticeship program complying with Sections 46a-68-1 to 46a-68-17, inclusive;


(C) the bidder's promise to develop and implement a successful affirmative action plan;


(D) the bidder's submission of EEO-1 data indicating that the composition of its work force is at or near parity when compared to the racial and sexual composition of the work force in the relevant labor market area;


(E) the bidder's promise to set aside a portion of the contract for legitimate minority business enterprises; and


(11) report, as Part of its affirmative action Ian under Section 46a-68-49, all efforts and activity directed to awarding a fair proportion of its contracts to minority business enterprises; and


(12) under such other reasonable activities or efforts as the commission may prescribe

Sec. 46a-68j-31.  Notification of contract awards by awarding agency


(a) An awarding agency shall notify the commission of all contracts subject to contract compliance requirements within ten (10) days of the date the contract is executed.  Notice of the contract award shall be on a form provided by the commission and include:


(1) the name, address, telephone number and principal place of business of the contractor;


(2) total number of employees of the contractor (if known);


(3) if the awarding agency is the state or if the contract is for a public works project, the name, address, telephone number and principal place of business of each subcontractor;


(4) if the awarding agency is the state or if the contract is for a public works project, a statement as to how the criteria contained in Section 46a-68j-30 (a) (10) were applied in the selection of the successful bidder, and a statement as to what agreement, if any, was reached between the contractor and awarding agency to assure that the contractor will satisfy the contract compliance requirements contained in the contract;


(5) a statement whether the contract is a public works contract;


(6) the duration of the contract;


(7) the dollar value of the contract; and


(8) the name, job title, address and telephone number of the person at the awarding agency whom the commission may contact if further information is required.


(b) an awarding agency shall not be required to report contracts otherwise subject to contract compliance requirements if the contract awarded is:


(1) for commodities or goods in the amount of $3,000.00 or less; or


(2) for leases, rental or personal service agreements in the amount of $4,000.00 or less.


(c) Failure to comply with the requirements of Section 46a-68j-31 (a) shall be deemed a failure to cooperate with the commission.

Sec. 46a-68j-32.  Contract monitoring reports


(a) Upon notification by an awarding agency, the commission shall forward a contract monitoring report form to each contractor identified pursuant to Section 46a-68j-31 as a contractor under contract to the state or a political subdivision of the state other than a municipality.  Each contractor so identified shall provide full and complete information on the contractor's employment practices and procedures related to compliance with antidiscrimination and contract compliance statutes.  Contract monitoring reports shall be filed with the commission within thirty (30) days from the date the form is received by the contractor.  Forms shall be considered received by the contractor on or before the third day after the date the form is mailed by the commission, unless the contractor establishes otherwise.


(b) For good cause shown, the commission may grant an extension of time for submission of a contract monitoring report.  Requests for extensions of time shall be made in writing within the time that the report form is otherwise scheduled to be provided, and shall set forth specific reasons for requesting the extension.


(c) The commission shall excuse a contractor from the requirements of this Section, if the commission has determined that the contractor is in compliance with state or federal antidiscrimination and contract compliance statutes, provided that the commission's determination of compliance has been made within one (1) year preceding the date the commission is notified, pursuant to Section 46a-68j-31, that a subsequent contract has been awarded to the same contractor.  It shall be the responsibility of the contractor to provide evidence demonstrating that it has been found to be in compliance with either state or federal antidiscrimination and contract compliance statutes by an agency of competent authority.  For other good and compelling reason, the commission may likewise excuse a class or classes of contractors from the requirements of this section.


(d) Failure to fully complete a contract monitoring report form within the designated time shall be a violation of Section 4a-60 of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-253.

C. PART IV.  REVIEW AND MONITORING

Sec. 46a-68j-33.  Desk audit review


(a) The commission shall review contract monitoring report forms received pursuant to Section 46a-68j-32 to assess the contractor's conformance with antidiscrimination and contract compliance statutes.


(b) The commission may require contractors to provide such other and further information to assess the contractor's conformance with antidiscrimination and contract compliance statutes.  Requests for additional information shall be made in writing and shall describe the information sought.  The provisions and time limitations of Section 46a-68j-32 shall govern the treatment of requests for additional information.


(c) Contractors determined to be in conformance with antidiscrimination and contract compliance statutes, based upon a review of the contract monitoring report and any other information provided pursuant to this section, shall be notified in writing by the commission.  A copy of the notice shall be sent to the awarding agency.


(d) The commission's determination that a contractor is in conformance with antidiscrimination or contract compliance statutes shall not preclude a determination that a discriminatory practice has been committed in a proceeding under Chapter 814c of the Connecticut General Statutes, as amended or in a proceeding under the laws of the United States of America.

Sec. 46a-68j-34.  Field review


(a) The commission may conduct a field review:


(1) whenever review of a contract monitoring report form suggests that a contractor may be in violation of antidiscrimination or contract compliance law;


(2) if information submitted pursuant to Section 46a-68j-32 suggests that a contractor may be in violation of antidiscrimination or contract compliance law; or


(3) to determine or verify that a contractor is in compliance with antidiscrimination or contract compliance law.


(b) In the event that the commission elects to conduct a field review, the commission shall notify the contractor in writing that a field review shall be conducted.  Such notice shall recite the date that the commission intends to meet with the contractor to review its employment policies and procedures.  A copy of the notice shall be sent to the awarding agency.  If additional meetings are necessary, the commission shall so advise the contractor and shall specify the date or dates of such meetings.


(c) A field review may consist of, but is not limited to, one or more of the following:


(1) a review with the contractor of the contract monitoring report form or other information provided the commission pursuant to Section 46a-68j-32;


(2) a review of personnel records, applications, job descriptions, payroll records and other support data that the commission deems necessary to evaluate the contractor's conformance with antidiscrimination or contract compliance statutes;


(3) an observation of the contractor's work force made by touring the contractor's facility or construction site at a reasonable time and in a reasonable manner;


(4) an interview with persons employed by the contractor to elicit their knowledge of the contractor's employment policies and practices;


(5) contact with community groups in the labor market area to determine whether such organizations are notified of job openings by the contractor;


(6) a review of the contractor's subcontracting policies and practices;


(7) a review of the contractor's efforts to accomplish the goals set out in a letter of commitment signed by the contractor pursuant to Section 46a-68j-36;


(8) where applicable, an evaluation of the contractor's compliance with the Equal Employment Opportunity in Apprenticeship and Training regulations, Sections 46a-68-1 to 46a-68-17, inclusive;


(9) where the contractor is a state agency, an evaluation of the contractor's compliance with the Affirmative Action by State Government regulations, Sections 46a-68-31 to 46a-68-73, inclusive; and/or


(10) a request for additional information concerning the contractor's conformance with antidiscrimination or contract compliance statutes.

Sec. 46a-68j-35.  Conformance review


(a) After all relevant information has been assembled, the commission shall conduct a review to assess the contractor's conformance with antidiscrimination or contract compliance statutes.  The commission shall notify the contractor of its findings within sixty (60) days of the date the commission completes its final field review or receives additional information from the contractor pursuant to Section 46a-68j-34, whichever is later.  Notice of the commission's assessment shall include the basis for the finding.  A copy of the notice shall be sent to the awarding agency by the commission.


(b) When a review indicates that the contractor is not in conformance with antidiscrimination or contract compliance statutes, the commission shall propose specific steps that the contractor must take within specific timetables to correct the deficiencies identified in the review.  Such steps may include but are not limited to, the following:


(1) elimination of employment barriers which may have the effect of discriminating against members of protected groups;


(2) development and implementation of a program to enhance employment opportunities for members of protected groups;


(3) affirmative advertising, recruitment and training programs for members of protected groups;


(4) where applicable, the development and implementation of an apprenticeship program pursuant to the Equal Employment Opportunity in Apprenticeship and Training regulations, Sections 46a-68-1 to 46a-68-17, inclusive;


(5) submission of support data to the commission for a specified period of time to ensure that progress is being made in achieving equal employment and program objectives;


(6) restructuring of the contractor's employment and subcontracting policies, patterns and practices; or


(7) establishment of training programs to train and accelerate upward mobility of members of protected groups, when a determination has been made that such persons are under represented in the work force.

Sec. 46a-68j-36.  Letters of commitment; monitoring


(a) A contractor may, within thirty (30) days after notice of the commission's finding is received, accept in writing the commission's proposals to achieve conformance with the law.  Acceptance of the commission's proposals shall be made in a letter of commitment in which the contractor shall pledge to make every good faith effort to attain conformance with the law within the timetables set out in the notice.  A copy of the letter of commitment shall be sent to the awarding agency by the commission.


(b) If a contractor refuses to adopt or does not adopt the commission's proposals, the commission and contractor may meet and attempt to resolve any outstanding differences.  An agreement thus reached shall be reduced to a letter of commitment signed by the contractor and a representative of the commission.  Such letter shall pledge the contractor to make every good faith effort to achieve conformance with antidiscrimination and contract compliance statutes within the timetables set out in the letter of commitment.  A copy of the letter shall be sent to the awarding agency by the commission.


(c) The commission shall closely monitor a contractor's efforts to achieve the goals within the timetables set out in a letter of commitment.

Sec. 46a-68j-37.  Cooperation with interested persons


The commission shall seek the cooperation of federal, state and local governmental agencies, business, labor and other interested persons to effectuate the purpose of Sections 4a-60, as amended by Section 2 of Public Act 89-253, and 46a-71 (d) of the Connecticut General Statutes.

Sec. 46a-68j-38.  Delegation of authority


To assure effective and efficient implementation and enforcement of Section 4a-60, as amended by Section 2 of Public Act 89-253, and 46a-71 (d) of the Connecticut General Statutes and Sections 46a-68j-21 to 46a-68j-43, inclusive, the commission finds that it is necessary to delegate certain duties and responsibilities to its staff.  Accordingly, pursuant to  Section 46a-54 (3) of the Connecticut General Statutes, the commission delegates and assigns the following responsibilities and duties:


(1) the staff shall review contract monitoring report forms filed with the commission to determine compliance with antidiscrimination and contract compliance statutes;


(2) the staff shall, after a finding by a presiding officer pursuant to  Section 46a-86 of the Connecticut General Statutes that a contractor or subcontractor is not complying with antidiscrimination or contract compliance statutes, make recommendations concerning any other action the commission should undertake to assure compliance;


(3) the staff shall monitor the implementation of letters of commitment to determine the progress achieved by contractors or subcontractors in attaining compliance with antidiscrimination or contract compliance statutes;


(4) the staff shall initiate contact and coordinate activities with contract compliance personnel in accordance with Section 46a-68j-37; and


(5) the executive director of the commission shall supervise staff activities pursuant to this delegation of authority and report to the commission on the activities undertaken, results achieved and problems encountered pursuant to this delegation of authority, and make recommendations for appropriate commission or legislative action where advisable.

Sec. 46a-68j-39.  Complaints


(a) The commission may issue a complaint in accordance with Section 46a-82 (b) of the Connecticut General Statutes if the commission has reason to believe that a person:


(1) has been engaged or is engaged in a discriminatory practice; and/or


(2) subject to contract compliance requirements, is not complying with contract compliance statutes.


(b) Any person claiming to be aggrieved by an alleged discriminatory practice may file a complaint with the commission in accordance with Section 46a-82 (a) of the Connecticut General Statutes.

PART V. ENFORCEMENT PROCEEDINGS

Sec. 46a-68j-40.  Complaint investigation; hearing; appeal


The provisions of Chapter 814c of the Connecticut General Statutes, as amended; shall govern the processing of complaints alleging a violation of Sections 4a-60, as amended by Section 2 of Public Act 89-253, or 46a-71 (d) of the Connecticut General Statutes and Section 46a-68j-39.

Sec. 46a-68j-41.  Notice of noncompliance


(a) In addition to any other action taken, after a finding by a presiding officer pursuant to  Section 46a-86 of the Connecticut General Statutes that a contractor is not complying with antidiscrimination or contract compliance statutes, the commission shall issue a notice of noncompliance.  Issuance of a notice of noncompliance shall prevent a contractor from entering into any further contracts with an awarding agency, until such time as the commission determines that the contractor has adopted policies consistent with such statutes.


(b) A notice of noncompliance shall be effective upon issuance by the commission.  A copy of the notice shall be sent to the awarding agency and the attorney general.


(c) The commission shall cause the names of all contractors issued a notice of noncompliance to be published in the first regular issue of the Connecticut Law Journal for the months of January, April, July and October, and shall maintain a complete and accurate list of such contractors at all times.  All inquiries concerning the compliance or noncompliance of contractors shall be directed to the commission and not the commission on official legal publications.  It shall be the responsibility of each awarding agency to consult the Connecticut Law Journal to ascertain whether a potential contractor is eligible to contract with the agency.  Failure to consult the Connecticut Law Journal shall be deemed a failure to cooperate with the commission.

Sec. 46a-68j-42.  Recision of notice of noncompliance


(a) Within fifteen (15) days after a notice of noncompliance is issued, the contractor receiving the notice shall submit a detailed, written statement, under oath, describing the steps it has taken to achieve compliance with antidiscrimination and contract compliance statutes.  The commission shall review the verified statement within forty-five (45) days of the date the notice of noncompliance was issued to determine whether the contractor has adopted policies consistent with antidiscrimination and contract compliance statutes, thereby eliminating the conditions giving rise to issuance of the notice.


(b) If the commission determines that the contractor has adopted policies consistent with antidiscrimination and contract compliance statutes, it shall rescind the notice of noncompliance.  The commission shall forward a copy of the letter rescinding the notice of noncompliance to the awarding agency and the attorney general.


(c) If the commission determines that the contractor has not adopted policies consistent with antidiscrimination and contract compliance statutes, it shall refuse to rescind the notice of noncompliance.  The notice of noncompliance shall remain in effect until such a time as the commission finds, pursuant to subsection (b) of this Section, that the contractor has adopted policies consistent with antidiscrimination and contract compliance statutes.  The commission shall forward a copy of the letter refusing to rescind the notice of noncompliance to the awarding agency and the attorney general.


(d) If the commission determines that the contractor has not adopted policies consistent with antidiscrimination and contract compliance statutes, it may allow the contractor an opportunity to submit a supplemental written statement, under oath, describing the additional steps it has taken to achieve compliance with antidiscrimination and contract compliance statutes.  The commission may permit a contractor to submit a supplemental verified statement only if all of the following conditions are met:


(1) the commission's earlier determination indicates that the steps required to bring the contractor into compliance with antidiscrimination and contract compliance statutes have been substantially implemented;


(2) the contractor, in its dealings with the commission, has expressed a general willingness to undertake such action as is necessary to bring its employment policies and practices into compliance with antidiscrimination and contract compliance statutes; and


(3) the commission will have adequate time following receipt of the verified supplemental statement to make an informed determination whether the contractor has eliminated the conditions giving rise to issuance of the certificate of noncompliance within the time frames imposed by  Section 46a-56 (c) of the Connecticut General Statutes, as amended by Section 5 of Public Act 89-253.  Absent such conditions, the commission shall decline to solicit or accept a verified supplemental statement from a contractor, and the notice of noncompliance shall remain in effect as provided in subsection (c) of this section.


(e) Failure to request rescission of a notice of noncompliance within fifteen (15) days after such notice is issued shall not prevent a contractor from thereafter requesting that the commission rescind the notice of noncompliance.  In the event that the contractor fails to submit a verified written statement within fifteen (15) days after a notice of noncompliance is issued, the contractor shall submit, together with a verified written statement, a letter in explanation of the reasons for the delay in achieving compliance with antidiscrimination and contract compliance statutes.  The commission shall determine whether the contractor adopted policies consistent with antidiscrimination and contract compliance statutes within forty-five (45) days of its receipt of the contractor's verified written statement.  The provisions of this section shall apply to all statements submitted after the fifteen (15) day period for submission of a verified written statement has expired.


(f) The commission shall closely monitor the contractor's efforts to continue in compliance with antidiscrimination and contract compliance statutes.

Sec. 46a-68j-43.  Notice of adverse finding by presiding officer


(a) In addition to any other action taken, the commission may, following presiding officer pursuant to Section 46a-86 of the Connecticut General Statute complying with antidiscrimination or contract compliance statutes, notify the awarding agency or other interested persons that:


(1) a contractor is not complying with antidiscrimination or contract compliance statutes; and/or


(2) a state agency has purchased or contracted for supplies or equipment or services contrary to Section 4a-60, as amended by section 2 of Public Act 89-253, or 46a-71 (d) of the Connecticut General Statutes and that the contract or subcontract is void and of no effect.


(3) appropriate action be taken to enforce a recommendation made by the commission pursuant to Section 46a-56 (c) of the Connecticut General Statutes.


(b) Any notice issued in accordance with subsection (a) of this Section shall include a recommendation that a civil action be brought or not be brought against the administrative head of the awarding agency pursuant to  Section 4a-65 of the Connecticut General Statutes to recover the costs of such order or contract.


(c) In accordance with Section 46a-77 of the Connecticut General Statutes, the commission shall request that appropriate action be taken to enforce the commission's recommendation with all necessary speed.

APPROVAL OF CONTRACT COMPLIANCE PROGRAMS BY THE COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES

Sec. 46a-68k-1.  Definitions


As used in Sections 46a-68k-1 through 46a-68k-8, inclusive:


(1) "Agency" means each agency, department, board and Commission of the State of Connecticut;


(2) "Commission" means the commission on human rights and opportunities created by Section 46a-52 of the Connecticut General Statutes, as amended by Section 1 of Public Act 89-332;


(3) "Contract compliance program" means a program containing forma written rules for the receipt, evaluation and monitoring of information concerning public works contracts and for enforcing compliance with legal requirements and responsibilities attendant thereto;


(4) "Contractor" means a contractor, as defined in Section 46a-68j-21 (7) for a public works contract; and


(5) "Public works contract" means a contract for public works as defined in  Section 46a-68b of the Connecticut General Statutes as amended by Section 1 of Public Act 89-253.

Sec. 46a-68k-2.  Contract compliance programs at least equivalent criteria for approval of programs


(a) Any contractor who is a party to a public works contract with an agency may be relieved of the requirements and responsibilities of Sections 4a-60 as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes provided that the commission determines that the contract compliance program of such agency is at least equivalent to the requirements and responsibilities of Sections 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes.


(b) No contract compliance program shall be approved by the commission unless all of the following criteria are met:


(1) the agency has statutory authority to review, monitor and enforce contracting policies and practices otherwise covered by Sections 4a-60, a amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes;


(2) the agency actively and routinely reviews and monitors the policies and practices of contractors, subcontractors, awarding agencies and other concerns under its jurisdiction; and


(3) where the petition pursuant to Section 46a-68k-3 is for reapproval of an approved agency, the agency has established a satisfactory record of performance pursuant to Sections 46a-68k-6 and 46a-68k-7.

Sec. 46a-68k-3.  Petitions for approval


(a) Any agency may petition for approval of its contract compliance program as at least equivalent to the requirements and responsibilities of Sections 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes.  Petitions for approval shall be addressed to the chairperson of the commission and shall contain the following information:


(1) a detailed statement as to how the agency meets the criteria listed in Section 46a-68k-2 (b);


(2) a detailed organizational statement describing the operation of the contract compliance program, including funding and budget information, the number of employees assigned contract compliance responsibilities and the nature of their duties; and


(3) the name, job title, address and telephone number of the agency representative whom the commission may contact concerning the program.


(b) Approval of a contract compliance program by the commission shall expire on the date set forth in the memorandum of understanding between the commission and the agency pursuant to Section 46a-68k-5.  Any agency may petition for reapproval of its contract compliance program at any time.

F Sec. 46a-68k-4.  Review of petitions; determination by commission


(a) The commission shall review each petition for approval and shall approve the petition only if the agency meets the criteria contained in Section 46a-68k-2 (b).  If the commission determines that the agency meets the criteria contained in Section 46a-68k-2 (b), it shall notify the agency in writing that its contract compliance program has been approved as at least equivalent to the requirements and responsibilities of Sections 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes.  The commission shall approve a petition only upon the affirmative vote of a majority of its members present and voting.


(b) Where it appears from the petition that a contract compliance program does not meet the criteria contained in Section 46a-68k-2 (b), the commission shall deny the petition.  The commission shall notify the agency in writing of its decision.  The notice shall specify the grounds upon which the denial is based.


(c) An agency whose petition has been denied may request that the commission reconsider its determination.  Requests for reconsideration shall be addressed to the chairperson of the commission and shall provide all information and documents necessary to demonstrate that the agency meets the criteria contained in Section 46a-68k-2 (b).  The commission shall grant such requests only upon the affirmative vote of a majority of its members present and voting.

Sec. 46a-68k-5.  Memorandum of understanding


(a) Upon approval of a contract compliance program as at least equivalent to the requirements and responsibilities of Section 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes, the commission shall meet with the agency to discuss the terms of the agreement under which the agency shall substitute its own program for that of the commission. The memorandum of understanding shall contain, at a minimum, the following provisions:


(1) a detailed description of the agency's contract compliance program;


(2) the length of time for which the commission has approved use of the program;


(3) an organizational statement containing information on the amount of funds requested or budgeted to operate the program, the number of employees assigned contract compliance responsibilities and the nature of their duties;


(4) a description of the types of contracts or the names of contractors subject to agency review;


(5) a statement of what information the agency will report to the commission concerning its contract compliance program and the frequency of such reporting; and


(6) such other and further terms as is necessary for the effective implementation of the agreement.


(b) A memorandum of understanding shall be signed by the commission and the agency, and shall pledge the parties to make a good faith effort to implement the agreement faithfully and for the best interests of the state.


(c) Failure of the commission and the agency to execute a memorandum of understanding within thirty (30) days of the date that the agency receives notice from the commission approving the program shall result in a forfeiture of the approval.  For good cause shown, the commission may grant an extension of time to execute a memorandum of understanding.  Extensions of time may be granted only upon certification to the commission from its representatives that an agreement is an immediate, likely outcome of further discussion.

Sec. 46a-68k-6.  Equivalent weight accordance


(a) The commission shall accord equivalent weight to the determinations of an agency approved pursuant to Section 46a-68k-4.  If the agency determination was made in full accordance with the terms of the memorandum of understanding between the agency and the commission and all applicable laws and regulations governing the agency's contract compliance program, the commission shall treat the agency's determination as if it were reached by the commission under Sections 46a-68j-21 through 46a-68j-43, inclusive.


(b) The commission may reverse the determination of an approved agency only if an independent review indicates that there is a considerable probability that the conclusion reached by the agency is against the evidence.  The commission may review any such determination upon its own motion or upon the application of any person, and may reverse or modify the agency's determination upon an affirmative vote of a majority of its members present and voting.


(c) The provisions of Section 46a-68k-6 (a) notwithstanding, the commission may at any time conduct a review of a contractor who is a party to a public works contract with a state agency.  The commission shall notify the agency in writing that it intends to conduct such a review and, upon receipt of the notice, the agency shall suspend further review of the contractor under Section 46a-68k-5 unless and until the commission notifies the agency in writing that the agency's review may continue.

Sec. 46a-68k-7.  Evaluation of approved programs


(a) To assure that agencies maintain standards consistent with Sections 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes, and Sections 46a-68j-21 through 46a-68j-43, inclusive, the commission shall conduct an annual review of each contract compliance program approved pursuant to Section 46a-68k-4.  At a minimum, the commission shall evaluate:


(1) the degree to which an agency's program conforms to the memorandum of understanding;


(2) the quantity and accuracy of contract compliance reviews;


(3) the extent to which the agency has successfully implemented proposals to increase the efficiency of its program;


(4) the overall effectiveness of the contract compliance program; and


(5) the extent to which the agency has cooperated with the commission the operation of its contract compliance program.


(b) Each agency shall provide the commission with all information necessary to complete the evaluation of its contract compliance program.  Failure to provide the commission with complete and accurate information shall be deemed a failure to cooperate with the commission as required by  Section 46a-77 of the Connecticut General Statutes.  In addition to any other action taken, the commission may terminate the memorandum of understanding with the agency and revoke its approval of the agency's contract compliance program, as provided in Section 46a-68k-8.


(c) The commission shall report its findings to the agency within ninety (90) days of the date it has received all pertinent information provided pursuant to Section 46a-68k-6 (b).  The commission shall include in its report a list of recommendations as to how the agency may improve the effectiveness and efficiency of its contract compliance program, together with proposed timetables for implementation of each recommendation, if any.


(d) If the commission finds that an agency's program is deficient, when measured against the criteria of Section 46a-68k-7 (a), the agency shall confirm in writing that it has accepted the recommendations and timetables proposed by the commission within fifteen (15) days of the date the agency receives the commission's report.  If an agency fails or refuses to accept the commission's recommendations and timetables, it shall notify the commissioner in writing within fifteen (15) days of the date the commission's report is received.  The agency may propose countermeasures and timetables to correct deficiencies noted in the commission's report.  The commission and agency shall meet within ten (10) days of the commission's receipt of the agency's counterproposals to resolve outstanding differences.  Any agreement between the commission and agency shall be in writing and shall contain timetables for its implementation.  If the commission and agency are unable to agree to mutually acceptable terms, the commission may initiate proceedings to revoke its approval of the agency's contract compliance program, as provided in Section 46a-68k-8.

Sec. 46a-68k-8.  Revocation of approval


(a) The commission, acting upon its own motion or the complaint of any person, may revoke its approval of any contract compliance program made pursuant to Section 46a-68k-4 if:


(1) a contract compliance program no longer meets the criteria contained in Section 46a-68k-2 (b);


(2) an agency is in violation of the terms of a memorandum of understanding entered into pursuant to Section
 46a-68k-5;


(3) an agency's performance is found deficient by the commission in accordance with Section 46a-68k-7; or


(4) an agency fails to accept or implement the commission's recommendations issued as part of an annual review conducted under Section 46a-68k-7.


(b) A petition to revoke approval of an approved contract compliance program shall be filed under oath in writing and shall state what subdivision or subdivisions of Section 46a-68k-8 (a) are alleged to have been violated, together with a statement of the facts and circumstances upon which the charged violations are based.  The commission shall serve a copy of the petition upon the agency by registered mail within ten (10) days of its vote to initiate revocation proceedings or within ten (10) days of its receipt of a petition; as the case may be.


(c) The agency shall file an answer to the petition within fifteen (15) days of the date it is mailed by the commission.  The answer shall contain a detailed response to the allegations of the petition and shall be accompanied by such information as appropriate to rebut the charges.


(d) The commission shall carefully consider the evidence in support of and against the agency.  In accordance with Section 46a-54 (9) of the Connecticut General Statutes, as amended by Section 2 of Public Act 89-332, the commission may hold a hearing, if necessary, on the question.  If the evidence indicates that the agency's contract compliance program is not at least equivalent to the requirements and responsibilities of Sections 4a-60, as amended by Section 2 of Public Act 89-253; 46a-68c, as amended by Section 3 of Public Act 89-253; 46a-68d, as amended by Section 4 of Public Act 89-253; 46a-68e and 46a-68f of the Connecticut General Statutes, the commission may revoke its approval of the program by the affirmative vote of a majority of its members present and voting.

STATEMENT OF WORK
Agreements & Assurances 
Form

#5
COMMISSION ON CHILD PROTECTION      


RFP Issue Date:     January 3, 2008
Model Child Protection Law Practice

AGREEMENTS AND ASSURANCES
The undersigned proposer affirms and declares that:

G 1.
General

This proposal is executed and signed with full knowledge and acceptance of the RFP CONDITIONS stated in the RFP.

The services will be delivered to the State at the prices proposed therein and within the time frames as delineated in the RFP.

Neither the proposer or any official of the organization nor any subcontractor to the proposer or any official of the subcontractor’s organization has received any notices of debarment or suspension from contracting with the State of Connecticut or the Federal Government.

Neither the proposer or any official of the organization nor any subcontractor to the proposer or any official of the subcontractor’s organization has received any notices of debarment or suspension from contracting with other states within the United States.

H 2.
COCP Policies and Procedures

The proposer has read and understands the Standards of Practice for Representing Children in Child Protection Matters and the Pilot Program requirements contained in this RFP and will administer the pilot program within the proposer’s service area accordingly.

The proposer will follow the policies and procedures recommended by the RFP Screening Committee and approved by the Commission on Child Protection.

I 3.
Evaluation and Research

The proposer understands the pilot program will include use of a Case Management/Information System developed and administered by the COCP and will cooperate in its use for purposes of tracking and assessing case outcomes and program performance.

The proposer will participate in the program evaluation and comply with all research requirements.

J 4.
Training Curriculum and Supplies

The proposer will allocate funding in the proposed budget for training and curriculum and materials for staff consistent with the requirements of C.G.S. § 46b-123d(3) and the Standards of Practice issued by the COCP.

The proposer’s staff will participate in the required CCPA training, including the Certification as a Specialist in Child Welfare Law, when eligible. 
Name of Organization:_________________________Date:_________________

Authorized Signatory: ___________________   Signed: ___________________ 

                                (Print Name)                                                                                                                                                                                                                 
PROPOSED COST

DIRECT SERVICES STAFF SALARIES 100A BUDGE FORM

#6

COMMISSION ON CHILD PROTECTION
MODEL OF REPRESENTATION
RFP ISSUE DATE:  January 1, 2008
BUDGET INSTRUCTIONS

A.
STATEWIDE COST ACCOUNTING STANDARDS

The State’s Office of Policy and Management (OPM) has established cost accounting standards for the purchase of service (POS).  The cost standards, which define and enumerate allowable and unallowable costs for State awards, must be used when preparing a budget in response to this Request For Proposals. The cost standards are available on OPM’s website at: www.opm.state.ct.us/finance/pos_standards/coststandards.htm 

B.
GENERAL INSTRUCTIONS

1. The budget must identify and classify all sources of projected income and expenses for the specific program covered by the RFP.

2. All income and expenses must cover the entire contract period.

3. Expenses directly assigned to the program must be explained in a budget narrative.

4. The legal name of your organization must be stated where indicated on all pages.

5. An in-kind contribution (recommended at 20%) may be used to augment budget costs and will be considered in the review process.

C.  100A AND 100B Forms 

1.
TOTALS column: Enter the total number of employee hours and wages for the entire contract period.  

2.
CCPA FUNDING column:  Use this column to identify all line items funded with CCPA dollars.

3.
OTHER FUNDING column: Use this column to identify all line items funded using other dollars.

Note:
Line items may be “split funded” (i.e., a portion allocated to CCPA Funding and a portion allocated to Other Funding).

D.
Expenses Form

1. TOTAL OPERATING EXPENSES column: Enter the total funding for the specific line    item.

2.
CCPA FUNDING column:  Use this column to identify all line items funded with CCPA dollars.

3.
OTHER FUNDING column: Use this column to identify all line items funded using other dollars.

Note:
Line items may be “split funded” (i.e., a portion allocated to CCPA Funding and a portion allocated to Other Funding).

100 Series: Salaries and Wages

100A:  Direct Service:  Employees providing direct services for the program. All personnel expenses must be assigned in accordance with program descriptions and guidelines.  

100B: Administrative Support:  Employees providing administrative support for the program. 

FTE (Full Time Equivalency):  Indicate the full-time equivalence of the employee based on the normal work week at the agency. Total hours must include vacation time, sick time, personal leave, and compensatory time.

Examples:

40 hour week = 2080 hours annually

35 hour week = 1820 hours annually

Full time = 1.0 FTE

Half time = 0.5 FTE

Name and Position:  Enter the name (if known) and title of the employee.

Examples:  Jane Jones, Parent Aide Supervisor



Unknown, Parent Aide Supervisor
200 Series:  Fringe Benefits

200-202:  Employer’s share of payments made toward FICA, Unemployment Taxes, and Workers Compensation based on salary expenses allocated to the program.

203-205:  Medical and health insurance, life insurance, and retirement based on salary expenses allocated to the program.



206:  Other:  Any other fringe or benefit expenses not covered in items 200-205.

 300 Series: Consulting and Contractual Services

301-313:  Consultants or subcontracts who will receive monetary reimbursement for services delivered.

315:  Outside services purchased to support the program.  Justification will be required for all such purchases.  Examples of outside services are clinical services to clients and consultation, supervision and education for staff.  For administrative services to the agency as a whole, appropriate allocation to the program must be identified.

400 Series: Travel

400:  Client or staff use of public transportation to carry out this program.

401:  Operation of agency vehicles, if their use is an integral part of the program.  May include gas, oil, maintenance, or repair costs and must be allocated justly to the program.

402:  Personal vehicle mileage reimbursement costs.

*If your agency reimbursement rate exceeds the State’s rate, sufficient other funding must be allocated to this line item.  Please state this in your budget narrative. (The current State rate effective 01/31/2006 is 44.5 cents per mile)

404:  Travel or lodging expenses for program staff to attend conferences or seminars.

500 Series:  Consumables

500:  Food costs as applicable to this program.

501:  Administrative materials and supplies needed to carry out office functions for the program.  Includes items such as; stationery, paper, duplicating materials, pencils, pens, etc.

502:  Supplies required or needed to carry out the specific program.


503:  Household, janitorial, or grounds supplies. 

506:  Other consumables not identified in line items 500-503, as appropriate.

600 Series:  Rent

600:  Rental expenses.  Principal costs on mortgages and loans are unallowable.

602:  General maintenance and repair expenses (excluding renovations) incurred in the normal operation of the program.

603:  Rental of other real property required to carry out the program.

700 Series:  Capital Equipment

700-704:  Capital equipment cannot be purchased or funded with State funds unless authorized in advance by CCPA in accordance with the regulations or guidelines of the funding source of income.

800 Series:  Other Expenses

800:  Utility expenses, whether program specific or determined by an agency cost allocation plan method.

801:  Telephone expenses, whether program specific or determined by an agency cost allocation plan allocation method.

802:  Insurance expenses, with a breakdown by category.  In the budget narrative, identify the cost of each specific insurance to be purchased.

803:  Postage and shipping expenses related to the program.


805-807:  Residential or shelter service only.

809:  Other expenses not identified in any other line item, including administrative and general (A&G) costs.

E.
Income Allocation Form:

Identify all income allocated for this program by funding source.  CCPA dollars must be identified on the first line.

Projected income must equal projected costs for this program.

F.
Budget Narrative (No form is provided):

Prepare a narrative on your agency’s letterhead that explains how budget calculations and allocations were determined.

COMMISSION ON CHILD PROTECTION
BUDGET FORM

Direct Services Staff Salaries 100A

Organization:___________________  Program/Service: ___________________  Contract Period: ___________________

	FTE
	NAME | TITLE
	
	TOTALS
	CCPA
FUNDING
	OTHER

FUNDING

	
	
	HOURS
	
	
	

	
	
	WAGES
	$
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ADMINISTRATIVE SUPPORT STAFF SALARIES 100B BUDGET FORM

#7
COMMISSION ON CHILD PROTECTION
BUDGET FORM

Administrative Support Staff Salaries 100B

Organization:___________________  Program/Service: ___________________  Contract Period: ___________________

	FTE
	D. NAME | TITLE
	
	TOTALS
	CCPA
FUNDING
	OTHER

FUNDING

	
	
	HOURS
	
	
	

	
	
	WAGES
	$
	
	

	
	
	HOURS
	
	
	

	
	
	WAGES
	$
	
	

	
	
	HOURS
	
	
	

	
	
	WAGES
	$
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EXPENSES BUDGET FORM 

#8
COMMISSION ON CHILD PROTECTION
BUDGET FORM

Expenses (Page 1 of 2)

	Organization:___________________  Program/Service: ___________________  Contract Period: ___________________



	
	EXPENSE ACCOUNT
	TOTAL OPERATING EXPENSES
	CCPA
FUNDING
	OTHER FUNDING

	100A
	Direct Service Salaries
	
	
	

	100B
	Administrative Salaries
	
	
	

	
	FRINGE BENEFITS
	
	
	

	200
	Employer FICA
	
	
	

	201
	Unemployment Taxes State
	
	
	

	202
	Workers Compensation
	
	
	

	203
	Medical/Health Insurance
	
	
	

	204
	Life Insurance
	
	
	

	205
	Retirement
	
	
	

	206
	Other (Identify)
	
	
	

	
	200 SERIES TOTAL
	
	
	

	
	CONSULTING & CONTRACTUAL SERVICES
	
	
	

	301
	Medical
	
	
	

	302
	Psychiatric – MD
	
	
	

	303
	Psychological - Ph.D.
	
	
	

	305
	Other (Identify)
	
	
	

	306
	Training Conference
	
	
	

	307
	In-Service Training
	
	
	

	310
	Other (Identify)
	
	
	

	311
	Audit
	
	
	

	312
	Legal
	
	
	

	313
	Accounting
	
	
	

	315
	Other (Identify)
	
	
	

	
	300 SERIES TOTAL
	
	
	

	
	TRAVEL
	
	
	

	400
	Public Transportation
	
	
	

	401
	Vehicle Maintenance/Oil/Gas
	
	
	

	402
	Personal Vehicle Mileage
	
	
	

	404
	Other (Identify)
	
	
	

	
	400 SERIES TOTAL
	
	
	


	COMMISSION ON CHILD PROTECTION
BUDGET FORM

Expenses (Page 2 of 2)

Organization:___________________  Program/Service: ___________________  Contract Period: ___________________



	
	EXPENSE ACCOUNT
	TOTAL OPERATING EXPENSES
	 CCPA
FUNDING
	OTHER FUNDING

	
	CONSUMABLES
	
	
	

	500
	Food
	
	
	

	501
	Office Supplies
	
	
	

	502
	Program Supplies
	
	
	

	503
	Household & Grounds Supplies
	
	
	

	506
	Other (Identify)
	
	
	

	
	500 SERIES TOTAL
	
	
	

	
	RENT
	
	
	

	600
	Rent
	
	
	

	601
	Renovations/Alterations
	
	
	

	602
	Maintenance & Repair
	
	
	

	603
	Other (Identify)
	
	
	

	
	600 SERIES TOTAL
	
	
	

	
	CAPITAL EQUIPMENT
	
	
	

	700
	Office
	
	
	

	701
	Program
	
	
	

	702
	Home & Grounds
	
	
	

	704
	Other (Identify)
	
	
	

	
	700 SERIES TOTAL
	
	
	

	
	OTHER EXPENSES
	
	
	

	800
	Utilities
	
	
	

	801
	Telephone
	
	
	

	802
	Insurance
	
	
	

	803
	Postage & Shipping
	
	
	

	805
	Residence Expense
	
	
	

	806
	Other Facility Expense
	
	
	

	807
	Non-Reimbursement Expense
	
	
	

	809
	Other (Identify)
	
	
	

	
	800 SERIES TOTAL
	
	
	

	GRAND TOTAL EXPENSES
	
	
	


INCOME ALLOCATION BUDGET FORM

#9
COMMISSION ON CHILD PROTECTION
BUDGET FORM

Income Allocation

	Organization:___________________  Program/Service: ___________________  Contract Period: ___________________




	INCOME
	TOTAL PROGRAM INCOME

	CCPA AWARDED FUNDS

(STATE)


	

	CCPA AWARDED FUNDS

(FEDERAL)


	

	OTHER STATE FUNDS

(Identify Source)


	

	FEDERAL FUNDS

(Identify Source)


	

	MUNICIPAL FUNDS

(Identify Source)


	

	IN-KIND CONTRIBUTIONS

(Identify Source)


	

	OTHER FUNDS

(Identify Source)


	

	TOTAL PROGRAM INCOME


	


AFFIDAVITS

CONSULTING AGREEMENT AFFIDAVIT

OPM ETHICS Form 5

#10

[image: image1.png]STATE OF CONNECTICUT - AGENCY VENDOR FORM

SP26NB Rev. 4103
IMPORTANT: ALL parts of this form must be completed, signed and returned by the vendor.

I READ & COMPLETE CAREFULLY
Taxpayer ID # (TIN): | | SSN.

‘COMPLETE VENDOR LEGAL BUSINESS NAME

WeTE/Te SSNFEI Nuwper Ascve

BUSINESS NAME , TRADE NAME, DOING BUSINESS AS (I DIFFERENT FROM ABOVE)

BUSINGSS EXTITY: | JCORPORATION | |LLC CORFORATION | ]LLC PARTNERSHIT TLC SIGLE MaVBER ENTITY
[INoN-ProFIT _ [CIparTnErsHr ] INDIVIDUAL/SOLE PROPRIETOR
NOTE IF INDIVIDUAL/SOLE PROPRIETOR, INDIVIDUAL’S NAME (A5 OWNER) MUST APPEAR IN THE LEGAL BUSINESS NAME BLOCK ABOVE.

BUSINESS TYPE:  A. SALE OF COMMODITIES B, MEDICAL SERVICES  C. ATIORNEY FEES D. RENTAL OF PROPERTY.
(REAL ESTATE & EQUIMENT)

E. OTHER (DESCRIBE IN DETAIL)
"UNDER THIS TIN, WHAT IS THE PRIMARY TY PE OF BUSINESS YOU PROVIDE TO THE STATE? (ENTER LETTER £ROM ABOVE) =
"UNDER THIS TIN, WHAT OTHER TYPES OF BUSINESS MIGHT YOU PROVIDE TO THE STATE? _(ENTER LETTER FROM ABOVE) =
NOTE: IF YOUR BUSINESS IS A PARTNERSHIF, YOU MUST ATTACH THENAMES AND TITLES OF ALL PARTNERS TO YOUR BID SUBMISSION.
NOTE: IF YOUR BUSINESS IS A CORPORATION, IN WHICH STATE ARE YOU INCORPORATED?

"VENDOR ADDRESS STREET crmy, STATE 2P CODE.

Ads Adchiona Business Addrase & Contactnformator,on back o i form.
VENDOR E-MAIL ADDRESS VENDOR WES STE

REMITTANCE INFORMATION: INDICATE BELOW THE REMITTANGE ADDRESS OF YOUR BUSINESS, || SAME AS VENDOR ADDRESS ABOVE.
REMIT ADDRESS STREET crry STATE  Zip CoDE

‘CONTACT INFORMATION: NAME (V¥ ox PRINT)

17 BUSINESS PHONE: Bt HOME PHONE:
2 BUSINESS PHONE: Bt I PAGER:

CELLULAR 2 PAGER: J
17 FAX NUMBER: ToLL FREE PHONE:

2" FAX NUMBER: TELEX:

WWRITTEN SIGNATURE OF PERSON AUTHORIZED T0 SIGN PROFOSALS ON BEHALF OF THE ABOVE NAMED VENDOR

DATE EXRCUTED

TVPEOR PRINT NAME OF AUTHORIZED PERSON TITLE 0 AUTHORIZED PERSON

IS Y OUR BUSINESS CURRENTLY A DAS CERTIFIED SMALL BUSINESS ENTERPRISE? { ] YES (4TTACH COPY OF CERTIFICATE) [ |NO

T Y OU ARE A STATE EMPLOTEE, INDICATE YOUR POSITION,
AGENCY & AGENCY ADDRESS

FOR PURCHASE ORDER DISTRIBUTION: 1) CHECK ONLY ONE BOX BELOW 2) INPUT E-MAIL ADDRESS OR FAX # (IF CHECKED)
[ E-Man | JFax [luspsmaw [ ]EDI
I EDI was sclected, give us a person to contact in your company o set up EDI:

Nave:

E-MAIL ADDRESS:

TELEPHONE NUMBER:
FoR REQUEST FOR QUOTATION (RFQ) DISTRIBUTION: 1) CHECK ONLY ONE 50X BELOW 2) INPUT E-MAIL ADDRESS OR FA # IF CHECKED) J
[ E-Man [IFax [JUSPS MarL

MAIL & CONTACT INFORMATION ON SEPARATE SHEET IF REQUIRED

ADD FURTHER BUSINESS ADDRES!







STATE OF CONNECTICUT 


       CONSULTING AGREEMENT AFFIDAVIT (OPM Ethics Form 5)
Affidavit to accompany a State contract for the purchase of goods and services with a value of $50,000 or more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b)

INSTRUCTIONS:
If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete all sections of the form.  If the bidder or vendor has entered into more than one such consulting agreement, use a separate form for each agreement.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.  If the bidder or vendor has not entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete only the shaded section of the form.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal.  For a sole source award, submit completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if the contractor enters into any new consulting agreement(s) during the term of the State contract.

AFFIDAVIT:
[ Number of Affidavits Sworn and Subscribed On This Day:  _____ ]
I, the undersigned, hereby swear that I am the chief official of the bidder or vendor awarded a contract, as described in Connecticut General Statutes § 4a-81(a), or that I am the individual awarded such a contract who is authorized to execute such contract.  I further swear that I have not entered into any consulting agreement in connection with such contract, except for the agreement listed below: 

__________________________________________
_______________________________________

Consultant’s Name and Title Name of Firm (if applicable)

__________________

___________________

___________________

Start Date


End Date


Cost

Description of Services Provided:  ___________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Is the consultant a former State employee or former public official?
(   YES

(   NO

If YES:
___________________________________

__________________________



Name of Former State Agency


Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

___________________________
___________________________________
__________________

Printed Name of Bidder or Vendor
Signature of Chief Official or Individual
Date
___________________________
___________________________________
___________________

Federal Employer ID No. (FEIN)

Printed Name (of above)





Awarding State Agency

or Social Security Number (SSN)

Sworn and subscribed before me on this  _______  day of  ____________, 200__.


___________________________________

Commissioner of the Superior Court

                                                              or Notary Public

LIST OF PRINCIPALS 

 (SEEC 10 & SEEC 11)
#11
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STATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION

20 Trinity Street Hartford, Connecticut 06106—1628

________________________________________________________________________________________
SEEC FORM 10

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF CAMPAIGN

CONTRIBUTION AND SOLICITATION BAN

This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for

the purpose of informing state contractors and prospective state contractors of the following law (italicized words are

defined on page 2):

Campaign Contribution and Solicitation Ban

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with

regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public

agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit

contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination

or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or

State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such

candidates, or (iii) a party committee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit

contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination

or election to the office of State senator or State representative, (ii) a political committee authorized to make contributions or

expenditures to or for the benefit of such candidates, or (iii) a party committee.

Duty to Inform

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as

applicable, and the possible penalties and other consequences of any violation thereof.

Penalties for Violations

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil

and criminal penalties:

Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a

contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the

provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also

be subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the

violator to imprisonment of not more than 5 years, or $5000 in fines, or both.

Contract Consequences

Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in the

contract being voided.

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall

result in the contract described in the state contract solicitation not being awarded to the prospective state contractor, unless

the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such violation.

The state will not award any other state contract to anyone found in violation of the above prohibitions for a period of one

year after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission

determines that mitigating circumstances exist concerning such violation.

Receipt acknowledged:_______________________________________                                   ______________

                                     (signature)                                                                                                 (date)

Print name:__ _______________________________________________ Title: ______________________________

Company Name:__ ___________________________________________

Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections Enforcement

Commission, www.ct.gov/seec. Click on the link to “State Contractor Contribution Ban”
Definitions:
"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. "State contractor" does not include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state contract solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner of Administrative Services under section 4a-100. "Prospective state contractor" does not include a municipality or any other political subdivision of the state, including any entities or associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

"Principal of a state contractor or prospective state contractor" means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity, except for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or prospective state contractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the state contractor or prospective state contractor.

"State contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or contracts having a value of one hundred thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing arrangement, or (vi) a grant, loan or loan guarantee. "State contract" does not include any agreement or contract with the state, any state agency or any quasi-public agency that is exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes.

"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement process or another process authorized by law waiving competitive procurement.

“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory committee, political committee or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committee, or (D) establishing a political committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (i) making a contribution that is otherwise permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for public office or a public official, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (IV) serving as a member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.
STATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION

20 Trinity Street Hartford, Connecticut 06106—1628

_______________________________________________________________________________________
SEEC FORM 11

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF

CAMPAIGN CONTRIBUTION AND SOLICITATION BAN
This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for the purpose of informing state contractors and prospective state contractors of the following law (italicized words are

defined below):

Campaign Contribution and Solicitation Ban

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contractor, with regard to a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit

contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination

or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or

State Treasurer, (ii) a political committee authorized to make contributions or expenditures to or for the benefit of such

candidates, or (iii) a party committee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit

contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination

or election to the office of State senator or State representative, (ii) a political committee authorized to make contributions

or expenditures to or for the benefit of such candidates, or (iii) a party committee.

Duty to Inform

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as

applicable, and the possible penalties and other consequences of any violation thereof.

Penalties for Violations

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil

and criminal penalties:

Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a

contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the

provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also

be subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the

violator to imprisonment of not more than 5 years, or $5000 in fines, or both.

Contract Consequences

Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in the

contract being voided.

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall

result in the contract described in the state contract solicitation not being awarded to the prospective state contractor,

unless the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such

violation.

The State will not award any other state contract to anyone found in violation of the above prohibitions for a period of one

year after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission

determines that mitigating circumstances exist concerning such violation.

Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections Enforcement

Commission, www.ct.gov/seec. Click on the link to “State Contractor Contribution Ban.”

Definitions:

"State contractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business

entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract

terminates. "State contractor" does not include a municipality or any other political subdivision of the state, including any entities or

associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose

authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency,

whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public

agency employee.

"Prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state contract

solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a

state agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a valid prequalification certificate issued

by the Commissioner of Administrative Services under section 4a-100. "Prospective state contractor" does not include a municipality

or any other political subdivision of the state, including any entities or associations duly created by the municipality or political

subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive

or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or parttime, and only in such person's capacity as a state or quasi-public agency employee.

"Principal of a state contractor or prospective state contractor" means (i) any individual who is a member of the board of directors of,

or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity,

except for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual who is employed by

a state contractor or prospective state contractor, which is a business entity, as president, treasurer or executive vice president, (iii) an

individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a

state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and

duties, (iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary

responsibilities with respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political committee established or controlled by an individual described in this

subparagraph or the business entity or nonprofit organization that is the state contractor or prospective state contractor.

"State contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let through a

procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or

contracts having a value of one hundred thousand dollars or more in a calendar year, for (i) the rendition of services, (ii) the

furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any

public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing arrangement, or (vi) a grant,

loan or loan guarantee. "State contract" does not include any agreement or contract with the state, any state agency or any quasipublic

agency that is exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes.

"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not

limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other

types of submittals, through a competitive procurement process or another process authorized by law waiving competitive

procurement.

“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive

responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal

income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate

committee, exploratory committee, political committee or party committee, including, but not limited to, forwarding tickets to

potential contributors, receiving contributions for transmission to any such committee or bundling contributions, (C) serving as

chairperson, treasurer or deputy treasurer of any such committee, or (D) establishing a political committee for the sole purpose of

soliciting or receiving contributions for any committee. Solicit does not include: (i) making a contribution that is otherwise permitted

by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for public office or a

public official, (iii) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving as a member in any party committee or as an officer of such committee that is not otherwise prohibited in this section. 
	[image: image6.png]



	STATE OF CONNECTICUT

CONSULTING AGREEMENT AFFIDAVIT (OPM Ethics Form 5)


Affidavit to accompany a State contract for the purchase of goods and services with a value of $50,000 or more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-81(a) and 4a-81(b)

INSTRUCTIONS:
If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete all sections of the form.  If the bidder or vendor has entered into more than one such consulting agreement, use a separate form for each agreement.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.  If the bidder or vendor has not entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):  Complete only the shaded section of the form.  Sign and date the form in the presence of a Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal.  For a sole source award, submit completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if the contractor enters into any new consulting agreement(s) during the term of the State contract.

AFFIDAVIT:
[ Number of Affidavits Sworn and Subscribed On This Day:  _____ ]
I, the undersigned, hereby swear that I am the chief official of the bidder or vendor awarded a contract, as described in Connecticut General Statutes § 4a-81(a), or that I am the individual awarded such a contract who is authorized to execute such contract.  I further swear that I have not entered into any consulting agreement in connection with such contract, except for the agreement listed below: 

__________________________________________
_______________________________________

Consultant’s Name and Title Name of Firm (if applicable)

__________________

___________________

___________________

Start Date


End Date


Cost

Description of Services Provided:  ___________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Is the consultant a former State employee or former public official?
(   YES

(   NO

If YES:
___________________________________

__________________________



Name of Former State Agency


Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

___________________________
___________________________________
__________________

Printed Name of Bidder or Vendor
Signature of Chief Official or Individual
Date
___________________________
___________________________________
___________________

Federal Employer ID No. (FEIN)

Printed Name (of above)





Awarding State Agency

or Social Security Number (SSN)

Sworn and subscribed before me on this  _______  day of  ____________, 200__.

___________________________________

Commissioner of the Superior Court

                                                              or Notary Public
2

